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I. OBIIUE ITOJIO’KEHUSA

1.1. Ilesiu u 3agaum 0CBOEHMS TUCHUILINHBI (MOLYJIs1)

[{enpro ocBOCHHS TUCIUTIIUHBI (Moaysi) «H(bOpMaIMOHHBIE TEXHOJIOTHH B
IOpUJIMYECKON  JESATEIbHOCTU»  sIBIAEeTCS  (OPMUpPOBAHME U pa3BUTHE B
oOyyarommxcsi  yYMEHMH M HABBIKOB  KCIOJIb30BaHHUS ~ COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOJIOTHH, MOJArOTOBKA CIHEIUAIUCTOB C HEOOXOAUMBIM, B
HacTosIee BpeMs, NMpodecCHOHANIBHBIM YPOBHEM HHGMOOPMAIIMOHHOW KYJILTYPHI,
BJIA/ICIOIIUX CpeaCTBaMHU BBIYUCITUTEIBLHOMN TEXHUKHU; HOBEUIIIMMU
npodeccuoHaIbHBIMU UH(GOPMAIMOHHBIMU TEXHOJIOTUSMH;
CHEeIUATN3UPOBAaHHBIMHU ABTOMATH3UPOBAHHBIMU MHQOPMAIIMOHHBIMU CUCTEMAMMU.

3ajmayamMu  ocBoeHus — jaucuumuiuHbl  (Moaynsi)  «MHbopmarmonHbie
TEXHOJIOTUM B IOPUIUYECKON JEATEIbHOCTH» SBISIOTCS: (OPMHUpPOBAHUE Y
0OyJaronMXxcss COBPEMEHHBIX MPEACTABICHUN O TENsIX, 3a7a4ax U MPaKTHIECKOM
MIPOTrPaMMHO-AIIIAPATHON peanu3anuu Tporecca uHpopmaTuzamuu BceX cdep
MPABOBOM  JICSITENBHOCTH; OOYYUTh 3HAHUSAM W YMEHUSAM, ITO3BOJISIOIIAM
oOyyaromumcsi CBOOOJHO OPUEHTUPOBATHCS U CAMO Pa3BUBATHCA B COBPEMEHHOM
MH(MOPMAIIMOHHOM MPOCTPAHCTBE;, MPUBUTH OOYUYAIOIIMMCS YMEHUS M HaBBIKH,
HEOOXOIMMbIE JJIsI BBIMOJHEHUS MPO(HECCUOHATBHO-CITYKEOHBIX 3a/1ad B €UHOM
nH(popMaIIMOHHOM MpocTpaHcTBe Poccuu.

1.2. Mecto nucuuiuinHbl (MoayJs) B crpykrype OIIOII BO

HuctunnuHa (Moayns) «HGOpMaIMOHHBIE TEXHOJIOTHH B FOPHINYECKON
JESITEIFHOCTH» OTHOCHTCA K 00s3aTenbHON dactu brioka 1. JucruruidHeI
(Motyi), OCHOBHOM MPOQECCHOHATILHON 00pa30BaTEIbHON MPOTPAMMbI BBICIIIETO
o0Opa3oBaHUs.

OcBoeHne MUCHUIUIMHBI JAa€T BO3MOXKHOCTH PACHIMPECHUS] W YTIIyOJICHUS
3HAHWM, TIONYYCHHBIX Ha MPEANMIECTBYIOMEM O0IMeo0pa3oBaTeIbHOM —JTare
oOy4eHus] HHPOPMAIIMOHHBIM TEXHOJIOTHSIM, MPUOOPETEHUS YMEHUN M HABBIKOB,
OTIpeNeIsIeMBbIX  COJEp)KaHWeM  mporpamMmbl.  KoMmereHmmwm,  KOTOpHIC
dbopMHpyIOTCS B MpoOIlecCe OCBOCHMS auciuiuiiHbl  «HbopManmoHHbIe
TEXHOJIOTUH B IOPUAMYECKOM NEATCTLHOCTH», HEOOXOMUMBI I YCHEITHOU
npodeccuoHanbHON JearenbHocTH. OOyuaromuecss MpuoOpeTaroT CIOCOOHOCTh
CaMOCTOSITEJILHO HAXOJUTh W HCIIOJIh30BaTh HEOOXOIUMBIC COJIepPKaTEIIbHO-
JIOTUYECKHE CBS3M C JAPYTUMHU JUCHUIUIMHAMH, TakuMu Kak «tOpumudeckas
TeXHHKa», « OCHOBBI ynpaBiieHUs», «IIpaBoBast cTaTHCTHKAY.

1.3. ®opmupyemblie KOMNETEHUNH U HHAUKATOPbI UX JOCTHKECHUS
(nJIaHupyeMble Pe3yJabTaThl 0CBOEHUS TUCHUILTHHBI (MOYJIs1))

[lo wroram wu3ydeHuss AUCHUIUIMHBI (Moayns) <« HbopmanroHHbIE
TEXHOJIOTMHM B FOPUIUYECKON JESATEIBHOCTH» OOYyYarOLIUICs NOJDKEH 001anaTh
CJIEIYIOLMMU KOMITETEHLIUSIMHU:

VHUBEPCANbHBIMU:


https://pandia.ru/text/category/informatcionnaya_kulmztura/
https://pandia.ru/text/category/avtomatizirovannie_informatcionnie_sistemi/

YK-1 cmocoOeH ocCymecTBIATh TOWCK, KPUTUYECKUNA aHAlI3 U CHUHTE3
uHOpMaIUU, TPUMEHSITh CHUCTEMHBIH TOAXOM JJIsl PEIICHHS TOCTABJICHHBIX
3ajay;

VYK-2 cnocoben ompenenarh Kpyr 3ajad B pamMKax IMOCTAaBJICHHOW IIEIHU U
BBEIOMPATh ONTHUMAJIBHBIC CIOCOOBI WX PEIICHHS, HWCXONIi U3 JCHCTBYIOIIUX
MIPaBOBBIX HOPM, UMCIOIIMXCS PECYPCOB U OTPAaHUICHHM.

00wenpogheccuoHaIbHLIMU:

OIIK-8 crocoben neneHanpaBieHHO U A(HPEKTUBHO MOTYyYaTh HOPUANIECCKU
3HAUYMMYI0 MH(POpPMALIMIO U3 Pa3IUYHBIX MCTOYHUKOB, BKJIOUYas MPABOBbIE Oa3bl
JaHHBIX, pemaTh 3a7a4d MPOPECCUOHAILHON JESITENIbHOCTH C TNPUMEHEHHEM
MH(POPMAIIMOHHBIX TEXHOJOTUH W C Yy4eToM TpeOoBaHUN HMHPOPMALMOHHOM
0e30I1aCHOCTH;

OIIK-9 cmocoben TOHMMATh TPUHIUIBI  PabOTBI  COBPEMEHHBIX
WHOOPMAITMOHHBIX TEXHOJOTUH ¥ UCIOJIb30BaTh WX JJIsl  PENICHHs 3ajad
npoecCuoHaNBHOM AESITETEHOCTH;

npogheccuonanbHbIMu:

[IK-5 cnocoOen o00iamaTh TEXHUYECKMMHM W KOTHUTUBHBIMU HAaBBIKAMH
OpUEHTHUPOBAHUS B COBPEMEHHBIX WH()OPMAITMOHHBIX TEXHOJIOTHUSAX, YIOBICTBOPSISI
JUYHBIC, 00pa30BaTeIbHbIC U MPOPECCUOHAIBHBIE TOTPEOHOCTH.

