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I. OBIIME ITOJIOKEHUA

1.1. lesu 1 321a4M OCBOCHUS AUCUMILIMHBI (MOIYJIsT)

Llenbro OCBOCHHS JTUCHUTUINHBI (MomyJist) «AlaITUBHBIE
nH(pOpMaIIMOHHBIE 1 KOMMYHHUKAITMOHHBIC TEXHOJIOTHNY SBIIIETCS 00CCIIeUeHNe
3HAHUN COBPEMEHHBIX aJIalITUBHBIX MH(MOPMAIMOHHBIX ¥ KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH, KOTOpPhIE MOTYT OBITh WCIHOJB30BAHBl OOYYAOMIMMUCST C
OTPaHUYCHHBIMUA BO3MOXKHOCTSAMH, (POPMUpPOBAHUE YMEHUH, HEOOXOIUMBIX IS
paboThI Ha NEePCOHATBLHOM KOMIIBIOTEpE c HCIIOJIL30BaHUEM
CHELUAIM3UPOBAHHBIX  MPOrpPaMM, YMEHHUE UCIIOJb30BAHUSI  aJalTUBHBIX
MHQOPMAIIMOHHBIX ¥ KOMMYHHUKAIMOHHBIX TEXHOJIOTUH B HOPUIAUYECKON
JESATEIbHOCTH.

3amauamu OCBOEHUS JTACIIATUIAHBI (MoTys) «AanTuBHEIE
nHpOpMaIIMOHHBIE U KOMMYHHMKAIIMOHHBIC  TEXHOJIOTHW»  SIBJISFOTCS:
NpuoOIIeHne OOyJYarIMXCcsl K  HUCIOJIb30BAaHUIO BO3MOXKHOCTEH  HOBBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHH, MPUBUTHE UM HEOOXOIMMBIX HaBBIKOB U BKYyCa
K paboTe C COBPEMCHHBIMH JCIOBBIMH IpOTpaMMaMU M IPUMCHECHHIO
CIIPABOYHBIX MPABOBBIX CUCTEM.

1.2. Mecrto aucuumuimnsl (Moayas) B crpykrype OIIOITI BO

Huctmmunaa  (Moaynb)  «ApantuBHble  WHGOPMAIMOHHBIE U
KOMMYHUKAIIMOHHBIE TEXHOJIOTMM» OTHOCUTCS K JJIEKTUBHBIM JIUCHUILTMHAM
(MomynsM) dactd, popMuUpyeMor ydaCTHUKaMHU O0Opa30oBaTEIbHBIX OTHOIICHUM
brmoka 1  Jlucummuuebl  (MOIynHM)  OCHOBHOM  mpodecCHOHAIbHON
o0pa3oBaTeIbLHON MPOTPAMMBI BBICIIIETO 00pa30BaHUs

OcBoeHNE MUCIUIUIMHBI AT BO3MOXKHOCTh PACIIUPEHUS W yTyOIeHus
3HAaHUH, MOJyYEHHBIX Ha MPEAIICCTBYIOIIEM 3Tare OOy4YeHHs, MpUuOOpETeHHS
YMEHHH U HaBBIKOB, OMPEEISIEMBIX COIepKaHneM mporpammbl. Kommereniumy,
KOTOpbIe (hOPMUPYIOTCS B MPOLIECCE OCBOSHUS IUCIUIUIMHBI, HEOOXOIUMBI IS
YCHEMIHOW MpOQecCHOHANbHON JAesTenbHocTh. OOydarommecss NpuoOpeTaroT
CIIOCOOHOCTh CaMOCTOSATEIBHO HAXOJUTh M HCIIOJIB30BaTh HEOOXOIUMBIC
COJEPIKATEIIBHO-JIOTUYECKUE CBSA3M C IPYIMMM JUCUUIUIMHAMU IIPOrPAMMBI,
TakuMH Kak «MHpOopMallMOHHBIE TEXHOJIOTHU B IOPUIUYECKON JESITEILHOCTHY,
«OcHOBBI TU(POBOTO NpaBay, «OCHOBBI MHHOBAIIMOHHOTO MTPaBay.

1.3. ®opMupyemMble KOMIETEHIHUH U HHAUKATOPBI UX J0CTHKEHHSI
(M1aHupyeMble pe3yabTaThl 0CBOCHMS JUCIUTLIMHBI (MO/TYJIs1))

[Io wToram OCBOECHHS AUCHUIUIMHBI (MOAYJsl) OOydYaromuiics JOJIKEH
00J1a1aTh CIAEIYIONMMHA KOMIIETCHIIUSIMU:

VHUBEPCATbHIMU

VYK-1 — cnoco6eH oCyImecTBIATh MOUCK, KPUTHISCKUM aHau3 U CHHTE3
nHpopManMu, MPUMEHATh CHUCTEMHBIH IMOJIXO0J JJIS PEIICHUS IMOCTABICHHBIX
3aj/1a4;



YK-2 — criocoben onpenensats Kpyr 3aad B paMKax MMOCTaBJICHHON LeIH
U BBIOMpaTh ONTHUMAJIbHBIE CIOCOOBI MX PEUIEHUS, UCXOJd U3 JEUCTBYIOIIHUX
IIPaBOBBIX HOPM, UMEIOIIUXCS PECYPCOB U OTPAHUYEHU;

YK-3

P€aIn30BbIBATL CBOIO POJIb B KOMAHAC,

— CIocoOeH OCYIICCTBIIATL COLUAJIBHOC BBaHMOﬂCﬁCTBHG )41

VYK-5 - cnocobeH BOCHpUHUMATh MEXKYJIbTYPHOE pa3zHOOOpasue
oOliecTBa B COIMAIBHO-UCTOPUYECKOM, ATHYECKOM H  QuiIocopckoM
KOHTEKCTaXx;

npogheccUOHATbHBIMUS

[IK-4 — cnocobGeH oka3biBaTh MPABOBYIO IOMOINb TpaXkJaHaMm H
OpraHu3aiusM W  HWHBIE  BHABl  IOPUIMYECKUX  YyCIyr,  JaBaTh

KBaJIM(ULMPOBAHHBIE NMPO(PECCUOHAIbHBIC 3aKIOYEHUS W KOHCYJbTAllMH B
KOHKPETHBIX c(hepax IOpUINIECcKO AeITeIbHOCTH.

B npuBeneHHONW HMXKE
(3aKperuieHHBIC

KOMIIETEHIIUN

3a

Ta0JIHILIE
JTUCHUIUINHOA B

NEPEUnCIAIOTCS  POPMYIHPOBKH
y4eOHOM  TUIaHe),

HHIUKATOPbI JOCTUKCHUS KOMHGTGHL{I/Iﬁ " PpE3YyJIbTaThl O6y‘l€HI/IH.

Pa3nenl (TeMbl)

Kox m HanmenoBanue

NHaukaTop 10CTHKEHUSI KOMIIEeTeH M I

AUCHUIJIMHBI (¢hopmupyembIx (1aHUpyeMblii pe3y1bTAT OCBOCHHS
(Mopy.Jist) KOMIIETeHIM i AMCUUIJIMHBI (MOYJis1))
Tema I. | YK-5 - cnocobern | UYK S5.1. Haxoautr ¥  HUCHONB3yeT
[IporpammHoe U | BOCOPUHUMATh HEOOXOMUMYIO ANl  CaMOpa3BUTHUA U
anmnapaTHOe MEXKYJIbTYpHOE B3aMMOJICHCTBUSI C JPYTUMUA WHHOPMAITHIO
obecrnieueHue. pazHooOpaszue o0IIecTBa | 0 KyJIbTyPHBIX OCOOCHHOCTSX M TPAAUIIMIX
OcobenHoctu B COLIMAJIbHO- | PA3IMYHBIX COLUAIBHBIX TPYIIT
WH()OPMAITMOHHBIX | HCTOPHUYECKOM, HNYK 5.2. JIeMOHCTpUPYET YBAKHUTEIbHOE
TEXHOJIOTHUIA JUTSL | STUYECKOM U | OTHOLIEHHWE K UCTOPUYECKOMY HACJIEIUIO U
Troei ¢ | ¢punocodpckom COLIMOKYJIBTYPHBIM TPATUIUSAM Pa3IHUHBIX
OTpaHUYCHHBIMU KOHTEKCTax COLIMAJbHBIX TpPYyII, ONMpAroLIeecs] Ha
BO3MOXKHOCTSIMHU 3HaHHWE DTaloOB HMCTOPUYECKOTO Pa3BUTHUS
310pOBbs Poccun (BkitOuasi OCHOBHBIE COOBITHS,
OCHOBHBIX HMCTOPUYECKUX JesiTesell) B
KOHTEKCTE MHUPOBOM UCTOpUU U psga
KYJbTYPHBIX Tpaauuit Mupa (B
3aBUCUMOCTH  OT  Cpeabl MW 3ajad
o0OpasoBaHms), BKJTFOYAs MHPOBBIC
penuruu, QGUIOCOPCKUE U ATUYCCKHE
YUEHUs
MNYK 5.3. YMeer HeIUCKPUMUHAIIMOHHO U
KOHCTPYKTUBHO  B3aMMOJEHCTBOBAaThH C
JIOJIBMA C YY4E€TOM HMX COIIMOKYJIBTYPHBIX
OCOOCHHOCTEM B  LENSIX  YCHEIIHOTO
BBITIOJTHEHUSI TPO(ECCHOHAIBHBIX 3a/1ad U
YCWJICHUS COLIMATIbHON MHTETpaliu
Tema 2. |lIK-4. — cnocoben | MIIK 4.1. [Iloka3piBaeT crnocoOHOCTh
Texnomoruun OCYIIECTBIISITh JEJIOBOE | MPUHUMATh  ydyacTHE B OCHOBHBIX
MOATOTOBKHU obmieHne W TyOJIMYHBIC | aIMUHUCTPATUBHBIX MPOIECCaX HA YPOBHE




TEKCTOBBIX BBICTYIUICHHUS, BECTH | COOIOICHUS HCIIOJTHUTENbCKON
JOKYMEHTOB. IIEPETOBOPBI, JUCLMIUIMHBI, HUCIOJb30BaTh OCHOBHBIE
AlanTHBHbBIE COBEILIaHUS, BUJbl  DJIEKTPOHHBIX  KOMMYHUKALIUN
BO3MO>KHOCTH OCYILIECTBIATh JAEJIOBYIO | OpraHu3alun
TEXHOJIOTUH MIEPENTUCKY n | MIIK 4.2. [Iloka3piBaeT crocoOHOCTh
MIOATOTOBKH MO JIEP/KUBATh IIPUHUMATh  y4aCTH€ B  OCHOBHBIX
TEKCTOBBIX AJIEKTPOHHbIE aJIMMHHCTPATHUBHBIX npoleccax,
JOKYMEHTOB KOMMYHHKAaIUH BBINOJIHATh JIEJIETUPOBAaHHbIE (DYHKIMU B
o0ecrieyeHnn JOKYyMEHT0000pOoTa,
IIOArOTaBINBATh K PacCMOTPEHHUIO
ONpe/ENeHHbIE BHUJABl  yIPaBICHUYECKUX
pEILIEeHNH, HUCIIOIBb30BATh OCHOBHBIE BH[BI
3JIEKTPOHHBIX KOMMYHUKaIUn
OpraHM3alMH.
Tema VYK-2 -  cnocoben | YK 2.1. ®opmynupyer B paMmkax
Texnonoruu OIIpEAEIATh KPYT 3a7a4 B | IIOCTaBICHHON LENH IIPOEKTa
paboThI pamMKax  TOCTaBJIEHHOM | COBOKYITHOCTh B3aMMOCBS3aHHBIX 3ajad,
TaOJIMYHBIMU LENH U BBIOMpATh | 00eCIeYnBaOLINX ee JOCTUKECHHUE.
IIPOLIECCOPaMU. ontuMaibHble crnocoOsl | Onpexnenser AITOPUTM 51
AlanTUBHBIE UX PEUICHMs], UCXOs M3 | IOCIEN0BATEIBHOCTD BBIIOJIHEHUS 3aa4
BO3MOKHOCTH NENCTBYIOIINX HYK 2.2 IIpoexTupyet pemenue
TEXHOJIOTUH IIPaBOBBIX HOpM, | KOHKPETHOW 3a/jaud MpOeKTa, BbIOMpas
00paboTKN UMEIOLINXCSA PECYPCOB U | ONTUMAIbHBIN CIIOCOO €€ PEeLeHUs], UCXOs
TabIMYHON OTPaHUYECHUN U3 JEUCTBYIOIIMX IPaBOBBIX HOPM U
uHpOpMaLUN HUMEIOLIUXCS PECYPCOB U OTpaHUYEHUI
HNUYK 2.3. Pemaer KOHKpETHbBIE 3aJa4yu
MIPOEKTa 3asdBJICHHOTO KadyecTBa U 3a
YCTaHOBJIEHHOE BPEMs
NYK 2.4. IlyOauuHo mpeacTaBiisieT
pe3yJIbTaThl PELIEHUS] KOHKPETHOW 3a1a4u
IIPOEKTa
Tema YK-1 —  cnocoben | YK 1.1. Ananuszupyer 3a1ady, BbIIEIS
TexHnonoruu OCYIIECTBISATh  IOUCK, | €€ 0a30BbIE COCTABIISAIOLINE
paboThI kputnueckuid aHanus u | MYK 1.2, Haxomut u  kpurndecku
KOMITBIOTEPHBIX CUHTE3 uHpOpMaIuy, | aHAJIM3UPYET uH(pOopMaIHIO,
CETSIX. IPUMEHATh CHCTEMHBIN | HEOOXOIUMYIO TUISL peleHus

MOAXOA JUIsl  PEHICHUS
IIOCTaBJIECHHBIX 33124

ITOCTaBJICHHOM 3a7a4H

NYK 1.3. PaccmarpuBaeT pasiIuyHbIE
BAapUaHThl PEUICHMs 3a/a4, OLEHUBas UX
JIOCTOMHCTBA U HEAOCTaTKU

HYK 1.4. "I'pamoTHO, JIOTHYHO,
apryMEHTHUPOBaHHO dbopmupyer
cOOCTBEHHBIC CYKJICHHS M OLICHKH.
OTtnnyaer (bakThI oT MHEHHH,
WHTEpIpeTauii, OIeHOK W T.J. B
paccyXIeHUsIX IPYTUX YYaCTHUKOB
JesTeabHOCTH"

HUYK 1.5. Omnpenenser U OLIEHUBAET
MPAKTUYECKUE TOCICACTBUS BO3MOKHBIX
pelIeHUN 3aJ1auu




Tema 5.
Texnonoruu
pazpaboTku
3JIEKTPOHHBIX
Mpe3eHTalnI

YK-3 -
OCYIICCTBIIATDH
COIMAaJIbHOC
B3aHMOHeﬁCTBHe n
PCAIN30BLIBATH CBOIO
POJIb B KOMAaHJC

CII0CO0€eH

MNYK 3.1. Ilonumaer 3¢¢eKTUBHOCTD
UCIIOJIb30BaHUS CTpaTeruu
COTpYAHHYECTBA JUTSt JIOCTUKCHHUS
MOCTAaBIICHHOW 1T, OMNpEIeNsieT CBOIO
pOJIb B KOMaH 1€

NYK 3.2. [Ilonumaer 0COOEHHOCTH
MOBE/ICHUS BBIJICIICHHBIX TPYII JIIOCH (TI0
BO3PAaCTHBIM O0COOCHHOCTSIM, 1o
STHUYECKOMY W PETUTHO3HOMY
MPU3HAKy, COIHAIBHO HE3alHUIIECHHBIC
CJIOM HACeJICHHUs), C KOTOPBIMU paboTaeT u
(unu) B3aMMOJAEWUCTBYET, YUUTHIBAET UX B
CBOEH JEATEIBHOCTH

UYK 3.3. IlpeaBuaut  pe3yJbTaThbl
(mocneAcTBUsl)  JIMYHBIX — JACUCTBUU |
IUTAHUPYET TOCTEI0BAaTEIbHOCTh IIArOB
JUTSL TOCTHKEHUS 33JIaHHOTO pe3ysibTaTa
NYK 3.4. DddekTuBHO B3aUMOJICHCTBYET
C JpYyrUMH YWICHaMH KOMAaHIbI, B T.U.
y4acTByeT B oOMeHe uH(opMaiuei,
3HAHUSMU U OIBITOM, M TPE3CHTAIUU
pe3yNbTaTOB pabOTHl KOMaH/IbI

NYK 3.5. CnocobeH cTparerudyecku
MBICITUTD, (dhopmupoBathb CTpaTEeTuIo
B3aUMOJICHCTBUSI B KOMaH/Ie

Tema 6.
Texnomorun
paboThl ¢ MPaBOBOIA
nHpOpManuei B
CIPaBOYHBIX
MPaBOBBIX CUCTEMAX

YK-1 -  cnocobeH
OCYIIECTBIISITh  TIOWCK,
KPUTUYECKUH aHaIu3 |
CUHTE3 uHpopMaluy,
IPUMEHATh  CUCTEMHBIH
MOAXOA JUIS  pEIIeHHUS
MIOCTaBJIEHHBIX 3a]a4
I1K-4 - croco0eH
OCYILECTBIISATh  JIE€TIOBOE
oOmeHne W MyOINYHbIE
BBICTYIUICHUS, BECTH
MIEPErOBOPHI,
COBEIIAHUS,
OCYIIECTBIISITh JIEIIOBYIO
MEPENUCKY u
MOJIIEP’KUBAThH
3JIEKTPOHHbBIE
KOMMYHHKAIHA