HNHaukaTop 10CTHKEHNS
N | Pazagennl (TemMbl) Ko u HaumeHoBaHue KOMIIETEHI[H i
n/ AU CHUTIMHBI dopmupyembIx (nuIaHupyeMblid pe3yJabTaT
n (Moay.Jis1) KOMIIETEeHINI OCBOEHHS JUCHUIINHDI
(Mony.ist))
1 l'ocynapcrBennas | YK-1 NVYK-1.1
MOJIUTHKA B | CriocobeH OCYLIECTBJIATH | AHAJIU3UPYET 3a1auy,
WH(POPMAIMOHHON | IMOUCK, KPUTUICCKUI aHAIN3 U | BBIICIISS ee 0a3oBbIe
cdepe. CHHTE3 uHbOpMAIUH, | COCTABIISIONINE
WHpopManmoHHO- | IPUMEHATH cucremubiii | UYK-1.2
TEXHOJIOTUYECKOE | MOJXOJ TUISt pemienus | Haxogur  u KPUTHUYECKU
obecrieueHue MOCTaBJICHHBIX 3a/1a4 aHanu3upyer  MHGOpPMAIIHIO,
npodeccuonanbio | OITK-9 HEOOXOUMYIO JUIsl peIleHUs
H  IOpUINYECKOH | criocoOeH IIOHUMATh | MIOCTABJICHHOM 3aJ1a4u
NEITEIHHOCTH MIPUHLIMUIIBI pabotsl | UYK-1.3
(Legal Tech) COBPEMEHHBIX PaccmarpuBaer  paznuunbie
MH(pOPMAIIMOHHBIX BAPUAHTHl PpEIICHUSA 3aJayH,
TEXHOJOTHH W HCIOJb30BaTh | OIEHUBAs WX JOCTOMHCTBA M
WX JUIsl  pelleHus  3a]ad | HeJOCTATKU
npodeCcCHOHATBLHON NOIIK-9.1
JeATeIbHOCTH [TonrmaeT mPUHLHUIBI PaOOTHI
IIK-5 COBPEMEHHBIX
Crocoben o0mnanath | HHGOPMAIIMOHHBIX
TEXHHUYECCKUMH 1 | TEXHOJIOTHH
KOTHUTUBHBIMU HaBbikamu | MOIIK-9.2
OpUEHTHUPOBAHUS B | YMeeT BbIOpaTh COBPEMEHHbBIC
COBPEMEHHBIX nH(pOpPMaIMOHHbIE
MH()OpPMAITMOHHBIX TEXHOJIOTHH, HE0OXOIUMEBIE




TEXHOJIOTHSIX, YJIOBIETBOPSS | JUIsI  pELICHHUsS KOHKPETHBIX
JTUYHBIE, OOpa3oBaTelbHBIE U | 3a/1a4 npodeCCHOHATBLHON
npodeccuoHaIbHbIE JesITeTbHOCTU
MOTPEeOHOCTH NOIIK-9.3
Bnaneer HaBBbIKaMH
HCIIOJIb30BAaHUSl COBPEMEHHBIX
MH(POPMALIMOHHBIX
NIIK-5.2
Bnanets HaBBIKAMU
MOJATOTOBKU 3IEKTPOHHBIX
IOPUJINYECKUX TOKYMEHTOB
TexHonoruu OIIK-8 NOIIK-8.2
[IOATOTOBKU Crnocoben nenenanpanieHHo |[Ipumensier uHpopManmoHHbIC
TEKCTOBBIX u  2(QPexTUBHO  MOSydYaTh |TEXHOJOTMH JUIsl  pPEHICHUS
JIOKYMEHTOB IOPUINYECKU 3HAYUMYIO | KOHKPETHBIX 3a1a4
MHGOPMALIMI0O W3 Pa3IMYHBIX | TPO(ecCHOHATBHOM
HCTOYHHUKOB, BKJIIOYasl | ICSITEIbHOCTH
nmpaBoBble  0a3bl  jgaHHBIX, | MOIIK-8.3
pemaThb 3agaun | JleMOHCTpUpYeT  TOTOBHOCTh
npodeccuoHanbHOM peliaTth 3a/1a4uu
JESITeIbHOCTH C IPUMEHEHUEM | PO eCCHOHATLHON
MH(pOPMaLIMOHHBIX JeSTeIbHOCTU C  ydeToMm
TEXHOJOTMH ¥ C Yy4eToM |TpeOoBaHMI MHPOPMALMOHHON
TpeOOBaHMIA 0e301acHOCTH
MH(POPMALMOHHOM
0e30macHOCTH
OIIK-8 NOIIK-8.1
TexHoNOTHH Cnocoben ueneHamnpanieHHo | [lomydyaeT W3 pasmUYHBIX
paboThI u  3pQPEeKTUBHO  MOJIy4YaTh | ICTOYHHUKOB, BKJTIOYAst
TaOJTMYHBIMU IOPUINYECKU 3HAYUMYIO | IpaBOBble  0a3bl  JaHHBIX,
npoleccopamu WHPOPMALIMIO U3 PA3IHYHBIX | FOPUAUYCCKH 3HAYNMYIO
HMCTOYHHKOB, BKJIFOYas | nH(MopMaIlmoo, o00padaThIBacT
npaBoBble  0asbl  JaHHBIX, | M  CHUCTEMAaTH3HpPyEeT €€ B
peuiarhb 3aJ]a4M | COOTBETCTBUU C MOCTABJICHHOM
npodeccHOHATBLHON EJBIO
JESITeNIbHOCTU C TPUMEHEHHUEM
WH(POPMAIMOHHBIX
TEXHOJIOTMH W C Yy4eToM
TpeOOBaHMIA
nH(pOpMaAITMOHHON
0e301acHOCTH
Texnonorun YK-1 NYK-1.4
paboThI Crnocoben ocyuecTBiIATh | ['pamoTHO, JIOTUYHO,
KOMITBIOTEPHBIX MOKCK, KpUTHUECKHUI aHAINU3 U | apryMEHTHPOBAaHHO
CeTsx CUHTE3 uHpopmanuy, | popMupyer cOOCTBEHHbBIE
MIPUMEHSITh CUCTEMHBIH | CY>KICHHS U OIICHKH.
MOJTXO/T Ut pemenns | Otuyaer GakTbl OT MHEHHH,

IIOCTABJICHHBIX 3a1a4

WHTEPHpPETALN, OLIEHOK U T.[I.
B PacCyXIEHHUSX  JPYTHX
YYaCTHUKOB J€ATEIbHOCTH
UYK-1.5




Ompenenser U OLIGHUBAET
MPaKTUYECKHE MOCJIEACTBHUSI
BO3MOKHBIX PEIICHUN 3a1a4u

5 Texuonoruu
pa3zpaboTKu
AIIEKTPOHHBIX
Mpe3eHTalun

VK-2

Criocoben ompenensiTe Kpyr
3aJjad B paMKax I1OCTaBJIEHHOU
LeIu u BbIOMpATh
ONTUMAJIbHBIE  CIIOCOOBI  HX
pereHus, ucxons u3
JeUCTBYIOIIUX IIPaBOBBIX
HOpPM, HMMEIOIINUXCS PECYpPCOB
Y OTpAaHUYCHUN

NVYK-2.4

[Ty6muuno IPEICTaBIISIET
pe3yJIbTaThl peleHus
KOHKPETHOH 3aJ1a4y IIPOEKTa

6 TexHonmoruu
paboThI
IIPaBOBOM
nHpopmanmen
CIPaBOYHBIX
MIPaBOBBIX
cucTeMax

B

YK-2
CrocoGeH omnpenensrtb Kpyr
3a7a4 B paMKaxX MOCTaBJICHHOU

e u BBIOMpATh
ONTUMAJIbHBIE ~ CIIOCOOBI WX
peleHus, ucxons u3
JNENCTBYIOLIUX IIPaBOBBIX
HOpM, HUMEIOIUXCS PECypCcOoB
U OTPaHUYECHUN

I1K-5

Cnocoben obianartb
TEXHUYECKUMHU u
KOTHUTHBHBIMH HaBBIKAMU
OPHEHTUPOBAHMS B
COBPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJIOTHSIX,  YJOBIETBOPSIS
JUYHBbIE, OOpa3oBaTeNbHBIE U
npodeccuoHaIbHbIE
MOTPEeOHOCTH

NyK-2.1
dopMmynupyeT B paMmKax
IIOCTABJICHHOW LEIU IPOEKTa

COBOKYITHOCTb
B3aUMOCBA3aHHBIX 3aaa4,
o0ecreunBaroImux ee
JOCTUKCHHE. Omnpenenser
aJITOPUTM "
II0CIIEI0BATENBHOCTh
BBITIOJTHEHMS 3a/1a4