NYK 1.1. Ananusupyer 3agady, BbIIEIAS
ee 0a30Bble COCTABIISIOIINE
HNYK 1.2. Haxomur wu
aHaJIM3UPYET
HEO0OXOTUMYIO
ITOCTaBJICHHOM 3a7a4H
NYK 1.3. PaccmarpuBaer pasiIuyHbIE
BAapUaHThl PEUICHMs 3a/]a4yd, OLEHUBAas UX
JOCTOMHCTBA U HEJJOCTATKH

KPUTUYECKH
UH(OpMAILHIO,

JJIA pelcHus

HYK 1.4. "I'pamoTHO, JIOTUYHO,
apryMEHTHPOBAHHO dbopmupyer
CcOOCTBEHHBIE CYKJICHHS M OLICHKH.
OTtnnyaer (bakTbI oT MHEHHH,
WHTEpOpeTaluii, OIEeHOK W T.J. B
paccy)IeHUSIX IPYTHUX Y4aCTHUKOB
JesTeabHOCTH"

HUYK 1.5. Omnpenenser U OLICHUBAET
MPAKTUYECKUE TIOCIECACTBUS BO3MOMKHBIX
peLIeHN 3a1aun

HIIK 4.3

Omnpenenser BO3MOKHBIE CIoco0bI
peleHust MPaBOBO poOJIEMBI,
paszpabaTeiBaeT IJIaH WX peau3alui,

BBIJIEJSIET X ITPEUMYILECTBA U HETOCTATKH
HUIIK 4.4




3HaeT U IpUMEHsET IpaBuia opopMIIEHUS
IIPaBOBOTO 3aKJIOYEHUS U IHUCHbMEHHOM

KOHCYJIbTAIlH
HUIIK 4.5

3HaeT u cobmo1aer npaBuia
s pexTuBHOM KOMMYHUKAITUH npu
OKa3aHUHU IIPaBOBOM [IOMOIIU u
IOPUIINIECKUX YCITyT

HIIK 4.6

BripabGaTeiBaeT  pa3nuyHbIE — BapUAHTHI
pelieHus KOHKPETHBIX 3a/lad Ha OCHOBE
HOpM npaBa u MOJTyYEHHBIX
AQHATUTHUYECKUX JTAHHBIX

B pesynbrare OCBOEHUS JUCHMIUIMHBI  (MOAYJsA) «AJanNTUBHbBIC
MH(OPMAIMOHHBIE U KOMMYHUKALIMOHHBIE TEXHOJIOTUNY» 00YUYaoIIUiCs T0JKEH

3HATh:

BO3MOXHOCTH COBPEMEHHBIX MH(POPMAIMOHHBIX TEXHOJIOTHI 00paboTKH
TEKCTOBOM, TaOJIIMYHOMU, rpadyuuecKoil U Apyroil HHPOpMAaIUH, UCIIOIb3YEMBIX B
IOPUINYECKON IEATEIbHOCTH;

COBPEMEHHOE COCTOSIHUE M HAIlpaBJICHUS pa3BUTHS TEXHUYECKUX U
IIPOTrPAMMHBIX CPEJICTB B FOPUAUUYECKON JEATENBHOCTH

BO3MOXHOCTH KOMITBIOTEPHOM TE€XHUKH, OCHALIEHHON albTEPHATHUBHBIMU
yCTpoiicTBaMM BBOJIa — BbIBOAA HH(popmammuu st  pabOThl  JUI[ C
OrpaHUYEHHBIMU BO3MOYKHOCTSIMU IO 3710POBBIO;

TEXHOJIOTUM TOMCKAa HH(pOpMalUU H Mpeodpa3oBaHue €€ B (hopmaThl,
HanOoJ1ee MOAXOASIINN JUIsl BOCIIPUATHS C YYETOM OTPAaHUYECHUI 30POBBS;

YMETh:

NPUMEHSATH COBPEMEHHbIE MH(OPMAIMOHHBIE TEXHOJOTUU JIA IOUCKA,
cUcTeMaTu3allui ©u  o0paboTku mpaBoBoM HH(oOpManuu, opopMIIeHUS
IOpUINYECKUX JOKYMEHTOB M  IIPOBEJCHMSI CTAaTUCTUYECKOTO  aHajau3a
nHpopManuy;

UCII0JIb30BaTh aJalTHPOBAHHYIO KOMITBIOTEPHYO TEXHUKY,
aJIbTepHATUBHbBIE YCTPONWCTBA BBOJAa MH(OPMAIINH, CIIEHUAIBHOE MPOrpaMMHOE
o0ecrniedyeHue AJisl JIUL ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 110 37J0POBbIO;

MCIIOJIb30BaTh alIbTEPHATHBHBIE CPEICTBA KOMMYHHKAIlMM B y4eOHOU U
Oyay1ieit mpodeccuoHaNnbHOMN NeATeIbHOCTH;

HCIIOJIb30BaTh CIELHUAJbHBIE WH()OPMAIMOHHBIE M KOMMYHHUKAIIHOHHBIE
TEXHOJIOTUM B WHIAMBUIAYAJIbHOM W KOJUIEKTUBHOM y4eOHOH u Oynyliei
npodeCCUOHANILHON JIEATeIbHOCTH;

BJIQ/ICTh:

HaBBIKAMU COOpa, cUCTeMaTU3aluu U 00paboTKH MHGOPMAIIUU, UMEIOIIEH
3HaYeHHE JUIsl peaii3allid IPaBOBBIX HOPM B COOTBETCTBYIOLIUX cepax
po(heCcCUOHATIBHON AESITETbHOCTH aIallTUBHBIMU BO3MOXKHOCTSIMU TE€XHOJIOT Uil




MOJITOTOBKM TEKCTOBBIX JIOKYMEHTOB, 00pabOTKM TaOiauuHON uHGOpMaIuy,
paboTHl B KOMIIBIOTEPHBIX CETAX, CO3JaHM SJIEKTPOHHBIX PE3CHTALIUH.

II. CTPYKTYPA U COAEP KAHUE JUCHUITJIMHBI (MO YJISA)

Ob6beM gucuMIUIUHBL (MOIYyINsA) «AJanTHUBHBIE HWH(OPMALUOHHBIE U
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUW» COCTABIAET 2 3.€., 72 aKaJeMHUYECKUX 4aca.
dopma NpOMEKYTOYHOM aTTECTAUN — 3a4eT.

AJIA 00yYAKoIIMXCc 04HOM (opMBbI 00yUeHUA

TemaTnyecKku miaH

Neo [Paznen (Tema) Buapl yaeGHO#M Texnonorus |dopma
1/ |TACIUTUIMHBI NESTeILHOCTH U 00BEM  |00pa3oBaTeNb |TEKYIIETo
ol _ o |(B akazeMHUECKHX HOT'O KOHTpOJIst/
g § yacax) rpoiiecca dopma
g E Jlexmuu 113 Cp IIPOMEKYTOUHOH
3 & aTTeCTAINN
1 |Tema 1. 2 2 6 Jlexknus- Ompoc.
[IporpammHuoe u|C MIpE3CHTALMSL.
amnmapaTHoOe
oOecrieyeHue.
OcoGenHoctu
WH(POPMAIMOHHBIX
TEXHOJOTHH IS JIHII
C OTpPaHUYCHHBIMU
BO3MOXKHOCTSIMHU
3JI0POBBS
2 |Tema 2. Texuonoruu 4 4 6 Jlexuus- Ompoc.
MOJATrOTOBKHU C npesentanus. |[IpoBepka
TEKCTOBBIX BrimonHeHne |MpakTUYECKUX
JTOKYMEHTOB. MIPAKTHUYCCKUX |[3a/IaHUH.
AlanTUBHBIC 3a/laHui
BO3MOXKHOCTH
TEXHOJIOTUI
MTOJITOTOBKH
TEKCTOBBIX
JTOKYMEHTOB
3 |Tema 3. TexHomoruu 4 4 6 Jlexuus- Ompoc.
paboThI c|C npe3eHranus. |[Iposepka
TaOIUYHBIMU BrimonHeHne |MpakTUYECKUX
MPOLIECCOPAMH. MPAaKTUYECKUX |3aJaHUMH.
AnanTuBHBIC 3a/laHui
BO3MOXKHOCTH
TEXHOJIOTHI
00paboTKu
TaOIMIHON
uHbopMauu
4 |Tema 4. TexHoynoruu 2 2 6 Jlekrusi- Ormpoc.




paboThI B|C npeseHTtauus. |[IpoBepka
KOMIIBIOTEPHBIX CETAX BeinonHenne |MpakTU4ecKUX
MIPAKTUYECKUX |3aJaHUN.
3aJaHul KomnerotepHoe
TECTUPOBAaHUE
Tema 5. TexHomnorun 2 2 6 Jlexknus- Ompoc.
pa3paboTKu C npeseHtauus. |[IpoBepka
AJIEKTPOHHBIX BeinonHenne |mpakTU4eCcKUX
IIPE3EHTalNN MIPAKTUYECKUX |3aJaHUN.
3aJIaHUH
Tema 6.Texnonoruu|C 4 4 6 Jlexuus- Ompoc.
paboThl C MpPaBOBOM npeseHTtauusd. |[IpoBepka
uHpopManuen B BelnonHenne |IpakTHYECKUX
CIIPaBOYHBIX IIPAKTUYECKUX |3alaHUM.
IIPaBOBBIX CUCTEMAX 3a/1aHUM. Kommnsrorepnoe
TECTUPOBAaHUE
Bcezo 18 18 36 3auer

2.1. CONEP)KAHME JUCHUTIIAHBI (MOAYJIS)

Tema 1. [IporpammHoe 1 arnmnapaTHOE 0OECIIEUEHHE.
OcobeHHOCTH WH(OOPMAIIMOHHBIX TEXHOJOTHN MJi JUI[ C OrpaHUYCHHBIMU
BO3MOKHOCTSIMH

Tema 2. TexHOJIOTMU MOATOTOBKM TEKCTOBBIX JIOKYMEHTOB. AJIalITUBHBIC
BO3MO>KHOCTH TEXHOJIOTHI TIOJATOTOBKH TEKCTOBBIX JOKYMEHTOB

Tema 3. TexHomorun paboThl C TaOJIMYHBIMU MPOILIECCOPAMHU.
AanTuBHBIE BO3MOKHOCTH TEXHOJIOTHIM 00pabOTKH TaOIMYHON HHPOpMAIIHH

Tewma 4. TexHomoruu padoThl B KOMIIBIOTEPHBIX CETAX

Tema 5. Texnonoruu pazpaboOTKH SIECKTPOHHBIX MPE3EHTAIUI

Tema 6.TexHomoruu paboOTHI ¢ MpaBOBOW WH(MOpPMAIMEH B CIPABOYHBIX
MPAaBOBBIX CUCTEMAX

2.2. 3aHATHA JeKIIUOHHOI'0 THIIA

Jlekuuu 1. [Tporpammuoe u anmapatHoe obecnedeHre. OcoOEHHOCTH
WH(POPMAITMOHHBIX TEXHOJOTUH IS JIFOJIEH ¢ OTpaHMYEHHBIMHA BO3MOYKHOCTSMHU
3JI0POBbS

Conep:xanmne:
l. CoBpeMeHHOe WH(MOPMAIIMOHHOE O00IIEeCTBO W HH(OpPMAIMOHHbBIE
TEXHOJIOTUU.
2.  Buasl “HPOPMAIIMOHHBIX TEXHOJIOTHIA.

3. Hcnonwp3oBaHWe  CypJOTEXHHYECKUX  CPEACTB  peadbmIuTanuu
(oOyuaromuecs ¢ HapyImIeHUSIMH CITyXa).
4. Hcnonp3oBaHue  THQIOTEXHUYECKUX  CPEACTB  peadWIHTAINH

(oOyuaromuecs ¢ HapyIIEHUSIMH 3PEHHUS).
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5. Hcnonws3oBanue KOMIIBIOTEPHOU TEXHUKH, OCHAIEHHOU
aIbTEPHATUBHBIMU YCTPOMCTBAMHU BBOJAA-BbIBOJA MH(OpManuu (oOyyaromuecs
C HApyLIEHUSIMU OMIOPHO-JIBUTaTEIBHOTO anmnapara).

6. Ilouck uHpopmauuu u npeoOpazoBanue e€ B Qopmar, Hambojee
MOAXOASIIIUN JIJIs1 BOCHPUATHS C YIETOM OIpaHUYEHUH 3/I0POBbSI.

3anaHue Ui MOATOTOBKHU K JIEKIIUM:

1.C wuWcnonp30BaHWEM  Pa3IMYHBIX HWCTOYHUKOB, B TOM YHCIIE
nH(MOPMAIMOHHBIX pecypcoB ceTtu WHTepHeT, momobparh uHpopManui 00
MH(OPMAIIMOHHBIX TEXHOJIOTHSX, UCIIOIB3YEMBIX B IIPABOBOI cdepe.

Jlekums 2. TeXHOJOTUY MOJTOTOBKH TEKCTOBBIX IOKYMEHTOB

Conep:xanmne:

1. TekcToBbI TpolleCCOp Kak CPEIACTBO IMOATOTOBKHM TEKCTOBOTO
JIOKYMEHTA.

2. Ocobennoctu nuHTEpdEiica KOHKPETHOrO TEKCTOBOIO peJlakKTopa

3.1IpaBmiia BBOAA W  PEAAKTUPOBAHMS  TEKCTA: OCHOBHBIE W
JIOTIOJTHUTEIIbHBIEC CPEJICTBA.

4. ®opmar  JOKyMeHTa, WWpUPTOBOE  OPOpMIIEHUE,  MapaMeTphl
dhopmaTupoBaHus ab3a1eB, pas3aei, KOJOHTUTYJIBI.

5. BBeneHre B TEKCTOBBIM JOKYMEHT Tpa@UUYECKUX DIIEMEHTOB.
PenaktupoBanue u opMaTpoOBaHUE PUCYHKOB.

6. Co3nanue IOpUINYECKUX JOKYMEHTOB Ha OCHOBE Ima0ioHa. [lonstue
mabnona u ctuiist. CpescTBa pa3paboTKU Ma0JIOHOB U CTHIICH.

7. ABTOMaTU4YECKOE CO3/1aHUE OTJIABJICHUSI.

8. BeInotHEeHHE TPaAKTUYECKUX 33 IaHUM.

BaI[aHI/IH AJIFA IMIOATOTOBKH K JICKIINH .

1. C wucnonb3oBaHWEM pa3IMYHBIX HMCTOYHUKOB, B TOM YHCIIE
MH(}OpPMAIMOHHBIX pecypcoB ceTh MHTepHeT, mogoOpaTs nHGOpMAaIMIO O BUAAX
TEKCTOBBIX PEJAKTOPOB.

Jlexknusa 3. TexHosorus padoThl ¢ TAOJUYHBIMU MTPOIIECCOPAMU

Conep:xanmne:

1. TabnuyHbIE TPOLIECCOPHI KAaK CPEACTBO JOCTYIMHOM | YI0OHOM
CHCTEMATHU3aIMH TaOJIMYHBIX JAHHBIX.

3. Co3nanue Tabnui. BBog ®W penakTupoBaHWE JIaHHBIX: BCTaBKa,
yJaJeHue, IepemelieHre, komupoBaHue. CpeacTBa aBTOMATH3alldd BBOJA:
aBTO3aBEPIIICHNE U aBTO3aIIOJIHEHHE.

4. Opranu3anus pacueToB.
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5. Iloctpoenue, penaktupoBaHue u  (HOpPMATUPOBAHHME JUATPAMM.
Cpencrsa co3nganus quarpamM. [1opsaok mocTpoeHus: auarpamm.

6. PaboTa ¢ BHENITHUMU JJAaHHBIMU. 3alUTa JAHHBIX.

7. BBIIIOJTHEHUE NTPAKTUYECKUX 3aJaHNUN

3ajaHus Ui NOATOTOBKM K JIEKIIUN:
1. lTomo6pare wuHpOpMaANIUIO O BHJAAX TaOJMYHOW HWHQOpPMAIIUH,
HCIIOJIb3yeMOM B TOCYJapCTBEHHBIX OpraHax, B FOPUAMYECKUX KOMITAHUSIX.

Jlekuus 4. TexHnonoruu paboThl B KOMIIBIOTEPHBIX CETSIX

Conepxanue:

1. JlokanbHbIe U 001IME pecypchl ceTh. JIocTyI K o0IuM pecypcam.

2. Ilonsitue caiita. [ MnepTeKCTOBBIE CCHLIKH.

3. CereBbie TexHOJIOTHH pa3padoTku Web-cTpanmir.

4. Cucrema aapecanuu. JloMeHHbIE UMEHA.

5. Haubomnee yacTo UCIoNb3yeMble CIyKObI CETH.

6. Metonb!l norcka uHpopmanuu B IHTEpHET.

7. DNeKTpoHHAash TO4YTa, CPEACTBA YIpaBJICHUS, IUIAHUPOBAHUSA U
KOHTPOJISL.

8. BoInoyiHeHHEe MPaKTUYECKUX 3a/1a4

3agaHus AJ NOATOTOBKH K JEKIHU:

1. Ha crpanumax mOWCKOBBIX cucteM B cetu MuHTepHer (yandex.ru,
rambler.ru, google.ru u ap.) MNpoaHAIM3UPOBATH TOWCKOBBIE KAaTAJIOTH Ha
MpeAMET HATMYKs pyOpHK JJIs TOMCKA MPABOBON MH(GOPMAIINH B CETH.

Jleknus 5. Texnonoruu pa3pabOTKH JIEKTPOHHBIX MPE3CHTAIINMA

Conep:xanmne:

1. IToHsITHE M BHIIBI JJIIEKTPOHHBIX MTPE3EHTALUN.

2. CtpyKTypa 3J€KTPOHHON MPE3EHTALINH.

3. CtpyKTypa cinaiifia 3J€KTPOHHOM MPE3EHTALUH.

4. Co3pgaHue U ynpaBJICHUE CIalIaMU MIPE3EHTALUH.
5. JIuzaiiH cnania npe3eHTanuu.

6. AHUMa1Ms 0OOBEKTOB Ha CJIaiiJie PEe3eHTallUU.

3aganus 11 MOATOTOBKHM K JIEKIUM:
1. B cetn MIHTEepHET HAWTH TPOAHATIU3UPOBATH COJAEPKAHUE MTPE3EHTALIUN
10 MPaBOBOM TEMATHKE.

Jlekuuu 6. Texnonorum paboOTel ¢ TpaBOBOM wuHPOpMANMEH B

CIIPABOYHBIX MPABOBBIX CHCTEMAaX
Conepxanmue:
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1. CHpaBO‘-IHI:Ie MpaBOBBIC CHCTCMbI. HA3HAYCHUEC W OCHOBHBLIC
BO3MOXXHOCTH.

2. Pernctp mpaBoBeix aktoB B CIIC. T'ocymapcTBeHHbIE W
kommepueckue CIIC.

3. Opranuzanusi xpaHenuss mnpaBoBoi uHpopmamuu B CIIC,
CTPYKTypa UHPOPMALIMOHHBIX 0a3 TaHHBIX.

4. TexHonoruu noucka nparooit nadopmanuu B CIIC.

5. Buael u cpexncrtBa mnoucka nokyMeHtoB B CIIC: mowck 1o
pEeKBU3MTAaM,  TeMaTHYeCKHE€  BHMJbI  MOUCKa (IO  TEMaTHYECKOMY

KiaccuukaTopy, MO  KIIOYEBBIM  TOHSTHSIM), KOHTEKCTHBIH  TOUCK,
KOMOWHUPOBaHHBIC BHUJIBI TTOWCKA.

6. [IpuHIUIIBI TOCTPOSHUM TOUCKOBBIX 3aIIPOCOB.

7. TexHonorun pabOTBl CO CHHUCKaMU JOKYMEHTOB: MPEJCTaBICHUE
CIUCKA, COPTHUPOBKA, (UIbTpalMsi, pPEIAKTUPOBAHHME, TIOUCK B CIHUCKE
JOKYMEHTOB.

8. AHaJIN3 CITIUCKOB JOKYMEHTOB.

9 CoxpaHeHue CHUCKOB B ¢aiiax.

10. CoxpaHeHue CHUCKOB B IaNKax I0Jb30BATEIsl, OINEpaldd Hajl
MarnKaMH.

11. PabGora co cnuckamu 1okyMeHTOB B pa3ianunbix CIIC.

12.  CuHXpOHHBII TPOCMOTP B CHHUCKE: TEKCTOB JIOKYMEHTOB,
AHHOTALUH, CIIPABOK.

13. Texnomoruu paborel ¢ Tekctamu JokymentoB B  CIIC:
MpEACTaBICHUE TEKCTa JOKYMEHTAa; OpraHu3alus KOHTEKCTHOIO IIOMCKa B
JOKYMEHTE, co3jaHie U paboTa ¢ KOMMEHTapUsIMHU MOJIb30BaTENICH.

14. VYcranoBka, UCIIOJIB30BAaHUE, U3MEHCHUE W YJAJICHHE 3aKIaJOK B
TEKCTaX JOKYMEHTOB.

15. Cnocobsl coxpaneHue B ¢aiijl Ha3BaHUN, TEKCTOB, MPUMEYAHUH,
AHHOTAIMN TOKYMEHTOB.

16. Ananutuueckue BO3MOXHOCTH CIIC: IIyTE€BOJIUTEIH,
SHIUKIIONEANM, THUABI, CIpaBOYHas HHPOPMAlLMS, aHAIU3 U MOHUTOPHUHT
3aKOHOJATENIbCTBA.

17. Texkymass pemakuuss  a0KymMeHTOB. (CpaBHeHUE  peakiuil
JOKYMEHTOB.

18. TIloctaHoBKa NIOKYMEHTa HA KOHTPOJb.

19.  Cas3u (ccbuiku) nokyMeHnToB B CIIC: npsimbie 1 oOpaTHBIE.

20. Oprasuzanus XpaHEHHs MPaBOBOKM HH(OpPMAUUU B PA3THYHBIX
CIIC.

21. Buael U cpeAcTBa MOUCK MPaBOBOM HMH(OpMALMU B PA3NHYHBIX
CIIC.

22. HWwuterparus ¢ ApyrUMH MPOTrPAMMHBIMU CPEJICTBAMM.

23. TocynapcTBeHHBbIE CHUCTEMBI NPAaBOBOW HH(OpMaLUU: DTANOH U
Cucrema. OduuualbHBIA ~ WHTEPHET-MOPTA  MPaBOBOM  HMHpOpManuu
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(pravo.gov.ru). HupopmannoHHO-TIpaBoBasi cucTeMa «3aKOHOAATEIHCTBO
Poccum».

24.  Odunmanbubiii cailT I'ocynapctBennont Jlymelr PO (duma.gov.ru).

25. TocynapcTBeHHas ABTOMAaTU3UPOBAHHAS cucTeMa PO
«IIpaBocynue». Uatepuet-nopran (sudrf.ru).

26. Odunmanbubii  mopran  ['eHepanbHas — npokyparypa  P®
(genproc.gov.ru).

27. llopram mpaBOBOW CTaTUCTUKK |'eHepanbHOU mpoKyparypel PO
(crimestat.ru).

3ananue 1JI MOATOTOBKHU K JIEKIUH:

1. W3 Tteopum rocymapcTBa W TpaBa BCIOMHUTH OCOOCHHOCTHU
CUCTEMATH3alli HOPMATHUBHBIX IMPABOBBIX AaKTOB W HOPM IpaBa, BHJbI
CUCTEMATH3alli ~ HOPMATHUBHBIX  MPaBOBBIX  aKTOB:  WHKOpIIOpalus,
KOHCOJUAIMS, KOAU(PUKAIHU.

2. B CoOpanuu 3akonogarensctBa PO ot 31 urosst 2006 1. Ne 31 (wacts 1)
cT. 3448 naiitu Tekct PenepanbHOro 3akoHa oT 27 uronst 2006 r. Ne 149-@3
«O06 unpopmanuu, UHPOPMAITMOHHBIX TEXHOJIOTUIX U O 3alUTEe UHPOPMAITUN.

B Cobpanun 3akononatenbctBa PO ot 2 aBrycrta 2010 r. Ne 31 ct. 4196
HaiTu TekcT PenepanbHoro 3akoHa ot 27 utoiig 2010 r. Ne 227-D3, BHOCSIIETO
u3MmeHeHus: B O3 «O6 unpopmanmu, UHPOPMAITMOHHBIX TEXHOJIOTUSAX U 3aITUTHI
uHbOpMAITUN.

2.3. 3aHATHS] CEMUHAPCKOTO THIIA

IIpakTnueckoe 3ansitue 1. IlporpamMHOe u amnmapatHoe oOO€CIEeUYECHHUE.
OcobeHHOCTH WH(POPMAIMOHHBIX TEXHOJOTHH IS JIIOJEH C OTrpaHUYCHHBIMU
BO3MOHOCTSIMU 3J0POBBSA

IThan 3anuamus:

1. CoBpemenHoe wuH(MOpMaIMOHHOE O0OIECTBO W HWHGOPMAIMOHHBIE
TEXHOJIOTHUHU.

2.  Buabl "HGOPMAIIMOHHBIX TEXHOJOTHH.

3. Hcnonwp3oBaHWe  CypJOTEXHHYECKUX  CPEACTB  peadbWIMTaluu
(oOyyaroiuecs ¢ HapyIIEHUsIMU CTyXa).

4. Hcnonb3oBanue  THQIOTEXHUYECKUX  CPEACTB  peabMIUTAINH
(oOyuaromuecs ¢ HapyImICHUSIMH 3PSHHUS ).

5. Hcnonb3oBaHue KOMITBFOTEPHOM TEXHHUKH, OCHaNIEHHOU
QbTEPHATUBHBIMU YCTPOMCTBAMHU BBOJA-BBhIBOJA MH(pOpMaIuu (oOyuarommecs
C HApYILICHUSIMU OMOPHO-/IBUTATEIILHOTO amapara).

6. Ilouck uHpopmauuu u npeoOpazoBaHue €€ B (opmar, HamboJee
MOAXOJISAIUN JIJIs1 BOCIIPUATHS C YUETOM OTPAaHUYECHUH 3]I0POBBSI.

3ajanue NJI MOATOTOBKH K NPAKTUYECKOMY 3aAHATHIO:
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1.C wucnonp30BaHHMEM pPa3IMYHBIX HCTOYHHKOB, B TOM YHCIE
MH(}OpPMAIMOHHBIX pecypcoB ceTu WHTepHeT, monodparh HHPoOpManui 00
MH(POPMAITMOHHBIX TEXHOJOTHSIX, UCIIOIb3yEMbIX B CUCTEME TOCYAapCTBEHHOTO
yIpaBICHHUS.

2.C wuCnonp30BaHWEM PA3NUYHBIX HCTOYHHKOB, B TOM  YHCIE
nH(MOpPMAIMOHHBIX pecypcoB ceTu WHTepHeT, momobparh uHpopManuio 00
MH(POPMALMOHHBIX TEXHOJOTHSX, UCIIOIb3yEMbIX B IOPUINYECKUX KOMIAHUSIX.

HpaKTI/I‘IeCKOC 3aHATHC 2. TexHO0JI0TuH NnoAroOTOBKM TEKCTOBBIX
JAOKYMECHTOB. AI[al'[TI/IBHbIe BO3MOKHOCTH TEXHOJIOTHHM IOJATOTOBKH
TEKCTOBBLIX JTOKYMECHTOB.

Ilnhan 3anamusn:

1. TexkcToBBI TpoLECCOP Kak CpPEACTBO ITOATOTOBKM TEKCTOBOT'O
JOKYMEHTA.

2. Ocobennoctu nuHTEpdeiica KOHKPETHOrO TEKCTOBOI'O PeJlaKTopa

3.1IpaBmiia BBOAA W  PEAAKTUPOBAHMS  TEKCTA: OCHOBHBIE W
JOTIOJIHUTEIIBHBIE CPEJICTBA.

4. dopmar  goKyMeHTa, mipudToBoe  odopmiieHHE,  IapaMeTpbl
dbopmarupoBanus ab3aleB, pasies, KOJIOHTUTYJIbI.

5. BBeneHre B TEKCTOBBIM JOKYMEHT Tpa@UUYECKUX DIIEMEHTOB.
PenaktupoBanue u opmMaTrpoBaHUE PUCYHKOB.

6. Co3nanue HOPUANYCCKUX JOKYMEHTOB Ha OCHOBE ImabioHa. Ilonsarue
mabnona u ctuiist. CpeacTBa pa3paboTKu Ma0JIOHOB U CTHIICH.

7. ABTOMaTU4YECKOE CO3/1aHUE OTJIABJICHUSI.

8. BpInonHeHne NpakTUYECKUX 3aJaHUN.

3aI[aHI/Iﬂ MJIA MMOATOTOBKH K NPAKTHYCCKOMY 3aHATHIO:

1. ITo3HaKOMUTBCSI C COAECPKAHUEM 33JaHUW, MPEIJIOKECHHBIX IS
MPaKTUYECKOTro 3aHsATus. OmnpenenuTb B TEKCTaX OCHOBHBIE CTPYKTYpPHBIC
€MHUIIBI.

2. M3yunte monmoxkenus ['OCT 7.1-2003, xacarommecs mpaBUil
o OpMIICHUS CITUCKA TUTEPATYPHI U CCHUIOK Ha UCTOUHUKHU.

3. Ha caiite Axamemun HaiiTu TpeOoBaHHS K OGOPMIICHUIO CTaTew,
HAIPaBJISIEMBIX B KypHa «AKTyaJlbHbIE TTPOOIEMBbI POCCUICKOTO TIPaBay

IIpakTHueckoe 3anaTe 3. Texnosorusi padorel ¢ TA0JIHYHBIMH
npoueccopamMu. AranTuBHbIE BO3MOKHOCTH TEXHOJIOTHIl padoThI ¢
Ta0JMYHBIMHU MPOLECCOPAMU

Ilnan 3anamusn:
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1. TabnuyHble TpOLIECCOPHI KAaK CPEACTBO JOCTYNMHOM U YJIOOHOM
CUCTEMAaTHU3alK TaOJIMYHBIX JTAHHBIX.

3. Co3manne Tabnui. BBoag W pemakTUpOBAHHME JAHHBIX: BCTAaBKa,
yIaJeHue, MepeMelnieHue, konupoBanue. CpeacrBa aBTOMATH3AallMA BBOJA:
ABTO3aBEPILECHUE U aBTO3AIIOJTHEHHE.

4. Opranuzanusi pacyeToB.

5. [locTpoenue, peaakTupoBaHue U  (popMaTUpPOBaHHE JgUATPAMM.
Cpenctsa co3nganus quarpamM. [{opsaok MocTpoeHus: [uarpamm.

6. PaboTa ¢ BHEIIHUMH JaHHBIMH. 3aIIUTA JaHHBIX.

7. BBIOJTHEHUE MPAKTUYECKUX 3aIaHUM

3aaHus 11 NOATOTOBKH K MPAKTHYECKOMY 3aHATHIO:

1. ITo3HakOMUTBCA C COJAEpKAaHHEM 3aJlaHUi, MPEIOKEHHBIX JIs
MPAKTUYECKOTO 3aHSATHUS.

2. Onpenenursb o 3a1aHUIO0 BBIYHCIISIEMBIE BEJIMYUHBI.
[Ipoananu3upoBath Kakue€ BHJIBI CCBHUIOK JIOJKHBI HCIOIB30BAThCA IS
BBIYUCJICHUS JIAaHHBIX BEJIMYMH.

3. [Ipoananu3upoBath, Kakue BHUAbl TIpadUUECKOro  OTOOpaX)EHUs
nHpOpMaIM BO3MOXHO HCIMOJB30BaTh IS HAMJISIAHOTO MPEJICTABICHUS
pPE3YyIbTAaTOB PACUETOB.

4. PazoOpaTbcsi B OCOOCHHOCTSIX HMCIOJB30BAHMS TAKUX CPEACTB O0TOOpA
JaHHBIX IO KPUTEPHUIO KaK aBTOQUIBTP U PACHIUPEHHBINA QUITBT.

5. Ilponymate mporiecc (HOpMUPOBAHMS KpHUTEpUs OTOOpa B BHUE
JIOTUYECKOTO BBIPAXKEHUSI, €TO CTPYKTYPY.

6. Onpenenutb, KakWe BUJIBI TPYNIUPOBOK JJAHHBIX B MPAKTHUUECKUX
3aIaHUSIX MOXKHO MPOBECTH JJIA MOJIBEICHUS TPOMEKYTOUHBIX UTOTOB.

HpaKanecxoe 3aHaTue 4. TexHoaorumn paﬁon B KOMIIBIOTEPHBIX CETHAX

IThan 3anuamus:

1. JlokanbHbie U 0011IME pecypchl ceTu. JlocTym K o01IUM pecypcam.

2. Ilonstue caita. [ MmepTeKCTOBBIE CCHUIKH.

3. CereBbie TexHOJIOTHH pa3paboTku Web-cTpanuil.

4. Cucrema aapecanuu. JloMEHHbIE UMEHA.

5. Haubomnee yacTo UCIoIb3yeMble CIY>KObI CETH.

6. Metonp! orcka undpopmaruu B UuTepHer.

7. DNeKTpoHHAs T1OYTa, CPEACTBA YIPABICHUS, IUIAHUPOBAHUS U
KOHTPOJIS.

8. BbIIOJIHEHHE MPAKTHYECKUX 3a/1a4

3aaHus I MOATOTOBKH K MPAKTHYECKOMY 3aHATHIO:

1. Ins pa3nuyHbBIX MOUCKOBBIX cucTeM B cetn MuTepHeT (yandex.ru,
rambler.ru, googleru wu Ap.) cpaBHUTH BO3MOXHOCTH (OPMUPOBAHUS
MOMCKOBOTO 3arpoca. [[oHATh pa3nuyus IpOCTOro0 U PaCIIMPEHHOTO MOUCKA.
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2. Ha crpanumax moMCKOBBIX cucteM B cetu MaTepHer (yandex.ru,
rambler.ru, google.ru W ap.) NpoaHAIM3UPOBATH IOUCKOBBIE KaTAJIOTH Ha
MpeAMET HATMYUS pyOpHK JJIs MOMCKA MPABOBOM MH(POPMALIMH B CETH.