NyK-2.2

ITpoextupyer pelieHne
KOHKPETHOM 3aJlaud IIPOEKTa,
BbIOMpas ONTUMAaJIbHBIN

CIoco0 ee pelieHus, UCXos 13
JEHCTBYIOIIMX MPABOBBIX HOPM
U  HUMEIOIIUXCS PECYypCOB H
OTpaHUYCHU I

NYK-2.3

Pemaer KkoHKpeTHBIE 3amayu
IIPOEKTA 3asBJICHHOT0 KayecTBa
U 32 YCTAHOBJIGHHOE BpeMsi
NIIK-5.1

Ymeer paborath c
uHpopmanmeii B 1UPpPOBOU
cpene

B pesynpraTte wusydenus aucuuiuiiHbl (Monyns) «HHdopmanmoHHbIe

TEXHOJIOTUU B FOPUIUUYECKON NEATSIbHOCTIY 00yUYarOIIUNCS TOJKEH:

3HATh:

— TpeboBaHUs K OPOPMIICHUIO FOPUTUUECKUX TOKYMEHTOB;
—  METOJIbI ¥ CPEACTBA CO3/IaHUS DJIEKTPOHHBIX JJOKYMEHTOB;
— CTPYKTYpY OpraHU3alliy JIECKTPOHHBIX TaOIUIL;
— METObI U CPEJICTBA CO3JaHUs U 00PAOOTKH IEKTPOHHBIX TaOIHUIL

— MCTOAbI M CpPCACTBA IIOMCKA, CUCTCMATU3aAlIVHN U O6pa6OTKI/I HpaBOBOﬁ

nH(pOpMAaIMH B JTOKAJIbHBIX M II100AIBHBIX KOMITBIOTEPHBIX CETSX;
—  BHUJIBI 3JIEKTPOHHBIX MPE3CHTALINM;
—  METOJIbI ¥ CPEJCTBA CO3/IAHUSA DJICKTPOHHBIX MTPE3EHTALIN;




METOJIbl ¥ CpeACTBa IOMCKAa CHCTEeMAaTH3allud M 00paboOTKHM MpPaBOBOM
nH(GOpMaIlMU B CIIPABOYHBIX MTPABOBBIX CHUCTEMAX
yMeTb:
— TOJATOTOBUTH OPUTMHAJIBHBIN TEKCTOBBIA TOKYMEHT;
— TMOATOTOBUTH TEKCTOBBIA JOKYMEHT Ha OCHOBE 0Opasiia min mabdaoHa;
OpraHu30BaTh 00pabOTKY JaHHBIX, NMPEACTABICHHBIX B TaOMUYHON (hopme, ¢
MCIT0JIb30BAHUEM MHOTOBAPUAHTHBIX MATEMATHYECKUX ONEPALM U (PYHKIUI;
c(hOpMHpPOBaTh HABBIKK CUCTEMATU3ALMM, CTPYKTYPUPOBAHMS M aHaIM3a
TaONMMYHON MH(pOpPMALINH, BKIIOYas TpaduuecKkyto oOpaboTKy JaHHBIX;
— TPUMEHATh COBPEMEHHbIE HMH(OPMALMOHHBIE TEXHOJOIMM JJs MOMCKa U
00paboTKHU MpaBOBOIl MH(POPMAIIMH B JTOKAJIBHBIX CETSIX U ceTH HTepHET;
— TPUMEHSTh COBPEMEHHbIE HH(MOPMALMOHHBIE TEXHOJIOTMM [UJISl CO3JIaHUs
3JIEKTPOHHBIX NIPE3EHTALINM;
— IPUMEHATh COBPEMEHHBIE CIPABOYHBIE IIPAaBOBBIE CUCTEMBI JJI1 IOHCKa,
CUCTEMATHU3ALMH U 00pabOTKH COLMAIBHO-IIPABOBOM HH(OpMaLUK;

BJIaJd€Th.

— HaBBIKAMH COCTaBJICHUS S3JIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBYIOIIUX
cdepax npodecCHoHaATHHON ACSITETFHOCTH.

— HaBbIKaMH OOOOIIEHHWS, aHAM3a, BOCHPUITHS TaOJIMYHON WH(OpMAIUU B
COOTBETCTBYIOIINX cpepax npodecCuoHaNTbHOMN AeSITEILHOCTH.

— HaBbIKaMH cOopa u 00paboTKu HHGOOPMAIIMK B KOMITBIOTEPHBIX CETSX,
UMEIONICH 3HAYCHWE JUIsI peaju3allii TPAaBOBBIX HOPM B COOTBETCTBYIOIIHUX
chepax mpodecCHOHATBHON JIeITEIIbHOCTH.

— HaBbIKAMH  TPEJICTABICHUS  JOKJIAJOB, pE3yJIbTATOB  HAYYHBIX W
MPAKTUICCKUX UCCIICIOBAHUS U IPYTUX HHPOPMAITMOHHBIX MaTEPHAIIOB.

— HaBbIKaMH cOopa, OOpaOOTKM M CHUCTEMATHU3allMU COLUAIBLHO- MPaBOBOM
uHboOpMaIIMK, HUMEIOIIEeH 3HaYeHUe [JIs peaju3aldd TPaBOBBIX HOPM B
COOTBETCTBYIOIIHNX cepax mpodecCHOHATBHOMN AeSITEIbHOCTH;

— HaBBIKAMH TOJTOTOBKH IOPHUANYECKUX JOKYMEHTOB C HWCIIOJIb30BAHUEM
CIIPaBOYHBIX MPABOBBIX CHCTEM.

II. CTPYKTYPA U COJIEPY)KAHME JTUCHUATIIAHBI (MOJIYJIST)

O6beM jmuctuIuinHbl  (Moayisi) «MHopMalMoHHbIE TEXHOJOTHH B
IOpUINYecKor aesTeapHOCTH» — 3 3.e. (108 akamemuueckux uacoB). Dopma
IPOMEKYTOYHOM aTTECTallMK — dK3aMEH.

2.1. TemaTn4eckuii mjian

Temamuueckuii niau 013 04HOU hopmbl 00yueHus

Ne

Paznen (Tema) Bunpr yuebHoit nesrensHoCcTH, |Texnomorus |Dopma
T1/T | TUCITUTUTAHBI U 00beM (B akaZleMUYeCKHX  |00pa3oBaTesb [TEKYIIEro
yacax) KOHTpOJIs/




JJexuun  |I13 Cp HOT'O dopma
E nporecca MIPOMEKYTOUH
= on
~ & aTTecTaluu
Tema 1.|1 2 2 2 Jlexuus- Ompoc.
lNocynapcrBennas npesenrauus. [IpoBepka
MOJINTHKA B BrimonHeHNE [TPaKTHYECKUX
uHGOPMaAIMOHHOMN NPAKTHUYECKUX [3aJaHHH.
cepe. 3aJlaHui Komnbrotepu
HNudopmanmnonto- oe
TEXHOJIOTHYECKOE TECTUPOBaHUE
oOecrnieueHue
npodeccnoHaNbHOM
IOPUANYECKON
nestenpHoctn  (Legal
Tech)
Tema 2. Texnonoruu|l 2 6 4 Jlexuus- Ompoc.
MOJITOTOBKHU npeseHtanus. ([Iposepka
TEKCTOBBIX BrImonHeHNE  [TPaKTHYECKUX
JTIOKYMEHTOB. MPAKTHYECKUX [3aJaHHH.
3a/IaHAN KomnsrorepH
oe
TECTUPOBAHUE
Tema 3. Texnomoruu|l 4 4 Jleknus- Ompoc.
paboThI c npe3enTtanus. [[IpoBepka
TaOIUYHBIMU BrinmonHenne |[MpakTHUECKUX
MPOLIECCOPAMH. MPAKTUYECKHX |3aTaHHIA.
3a/laHui KomnerotepH
oe
TECTUPOBAHUE
Tema 4. Texnonoruu|l - 2 5 Brmonnenune |Omnpoc.
paboTsI B npaktrueckux ([IpoBepka
KOMITBIOTEPHBIX 3aTaHAI MPaKTUYECKHUX
CeTsX. 3aJ[aHUN.
Komnsrorepn
oe
TECTUPOBAHHUE
Tema 5. Texnonoruu|l - 2 6 Brimonnenune |Omnpoc.
pa3paboTku npaktuaeckux |[IpoBepka
INEKTPOHHBIX 3a/laHui MPAKTHYECKUX
Mpe3eHTalH. 3aJaHuH.
KomnerorepH
oe
TECTUPOBaHUE
Tema 6. Texuomoruu|2 4 18 16 Jleknus- Omnpoc.
paboTel ¢ TMPaBOBOM npe3entanus. [[IpoBepka
nHpopmarmen B BrinosniHeHWE |MpaKTHYECKUX
CIIPAaBOYHBIX MPaKTUYECKUX |3aJaHU.
MPaBOBBIX CUCTEMAX. 3aJaHuM. Komnerotepn
Konkypce! Ha |oe
3HaHUE TECTUPOBAHUE




CHpaBO‘IHBIX
MIPaBOBBIX
CHCTEM
Bcezo 8 34 39 3K3aMeH 27
aK.4.

COAEPXAHUE JUCHUIIJIMHBI (MOIYJIA)

Tema 1. TocymapcTBeHHas TmoiuTUKa B HHGOpPMAIMOHHON cdepe.
NHdpopMaIimoHHO-TEXHOJIOTUUECKOE oOecrieyueHue npodeccuoHanbHON
ropunuueckoit nestenbHocTH (Legal Tech)

Tema 2. TexHOJIOrMU NOATOTOBKHU TEKCTOBBIX JOKYMEHTOB.

Tewma 3. TexHonmoruu paboThl ¢ TAOIMYHBIMU TIPOLIECCOPAMH.

Tewma 4. TexHonmoruu paboThl B KOMIBIOTEPHBIX CETSX.

Tema 5. TexHosmoruu pazpadOTKH 31EKTPOHHBIX MPE3EHTALIHM.

Tema 6. Texnonoruu pabOTHl C MPaBOBOWM WHGOPMAIMEH B CIPAaBOYHBIX
MMPAaBOBBIX CUCTEMAX.

2.2. 3aHATHA JeKIUOHHOI0 THIIA

Jlexuyusa 1. I'ocyoapcmeennas noaumuxka 6 UHGOPMayuoHHOoU chepe.
Hugpopmayuonno-mexnonocuueckoe obecneuenue npogheccuonanbHoll
opuouueckoit deamenvnocmu (Legal Tech)

Conep:xanmue:

1. l'ocynapcTBeHHast MOJUMTHKA B HHGOPMAIIMOHHOM cdepe.

2. BHeapeHue coBpeMEHHbIX WH(MOPMAIIMOHHBIX TEXHOJOTUH B cdepe
PaBOBBIX YCIIYT.

3. Buasl mudpoBBIX TEXHOJIOTHA.

4. Dtansl pa3BUTHSI MHGOPMAIIMOHHBIX TEXHOJIOTHMA.

5. Tunel COBpEMEHHBIX KOMIIBIOTEPOB.

6. OCHOBHBIE YCTpOICTBA NEPCOHAJIBHOTO KOMIIBIOTEPA: HAa3HAUCHHE
(yHKIIMU, OCHOBHBIE TEXHUYECKHUE XaPAKTEPUCTUKH.

7. IlporpammHoe oOecrieueHue. Knaccudukanuss  KOMIBIOTEPHBIX
MPOTPaMM.

8. CkBo3HBIE I1M(pPOBBIC TEXHOJIOTUMU: TOHATHE U BUALL. KpaTkas
XapaKTEePUCTUKA CKBO3HBIX IIU(PPOBBIX TEXHOJOTHH.

3aganue I1JI MOATOTOBKH:

1. Ha caiite CoBeta mo pa3Butuio nH(popMmammoHHoro odmectsa B Poccun
(http://www.infosovet.ru)  MO3HAKOMHUTBCSI €  pE3yJbTaTaMH  Pa3BUTHUS
uH(popMaImoHHOTro 001ecTBa B Poccuu 3a mporieaime nepuo/ibl.

2. Ucnionb3yst pa3iuvHbIE WCTOYHWUKH, B TOM 4HCIE HH(DOpPMAIMOHHBIC
pecypcbl cetrn MHTepHeT, momoOpath WH(OpPMAIMIO O TEXHOJIOTHUSX PEIICHUS
MPaBOBBIX 3a7a4, oOOJerdalmux padoTy IOPUCTOB WM TOJTHOCTBIO HX
3aMCHSIOMTUX.



http://www.infosovet.ru/

3.B cern HntepHer HaiiTh uHdOpMmaruio (Ha3BaHUE U COJEPIKAIIUECS
cBeJieHus1) 0 0a3ax JaHHBIX UCIIOJIb3YEMBIX B IPABOOXPAHUTEIBHON I€ATEIbHOCTH.
[Ipoananu3upoBaTh, B KakoM (popmare (TEKCTOBOM, rpapuueckoM, BUAEO, aAyAHO)
CUCTEMaTU3HpyeTcs MHpOpMaIis B JaHHBIX 0a3ax.

4. BcnoMHUTh C KakuMH 0Oa3aMM JIaHHBIX (TeJe(OHHBIE CIPABOYHHUKH,
aJpeCHble KHUIM W [p.) CTAJKUBAINCh HAa MPAKTUKE, KAKU€ TOUCKOBBIE H
aHAIMTUYECKHE 3aJa4l MOXKHO DEIIUTh C MH(pOpMalMen, XpaHsIIeUcs B 3TUX
0a3ax JaHHBIX.

Jexyuu 2. Texnonozuu noo02omoeku mexcmoevix 00kymenmos. Texnonozuu
padomul ¢ MaAdGIUYHBIMU BPOYECCOPAMU

Conep:xanmue:

1. TexcToBbIE peakTOphl: Ha3HAUEHUE U (PYHKLIUU.

2. OdopmieHne TEKCTOBOTO AoKyMeHTa. CTpYKTypHbIE €IMHMIIBI TEKCTa.
Pacnonoxenue TekcTa Ha CTpaHHULIE.

3. CpeactBa (opMaTHUpOBaHUSI TEKCTOBOTO JOKYMEHTA: KCIOJIb30BAHUE
KOMaH/I MEHIO U TTaHEJIN HHCTPYMEHTOB.

4. CosznaHue JOKYMEHTOB Ha OCHOBE 00pa3loB u miadioHoB. OOpaselr
JOKYMEHTa: CO3/laHhe W  Hcrnojb3oBaHue. (OCOOEHHOCTM  CO3JaHUS U
UCIIOJIb30BaHUsl 00pa3loB JOKYMEHTOB ¢ OnaHouHOoM 4acThto. [llabGnon
JOKYMEHTa: pa3paloTKa U UCIIOJIb30BAHUE.

5. TlonstTme cTWiIs: CcoO3AaHME M MCHOJb30BaHWe. Vcrnonb3oBaHUe
CTaHJAPTHBIX MAOJIIOHOB /JIs JIEJIOBOM NEPEMUCKHU.

6. Pabota c ornaBieHHEM U yKa3aTEISIMHU.

7. Ha3naueHue, OCHOBHBIE U JOMOJHUTEIBHBIE BO3MOKHOCTHU 3JIEKTPOHHBIX
TaOJIHII.

8. Hurepdeiic U CTpYKTypHBIC €AMHUIIBI JEKTPOHHBIX TAONUIl: TOHATHE
KHUTH, JTUCTA, TYCHKU TaOIHIIBI.

9. ®opmarupoBaHuE€ S4YEEK TaONMIbI: BbBIPABHUBAHHE HH(POPMALUH B
suelike, 00beIMHeHUE siueek, mpudToBoe ohopmieHre, 00pamMIICHUE U 3aIMBKa.

10. Opranmzanus Beruncienui. ®opmyna, ee crpykrypa. [lopsaox BBoma
dbopmyibl, «mactep (PpyHkuumit». Bunbl onepanuii B gpopmynax. Mcmnonb3zoBaHue
BCTPOCHHBIX PYHKIUH B (hopMyiax.