3. PaznuunbiMu  criocobamu  HaWTh B cetu VHTEpHET mopTan
rOCYJapCTBEHHBIX YCIYT.

IIpakTnueckoe 3anaTue S. TexHosorum pa3padoTKM IJIEKTPOHHBIX
npe3eHTanuu

Ilhan 3anamus:

1. IToHsiTHE M BUIBI DJIICKTPOHHBIX ITPE3CHTALIMIA.

2. CTpyKTypa 3JIEKTPOHHOW MPE3EHTALINH.

3. CtpyKTypa ciaiifia 3JeKTPOHHOMN Mpe3eHTaIUH.

4. CoznlaHue ¥ yrpaBJIeHUE CllailjaMu MPe3eHTaIUU.
5. /lu3aiH cnaiija npe3eHTaluu.

6. Aaumanusi OObEKTOB Ha Claiifie Mpe3eHTaINH.

3amaHus Ui NOATOTOBKH K MPAKTHYECKOMY 3aHATHIO:

1. [To3dHaKOMUTBCS € COAEpKAHUEM 3aJaHusl, MPEIJIOKEHHOrO s
MPAKTUYECKOTO 3aHSATHUS.

2. Onpenenuth K KaKOMy BUJy OTHOCUTCSI MIPE3CHTAIINH, CO3/1aBaeMas 1o
3aIaHUIO0

3. IIpogymaTh CTpYKTYpy NMPE3EHTALNHU 110 3aJaHHON TEME

4. Tlono6paTh WILTFOCTPATUBHBIA MaTepuall, HEOOXOIUMBIN JJISI CO3TaHUS
MPE3CHTALIN Y.

5. ITpogyMate 1u3aiiH CIIaioB.

6. Onpenenuth IS KakuX OOBEKTOB JOJDKEH ObITh 3amaH dddexr
aHUMAIINH.

IIpakTuyeckoe 3anaTue 6. TexHosoruss padoTbl ¢ MNPaBOBOM
uHopMaleld B CIPABOYHBIX MIPABOBBIX CHCTEMAaX.

Ilnhan 3anamus:

1. Haznauenue u ocHoBHbIe Bo3MoxxkHOCTH CIIC.

2. Ocobennoctu untepdeiica nzydaemoit CIIC.

3. Buaber noucka B CIIC.

4. Boamoxknoctu CIIC no pabote co cnuckamu IOKYMEHTOB.
5. Bosamosxknoctu CIIC no paboTe ¢ TeKCTOM JTO0KYMEHTA.

6. Ananutudeckue Bo3moxuoctu CIIC.

3aaHus 11 NOATOTOBKH K MPAKTHYECKOMY 3aHATHIO:
1. U3 Teopum rocynapctBa M IpaBa BCIHOMHUTb OCHOBHBIE BU/IbI
CHUCTEMAaTH3allM HOPMATUBHBIX MPABOBBIX aKTOB. Pa3o0parhbcsi Kakue cpeacTna
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novcka MHGOPMAIMK MOTYT OOCCIEUYHTh KaXKIbI BHJIl CHUCTEMAaTH3allMOHHBIX
paboT.

2. BcnoMHUTH Kakue 00s3aTeNbHBIC PEKBU3HUTHI JOJKHBI TIPUCYTCTBOBATH
y HOPMaTHUBHOTO MPABOBOTO aKTa COTJIACHO HOPMaM TOCYJapCTBEHHOTO W MYHH
IIUTIAJILHOTO yIIpaBieHus. Hailtk cpencTBa, peanu3yroniue mouck nHpopMauu
10 JIAaHHBIM PEKBHU3UTaM B CIPABOYHBIX CHCTEMaX.

3. CpaBHUTH TeMaTHUYECKHE KJIACCU(DUKATOPHI PA3TMUHBIX CIPABOYHBIX
MIPABOBBIX CUCTEM.

4. Ins  popmupoBaHHs 3ampoca KaK JIOTUYECKOTO  BBIPAXKEHUS,
HEOOXOJMMO BCIIOMHUTh TaKWE€ TIOHATHS MAaTEMaTUYECKON JIOTMKU Kak
Joru4ecKas TepeMeHHas, JIOTHYECKHE OIepaluu, CTPYKTypa JOTUYECKOTO
BBIPAKCHHSI.

2.4. CamocrosiTeibHas padoTa

[ToaroToBKa K BBITIOJHCHHIO 3aJaHU O0yUYaIOIUMHKCS MPETyCMaTPpUBaCT
CIICTYIOIIYI0 CAMOCTOSITEIIbHYIO padoTYy:
—  O3HAKOMJICHHE C 3a/IaHUEM Ha MPAKTHUICCKOEC 3aHATHC;
— BBIOOP CPEACTB M COCTABJICHHE IPOIEIYP PEIICHHS KOHKPETHOMN
3a/1a4u;
— dbopMyIMpoBaHHE BOIMPOCOB JUISI  OOCYXICHUS B  Hadaje
MPAKTUYECKOTO 3aHATHS.

Pekomenoayuu ona odyuaroumuxca 6 pamKkax camocmoameabHo paoomut

Tema 1. IIporpammHoe W anmapatHoe oOecnedeHue. Oco0eHHOCTH
HH(POPMANMOHHBIX  TEXHOJOIMH A JJAed ¢ OrpaHUYeHHBIMHU
BO3MOKHOCTAIMH 3/10POBbS

Wzyuass nHPOpMAIIMOHHBIE TEXHOJOTUH, UCIOIb3yEMbIE B IOPUINUECKON
AESITENFHOCTU CJIEIYeT MO3HAKOMHUTBCS C WX aJalTHUBHBIMUA BO3MOKHOCTSIMH
I JIMI C OTPaHUYEHUSIMU TIO 3/I0pOBBIO, B YACTHOCTH, ONPEICIUTh KaKhe
CYpAOTEXHUYECKHE U THU(DIOTEXHUYECKHE CPEACTB IMpeaaraioT yKa3aHHBIC
TEXHOJIOTHH.

Heobxoaumo, uzyunts nonoxenus ['OCT PO P 51645-2000 «Pabouee
MECTO JUISi WHBAJUAA IO 3PEHHUIO THIIOBOE CIIENHUAIbHOE KOMIBIOTEPHOE» H
MIPOBEPHUTH, YTO KOMIBIOTEpHOE pabouee MecTo 00ydaromerocsi ¢ HapyueHHueM
3pEHHUs COOTBETCTBYET €r0 TPEOOBAHUSIM.

[Ipy M3yuyeHUM KOMMBIOTEPHBIX TEXHOJIOTMI aKIEHTHPOBAaTh BHUMAaHUE
€€ BO3MOXKHOCTSIX M0 TpejcTaBiieHHui0 uHbopManuu B ¢dopmarax, Hambolee
HOJXOAIIMX JJIs1 BOCIPUSATHUS C YUYETOM OTpaHUUYEHUH 370POBbsL.

Cnenyer NOMHUTH, 4YTO [UIsl JIIOA€H C HapyLIEHUSIMH OIOPHO-
JABUTATEIBHOIO ammapara BO3MOXKHO M3MEHEHHE KOH(GUTYpalUd KIaBHATYPHI,
NpUMEHEHHEe MeMOpaHHas KJIaBHAaTypa C MOBBIIICHHOW YyBCTBUTEIbHOCTHIO,
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KJIaBUATypbl C  yBEJIWYEHHBIMU KJaBHIIAMU. MOTYT  HUCHOJIb30BaThCsA
CIIELUAJIbHBIC MAJIbIIEBBIE JATUUKHU.

Jlns  nmronedd ¢ HapyUIEHUSIMU  CIyXa pa3paboTaHbl — CHElUaIbHBIC
KOMIIBIOTEPHBIC TEXHOJIOTUH, TPU KOTOPHIX TOJIOC TOBOPSIIETO YeIOBEKa
npeodpas3yeTcsi B BU3yaJbHbIE CHMBOJIBI HA SKpaHE MOHUTOPA.

Jlnst nrojed ¢ HApyUIEHUSMHU 3pPEHHS  HUCIOJIb3YeTCsl CrelualbHas
KJIaBUAaTypa C HAaceYKaMHM Ha KIJIAaBHINAX, MPOrpPaMMbl, C MOMOIIbIO KOTOPBIX
03BYy4MBAeTCsl HH(GOPMAIIUS — TaK Ha3bIBAEMBIN « DKPaHHBINA YTEID.

Tema 2. TexHoJsiorusi TMOATOTOBKM TEKCTOBBIX JOKYMEHTOB.
AJanTHBHBIE BO3MOKHOCTH TEXHOJIOTHH TMOATOTOBKH  TEKCTOBBIX
JTOKYMEHTOB

B nmanmHo#t Teme oOyuaromeMmycs HEOOXOAMMO MPOAHAIU3UPOBATH
B3aMMOCBS3b 3a/lad U HMHCTPYMEHTOB HH(POPMAIIMOHHOTO O0OECIeYeHHUS
npo(EeCcCUOHANBHON ~ JeATENbHOCTH B  COLMAJIbHO-3KOHOMUYECKOH cdepe
(MaKpOAPKOHOMHKA,  CEIbCKOE  XO3SMCTBO,  MPOMBIIUIEHHOCTh,  JKKX);
OOLIECTBEHHO-TIONUTUYECKON  cepe (BBIOOpHI, OTHOIIEHHE K  BIIACTH,
OOLIECTBEHHbIE M TOJUTUYECKHE OOBEAMHEHUS); cdepe HaUUOHAIbHOU
oe3onacHoctu (puHaHCOBas 0€30MacCHOCTh, OOIIECTBEHHAss O€30MaCHOCTb,
HallMOHAJIbHast 000pOHA).

[Ipy MoAroToBKE K MPAKTHUYECKUM 3aHATHUAM IO TeMe 2 HeoOXOIUMO B
IIEPBYIO0 O4YEpEb YCBOUTh HA3HAYEHUE TEKCTOBBIX PEJAKTOPOB, MX OCHOBHBIC
BO3MOYKHOCTH, IPEACTABIIATH 3Tallbl IMOATOTOBKH TEKCTOBBIX JOKYMEHTOB.
3aTeM MepelTH K M3YYEHHIO BO3MOXXHOCTEW KOHKPETHOI'O TEKCTOBOIO
penaxkTopa.

Crnenyer ysICHUTB, YTO MOATOTOBKA TEKCTOBBIX JOKYMEHTOB C ITOMOILBIO
TEKCTOBBIX PEJAKTOPOB BKJIOYAET CIEAYIOIIME OCHOBHBIE JTalbl: BBOA H
pEAaKTUpPOBaHUE TeKcTa (yAaJIeHUs, NEepeMElIeHMs, 3aMeHbl (parMeHTOB
TEKCTa), TpaMMaTHYECKUi 1 opdorpaduyeckuii KOHTPOIIb, (POpMaTUPOBAHKE.

Oco0oe BHUMaHUE HAAO YJIEJIUTh OCHOBHBIM IpaBWjiaM BBOJa (Habopa)
TEKCTa, B YAaCTHOCTH TEpexXoay K cieaylomeMy al3aily, CO3/IaHHUIO
Hepa3pbIBHBIX a03aieB. O0yuaromeMycs clielyeT YSICHUTh OHSATHE a03alia, Kak
OCHOBHOM CTPYKTYPHOM €IMHUIIBI TEKCTA.

[Ipn moAroToBKe K OCBOCHHUIO OGOPMIICHHS TEKCTOBBIX JOKYMEHTOB
CIIEyeT, TMPEeXJE BCEro, YsICHUTb COJEp’KaHUE TaKUX IOHATHM, Kak ab3arl,
pasznmen, Gopmar JOKyMEHTa, KOJOHTHTYJ, HIpUPTOBOE OQGOpMIICHUE.
[TockonmbKy OCHOBHOW CTPYKTYpHOH eAWHHICH OQOpPMIICHUS TEKCTOBOTO
JOKyMEHTa sBJIsieTcs a03al, Hago OOpaTUTh BHHMAaHUE Ha I[apaMeTphI
odopmiieHus ab3aia (OTCTYIbI, THTEPBAJbI, a03aI[HbII OTCTYII, BRIPABHUBAHHUE).

[lockonbKy MHOTME TEKCTOBbIE JOKYMEHTbl, K B  YacCTHOCTHU
IOpUIUYECKUE, COIEPKAT CHOCKH, KOTOPbIE MOTYT MO-Pa3HOMY pacroJjiaraTbCs B
TEKCTE JOKYMEHTA, CIEAYeT yAeIuTh 0c000€ BHUMAHHUE CPEACTBAM CO3JAHUS U
o OpMIIEHUSI CHOCOK.
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[TocKkONbKYy TEKCTOBBIM JOKYMEHT MOXKET COJEpKaTb HETEKCTOBBIE
(manpumep, rpadguueckue) pparMeHTsl, pPEKOMEHYyEeTCs] 00OpaTUTh BHUMAHUE Ha
CpEIICTBA BBEACHHS TAKOTO poja (PparMEHTOB B TEKCTOBBIM JOKYMEHT U MX
00paboTKH.

JlJis ycKOpeHuss U aBTOMATH3allMu CO3[IaHUsl TEKCTOBBIX JOKYMEHTOB B
COBPEMEHHBIX TEKCTOBBIX PEIAKTOpaX NPEILyCMOTPEHbl TaKUE CPEACTBA Kak
o0pasibl WK 1madnoHsl. Heo0XoaumMo yCBOUTh MOHATHE 111a0JI0HA, MOPSI0K €ro
CO3/1aHUs U UCIOJIb30BaHMUSL.

Tema 3. Texnosoruu padoTsl ¢ TAOMHUYHBIMHA MPOLECCOPAMHU. ATANITUBHBbIE
BO3MOKHOCTH TEXHOJIOTHIT 00padoTKH Ta0IM4YHOI HHPOPpMALNH

[Ipu moAroTOBKE K MPAKTUYECKUM 3aHATHUSM TIO 3TOM TeMe HeoOXO0IUMO
YSICHUTh HAa3HAYCHHUE JJICKTPOHHBIX TaOJMIl, WX OCHOBHBIE BO3MOXHOCTH, H
JUIIb 3aT€M MPUCTYNHUTh K U3YYEHUIO CPEICTB KOHKPETHOTO pelaKTopa
ANEKTPOHHBIX Tabnuil. OOyuarniemycsi ciaeayeT oOpaTuTh BHHUMaHUE Ha
OCHOBHBIE CTPYKTYPHBIE AJIEMEHTBHI: KHUTA, JHUCT, CTOJOEI, CTpOKa, sueiKa,
nuana3oH siueek. KiroueBbIM MOHSATHUEM SIBIIIETCS CChUIKA Ha STYEHKY (ee aapec).
BaxxHo moHMMaTh pazinure MEeXay aOCONIOTHOM M OTHOCUTEIHLHON CCHUIKAMH,
o0paTuTh BHUMAHHME Ha CTPYKTYypY IIOJHOM CCBUIKM Ha SYEHKY C IENbIO
OpraHu3alliy CBsI3ed MeXIy SYeHKaMH pa3HbIX KHUT W/WJIH JIMCTOB.

3areM HEOOXOIUMO OOpaTUTh BHUMAHWE Ha TOHATHE (opMara sSUYEHKH,
CTOJNIOIAa ¥ CTPOKH U OMPENIETUTh CPEICTBA M MOPAIOK UX HCIIOJIb30BAHUS IS
ux ycraHoBku. Oco0oe BHUMaHUE CIEIyeT OOpaTHTh Ha (opMar YHCIOBBIX
JAHHBIX W YCTAHOBKY IIUPHUHBI SIMEUKH (CTOJOIA), B KOTOPOW pa3Mellaercs
pEe3yIbTaT BHIYUCICHUS.

Oco0eHHO cieayeT YSCHUTh OPTaHu3aIii0 BHIYUCICHHN, MPAaBUIIa 3aITUCH
dbopmyJl, UCTIONB30BAaHWE B HUX AOCOJIIOTHBIX MU OTHOCUTENBHBIX CCHUIOK Ha
sueriku. OnpeaennuTb, Kakue onepauu U (yHKIUU JIOMyCTUMO UCIOJIb30BaTh B
dbopmynax. KitoueBbIMU MOMEHTAMU TIPU OpraHU3aIluy BHIYUCICHUHN SIBIISIOTCS
BOIIPOCKHI O «pacrpocTpaHeHUn» (OPMYJIbI, CIIOCOOBI €€ paclpOoCTpaHEHUs U
MOPSA0K U3MEHEHUS aOCOFOTHBIX U OTHOCUTEIBHBIX CCHIIOK.

CpeactBa TOCTPOCHHMS JUarpaMM Ha OCHOBE YMCIOBBIX JaHHBIX
MO3BOJISIOT HAIVISIIHO YBUAETH PE3YJIbTaThl BIYUCICHUH, a TAK)KE TUHAMUKY U
TEHJICHIIUM W3MEHEHHUsI JAHHBIX OTHOCUTEIBHO HEKOTOporo mapamerpa. llpu
OCBOCHHMH CPEJICTB TOCTPOCHUS TUarpaMM HE0OXO0AMMO OOpaTUTh BHUMaHUE Ha
MOPSIAOK TOCTPOEHUS JAWarpaMmbl, B YaCTHOCTH, Ha BbIJEJIEHUE OO0JaCTU
JAaHHBIX W OOJACTH «OCEBBIX» TMapamMeTpoB U Hamamuced. Cremyer Takke
yACIUTh BHUMAHKUE CPEACTBAM PEIAKTHPOBAHUS U (HOPMATHUPOBAHUS TUATPAMM
U TIOPSAKY UX UCIOJIH30BAHMUS.