11. [lopsimok mocTpoeHusi AuarpaMM: BbIOOp TuIa U QopMara JuarpaMmbl,
BbIJIEJICHWE O00JIaCTU JIaHHBIX, 3a/JlaHHE «OCEBBIX» IapaMEeTPOB M HAJAMMCEH,
pacnosoxeHue Ha aucte. MacitabupoBaHue TuarpamMmm.

3aganus VI MOATOTOBKH:

1. Ucnonp3yst pa3inuyHble WUCTOYHUKH, B TOM 4YHCIE HH(OPMaLMOHHbBIE
pecypcbl  cetn MuTepner, momoOparh wuHGOpMANHMIO O TPEOOBAHUSAX K
oopmIleHHIO CTaTe, HAMPaBISEMBIX AJs MyOJUKAIMK B BEAYILIUE IOPUIUIECKHE
Ky pHaJIbL.

2. BpIsICHATH conep:KaHue NOHATUN «TPAaMMaTUYECKHI KOHTPOJIb TEKCTa» U
«opdorpaduueckuit KOHTPOJIb TEKCTAY.
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3. Ucnonp3ysi pa3nuyHble UCTOYHUKU, B TOM YHCIe HH(OPMaLMOHHbBIE
pecypchl cetn VHTepHeT, HaWTH WHPOPMAIMIO O TOM, C TIOMOIIBIO KaKUX
IIPOTPAMM CO3JAETCA CTATUCTUYECKAS] OTYETHOCTHh IOPUAMYECKUX OpraHU3alui,
npeaocraBiasieMas Uil (OPMUPOBAHUS TOCYJNAPCTBEHHBIX  CTATUCTUYECKUX
MH()OPMAIIMOHHBIX PECYPCOB.

4. Ha odunmnaneHom caiite MBJI B ceru HMuHTepHer, HaliTu paznen
«CraTtucThka» ¥ NpOaHAIM3UPOBATh, IO KAaKUM IAPAMETPAM HUJET MPEICTABICHHE
CTaTUCTUYECKOM OTYETHOCTH, M KaKue BHUABbl TpadUUecKOro MpeacTaBlICHUS
JAHHBIX UCHOJIB3YIOTCA Il MWIUTFOCTPALIMU OTYETOB.

Jexuuu 4. Texnonozuu padoomuvt 8 KOMRLIOMEPHBIX CEMAX
Conep:xanmne:

1. Tlonsitue u kIaccuuUKaIs KOMIBIOTEPHBIX ceTen

2. CoBpemeHHblE HHPOPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHBIE TEXHOJIOTUU U
BHUJIbI KOMIIBIOTEPHBIX CETEH.

3. JlokanbHble M TJOOANbHBIE KOMIIBIOTEPHBIE CETH. TOMOJOrus ceTei.
[Tonstue nporokosna. [Iporokon TCP/IP. TexHnonorun 6ecipoOBOJHON CBSI3H.

4. Cerp HutepHer: ucropus co3gaHus H pasButus. CTpyKTypa CETH
Nutepuer. OcHOBHBIE CiTy>KObI THTEpHET.

5. Tlonsarue runeprekcra. A3bIk runeprexkcroBoit pazmetku HTML.

6. Anpecauusi B Unrepuer: [P-anpec, yHuBepcaibHbI yKas3aTellb pecypca
URL, cuctema JOMEHHBIX UMEH.

7. IlporpammHbBIe U TEXHHUYECKHE CpEJCTBA OpraHu3alMi paboThl B CETHU
WNurepner. Joctyn k cetn MHTEpHET.

8. Metonel moucka uHpopmanuu B HMutepuer: mo usBectHomy URL, ¢
WCIIOJb30BAHUEM IIOMCKOBBIX KAaTaJlOrOB, KOHTEKCTHbIM NOUCK. [lonckoBbie
cuctembl B IHTEpHET. 3BIK 3a1TPOCOB.

9. Ilpumenenune BO3MOXHOCTEM ceth VHTEpHET B IOpHANYECKOU
nesrenbHOCTU. [IpaBoBBIE pecypchl ceTn IHTEepHET.

10. lludpoas  HayuyHOo-OOpazoBarenbHas  couuanbHas cetb  MITOA
(THOCC).

3ajgaHus 111 NOATOTOBKH:

1. Ucnonb3ysi pa3iauyHble HUCTOYHWUKH, B TOM 4YHCIE WH(OOPMAIMOHHbBIC
pecypcsl cetr MHTepHeT, HailTh MHGOPMAIIUIO O CIoco0ax IMepeaadyu JaHHBIX 10
KOMITHIOTEPHBIM CETSIM.

2. IlpoaHanu3upoBaTh  BUJbI  NPOrPaMMHBIX  CPEJACTB  OpraHU3alUU
KOJIJICKTUBHOM PabOTHI B CETSX.

Jlekyuu 5. Pazpadomka 31eKmpoHHbIX npe3eHmayuil
Conep:xanmne:

1. IloHsiTME M BUABI AIEKTPOHHBIX Ipe3eHTauuid. CTpyKTypa 3JIeKTPOHHON
IIPE3EHTALUN.
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2. PepakTtopel AJNEKTPOHHBIX MPE3CHTALMI: Ha3HAYEHHE, OCHOBHBIE
BO3MO>KHOCTH.

3. Ilonstme cmaiina. Co3naHue W yOpPABICHHE ClAlaMu 3JIEKTPOHHOMN
MpE3CHTAIMU: KOMUPOBaHUE, IEpEMEILICHHE, YaJICHuUE.

4. Odopmienue cnaina. Maker cnaiina. VMcnonb3oBanue ma0GioHOB is
opopmiieHus ciaiiga. [[BeroBas cxema cnaiija.

5. Pabora ¢ oObekTaMu Ha claie: TEKCTOM, KOJIOHTHUTYJIAMH,
YOPaBJISIONIMMU  KHOIKAMM, THUIIEPCCHUIKAMH, JuarpaMMamu, Tpa@uyecKUMu
00BEKTaMH.

6. AHuManus TekcTta u rpadpuyeckux oObEKTOB Ha craije.

7. VYmupasnenue mnpeseHTarueil. JJobaBieHne mepexonoB MexIAy claigamu.
3amaHue BpEMEHHBIX MHTEPBAJIOB MOKa3a ciaiiioB. HacTpolika geMmoHCcTpanuu.

8. Buapl pa3maToyHbIX MATEpPHAIOB IO JJIEKTPOHHOM MpE3eHTalHH.
Cpencta co3gaHus pa3IaTOYHbIX MaTEPUATIOB.

3apanus Ui OATOTOBKH:

1. Ucnonb3ysi pa3inuyHble HUCTOYHUKH, B TOM 4Yucie WH(OPMAlMOHHbIC
pecypcel cetu HWHtepHer, HaWiTH uHpOpManUiO O crnocobax —co3aaHus
AIIEKTPOHHBIX MPE3EHTALIUM.

2. Ilpoananu3upoBaTh, Kakue OOBEKTHI (TEKCTOBBIE, rpaduueckue, BHUIEO)
BO3MOJKHO HCIIOJIb30BAaTh MPHU CO3JIaHUH MPE3CHTALIH.

Jlexuyuu 6. Texnonozuu pabomsl ¢ npagoeoit uHgopmayuei
8 CNPAGOUHBIX NPABOBHIX CUCMEMAX

Conep:xanmne:

1. CnopaBouyHble  TIPaBOBBIE  CHUCTEMBL: HA3HAaY€HUE U OCHOBHBIE
BO3MOKHOCTH.

2. Peructp mpaBoBbix akToB B CIIC. ['ocynmapcTBeHHBbIE U KOMMEPYECKHE
CIIC.

3. Opranmszanust xpaHeHus npaBoBoil uH(popmanuu B CIIC, cTtpykrypa
MH(OPMAIMOHHBIX 0a3 TaHHBIX.

4. TexHonoruu noucka npaBoBoil uapopmanuu B CIIC.

5. Bunbl u cpencrsa noucka nokymeHTOB B CIIC: mouck mo pekBU3HUTaM,
TEMaTUYECKHUE BUbI MOUCKA (TI0 TEMATUYECKOMY KiacCU(pUKATOPY, MO KIHOYEBBIM
HOHATHUSM ), KOHTEKCTHBII MOMCK, KOMOMHUPOBAHHBIE BUIbI IIOMCKA.

6. IIpuHOUIIBI TIOCTPOECHUN TOMCKOBBIX 3aIIPOCOB.

7. TexHomoruu paboThl CO CHUCKAaMU JOKYMEHTOB: NPEACTaBICHUE CIIHUCKA,
COPTHPOBKA, GUIbTpPALUS, pEAAKTUPOBAHUE, IOUCK B CIIUCKE JTOKYMEHTOB.

8. AHaJIN3 CIIUCKOB JOKYMEHTOB.

9. CoxpaHeHHe CIHCKOB B (haiiax.

10. CoxpaHeHue CIMCKOB B MAIKaX MOJIb30BATEIS, ONIEPALIMH HAJl [TallKaMHu.

11. Pabota co cnuckamu 10KkyMeHTOB B pa3zianuHbix CIIC.

12. CUHXpOHHBIM IPOCMOTP B CIIMCKE: TEKCTOB TOKYMEHTOB, AHHOTAIMM,
CIIPaBOK.
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13. Texnonoruu pabotsl ¢ Tekctamu AokymeHToB B CIIC: mpeacramieHue
TEKCTa JIOKYMEHTA; OpraHu3aius KOHTEKCTHOIO MOUCKa B JOKYMEHTE, CO3/IaHUE U
paboTa ¢ KOMMEHTapUsAMHU MOJIb30BATEICH.

14. YcraHoBKka, HCNIOJIB30BAaHUE, U3MEHEHHUE U YJAJICHHUE 3aKIaJ0K B TEKCTAaX
JIOKYMEHTOB.

15. CnocoObl coxpaHeHue B (aill Ha3BaHUM, TEKCTOB, MPUMEUAHMUIA,
AHHOTAIM{ TOKYMEHTOB.

16. Ananurnyeckue Bo3moxkHocTH CIIC: myTeBOAWTENM, SHIMKIIONEINH,
TUJIbI, CIIPaBOYHasl MH(MOpMaIKs, aHAIM3 U MOHUTOPUHT 3aKOHO/IaTEIhCTBA.

17. Texymas penakuust 1o0KyMeHTOB. CpaBHEHUE pEOAKINil JOKYMEHTOB.

18. ITocTraHOBKa IOKYMEHTa HA KOHTPOJIb.

19. Cesi3u (ccbuikn) nokymeHnToB B CIIC: mpsimbie 1 0OpaTHBIE.

20. Opranuzanus xpaHeHus npaBoBoii nH(popmaruu B pazauaabix CIIC,

21. Buasl u cpencTBa mouck npaBoBoi nHbopmanuu B pazmunaabix CIIC.

22. NnTerpanus ¢ ApyruMHy MPOrPaMMHBIMU CPEACTBAMM.

23. 'ocynapcTBeHHbIE CUCTEMBI ITpaBoBOM nHpopmaluu: ItanoH u Cucrema.
O¢uuuaneHplii  MHTEpHET-TIOPTal MpaBoOBOMl  HMH(oOpMauuu (pravo.gov.ru).
NudopmarimonHo-npaBoBas cuctemMa «3aKoHOAaTeIbCTBO Poccumy.

3ajanue 1Ji MOATOTOBKH:

1.3 Tteopunm rocymapctBa M IpaBa  BCIIOMHUTb OCOOEHHOCTH
CUCTEMATU3allMM HOPMATUBHBIX TIPABOBBIX AaKTOB M HOPM TIpaBa, BHUJIbI
CUCTEMATHU3alIM HOPMATUBHBIX MPABOBBIX AKTOB: MHKOPIIOPAIIUS, KOHCOIUAALIMS,
Ko uuKaIms.

2. B Cob6panuu 3akononarensctBa PO ot 31 utonsg 2006 r. Ne 31 (wacts [)
cT. 3448 naiitu Texct denepanpHoro 3akoHa ot 27 utois 2006 r. Ne 149-03 «O6
uHbopmaruu, THPOPMAITMOHHBIX TEXHOJIOTHIX U O 3aIUTe HHPOPMAITUN.

B Cob6panun 3akononarensctBa P® ot 2 aBrycta 2010 r. Ne 31 ct. 4196
HaiTh TeKcT PenepanbHOro 3akoHa or 27 utonsa 2010 r. Ne 227-03, BHOCAIIETO
n3MeHeHus: B @3 «O0 uHpopmanuu, UHPOPMALUOHHBIX TEXHOJOTHSIX U 3alUTHI
UH(DOpMALTUN.

2.3. 3aHATHSA CEMHUHAPCKOI0 THIIA

IIpakTHyeckoe 3ansaTue 1. I'ocynapcTBeHHas MOJINTHKA B
nHpopMarmoHHoil cdepe. HMH(DOPMAIIMOHHO-TEXHOIOTUYECKOE OOeCIeueHNe
npodeccroHanbHOM opuauueckoit aestenbHocTu (Legal Tech).

1. OcHOBBI TOCYIapCTBEHHOM MOJUTUKH B HHGOPMAIIMOHHOM cdepe.

2. Ctparerus pa3Butusi ”HpoOpMalnmoHHOTO o01iecTBa B Poccun.

3. O630p (eneparTbHOr0 3aKOHOIATEIIHCTBA B HH(POPMAITMOHHOH cdepe.

4. OCHOBHBIE ATAMbl PA3BUTHS NHHOPMAIIMOHHBIX TEXHOJIOTHIA.

5. TexHuueckre © TPOTPAMMHBIC CpPEICTBA peaM3aIllid COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJIOTHH.

6. TUnbl COBPEMEHHBIX KOMIIBIOTEPOB.
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7. OCHOBHBIE YCTpPOICTBA NEPCOHAJIBHOTO KOMIIBIOTEPA: HAa3HAUYCHUE
(GyHKIIMHN, OCHOBHBIE TEXHUYECKHE XapaKTEPUCTHKH.

8. [Iporpammuoe  oOecneuenue.  Kmaccudukamuss ~ KOMIBIOTEPHBIX
IIPOrPaAMM.

9. BrlInoHEHNE NPAKTUYECKUX 3aJAHU.

3ajanus Qi MOATOTOBKH:

1. [To3HaKOMUTBCS C  COJAEpKAHMEM  3aJaHui, MNPEJIOKEHHBIX IS
PAKTUYECKOTO 3aHATHS.

2. OnpenenuTh OCHOBHBIE HAINpaBIEHUS pa3BUTUS HMHPOPMALMOHHOTO
oO11ecTRa, 3aKpEIUICHHBIC B l'ocymapcTBeHHOM IporpaMmme PO
«MHpopManinoHHOE OOIIECTBOY

3. Ucnionp3yst monoxenus Konneniuu mpaBoBod  HHPpOpMATHU3AINH,
M3Y4YUTh OCHOBHBIE HAIIPABJICHUS MPABOBOM MH(POPMATHU3AIIHH.

4. ITo3HaKOMUTBCA c PUOPUTETHBIM CLEHapueM pa3BUTHUSA
uHpopMalmoHHoro odbmectBa B Poccun cormacno VYkaza Ilpesunmenta PO ot
09.05.2017 N 203 "O Crparerun pa3BuTusi HH()OPMALMOHHOTO OOLIECTBA B
Poccuiickon @enepanuum Ha 2017 - 2030 roasr".

5. [logoOpate  uwHbOpMALIUIO O  TEXHUYECKHX  XapaKTePUCTHKAX
COBPEMEHHBIX MIEPCOHATBHBIX KOMITBIOTEPOB.

6. HaiiTu nomoiHUTENbHbBIE MaTepHallbl MO CBOOOJHOMY IMPOTPAMMHOMY
00eCIeyeHUIO.

IIpakTuyeckoe 3aHsitTHe 2. TEXHOJIOTMM TMOATOTOBKA TEKCTOBBIX
JIOKYMEHTOB.

1. TekcTOBBIN peakTOp KaK CPEJCTBO MOJATOTOBKH TEKCTOBOTO JIOKYMEHTA.

2. Ocobennoctr nHTEpheiica KOHKPETHOTO TEKCTOBOTO PeAaKkTopa

3. [IpaBuna BBOJa M peIaKTUPOBAHUS TEKCTA: OCHOBHBIC U JIOMIOJIHUTEILHBIC
CpEJICTBA.