Tema 4. TexHnoJsioruu padoTbl B KOMIIBIOTEPHbBIX CETHAX

[Ipy wu3ydyeHun 5TOM TEMbl HEOOXOIMMO, MPEXKIAE BCEro, YACIUTh
BHUMAaHHE CTPYKTYpe U OCOOEHHOCTSIM KOMIIBIOTEPHBIX CETEH, U B MEPBYIO
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ouepenb MHTEpHET, a TakKe BBIIBUTh OCHOBHBIE CPEICTBA, 00ECIEUMBAIOILINE
JOCTyll K ceTeBbIM pecypcam. HeoOXonuMo BBISIBUTH M OCBOUTH IPOCTHIE
dhopmbl OOMEHa COOOIIEHUSAMU B JIOKAJIbLHOMN CETH.

Oco0oe BHUMaHUE CIEIyeT YACIUTh NPUHIUIHAIbHBIM MOMEHTaM, a
MMEHHO: CYIIHOCTH CETE€BBIX MPOTOKOJIOB B WHTEpHET, T'MIEepTEeKCTOBOU
TEXHOJIOTUH, METO/IaM aJIpecaluu.

Cnenyer wu3yuuTh 0a30Bble OCOOEHHOCTH fA3bIKA THIIEPTEKCTOBOM
pasMerku — HTML u Ha ero OCHOBE yMETb CaMOCTOSITEJIBHO CO31aTh
HECJIOKHYIO MIEPCOHAIBHYIO CTPaHWUKY. Takxke cleAyeT YSICHUTbh OCOOCHHOCTH
CeTEeBBIX TEXHOJIOTUH pa3zpaboTku Web-cTpaHul, 4YTO MO3BOJIUT CO3/JATh
y4eOHBIN JIMYHBIN CalT.

HeoOxoqumMo  u3ydnTh BO3MOXKHOCTH  HMCHOJB30BaHUS  MHTEpHeET.
OOyuaromuecs JODKHBI MOHSTH CYIIHOCTH CIIy>)kO B MHTEpHET, TakuX Kak
WWW, FTP, Telnet, DnekrponHas noura u np. BaxxHO mpakTUYECKH OCBOUTH
crocoObl HaBUTALMU MO pecypcaM MHTEpHET, BO3MOXXHOCTU MPOTPAMMHOIO
oOecrieyeHus Mo GOPMUPOBAHUIO MEPCOHANBHBIX CPEACTB, YIPOIIEHUS JOCTyIa
K IoceniaeMbIM HHPOPMALIMOHHBIM PECypCcaM.

Oco0OeHHO cieayeT akIeHTHUPOBAaTh BHUMAaHUE HA H3Y4YEHHUE CIOCOOOB
IIPOTPAMMHON peanu3alMy 3aa4 [0 YIPaBICHUIO J3JIEKTPOHHOW IIOYTOH ¢
(GYHKIUSAMU TUIAHUPOBILMKA U KajeHaaps. B 3Toil yacTu ciexyeTr OCTaHOBUTHCSA
Ha NPUBUTHM IPAKTHYECKMX HABBIKOB OPraHWU3AlMM WU YNPABICHUH JUYHOIO
paboyero AJIEKTPOHHOTO CTOJIA.

[lepBocTeEnIEHHOE 3HAYEHUE CIAEAYET YIACIUTh U3YYEHUIO METOJOB ITOMCKA
uHpopmanuu B MurepHer. HeoOxoaumo pa3BuTh YMEHHE COUYETATh Pa3IMYHBIC
METOJIbl U cpeAcTBa moucka. [Ipu u3ydenun crnocoOOB moucka WH(popManuu B
NHTepHeT HEOOXOIMMO HAy4HUThbCS (OPMYIUMPOBATH M YTOUHSTH MOHMCKOBBIM
3ampoc, 3HaThb M MOHMMATh NPHUHIMIBI MPOCTOTO W PACIIMPEHHOTO IOHUCKA.
BaxxHO Hay4yuThCS Ha OCHOBE HAWJIEHHOW B Ce€TM HMH(OpPMALUU COCTABIATH
CIUCKH CCBUIOK, YMETh COXPaHATh Ha JIOKAJIbHOM KOMIIBIOTEPE HYKHYIO
uHdOpMaIHIO.

Tema 5. TexHos10ruu pa3padoTKH 3JIeKTPOHHBIX NPe3eHTALMM.

B pesynbrare uzydeHuss NaHHOW TeMbl OOYYAIOIIMICS MOJDKEH 3HATh
MOHSTUE W BUJIBI DJIEKTPOHHBIX MPE3CHTAIMM, MOHUMATh U YMETh OOBSICHUTH
Ha3HAUYE€HHE M OCOOEHHOCTH WCIIOJIb30BAHUS KaXJOro0 BHUJA DJICKTPOHHOU
MPE3EHTALIMU, YSICHUTb CTPYKTYPY OJJIEKTPOHHOMW IIPE3CHTAllMM M TOHSTHE
cmaiina. OOydJaromuiics JOMKEH 3HATh OCHOBHBIE BO3MOKHOCTH COBPEMEHHBIX
PEIaKTOPOB 3JIEKTPOHHBIX MPE3CHTALIHM.

Janee cinenyeTr cOCpeqOTOYUTh CBOE€ BHUMAHUE HA M3YYEHHHM OCHOBHBIX
CPEACTB KOHKPETHOTO PEAAKTOPA SJIEKTPOHHBIX MTPE3EHTALUH.

OOyuaronuiics JOJDKEH MPOJIEMOHCTPUPOBATh HABBIKM CO3JaHUS U
yIpaBJICHUSA claigaMM  JJIEKTPOHHOW  MPE3EHTALWH: KOIIUPOBAaHUE,
nepeMenieHue, yaajleHue. YMeTh 3aJlaTh WIM U3MEHUTh O(pOopMIICHUE Claiija:
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MAaKeT, IBETOBOM CXEMbI claiiia. [ yCKOopeHus W aBTOMaTH3alHuM Mpolecca
CO3JAaHMS JJEKTPOHHOM TMPE3EHTAlMM B COCTAaBE PEJAKTOpa 3IIEKTPOHHBIX
Ipe3eHTaluii uMeercs O0oJiblIoil HA0Op CTaHJAPTHBIX CXeM O(OPMIICHHUS
(mabsonoB). OOy4Yaromuiicss JOJDKEH yMETh pa3pabarhiBaTh MPE3EHTALUI0 C
MCIIOJIb30BaHUEM 11a0JI0HOB OPOpMIICHHUS Cliaiia.

Jis  pa3nuuHbIX OOBEKTOB Ha crhaige (TeKCTa, KOJOHTUTYJIOB,
VOPABJISIIONIMX KHOIOK, THIEPCCHUIOK, IUarpaMm, rpaduueckux OOBEKTOB)
oOy4Jaromuiics A0HKEH BIIaJIETh CPEICTBAMU X CO3/IaHUS.

C uenbio BbIICNICHUS W TIPUBJICUCHUS BHUMAHUS K OTJEIbHBIM 00bEKTaM
ciaiija oOyyaromuiicss JOJDKEH MOHMMAaTh Ha3HAYeHHE TaKOro CPEJCTBa Kak
aHUMAITUS U BIAJETh TEXHOJIOTHEH ero 3aJaHusl.

Jns  ympaBieHus TOTOBOM NPE3€HTAUMEd H €€ JAEMOHCTpAlUen
HEOOXOJMMO OCBOUTH JOOABJICHHE MEPEXOJ0B MEXIy claiiamu, 3agaHue
BPEMEHHBIX HHTEPBAJIOB I0Ka3a CIailIoB, HACTPOUKY IEMOHCTpPALIH.

Hakonen, oOyuaromuiicsi JOJKEH 3HaTh Kakue BUIbBl pPa3gaTOYHBIX
MaTepHaJIOB IO AJIEKTPOHHON MPE3EHTAlUMK BO3MOYKHO MOJYUYHTh CPECTBAMMU
KOHKPETHOTO pEeAaKkToOpa 3JIEKTPOHHBIX IMPE3eHTAlUd M OCBOMUTH CpPEJICTBA
CO3JaHMS Pa3AaTOYHBIX MAaTEPUAJIOB.

Tema 6. TexHosiorun padoTbl ¢ MPaBOBOM MH(pOPMaNMeil B CIPABOYHbIX
NMPaBOBBIX CHCTEMAX

[Ipu wu3yuyeHum HTOH TEMbl HEOOXOAMMO YCBOUTH  IMPHUHIIMIIBI
cucteMaruzauud H  cTpykrypusauuun uHpopmammu B CIIC, cnocobam
OTOOpaKEHUS  TOJCTPYKTYP  POCCHICKOTO  3akoHomareinbcTBa.  Ocoboe
BHUMaHUE  CJEIyeT  YICIUTh  TEMaTHYECKOMY  KJIacCH(PHUKAaTOpy H
KJIaCCU(UKATOPY KIIIOUEBBIX MOHATHH, UX CTPYKTYpE, COCTaBY U Ha3HAUCHHUIO.

Heobxoaumo yscHUTh Ha3HaueHue, QyHkumm u cpexncrtsa CIIC kak
INPOrPaMMHBIX CPEACTB JJsl CO3JaHUsl, BEAEHUS U TIOMCKAa MPaBOBBIX
JOKYMEHTOB.

Jlanee cienyer cocpeOTOYUTh CBOE€ BHUMAHUE HAa M3YyUYEHUU CHCTEMBI
PEKBU3UTOB, OMUCHIBAIOLIMX JOKYMEHT, a TaKXe IPOUYUX IMOJISIX KapTOUYKU
noucka, ucnoiyibzyemMbix B CIIC qy1s moucka 10KyMEHTOB.

Crnenyromum 3tanom uzyuenus CIIC saBnsieTcs 0CBOCHHE CPEACTB MTOUCKA
nokyMeHToB. Ilpu 3TOoM ocobGoe BHUMaHHE ClEIyeT YIEIUTh BBIOOpPY BHUIA
IIOMCKA: TEMAaTHYECKOI0, [0 PEKBU3UTAM, IMOJHOTEKCTOBOTO WJIM UX COYETAHUS
— B 3aBUCUMOCTH OT CTOSIILIEN Mepe] MOIb30BATEIEM 3a/1a4H.

Camoe mpucTalibHOE BHUMAaHHE CJEAYET YICIUTh (HOPMUPOBAHUIO
3ampoca Kak JOTMYecKOro BeIpaxeHus. lloaromy HeEoOXOAMMO BCIIOMHHTH
TaKhe TOHATHS MAaTEMaTUYECKON JIOTMKM KakK JIOTWUYEeCKas IepeMeHHas,
JIOTUYECKUE ONEPALMH, CTPYKTYpa JOTHUECKOTO BhIPAKEHUS.

Ocoboe BHUMaHUE CIEAyeT YJAEIUTh COXPAHCHHIO HaWJICHHOU
uHpopMaIMi, a HMMEHHO BEIEHUI0O TEMATUYECKUX JJICKTPOHHBIX MaIoK
JOKYMEHTOB, YCTAaHOBKE B TEKCTaX JIOKYMEHTOB 3JIEKTPOHHBIX 3aKJIaJIOK, YTO
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o0ecreduT NPOCTOW U OBICTPBIM JOCTYyH K HEOOXOAMMON HH(POpPMAIIIH.
[loaTOMy, cnenyer M3ydnuTh CTPYKTYPY XPAaHEHUS NAINOK M 3aKJIAN0K, 4 TaKkKe
CPEACTB UX CO3JaHUs U UCIOJb30BAHHUS.

Cnegyer oOpaTUTh BHUMaHUE Ha CpEACTBa INepegayd MHOpManuu H3
nokymeHTta CIIC B JOKYMEHT, MOJArOTABIMBAEMbIi B KaKOM-IHOO TEKCTOBOM
penakrope, Harpumep, MS Word.

Taxke ciaeayer 03HaKOMUTBCS € TOMOTHUTENbHBIMU Bo3MoOkHOCTH CIIC:
TEPMHUHOJIOTHEH, ClpaBouyHOW uWHOOpPMaLME, OHJIAHHOBBIMU CEpPBHUCAMH,
AHATMTUYECKUMU TI0JI00pKaMU U MaTepUaiaMu.

III. OHEHKA KAYECTBA OCBOEHUSA INCHUIIJIMHBI (MO YJISA)

Texkymass arrecraumsi. OCYIIECTBICHUE TIOCTOSIHHOTO  KOHTPOJS
BBITIOJIHEHUS 33JaHUI U OlIEHKA Pe3yJIbTaTOB €ro padoThl.
[Ipu o1ieHKE BBINIOJIHEHHOTO 33/IaHHs YUUTBIBAKOTCS:
—  Ka4yecTBO  BBINOJHEHUS 3aJlaHusl  (HAJMYMe  HECYUIECTBEHHBIX
HEJI0YETOB, CYIIECTBEHHBIX OLINOO0K);
—  BpEMs BBIIIOJIHEHUS 3a1aHUS;
—  CTENEeHb CAMOCTOSITEIIbHOCTHU BBITIOJHEHUS 3a]IaHUS;
—  YMEHHE OLIEHUTb PE3YIbTaThl CBOEH PaOOThI U UCIIPABUTH OIIMOKH.
®opMbl pyde:RHOT0 KOHTPOJIS (IIpYU MOTYJIbHOM OpraHu3aluy U3y4eHUs
JTUCITATIIAHBI )
—  TECTHUpOBaHHE (KOHTPOJIb HA YPOBHE 3HAHUS);
—  peuIeHHE KOHTPOJIbHBIX 3ajlay (KOHTPOJb Ha YPOBHE MOHUMAHUS U
BIIQJICHUS ).
IIpome:xyrouHnass arrecrauum. /i 1poBeneHUS MPOMEKYTOUHOU
aTTeCTAllM OIICHOYHBIE MaTepHasIbl MPEACTABICHBI B (DOPME BOMPOCOB IS
MOATOTOBKH K SK3aMEHY.

3.1. MoaenbHbIe TeCThI 111 Py0e:KHOI0 KOHTPOJIS YCIIeBAEMOCTH

1. OcHOBHBIMH (QYHKIUSIMH COBPEMEHHOI0 TEKCTOBOIO PeJaKTopa
SIBJISIIOTCS

a) BBOJ M pEAAKTHPOBAHUE TEKCTA;

0) cozmaHue U pelakKTHPOBAHUE CIIOKHBIX H300paKEHUM;

B) GopMaTUPOBAHUE TEKCTA,

T) pacreyaTka TeKCTOBOTO JOKYMEHTA.

2. OCHOBHOM CTPYKTYpPHO#l eauHHMUedl (OPMATHPOBAHUA TeEKCTa
SIBJISICTCH:

a) CIIOBO;

0) cTpoka;

B) IIPE/JIOKEHHUE;

r) ab3ail.
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3. [locienoBaTeIbHOCTh  BBINOJHEHHS JeHCTBUH NIPU  3aJaHUU
YBEJMYEHHOI0 MHTepBasia me:xay Oyksamu B MS Word:

a) OTKPBITh MYHKT MeHI0 «Dopmaty;

0) OTKpBITH BKIaAKy «HTEepBany;

B) BBIJICTIUTH CJIOBO;

r) BeIOpaTh komauay «Lpudry;

1) ynpasistouil anemMenT «/HTepBam» yCTaHOBUTH B MIOJIOKEHUE
«Pa3pskeHHBIID», B IIOJIE CIIpaBa YCTAHOBUTH BEJIMUMHY Pa3psIKU B IIyHKTAX;

€) HaxkaTh KHOMKY «OK».

4. PejakTnpoBaHHe TEKCTA B TEKCTOBOM pPeJaKToOpe OCylecTBJIsieTCs
MOCPEICTBOM BBINOJTHEHUS CJAeIYIIIUX AeHCTBUM:

a) ynaneHue pparMeHTa TEKCTa;

0) u3MeHenue mpudTa GpparMeHTa TEKCTa;

B) 3aM€Ha (PparMeHTa TEKCTa;

I') BCTaBKa (hparMeHTa TeKCTa;

1) IepecTaHOBKa (pparMeHTa TEKCTa.

5. ABTOMaTH4YeCcKOe HCIpaBjieHUue OMUOOK IpU BBOJAE CJIOBAa B
TEKCTOBOM PelaKTOpe OCYLIECTBJISAETCS C MOMOIIbIO CPeICTBA:

a) IIpaBonucanue;

0) ABTO 3aMeHa;

B) ABTO TEKCT;

r) ABTO hopmar.

6. OcHoBHBbIe QYHKIUM IJIEKTPOHHBIX TA0IHUIL:

a) ABTOMaTH4YECKOE MPOBEACHUE BRIUMCICHUH TI0 33IaHHBIM (hopMyiaMm

0) IlocTpoeHue pa3IMUHOTrO BUIA AUATPAMM

B) [loaroroBka paznuyHOTO BUAA TOKYMEHTOB,;

r) Paboty ¢ pabournmu TabiuiiaMu Kak ¢ 6a3amMu JaHHBIX

1) ABTOMAaTU3UPOBAHHBIE CITIOCOOBI CO3/IaHUs MPE3EHTALIHII

e) [logneprkka pabOTHl MPHUKJIATHBIX B CHCTEMHBIX TIPOTPaMM;

7. 1Ipu coxpaHeHuH paldo4yell KHUIM € HECKOJbKHMH JIMCTAMU
padounx Tadaun B (paiiia:

a) OTBosuTCs OAMH (Pailyl co CTaHAAPTHBIM paciupeHuem. Mms ¢aiina
MOKET OBbITh MPOU3BOJIBLHBIM

0) Kaxxnprit muct paboyeit KHUTH COXpaHSETCs B OTACIbHBIN (aiin

B) MM (aiina u pacmmpennue MOXeT ObITh MPOU3BOIBLHBIM

8. Anpec sueiiku B MS Excel umeer Bua:

a) Ctpoku o0o3HauaroTcs nuudpamu, a cToaobsl OykBamu, Hanpumep Al.

0) Ctpoku 0003HauaroTCs Huppamu, a cToiaodLbl OykBaMu, Hanpumep 1A

B) Ctpoku 0003HauaroTcs OykBamu, a cToioubl nudpamu, Hanpumep Al

9. PesyibTaroM BbIYMCICHH 10 ¢opmyse Oyaer MaKCHMaJIbHOE
YK CJI0 U3 MUHMMAJIbHBIX 3HAYEHHU TpeX JUana30HoB:

a) =MAKC(MHMH(B4:B10); MIH(C4:C10); M1H(D4:D10))

0) =(MAKC(MHMH(B4:B10)+MHNH(C4:C10)+MWH(D4:D10))/3
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B) =MAKC(MUH(B4:B10; C4:C10; D4:D10))

r) =CPZBHAY(MAKC(MUNH(B4:B10); M1UH(C4:C10); M1H(D4:D10)))

10. Boi0epere 0003Ha4YeHHE OTHOCUTEJIBHOIO aipeca AYCHKM:

a) Al

0) $B§1

B) $C1

11. YkaxuTe npaBuJIbHbIN NOPSIIOK BBoAA Gopmy.r:

a) YKaxuTe siuerKy, B KOTOPYIO HE00X0IuMO BBECTU (HopMyITy

0) Beeaute = (3HaK paBeHCTBA)

B) Beenure popmymy

r) Haxxmute kHonKy Enter

12. PacctaBbTe B HYKHOM MOpPSiAKe: TPUHOPHUTET BbINOJIHEHHUS
AeHCTBUH B (popmyJiax:

a) : (1Boetouue) , (3amsras) (mpooOes) — onepaTopbl CChUIOK

0) % — mporeHT

B) " — BO3BEJICHHE B CTECIICHb

r) * u/ — yMHOXEHUE U JIeTICHUE

1) + 1 - —CJI0)KEHHE U BhIYUTAHUE

13. BcTaBbTe HegocTaoniee CJa0Bo:

ECJ/IM(Jiorn4yeckoe BbIpasKeHHe; ecJiM_HCTHHA; ecan_{...})

a) JIOXKb

0) mpaBaa

B) PAaBEHCTBO

') HEPABEHCTBO

14. KomnboTepHas ceTb — 3TO:

a) COBOKYITHOCTh KOMITBIOTEPOB, YCTAHOBIIEHHBIX B OJHOW KOMHATE;

0) COBOKYITHOCTh KOMIIBIOTEPOB OJIHOM OpraHU3alllu;

B) COBOKYITHOCTh KOMIIBIOTEPOB, COEIMHEHHBIX C MOMOIIBIO KAHAJIOB
CBSI3U B €IMHYIO CUCTEMY;

I') COBOKYITHOCTh KOMIIBIOTEPOB U OOCITYKHBAIOIIIETO TIEpcCOHaa.

15. AA3pik HTML - 3710

a) s3BIK MPOTOKOJIA TIEPEIaYH TEKCTOBBIX JJOKYMEHTOB;

0) crienMaIbHBIN S3bIK PA3METKH TEKCTOBBIX AJIEKTPOHHBIX IOKYMEHTOB;
B) s3bIK onucanus (aitnoB Ha Web-cepBepax;

T') S3BIK OMMHUCAHUS TPadUUECKUX U300paKEHU.

16. Pabora ¢ DJJICKTPOHHOH MOYTON MOKET OCYLIeCTBJIATHCH €
NMOMOIIBIO CJIEAYIOIIUX KIHEHTCKUX MOYTOBBIX POrpamMm:

a) MS Outlook Express;

0) Netscape Navigator;

B) The Batl;

r) MS FrontPage.

17. IIpoTokoJ nepeaayu JAHHBIX B CETH — ITO:
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a) IOPUIUYECKH O(POPMIICHHBINA TOKYMEHT JIJIsi 00eCTIEeYEHUsI COXPAaHHOCTH
JAHHBIX;

0) mpaBuJiIa Nepesayu JaHHbIX U IOMCKA aJipecaTa B CETH, SI3bIK OOLIEHUS
B CETH;

B) QJITOPUTM B3aUMOJCHCTBUS, O(POPMIIEHHBIN TOKYMEHTAIbHO;

I') Ha3BaHUE croco0a ynpaBlieHUs Nepeaavyei TaHHbIX.

18. IIporokou IP onpenensier

a) Kak oToOpakaeTcst HGOpMAIIHs Ha 9KpaHE KOMIBIOTEPa;

0) KaK IPOUCXOIUT Tepeaada nHpOpMaIuy;

B) KyJla POUCXOIUT Tiepenaya nHhopmaIiy;

I') KaK yIaKoOBbIBAETCS HH(MOpMAITHSI.

19. YueTHas 3anuch B NOYTOBOH NMPOrpaMMe MCIOJIb3YyeTCs

a) JIJIs1 KOHTPOJIS IpHEeMa/OTIIPABKH TTUCEM;

0) 715 3a1aHKUS TApaMETPOB MOYTOBOTO SAIIKMKA MOJIH30BATEIIS;

B) JJI1 KOHTPOJII HECAHKIIMOHUPOBAHHOI'O JJOCTYIA K MOYTOBBIM
OTMPABJICHUSIM;

r) U1 IA(QPOBKHU MOYTOBBIX OTIPABICHUN.

20. CnpaBoyHasi mNpaBoOBasi CHUCTEMAa  COAEPKUT B  CBOEM
HH(OPMAIMOHHOM MacCCUBe:

a) HopMaTuBHBIE akThl Poccuiickoit denepanuu;

0) TOKyMEHTBI 110 BHYTPEHHEMY 3aKOHOJIATEIbCTBY JIPYTUX CTPaH;

B) MEX]IYHApPOIHbIE IOTOBOPHI;

) CyAeOHYIO PAKTHKY

21. Kakue BUbI OMCKA PEaIU30BAHbI B COBPEMEHHBIX CIIPABOYHBIX
NMPaBOBBIX CHCTEMAX:

a) O PEKBU3UTAM;

0) TeMaTHYECKHIA;

B) 10 aHAJIOTUH;

I') 10 TEKCTY JIOKYMEHTOB

22. K pekBH3UTAM HOPMATHBHOI0 MPaBOBOI0 aKTa, MO KOTOPHIM
MOkHO opranu3oBathb nouck B CIIC oTHocsTCS:

a) [IpunsBmMiA opraH;

0) Tematuka,

B) CpoK neicTBus;

r) Hazpanue nokymeHnra

23. Ecan HM 0IHO MoJie KapTO4YKHu nmoucka no pexkpusuram B CIIC nHe
3aI0JIHEHO:

a) MOUCK MPOBOAMUTHCS HE OYHET;

0) pe3yJIbTaTOM MOUCKa OyAyT BCE TOKYMEHTBI, COJIepKAIUECs B
MH(OPMAIMOHHOM MAaCCHUBE;

B) Pe3yJIbTATOM MOUCKA OYIyT BCE ACUCTBYIOIIHNE TOKYMEHTBI
MH(OPMAIMOHHOTO MACCHBA;
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T) pe3yJbTaToOM Moucka OyayT Bce IeiCcTByomue GeaepaibHble 3aKOHBI,
coJiepKalyecs: B MHPOPMALIMOHHOM MacCUBE

24. llpn opranmzanuu noucka B CIIC no BpeMeHHM NPUHATHA
JOKYMEHTAa MOKHO 331aTh:

a) TOYHYIO J1aTy;

0) uareppai «C... M0....»;

B) HECKOJIBKO MHTEpBAJIOB, 00bEAMHEHHBIX ycnoBuem NJIU;

r) uaTepBain «Panpie...»;

n) uarepsain «Ilozxe...»

25. Tematuveckuii kaaccupukarop noucka no pexksusuram B CIIC
SIBJISICTCS:

a) aIpaBUTHBIM;

0) nepapXu4yecKuM;

B) XpPOHOJIOTHYECKHM;

I') YHUBEPCAIbHBIM

26. 3anaiiTe NpaBUJIBHYIO IIOCJIe10BATeIbHOCTH padora ¢ CIIC:

a) PabGoTta ¢ TeKCTOM JJOKYMEHTA;

0) Boi6op paznena nHPOPMaLIMOHHOTO MacCUBA;

B) IlocTpoenue u paboTta co CHMCKOM JOKYMEHTOB;

r) @opmMupoBaHue 3ampoca Ha MOUCK JOKYMEHTOB

27. Ins 1oro urodonl B CIIC ObIcTPO mepeMecTHTHCH K HY:KHOMY
(pparMeHTy 10KYMEHTa, He IOBTOPSAS OMCK, HEO0OX0AUMO:

a) COXpaHUTh JOKYMEHT B NAIIKY;

0) mocTaBUTH Ha (hPArMEHT 3aKIAIKY;

B) COXPaHUTh JOKYMEHT B TEKCTOBBIN PEAAKTOP;

r) Takoit Bo3moxkHocTH B CIIC Het

3.2. Bonipochkl 111 POMEKYTOYHOM ATTECTALMHU yCIIEeBAeMOCTH

I. Hamnpasnenust undopmaruzanuu npaBoBoil cepsbl.

2. EnnnHoro mm¢poBoro KoMmIuieKca rocyJapCTBEHHOTO YIIPaBJICHUS
(ELIK T'Y): na3znaueHue u QyHKIUU.

3. NudopmanimoHHbie TEXHOJOTUM, HUCIHOJIb3yeMble MPHU TNPUHATUU
pelleHui  TOCy/JapCTBEHHbIMH  OpraHaMM ¥ OpraHaMH  MECTHOTO
caMOyIpaBJICHUSI.

4. Hcnonp3oBanne  CypAOTEXHUYECKUX  CPEACTB  peabuiuTanuu
o0yuarouxcs ¢ HapyHICHUSAMH CIyXa.

5. Hcnonp3oBanue TUHIOTEXHUYECKUX CPEIACTB peaduiInTaluu
00yUarouxcs ¢ HapyHICHUSIMH 3PEHUSI.

6. Hcnonp30BaHne  KOMIBIOTEPHOW  TEXHHMKH,  OCHAIIEHHOU
aJIbTEePHATUBHBIMHU YCTPOHCTBAMHU BBOJA-BBIBO/Ia MH(GOPMAIIUH.

7. [ToaroToBKa KOMITBIOTEPHOTO CHEIHAIBHOTO paboyero Mecra Jyis

oOyuaronierocsi ¢ HapyuienueM 3peHusi B cootBeTcTBUU ¢ ['OCT PD P 51645-
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2000 «Pabouee MecTo Id HMHBAIMAA IO 3PEHUI0 THUIIOBOE CHEUAIBHOE
KOMITBIOTEPHOEY.

8. TekcroBble pemakTopbl Kak CpPEACTBO IOATOTOBKM IIPaBOBBIX
JOKYMEHTOB: OCHOBHBIE M JIONOJIHUTEIbHbIE BO3MOXXHOCTH W ¢GyHKuuu (MS
Word).

9. CrpykTypa TEKCTOBOTO JOKYMEHTa, OCHOBHBIE DJIEMEHTBI, UX
HazHaueHue. [lonstue ab3ana, BUIbL, paBuia opopmMiIeHUs.

10. OcHoBHBIE 3TaIlbl MOJATOTOBKH TEKCTOBOTO JTIOKYMEHTA.

11. pudrooe odhopmienue ad3ames Tekcra (MS Word).

12. Opdorpaduueckuii W CTHIUCTAYSCKUN KOHTPOJb, HCIPABICHUE
ommn6ox (MS Word).

13. TlapameTpsl cTpaHuilbl U ciocoOb! ux 3aganus (MS Word).

14. Hywmepanus crpanuu. [lapamerpst kononmudps (MS Word).

15. IloaroroBka JOKYMEHTOB Ha OCHOBE OOpa3loOB. 3allOJIHEHHE
OslanouHOM yactu qokymenta (MS Word).

16. Cnocku: cpenctBa co3nanus u opopmienust (MS Word).

17. TlonstTuss 1mabioHa JOKyMeHTa W CTWiIA  OQOpPMIICHHS: UX
ucnois3oBanue (MS Word).

18. ABTOMATHU3UPOBAHHOE CO3JAHUE OIJIABIICHUS CTPYKTYPUPOBAHHOIO
nokymenta (MS Word).

19. DnextpoHHble  TaOJMIBI:  HA3HAY€HWE, OCHOBHBICE  (QYHKIUU
(MS Excel).

20.BBog u pengakTHpoBaHWE JAHHBIX B JJIEKTPOHHBIX TabIMIIAax
(MS Excel).

21.Opranu3anusi BBIUKACICHUNW B DJJICKTPOHHOW TaOyiWile: BBOA W
KOIMUPOBaHUE (HOPMYIIBI.

22.Opranu3anysi BBIYMCICHHM B JIIEKTPOHHON TaONMIle: OCHOBHBIE
¢bynkuuu. Mactep pynkuuii (MS Excel).

23.Co31aHue U peJakTUPOBAHUE JUAarpaMMm U rpauKoB B JIEKTPOHHOM
tabune: ranbl noctpoeHus: (MS Excel).

24 Tlonatue wu Buabl KommbloTepHbIX ceTedl. Cerh Internet kak
uH(pOpMaIMOHHAS Cpefa.

25.Ponb ceru Internet B opranuzanuu WHGOPMAIMOHHBIX TPOIECCOB B
npaBoBoH cdepe.

26.T'uneprexcroBas Texnomoruu WWW, s3eik HTML. Web — crpanuna.

27.Anpecarus B cetu Internet, JoMeHHas cUCTEMa UMEH.

28.0603peBarens  Microsoft Internet Explorer. Xapakrepucrtuka,
CIIOCOOBI HACTPOMKHU U UCIIOJIb30BAHUE.

29.0cHoBHbIe OUCKOBBIE cucTeMbl B Internet: Google, Rambler, Yandex,
MSN Web Search.

30.OneKkTpoHHas MoYTa: MOYTOBBIE IPOTPAMMBI.

31.11oHsATHE ¥ BUJIBI DTEKTPOHHBIX MPE3EHTAIUH.

32.111aGnoHbI Ipe3eHTaALUN ISl FOPUCTOB.
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33.IlnanupoBanue 1 OpraHU3aLnsl JJICKTPOHHOU IPE3EHTALAH.

34.CtpykTypa cnanja 3IeKTPOHHOMU MPE3EHTAIUN.

35.Co3nanue u ynpaBJICHUE CllaiiIaMu MPE3EHTALUN.

36./luzaiiH cnaiiia npe3eHTalnu.

37.AnumMansi 0ObEKTOB Ha Clai/ie Mpe3eHTaIUH.

38.Ha3naueHre u OCHOBHBIE BO3MOKHOCTHU CHPAaBOYHBIX IPABOBBIX
CUCTEM JJIs1 paboThI ¢ OOJIBIIMMU JAHHBIMH.

39.0cHOBBI cucTeMaTH3alud WHGOPMAIMM B CIPABOYHBIX IPABOBBIX
CUCTEMax, B TOM 4MCIE€ Uil OpraHu3aluu XpaHEHUs OOJbIINX
JTAHHBIX.

40.Ctpykrypa uH()OPMAIIMOHHOTO MacCHBa B CIPAaBOYHON IIpaBOBOM
CUCTEME.

41.Buapl moucka B CIPaBOYHBIX NMPABOBBIX cHcTeMaxX. OCHOBHBIE BHJIbI
ITIOMCKa.

42 Tlouck o TeMaTUYECKUM KiacCU(pUKATOpPaM B CIPABOYHBIX MPABOBBIX
CUCTEMAX.

43.1Touck mo “KIHOYEBBIM CIIOBAM , B CIIPABOYHBIX MPABOBBIX CUCTEMAX:
Ha3HAYEHUE U UCIIOJIb30BaHUE.

44.0co0eHHOCTH TIOMCKA M0 peKBU3UTaM (aTpuOyTam) JOKYMEHTOB.

45.PeKBU3UTHl JTOKYMEHTOB B CHPABOYHBIX IPABOBBIX CHUCTEMAaX:
HA3HAYEHUE U UCII0JIb30BAHUE.

46.«KOHTEKCTHBII» TMOHUCK JOKYMEHTOB B CIIPAaBOYHBIX IPAaBOBBIX
CUCTEMAX: Ha3HAYEHUE, BO3MOKHOCTH U UCIOJIb30BAHUE.

47.1Touck TOKYMEHTOB B CIIPAaBOYHBIX MPABOBBIX CUCTEMAaX IO MPaBOBOMU
npobiieMe: CTPYKTypa U COCTaB TEMaTUYECKOT0 KiaccupuxaTopa.

48.CcpUIKM B JOKyMEHTaX (CBSI3M JOKYMEHTOB) B CHPAaBOYHBIX MPABOBBIX
CUCTEMAaX: HA3HAYCHHUE U MCIIOJIb30BAHHUE.