4. Opdorpaduueckuii 1 rpaMMaTHIECKUN KOHTPOJIb.

5. IIpouenypa ohopmMieHUsI TEKCTOBOTO JIOKYMEHTA.

6. CpenctBa ohopmMIIeHHs] TEKCTOBOTO JOKyMeHTa. CTPYKTYpHbIE €IUHULIBI
tekcra.  dopmar  HoKyMeHTa, mpudToBOoEe  OhOpMIIEHHE,  IapaMeTphbl
dbopmarupoBaHus ab3aleB, pas3zes, KOJOHTUTYJbI. ['paduueckoe BblIEICHHE
ab3ana: oopaMJieHue U 3aJI1BKa.

8. BBemeHne B TEKCTOBBIM  JIOKYMEHT TpaUUecKuX  DJIEMEHTOB.
PenaktupoBanue u opMaTUpOBaHUE PUCYHKOB.

9. Hymepartus ctpanuil, KOJTOHTUTYJIBL.

10. Co3nanue u ohopMIICHHE CCBIJIOK U CHOCOK.

11. Coznanue u opopmiaeHue TabIuUII.

12. Co3ganue 0OpUIMYECKUX JOKYMEHTOB Ha OCHOBe MiabnoHa. lloHsitue
mabsiona u ctuiig. CpeacTBa pa3pabOTKU 111a0JI0OHOB U CTUJIEH.

13. ABTOMaTHYECKOE CO3/1aHUE OTJIABIICHHUS.
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14. Co3nanve OpUINYECKUX JTOKYMEHTOB Ha OCHOBE 00pa3ioB. OOpasiisl
JOKYMEHTOB C OJJAHOYHOM YaCThIO: CPEJICTBA CO3/IAaHUS Y TTOPSIOK 3arOTHEHUS.

15. Co3nganue crucka Cia0KHOU CTPYKTYPhI B COCTaBE JOKYMEHTA.

16. Co3nanue TOKYMEHTOB C MHOTOKOJIOHHBIM PACIOJIOKEHUEM TEKCTa Ha
CTpaHulIe.

17. BeimonHEeHNE TPAKTUYECKUX 3aJaHUM.

3ajanus Qi MOATOTOBKH:

1. ITo3HaKOMUTBCA C COJIEpKAHUEM  3aJlaHUM, MPEIJTIOKEHHBIX IS
NPAKTUYECKUX 3aHATUH.

2. OnpenenuTh B TEKCTaX OCHOBHBIE CTPYKTYPHbIE €AMHUIIBI.

3. Uzyunts nonoxenust OCT 7.1-2003, kacaromiuecs: mpaBuii 0hOpMIICHHUS
CIIUCKA JTUTEPATYPHI U CCHUIOK Ha NCTOYHUKH.

4. Ha caiite AxamemMun HaliTH TpeOoBaHUA K OGOPMIICHHUIO CTaTel,
HaIPaBJISIEMBIX B )KypPHAI «AKTyalIbHBIE TTPOOIEMBI POCCUICKOTO TIPaBay.

5. [loaroToBUTH OOS3aTEIbHBIC PEKBU3UTHI (OPMATHPOBAHUS TEKCTa TPH
CO3/IaHUH 111a0JI0Ha KypCOBOM pabOTHI.

IIpakTnyeckoe 3ansaThe 3. TexHomorun padOTel €  TAOIUYHBIMU
IIPOLIECCOPAMH.

1. DnekTpoHHass TabiMia, Kak CpPEACTBO JIOCTYMMHOM W yAOOHOM
CUCTEMaTHU3alUH TAOJIMYHBIX TAHHBIX.

2. OcobeHHOCTM U  BO3MOXHOCTH  HHTepdeiica paboueit obiactu
KOHKPETHOM 3JIEKTPOHHOM TaOIHIIbI: CTPYKTYPHBIE €IMHUIIBI U pad0Ta C HUMH.

3. Coznanue Tabnui. BBoa u pegakTupoBaHue JaHHBIX: BCTaBKa, yJaJIeHHE,
nepemelieHye, konupopanue. Cpeacrsa aBTOMaTr3alMi BBOJIA: aBTO3aBEPILICHHE
Y aBTO3aII0JIHEHHE.

4. ®opMaTHpOBaHUE JAHHBIX B SYCHKe: BBIpaBHUBaHWE, MIPUPTOBOE
odopmieHue, oopamiieHne u 3anuBka. OObeIMHEHNE TUeeK. 3aIIuTa STUeeK.

5. Tunel JaHHBIX U UX POPMATUPOBAHUE.

6. Opranmzauuss  pacuetoB. llopsamoxk  3anucu  Qopmynbl.  Bujel
MaTeMaTUYECKUX onepanuil u Tabnuunbix GyHkuud. Cpencrsa 3aJaHus QyHKIUH.
Pacnpocrtpanenue ¢popmyi.

7. AGCOJIIOTHBIE M OTHOCHUTEINbHBIE CChUIKUM. OCOOEHHOCTH KOMUPOBAHUS U
nepeMenieHust opmyii, UMEIOIIUX B CBOEH CTPYKTYPE CChUIKU Ha SYEHKH.

8. Iloctpoenue, penakrupoBanue u GopmarupoBaHue auarpamm. Cpencraa
co3fanus auarpamm. [lopsmok mocTpoeHus quarpaMmm.

9. Ucnonb3oBaHue OHJIEKTPOHHBIX TaONUIl JUIsl CO3JaHusd W 00paboTKH
cruckoB. CTpyKTypa CIuCKa.

10. O6001TIeHNEe TaHHBIX: COPTHPOBKA, (DUIBTpAIls, MOJBEICHUE HTOTOB,
KOHCOJIM/IALIHSL.

11. 3HaKOMCTBO C BO3MOKHOCTSIMA BCTPOECHHOTI'O ITAKETa aHAJIN3a HAYYHBIX
JTAHHBIX;

12. PaGoTa ¢ BHEIIHUMU JaHHBIMU. 3allUTa JaHHBIX.
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13. BeinoaHeHHE MPaKTUYECKUX 3aaHuN

3aganus VIS OATOTOBKH:

1. Ilo3HakOMUTBCA C COIEpPKAHHUEM  3aJaHMM, NPEMIOKEHHBIX IS
MPaKTUYECKOTO 3aHITHS.

2. OnpenenuTts MO 3aJaHUI0 BBIUKCIIIEMbBIE BEJIMUMHBL. [IpoananmsupoBath
KAaKWe BUJIbI CCBUIOK JIOJKHBI MCIIOJIb30BATHCS AJI1 BBIYUCIICHUS TaHHBIX BEJIMYMH.

3. [Ipoananu3upoBarb, Kakue BHUAbBl  I'pa@UUecKoro  OTOOPaKEHUS
uHpOpMaIlMM  BO3MOXKHO  HCHOJB30BATh JUIsl  HAIJISIAHOTO  IMPEACTABIICHUS
PE3yNbTaTOB PACUYETOB.

4. Pa3oOparbcsi B OCOOEHHOCTSIX MCIOJb30BaHUS TaKUX CPEACTB OTOOpa
JAHHBIX 110 KPUTEPHUIO KaK aBTOQUIBTP U pacCIIUPEHHBINA QUIBTP.

5. lponymats mporecc ¢GOpMHpPOBaHUA KpUTepusi oTOOpa B  BHIE
JIOTUYECKOTO BBIPAXKEHMUSI, €TO CTPYKTYPY.

6. Onpenennutb, Kakue BUIbl TPYNIUPOBOK JAHHBIX B IMPAKTHYECKUX
3aJIaHAAX MOXKHO ITPOBECTH JIJIS1 TOJIBEICHHSI IPOMEKYTOUHBIX UTOTOB.

7. Anst oTOOpa MAAHHBIX MO KPUTEPUI0 HEOOXOAMMO BCIIOMHUTH TaKHe
MOHATUS MATEMaTUYECKON JIOTMKH, KaK JIOTMYecKas NepeMEeHHas, JIOTMYECKHe
OIEepaly U CTPYKTYpa JIOTHUYECKOTO BBIPAKEHUSI.