49.Buapl aHaIUTHYECKOWM HMHPOpMAlMM B CIOPABOYHBIX MPABOBBIX
cuctemax (IlyreBoaurenu B Koucynerantllmtoc, DHuMkioneauu B
["apanT, I'naer B Kogekc).

50.Pecypcebt CIIC mo pabote ¢ cyneOHON mpakTukoi: «CreruanbHbIi
nouck cynaeOHoit mpaktuku» B Koncynbrantllntoc, aHamuTuyeckas
cuctema «CyTtspkauk» B ['apanT, «CyneOHbiii ananutuk» B Kogeke.

51.00630ppl HM3MEHEHHMH 3aKOHOJATENbCTBA B CIPABOYHBIX IPABOBBIX
CUCTEMAX.

52.0nnaitn  pecypcebl  Koncynprantllitoc: KoHcTpykTOopa Jg0roBOpOB,
KOHCTpYKTOp y4eTHOM MOJIUTHKHU.

53.0nmaitn = pecypcbl  ['apaHT:  KOHCTPYKTOp  IIPaBOBBIX  AKTOB,
AIIEKTPOHHBIN JIOKyMEHTOO0O0POT, AIIEKTPOHHAS MOJIIHCh,
AIIEKTPOHHBIE TOPTH, FEKTPOHHAS. OTYETHOCTb.

54.Onmaitn  ycnyru Kopekce: Mactep TOKyMEHTOB, MPOMO-CTPaHHULA
[TomomHMK ropucTa.
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IV. YYHEBHO-METOANYECKOE OBECIIEYEHHUE

4.1. HOpMaTI/IBHbIe AKTbI 1 HOpMAaTUBHO-TEXHUYICCKUE IOKYMCHTBI

1. ®enepanbubiii 3akoH oT 27.07.2006 No 149-03 «O6 undopmanuu,
WH(OPMAITMOHHBIX TEXHOJOTUSIX U 0 3amuTe uapopmanuny» // C3 PD. 2006. No
31 (1 4.). cT. 3448

2. TOCT P® P 51645-2000 «Pabouee MecTo AJisi MHBAIKIA 10 3PEHUIO
TUTIOBOE CTICIIHAITBHOE KOMITBIOTEPHOE)

4.2. OcHoBHAasl JIMTEPaTypa

1. HudopmanmonHoe npaso : yueOHUK 17151 By30B / M. A. @enoroB [u ap.] ;
noa penakuueir M. A. @enoroBa. — 2-e u3A., nepepad. u mom. — Mocksa :
FOpaiir, 2023. - 868 c. — ISBN 978-5-534-16021-5. — URL:
https://urait.ru/bcode/530260 (marta oOpamenms: 08.08.2023). — Pexum
goctyna : WHCTPYKIMM 10 TOAKIYEHHIO M paboTe ¢ 3JIEKTPOHHBIMH
pecypcamu. — TeKCT : 2IeKTpOHHBIN

2. Pacconos, 1. M. NHdopmanmoHHOE MpaBo : YYEOHUK W MPAKTUKYM JJIs
By30B/ W. M. PacconoB. — 6-e¢ wu3n., nepepab. u jgom. — Mocksa : HOpaiir,

2023. - 415¢c. — ISBN 978-5-534-14327-0. — URL:
https://urait.ru/bcode/510644 (mara oOpamenusi: 08.08.2023). — Pexum
noctyma : WHCTPYKIMM 10 TOIKIYCHWIO M paboTe ¢ 3IEeKTPOHHBIMH

pecypcaMu. — TEKCT : 3JIEKTPOHHBIN

3. Cogseros, b. fI. NndpopmanmoHHbIe TEXHOJOTUU : YUYECOHUK IJisi BY30B /
b. 4. CosetoB, B. B. IlexanoBckuii. — 7-¢ u3a., mnepepad. u mgom. — Mocksa :
FOpaiir, 2023. — 327 c.— ISBN 978-5-534-00048-1. — URL:
https://urait.ru/bcode/510751 (mara oOpamenus: 08.08.2023). — Pexum

noctyna : WHCTPpYKIMM [0 MOAKIYEHUIO M paboTe C SJIEKTPOHHBIMU
pecypcamu. — TeKCT : 2IeKTpOHHBIN

4.3. lonosiHUTEILHAS JIUTEPATYpa

1. Koucynbrantllimtoc: yuumcss Ha mnpumepax : y4eOHO-METOJUYECKOE
nocodue A CTyIeHTOB, oOydaronuxcs 1no HamnpasiieHuto «OpucnpyaeHums».
- M. : 00O «KoncympranT:ACY», 2021. — 96 <c¢. — URL:

http://www.consultant.ru/edu/center/spoon-fed/student/  (mata  oOpamieHus:
08.08.2023). — Pesxxum noctyna : cBOOOAHBIN

2. Huxwutumna O.A. Hcnonb3oBanue WHPOPMAIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUNM TIpH (POPMUPOBAHUU OOMICKYJIBTYPHBIX M KOMMYHHKATHBHBIX
KOMIIETEHIIMA KypCAaHTOB, CTyJIeHTOB M ciymarteneid By3oB ®CHUH Poccunm :
moHorpadusa. — Pazanb : Akan. ®CUH Poccun, 2015. — 91 c. — ISBN 978-5-
7743-0716-6. — URL: https://znanium.com/catalog/product/780372 (nara
oOpamenus: 08.08.2023). — Pexxum noctyna : UHCTPYKIMY 110 MOAKIIOYEHUIO U

paboTe C AIEKTPOHHBIMU pecypcamu. — TeKCT : AMeKTPOHHBIN
3. IlpakTuKymM I  CTYJEHTOB  IOPUIMYECKMX M  DKOHOMHYECKHUX
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https://msal.ru/structure/samostoyatelnye-otdely-sluzhby-i-drugie-podrazdeleniya/biblioteka/elektronnye-resursy/instruktsii-po-rabote-s-ebs/
https://msal.ru/structure/samostoyatelnye-otdely-sluzhby-i-drugie-podrazdeleniya/biblioteka/elektronnye-resursy/instruktsii-po-rabote-s-ebs/
https://znanium.com/catalog/product/780372
http://www.consultant.ru/edu/center/spoon-fed/student/
https://msal.ru/structure/samostoyatelnye-otdely-sluzhby-i-drugie-podrazdeleniya/biblioteka/elektronnye-resursy/instruktsii-po-rabote-s-ebs/
https://msal.ru/structure/samostoyatelnye-otdely-sluzhby-i-drugie-podrazdeleniya/biblioteka/elektronnye-resursy/instruktsii-po-rabote-s-ebs/
https://urait.ru/bcode/510751
https://msal.ru/structure/samostoyatelnye-otdely-sluzhby-i-drugie-podrazdeleniya/biblioteka/elektronnye-resursy/instruktsii-po-rabote-s-ebs/
https://msal.ru/structure/samostoyatelnye-otdely-sluzhby-i-drugie-podrazdeleniya/biblioteka/elektronnye-resursy/instruktsii-po-rabote-s-ebs/
https://urait.ru/bcode/510644
https://msal.ru/structure/samostoyatelnye-otdely-sluzhby-i-drugie-podrazdeleniya/biblioteka/elektronnye-resursy/instruktsii-po-rabote-s-ebs/
https://msal.ru/structure/samostoyatelnye-otdely-sluzhby-i-drugie-podrazdeleniya/biblioteka/elektronnye-resursy/instruktsii-po-rabote-s-ebs/
https://urait.ru/bcode/530260

cnenuanbHocter By30B. — M. : OOO HIIII «I"apant — CepBuc. YHUBEPCUTETY,
2022. — URL: http://edu.garant.ru/garant/learning/practicum/ (nata oOpanieHus:
08.08.2023). — Pexxum noctyna : cBOOOAHBINA. — TEKCT : 3JIEKTPOHHBIN.

4. CrankeBuu JI. A. NHTennekTyalbHble CUCTEMbl U TEXHOJIOTUH : YUEOHUK
U TOPAKTUKYM I BY30B. — 2-¢ u31., nepepadb. u ngom. — Mocksa : HOpaiir,
2023. - 495 c. - ISBN 978-5-534-16238-7. — URL:
https://urait.ru/bcode/530657 (mara o6Opamenus: 08.08.2023). — Pexum

noctyna : WHCTPYKIMM 10 TOAKIYEHUIO M paboTe C AIEKTPOHHBIMU
pecypcamu. — TEKCT : BIEKTPOHHBIN

4.4. IlporpammHoe o0ecrieyeHne U JJIEKTPOHHbIE PecypChl.

http://www.msal.ru — calt VYuuepcurera umenu O.E. Kyraduna
(MI'TOA);

http://www.consultant.ru — caiiT komnanuu «Koucynprant [lmoc», on-line
Bepcust CIIC «KoncynprantlLirocy;

http://www.garant.ru — caut koMranuu «l'apanm»;

http://www.kodeks.ru — caut komnanuu «Koncynbrant [Lrocy;

http://www.pravo.gov.ru - O(UIIMAIBHBIA HHTEPHET-TIOPTAT MPABOBOM
uH(pOpMaInu.

V.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE

5.1. O0ecnieyenue 00pa3oBaATEJIbHOIO MPOLECCA HHBIMU OMOJIMOTEYHO-
UHGpOPMALIMOHHBIMY pecypcamMu
U cpeAcTBaAMHU o0ecredeHusi 00pa3o0BaTeIbHOI0 nmpouecca

OOyuatomumcst oOecrieunBaercsa JOCTyn (yAalleHHBIM JOCTyNH) K
COBPEMEHHBIM MPOPECCHOHAIBHBIM 0a3aM JaHHBIX W HWHOOPMAIMOHHBIM
cnpaBouHbIM cucteMaM. [lomHOTekcTOBas pabodas mporpamma JUCITUTUTHHBI
(Mmomynst) pasmemieHa B [ludpoBoii HaydHO-00pa30BaTEIbHON U COIHMAIBHON
cetn YauBepcurera (ganee - [THOCC), B cucteme KOTOpoil (yHKIIMOHUPYIOT
«ONEKTPOHHBIE JIMYHBIE KAOMHETHI 00YUAIOMIETOCs M HAYYHO-TIEIarOTHIECKOTO
pabotHuka». Jloctym K MaTepmaliaM ~ BO3MOXEH  4Yepe3  BBEJICHHE
naauBuayansHoro naposs. [IHOCC npennasHadena miis co3aaHus TXYHOCTHO-
OpHUEHTHPOBAHHOM UH(OPMAITMOHHO-KOMMYHUKAIIMOHHON Cpenpl,
oOecrieunBaronieii MHPOPMAIIMOHHOE B3aWMOJICHCTBHE BCEX YYaCTHUKOB
obOpazoBatenpHOro nponecca YHupepcutera umeHu O.E. Kyradpuna (MI'TOA),
B TOM YHCII€ MPEIOCTaBICHHUE UM OOLIEAOCTYIMHOM W MEepCOHATM3UPOBAHHON
CIIPaBOYHOM, Hay4yHOU, 0O0pa3oBaTenbHOM, CcOlMaIbHOM  HMH(pOpMaLUU
MOCPEJICTBOM  CEPBHUCOB, (YHKIMOHUPYIOIIUX HAa OCHOBE MPUKIIAIHBIX
uHdopmarmonasix cuctem YHuBepcutera umeHu O.E. Kyradpuna (MI'HOA).
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http://edu.garant.ru/garant/learning/practicum/

Kaxnprii o0ydarommiicsi B TEUEHHE BCETO Tepuoja oOydeHHsl oOecredeH
WHUBUYAJIbHBIM HEOTPAHUYEHHBIM JIOCTYNIOM K 3JIEKTPOHHO-OMOJIMOTEYHBIM
cucteMaM (3JEKTPOHHBIM OHUOIMOTEKaM) M K 3JIEKTPOHHOM HMH(POPMaLMOHHO-
oOpazoBatenbHOl cpeae YuuBepcutrera umeHu O.E. Kyrapuna (MITOA).
[Tomumo snexktpoHHbIX OubaMorek YuuBepcutrera umenu O.E. Kyradpuna
(MI'FOA), on obecrnieueH HMHAMBHAYalIbHBIM HEOTPAHHUYEHHBIM JOCTYIIOM KO
BCEM YJQJICHHBIM 3JIEKTPOHHO-OMOIMOTEUHBIM CHUCTEMaM, 0a3aM [aHHBIX U
CIIPaBOYHO-TIPABOBBIM CHCTEMAaM, MOJKI0UYEeHHBIM B YHuBepcurere umenu O.E.
Kyradpuna (MI'FOA) Ha ocHOBaHMHU JIMIIEH3MOHHBIX JOTOBOPOB, M WMEIOIINE
aJlaliTUPOBaHHbIE BEPCUM CAMTOB JUIsi OOydarolUMXCsi C OrpaHMYEHHBIMU
BO3MOKHOCTSIMU 3/I0POBBS.

DneKTpoOHHO-OMOIMoTeYHast cuctemMa (RJIEKTpoHHAs Oubnmoreka) W
AJNIEKTPOHHAsE  WH(POpPMAIMOHHO-00pa3oBaTelibHAsl  cpeJa  O00eCreYrBaIoT
BO3MOYKHOCTh OJHOBpeMeHHOro jaoctyna 100 mpoueHToB oO0ydarluxcs u3
Mo00  TOYKM, B  KOTOPOM HUMeEeTcs JOCTYyl K  HMH(POPMALHUOHHO-
TEJIEKOMMYHUKALIMOHHOW ceTH «IHTEpHET», KaK Ha TEPPUTOPUU Y HUBEPCUTETA
umenu O.E. Kyrapuna (MI'FOA), Tak u BHe ee.

@OHJT DJIEKTPOHHBIX pecypcoB bBuOIMOTEKH BKIIOYAET CIEAYIOIINE
CIPABOYHO-IPABOBbIE CUCTEMBI, 0a3bl JAHHBIX M AJIEKTPOHHBIE OMONIMOTEYHBIE
CUCTEMBI:

5.1.1.CnpaBo4HO-IPAaBOBbIE CUCTEMBbI:

OOO  «AreHTCTBO  IpPaBOBOM
UHTETpaLK «KOHTHUHEHTY,
JTIOTOBOPBI:

- Ne 18032020 ot 20.03.2018 1.
¢ 20.03.2018 r. mo 19.03.2019 r;
- Ne 19012120 ot 20.03.2019 1.
http://continent- ¢ 20.03.2019 r. mo 19.03.2020 r.;
1. UC «kKOHTMHEHT» CTOPOHHSA online.com - Ne 20040220 ot 02.03.2020 . ¢
o 20.03.2020 r. mo 19.03.2021 r.
- Ne21021512 ot 16.03.2021 1. ¢
20.03.2021 r. mo 19.03.2022 r.
- Ne 22021712 ot 09.03.2022 1. ¢
20.03 2022r. mo 19.03.2023 r.;
- Ne 23020811 ot 06.03.2023 1. ¢
20.03.2023 r. o 19.03.2024 r.

CIIC Westlaw https://uk. westlaw.com (Pruman AKIEHOHepHOFO obuecTey
- Academics CTOPOHHSA «Tomcon Peiitep (Mapkerc) FOpon

CA», 10roBOpBHI:

32


https://uk.westlaw.com/
http://continent-online.com/
http://continent-online.com/

- Ne 2TR/2019 ot 24.12.2018 1.
c01.01.2019 1. 1m0 31.12.2019 1;

- NeRU03358/19 ot 11.12.2019 1.,
¢ 01.01.2020 . mo 31.12.2020 r.;

- Ne B5B-6/2021 ot 06.11.2020 1. ¢
01.01.2021 r. mo 31.12.2021 r.;

- Ne OP-5/2022 ot 27.10.2021 r.,
nepuon aocryna ¢ 01.01.2022 r.
mo 31.12.2022 r.;

- Ne 32211783551 or 16.11.2022 1.
c01.01.2023 r. mo0 31.12.2023 1.

OTkpbITas JIMLCH3US IS
3. Koncynprantlliroc croponnsis http://www.consultant.ru 06pa3zoBaTenbHbIX OpraHU3AIHIA

https://www.garant.ru  OTKpbITas JIULIEH3US TS
00pa3oBaTeNbHbIX OpraHU3alMi

4. I'apant CTOPOHHSIS

5.1.2. [IpodeccuonanbHbie 6a3bl JTAHHBIX:

dI'BY
«T"ocynmapcTBeHHas
myOnuYHas HAyqHO-
TeXHUYeCcKas Onbnroreka
Poccuny,
CYOJIMIICH3NOHHbBIE
JTIOTOBOPBI:

- No WOS/668 ot

httos:// 02.04.2018 r.;

. Webof Science CTOPOHHSS apps .webofknowledge o[f e WOS/349 or
' om ] =105.09.2019 r,;

r ®I'bY «Poccutickuil
dbonHx hyHITaAMEHTAITBHBIX
uccnenoanuiny (PODU),
CyOJIUIIEH3NOHHBIE
JIOTOBOPBI:

- No 20-1566-06235 ot
22.09.2020 r.;
- No 21-1706-06235 ot
14.07.2021 r.

dI'bY
«l"ocynapcTBeHHas
nyOnu4yHas Hay4qHO-
TeXHH4YecKas OMOIMoTeKa
Poccuny,
CyOJIUIIEH3NOHHBIC
JTIOTOBOPBI:

- Ne SCOPUS/668 ot 09
sHBaps 2018 r.;

- Ne SCOPUS/349 ot 09

https:/
2. Scopus CTOPOHHSA WWW.SCOpUS.com
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Komnexuuu
MOJTHOTEKCTOBBIX
DIEKTPOHHBIX  KHUT
UH(OPMALMOHHOTO
pecypca EBSCOHost
BJ1 eBook Collection

CTOPOHHSIS

HanuonanbHas
BIEKTPOHHAS
oubmmoreka (HOB)

CTOPOHHSIS

IIpe3nnenrtckas
OMOIMOTEKa  WMEHHU CTOPOHHSS
b.H. Ensiinaa

¢LIBRARY.RU CTOpOHHAA

http:/
web.a.ebscohost.com

https://rusneb.ru

https://www.prlib.ru

http://elibrary.ru
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okT6ps 2019 r.;

OI'bY «Poccuiickmil
¢doHa hyHIaAMEHTANTBHBIX
uccinenoBanuin» (PODOU),
CyOJIHMIICH3NOHHBIE
JIOTOBOPBI:

- Ne 20-1573-06235 ot
22.09.2020 r.;

- Ne 21-1702-06235 ot
14.07.2021 .

000 «IH1 H3UKOHY,
norosop Ne
03731110819000006 ot
18.06.2019 . 6eccpouno

®I'BY «Poccutickas
rocyaapCTBeHHAS
OUOJIHNOTEKAY,
noroBop No
101/HDb/4615 ot
01.08.2018 1.

¢ 01.08.2018 o
31.07.2023r.
(6e3B03ME3AHBI)

®I'BY «llpe3nnenTckas

ouobmnoreka umenu b. H.
Ensnunaa, Cormamnienue o
corpyaauuectse Ne 23 oT
24.12.2010 r., 6eccpoyHo

00O «PYHEDB»,
JIOTOBOPBI:

- Ne SU-13-03/2019-1 ot
27.03.2019 r.

¢ 01.04.2019 r. mo
31.03.2020 .;

- Ne 5P-1/2020 ot
17.04.2020 1. ¢
17.04.2020 r. mo
16.04.2021 r.;

- Ne BP-2/2021 ot
25.03.2021 1. ¢ 25.2021 1.
mo 24.03.2022 r.;

- Ne BP-3/2022 ot
04.03.2022 1. ¢
09.03.2022 r. mo
09.03.2023 r.;

- Ne SU-1494/2023 ot


http://elibrary.ru/
https://www.prlib.ru/
https://rusneb.ru/
http://web.a.ebscohost.com/
http://web.a.ebscohost.com/

22.03.2023 r. ¢
27.03.2023 r. o
26.03.2024 r.

000 «IIHN HOMKOH»,
JIOTOBOPBI:
CTOPOHHSA http://web.a.ebscoho- Ne 414-EBSCO/2020 ot
st.com 29.11.2019r., ¢
01.01.2020 r. mo
31.12.2020 r.;
| - Ne 9B-5/2021 ot
02.11.2020 . ¢
01.01.2021 r. mo
31.12.2021 r.;
| - Ne BP-2/2022 ot
01.10.2021 ., ¢
01.01.2022 r. mo
31.12.2022 r.;
- Ne 414- EBSCO/23 ot
21.10.2022r. ¢
01.01.2023 r. mo
31.12.2023 r.

CTOPOHHSA 000 «JIutPecy»,
JTIOTOBOPBI:
- Ne 290120/b-1-76 ot
12.03.2020r. ¢
12.03.2020 r. o
11.03.2021 r;
- Ne 160221/B-1-157 ot
12.03.2021r.¢c

http://biblio.litres.ru 12.03.2021 r. o

11.03.2022 r.;
- Ne OP-6/2022 ot
18.03.2022 1. ¢
18.03.2022 r. o
17.03.2023 r.;
- Ne 130223/b-1-136 ot
02.03.2023 1. ¢
18.03.2023 r. o
17.03.2024 .

‘ 7. | Legal Source

8. JIutPec: bubmmorexa

5.1.3.2/1eKTPOHHO-0MO/IMOTEeYHbIE CUCTEMBbI:

00O «HayuHo-
M3aTeNLCKUHA EHTP
1 obC CTOPOHHSS http://znanium.com SHAHIYM>, norosoper:
" ZNANIUM.COM ’ ’ - Ne 3489 6¢ ot
14.12.2018 1.

c01.01.2019 . o
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2. DOBC Book.ru

BY3 PI'b
(Buptyanbhblit
YHUTAJTbHBINA
Poccutickoit

rocyaapcTBEHHON

OUOINOTEKH)

4. DOBbC KOpaiit

CTOPOHHSIS

an
CTOPOHHSIS

CTOPOHHAA

http://book.ru

https://search.rsl.ru/

http://www.biblio-

online.ru
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31.12.2019 r,;

- Ne 3/201936¢ ot
29.11.2019r. ¢
01.01.2020 r. mo
31.12.2020 r,;

- Ne 3/2021 36¢ oT
02.11.2020r.c
01.01.2021 r. mo
31.12.2021 r.;

- Ne 1/202236¢ ot
01.10.2021 1. ¢
01.01.2022 r. mo
31.12.2022 r.;

- Ne 3221174757536¢ ot
07.10.2022 1. ¢
01.01.2023 r. mo
31.12.2023 1.

00O «KnoPyc menna»,
JOTOBOPBI:

- Ne 18494735 ot
17.12.2018 r.

c 01.01.2019 r. mo
31.12.2019 r;

- Ne ©B-2/2019 ot
29.11.2019r. ¢
01.01.2020 r. mo
31.12.2020 1.

- Ne ©B-4/2021 ot
02.11.2020T. ¢
01.01.2021 r. mo
31.12.2021 r;

- Ne OP-4/2022 ot
01.10.2021r. ¢
01.01.2022 r. mo
31.12.2022 r;

- Ne 32211783653 ot
21.10.2022r. ¢
01.01.2023 r. mo
31.12.2023 1.

QDI'BY «Poccuiickas
roCyIapCTBEHHAS
6ubsmoTekay, 1oropop Ne
32312116538 ot
14.02.2023 r. ¢
02.03.2023 r. mo
01.03.2024 1.

00O «2nekrpoHHOE
u3naTenbcTBo FOpaity,
JTIOTOBOPBI:


http://www.biblio-online.ru/
http://www.biblio-online.ru/
https://search.rsl.ru/
http://book.ru/

-Ne 5B-1/2019 ot
01.04.2019 r.

¢ 01.04.2019 r. mo
31.03.2020 .;

- Ne 5B-1/2020 ot
01.04.2020 . ¢
01.04.2020 r. mo
31.03.2021 r.

- Ne OP-1/2021 ot
23.03.2021r. ¢
03.04.2021 r. o
02.04.2022 1.;

- Ne ODP-7/2022 ot
09.03.2022 1. ¢
03.04.2022 o 02.04.2023
r.;

-Ne 32312233331 ot
29.03.2023 1. ¢
03.04.2023 r. mo
02.04.2024 r.

000 «¥Opunuueckuii
oM «HOcturmuabopm»,
DOBC ) .. moroBop Ne OP-1/2023 ot
«FOcTrmndopmy |- TOPOHI https:. clkniglru. 30.03.2023 1. ¢
05.04.2023 r. o
04.04.2024 r.

00O «IIpocnekry,
JTIOTOBOPBI:

-Ne Bb-1/2019 ot
03.07.2019 1. ¢
03.07.2019 r. o
02.07.2020 1;

- Noe 5b-2/2020 ot
03.07.2020r. ¢
03.07.2020 r. o
02.03.2021 r;

- No OP-3/2021 ot
21.06.2021

¢ 03.07.2021 r. mo
02.07.2022r.;

- 32211498857 ot
24.06.2022 1. ¢
03.07.2022 r. o
02.07.2023 r.

6. DOBbC Ilpocrnekt CTOPOHHSIS http://ebs.prospekt.org

VYuusepcuter wumenn O.E. Kyraduna (MI'FOA)  obGecneden
HEOOXOJAMMBIM KOMILUIEKTOM JIMIICH3MOHHOTO TMPOTPAMMHOTO 00€CTIeUeHNUs,
COCTaB KOTOPOTO MOJICKHUT €KETOAHOMY OOHOBIICHHIO.
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5.3. Ilepeyenn nmporpammHuoro odoecnedenus (IIO), yctaHOBJI€HHOTO
HA KOMIIbIOTEPAX, 3a1elCTBOBAHHBIX B 00Pa30BaTeJILHOM IpoLecce
10 AMCHHUILINHE (MOAYJII0)

Bce aymutopuu, 3aaeiicTBOBaHHBIE B 00pa30BaTEIbHOM IMPOIECCE IO
peanu3auy JUCIUTLIMHBI (MOAYJIs), OCHAIIEHBI clieayromum [10:

Ne Onucanue IO HaunmenoBanue I10, Bun
nporpamMMHas cpeja, JINLIEH3UPOBAHMS
CYB/]
10, ycTanaB1uBaemMoe Ha pado4yl0 CTAHIHMIO
OnepanuonHas cucteMa Windows 7 JInuen3znsa
Windows 10 Jlnnensus
1l ITo norosopam:

Ne 32009118468 ot 01.06.2020 r.
Ne 31907826970 ot 27.05.2019 1.
Ne 31806485253 ot 20.06.2018 r.
Ne31705236597 ot 28.07.2017 1.
Ne31604279221 ot 12.12.2016 1.

AHTUBHpYCHAas 3alIUTa Kaspersky Workspace JInnensus
Security

2. ITo morosopam:

Ne 31907848213 ot 03.06.2019 1.
Ne 31806590686 ot 14.06.2018
Ne31705098445 or 30.05.2017

Ne 31603346516 or 21.03.2016

OducHble MakeThl Microsoft Office | Jluniensust
[To noroBopam:
3. Ne 32009118468 ot 01.06.2020 r.

Ne 31907826970 ot 27.05. 2019 r.
Ne 31806485253 o1 21.06.2018 r.
Ne31705236597 ot 28.07.2017 1.
Ne31604279221 ot 12.12.2016 1.

ApXHBaTOPbI 7-Zip OTKpbITast JIULEH3US
WinRar OTKpbITas TULEH3UA

4.
Wutepner O6paysep Google Chrome OTKpbITas TULEH3UA

5.
[Tporpamma 1 mpocMoTpa Adobe Acrobat reader OTKpBbITas TUICH3US
¢aitio PDF Foxit Reader OTKpbITas TUIEH3US
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6.
[Iporpamma a1 mpocMoTpa DjVu viewer OTKpbITas TULIEH3US
¢aitnos DJVU
7.
[TakeT KOIEKOB K-Lite Codec Pack OTKpbITas TUICH3US
8.
Buneoruteep Windows Media Player B kommiiekte ¢ OC
vlc pleer OTKpbITas TUIEH3US
9. flashpleer OTkpbITas THUEH3HSA
Aynuoruieep Winamp OTKpBITAs JTULIECH3US
10.
11. | CopaBouHo- nmpaBoBbie cucTeMbl | KOHCYJIBTaHT TUIIOC OTKpBITAs JTUIEH3US
(CIIC) l"apanT OTKpBITAs JTUIECH3US

VuuBepcuter wumenn O.E. Kyrapuna (MITOA) pacnonaraer
MaTepHaIbHO-TEXHUYECKOW 0a30i, oOecrieunBarolell NpOBEJEHUE BCEX BHUJIOB
AUCIMIUTMHAPHON W MEXAMCUUIUIMHAPHOW TOJATOTOBKH, J1abOpaToOpHO,
MPaKTUYECKOM W HAay4YHO-UCCJIEAOBATENbCKOW  paboThl  0Oydyaromuxcs,
NPEIyCMOTPEHHBIX Y4YEOHBIM IUIAHOM, M COOTBETCTBYIOIICH AEHCTBYIOIINM
CaHUTAPHBIM U TPOTHUBOIOXKAPHBIM HOPMAaM U TMPaBUIIAM.

B peammzauuu auciumiuHbl  (MOXIYJIsl)  3aleHCTBOBaHBI  y4yeOHBIE
ayJUTOPUM  JJI1 TPOBENEHUS 3aHATHHM  JIGKIMOHHOTO THIA, 3aHITUH
CEMHHApPCKOI'0 TUIIA, TPYNIOBBIX U MHAUBHUIYyaIbHBIX KOHCYJIbTALUN, TEKYILIETO
KOHTPOJII M TPOMEXKYTOUHOM aTTeCTallud, a TaKKe IOMEIICHUus IS
CaMOCTOSITENTHOM pabOThl M MOMEIICHUS JJI1 XpaHEHUS! U MPOYUIAKTHIECKOTO
oOcimykuBaHusi ydeOHOTO oOopymoBanusa. [[ns mpoBemeHust  3aHATUN
JEKIIMOHHOTO TUMAa 00YYaIOIUMCS TIPEIaraloTcsi HAOOPhI IEMOHCTPAIIIOHHOTO
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o0opynoBaHusI W y4eOHO-HATISAHBIX  MOCOOWiA,  oOecredYnBaromue
TEMaTUYECKUE WIUTFOCTPAINH, KOTOPBIC XPAHITCS Ha SJIEKTPOHHBIX HOCUTEIISX.

5.4. IlomenieHus 1JIs CAMOCTOATEIbHON Pad0THI 00y4aloIUXCs

[ToMerienus 111 CaMOCTOSITEILHON pabOThl 00YYAIOIITUXCSl PACTIONIOKEHHBIE TI0
anpecy r. MockBa yiu. CapoBag-Kyapunckas 1.9 crp.l, ocHameHsl
KOMITBIOTEPHON TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTH «HTepHeT»
u obecrnieuenueM gocryna B DMMOC YHuBepcuTeTa U BKIIOUYAIOT B Ce0:

1. DnekTpoHHBIN YNTANIBHBIN 321 Ha 135 mocai0uHbIX MECT:

— CTOJ CTYAEHYECKUW IBYXMECTHBIN — 42 MT.,

— CTOJI CTYJAE€HYECKHI TpeXMECTHBIN — 10 miT.,

— KpecJIo JJIs MHAUBUIYaIbHOM pabOThl — 3 IT.,

— cryin— 135 mr.,

— komnsiotep crynenyeckuii 50 MAC AB — 76 miT. (KoMnbroTepHast
TEeXHUKA NMOAKII0UeHa K ceTu «uTepHeT» u obecneunBaeT JOCTYN B
AIEKTPOHHYIO0 HH(POPMAITMOHHO-00Pa30BaTEIBHYIO CPEY),

— TIPOEKTOp ¢ MoTOpu3oBaHHBIM JpToM Epson EB-1880 — 1 miT.,

— 9KkpaH Projecta ¢ 2IeKTpOHHBIM TPUBOJIOM — | TIIT.

OJIGKTPOHHBIA YMTAJbHBIM 3aJ1 pPaclojaraercsi Ha IEPBOM ITaXe,
MPEIHA3HAYEHHOTO ISl UHBAJIUJIOB U JIUI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMU
3JI0pOBBs, pabodyre MecTa B YUTAJILHOM 3ajie 000pYyJOBaHBI COBPEMEHHBIMU
SPrOHOMUYHBIMA MOHOOJIOKAMH ¢ Ka4eCTBEHHBIMHM JKpaHAMH, a TaKXKe ayaHo
TapHUTYPaMH.

Kommnekc cpencts:

— paboyee MeCTO C yBETUYEHHBIM ITPOCTPAHCTBOM — 2 IIT.,
— HayIIHUKH «HAKJIQJHOTO» THMHa — | KOMILL.,

— ayna pyuHas 1 yrenus 90mmx13.5mm — 1 .,

— smH3a Openens B BUHUI0BOM pamke 300190 — 1 .

2. YUuranpHbIE 3261 HA 93 MOCaJOYHEBIX MECT:
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— CTOJI CTYAEHYECKHUI ABYXMECTHBIN — 24 1IT.,

— CTOJI CTYAEHYECKUM TPEXMECTHBIN — 2 IIT.,

— KpeclIo JJisl MHAUBUyaIbHON paboThl — 7 WIT.,

— cryn—93 mr.,

— xoMmnblotep cryaenyecknii 50 MAC AB — 11 mr.

3. AGOHEMEHT Hay4YHOU TUTEepaTyphl Ha 4 TOCATOYHBIX MECT:

— CTOJ CTYAEHYECKU OJTHOMECTHBIN — 4 MIT.,
— kommbtotep crynendeckuit 50 MAC AB — 4 .,
— CTyJI —4 wr.

[Tomenienune ajsti caMOCTOSTENIbHON pabOThl 00YYAIOLIUXCS PACTIOIO0KEHHOE TI0
aapecy r. Mocka Ha0. IlIlutoBo n. 72 kopm. 3, OCHAIIEHO KOMITBIOTEPHOM
TEXHUKOHN C BO3MOKHOCTBIO MOJIKIIIOUEeHUS K ceTH « HTepHeT» u obecrieueHrnem
noctyna B OMMOC YHuBepcurTera u BKIIIOYAET B CEOS:

— KOMIIbIOTEp cTyAeHYeckuii Lenovo — 16 mt.,
— CTOJ CTyJ€HYECKHUM OJTHOMECTHBIN — 16 1mT.,
— CTOJI CTYAEHYECKUM ABYXMECTHBIN — 17 miT.,
— cTyn—42 wr.
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