IIpakTnyeckoe 3ansitue 4. TexHonoruu paboTsl B KOMIIBIOTEPHBIX CETSIX.

. THIIBI ¥ TONOJIOTUS JTOKAJIBHBIX CETEM.
. JIokanpHble 1 o01IMe pecypcesl ceTH. JlocTyn K 00IKM pecypcam.
. [lonstue canra. [ MIIEpTEKCTOBBIE CCHIIKMU.
. CereBnie TexHosornu pazpaborku Web-ctpanuil.
. CyIHOCTb CEeTEBBIX IPOTOKOJIOB B MIHTEpHET.
. Cucrema anpecanuu. JlIOMEHHbIE UMEHA.
. Haubonee yacto ucnomb3zyembie CiryKObl ceTH.
. Meronp! norcka nuapopmanuu B IHTepHeT.
. DIIEKTPOHHAs [10YTa, CPEACTBA YIPABICHUS, INIAHUPOBAHNS U KOHTPOJISL.
10. CpencrBa cocTaBieHHsI HIOMCKOBOIO 3aIIpoca.
11. IIpaBoBsIE pecypchl ceTh IHTEpHET.
12. BeimoHeHHE TPAKTUYECKUX 3a/1ad.

O 01NNk W=

3ajanus Qi MOATOTOBKH:

1. [To3dHaKOMUTBCS C  COJEpKAHMEM  3aJaHui, MNPEUIOKEHHBIX  JUIs
IPAKTUYECKOTO 3aHATHS.

2. lns pa3nuYHBIX TIOMCKOBBIX cucTeM B cetu MHtepHer (yandex.ru,
rambler.ru, google.ru u ap.) CpaBHUTh BO3MOKHOCTH (POPMHUPOBAHUS TOUCKOBOTO
3arnpoca. [IoHATh pa3nuuust IpOCTOro U PACIIUPEHHOTO MOUCKA.

3.Ha crpanumax mouckoBbix cucteM B cetu HWHTepHer (yandex.ru,
rambler.ru, google.ru u ap.) NpoaHAIM3UPOBATH MOMCKOBBIC KAaTAJIOTH HA TPEIMET
HAIMYUS pyOpUK IS MOMCKA MPaBOBOM MH(OpPMAIINH B CETH.
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4. PaznuunbpiMu ~ cocobamu  HaWth B cetu  MHTepHer  moprtan
roCyJapCTBEHHBIX YCIYT.

5. U3yunts BO3MOKHOCTH 1 (ppoBoi HAy4YHO-00pa30BaTeNbHOI
corranbHOM cetn MI'TOA (ITHOCC).

IIpakTnueckoe 3ansitue 5. TexHonoruu pa3pabOTKU  AIEKTPOHHBIX
IIpe3EHTaLU .

1. TloHsiTHE M BUIBI DNIEKTPOHHBIX MPE3EHTALIAMN.

2. CtpyKTypa 3JI€KTPOHHOUN MPE3CHTALINH.

3. CtpyKTypa ciaiijia 3J€KTPOHHOM MPE3EHTALNH.

4. Co3gaHue U ynpasJiieHUE CIai/laMu TIPE3EHTALUH.
5. JluzaliH cnaiia mpe3eHTaluH.

6. Aanmanusi oObEKTOB Ha Ciaijie MPe3eHTAIUH.

7. BeIOJTHEHUE MPAKTUYECKHUX 3a/1a4.

3aganus )i NOJATOTOBKM:

1. ITo3HakOMUTBCST C  COAEPKAHUEM  3aJaHUSA, MPEIIOKECHHOTO IS
MPAKTUYECKOTO 3aHSATHUS.

2. IIpoxymath CTpyKTypy NpPE3EHTALMH IO 3aJaHHON TEME.

3. IlomoOpatrh WIUTIOCTPATUBHBIA MaTepHuayi, HEOOXOAMMBIN IS CO3AaHUs
Mpe3CHTAIUH.

4. ITpoaymaThb 1uU3aiiH ClIai0B.

5. OnpenenuTh g KakuX OOBEKTOB JOJKEH ObITh 3amaH  3(PQdeKT
aHUMaIIUU.

IIpakTnyeckoe 3anusitue 6. TexHonoruu padoThl ¢ TPaBOBOM MHPpOPMaLIUEH
B CIIPAaBOYHBIX MPABOBBIX CHCTEMaX.

1. Haznauenue u ocHoBHBIE Bo3MoxkHOCTH CIIC.

. Oco6ennoctu nnrepderica pazmuanbix CIIC.

. Bugst noucka B CIIC.

. Boamosxnoctu CIIC no pabore co cniuckaMu JOKYMEHTOB.

. Boamoxknoctu CIIC no pabote ¢ TEKCTOM JOKYMEHTA.

. Ananutnueckue Bo3moxxknoctu CIIC.

. 'ocynapcrBennsie CIIC u nopransl nmpaBoBoi HHGOPMALIIH.
. BBINIOJIHEHHUE TIPAKTUYECKUX 3aTAHUN.

0 3O\ L KW

3aganus AJs NOATOTOBKH:

1. [To3HAaKOMUTBCSI C COIEpP)KAHWEM 3aJlaHus, MPEIIOKEHHOTO IS
IPAKTUYECKOTO 3aHATHS.

2. BcnoMHUTH OCHOBHBIE BUJbI CHCTEMATHU3AIlMM HOPMATHUBHBIX MPABOBBIX
akToB. Pa3obOpaThcs Kakue cpeicTBa MOMCKa WHGOPMAIMM MOTYT OOECIEYHTH
KQKJIBIM BUJI CHCTEMATH3AIMOHHBIX Pa0oT.

32. BcmoMHUTE Kakue 00s3aTeNbHBIC PEKBU3UTHI JODKHBI TPUCYTCTBOBATH Y
HOPMATHBHOTO IIPaBOBOTO AaKTa COTJIACHO TMpaBWIaM HOPUINYECKOW TEXHHKH.
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Haiitu cpenctBa, peanusyrorniye mouck WHPOpPMAIMK MO JaHHBIM PEKBU3UTAM B
CIIPaBOYHBIX MMPABOBBIX CUCTEMAX.

4. CpaBHUTh TEMAaTUYECKUE KIACCH(PUKATOPHI PA3IUYHBIX CIPABOYHBIX
MIPABOBBIX CUCTEM.

5. Ins popMupoBaHus 3arpoca Kak JJOTMYECKOTO BhIpaXKeHHUs, HE0OOXO0IUMO
BCIIOMHUTH TaKUE MOHSATUS MATEMAaTUUECKOM JIOTUKH KaK JIOTHYecKasi IepeMeHHas,
JIOTUYECKHUE ONepaluu, CTPYKTypa JIOTHYECKOTO BhIPAKECHHUS.

2.4. CamocrosiTesbHasA padora

[ToaroToBKka K BBIMIOJIHEHHUIO 3aJaHUM OOYYAIOIIMMUCS OYHOU (OpPMBI
oOy4eHHUsI MpelyCMaTPUBAET CIIETYIONIYI0 CAMOCTOSATEIbHYIO PaboTy:
—  O3HAaKOMJICHHUE C 33JJaHUEM Ha MPAKTUUYECKOE 3aHATHUE;
—  BBIOOp CPEJIICTB U COCTABJICHHE MPOLEAYP PELlIeHUs KOHKPETHOM 3a/1au;
—  (dopMyIupOBaHKE BOMPOCOB JIJIsi OOCYXKJICHUS B Hayaje MPaKTHYECKOTO
3aHSTHA.

Tema 1. IN'ocynapcrBenHasi noJiuTuka B nHGopManuoHHoii cepe.
NHpopMannoHHO-TEXHOJIOTHYECKOe 00CTy:KUBAHUE
npodeccnonanbHON OpuanIeckoii nesareabHocTH (Legal Tech)

[Ipn wu3yueHum »5TON TEMBbI cjeayeT o0paTuTh 0co0O€ BHHUMaHHE Ha
CYLIIHOCTh M  3HaueHWe HHPOpMauMu B  PA3BUTUM  COBPEMEHHOIO
uHdopmaImoHHoro oOmiecTBa. Jljig 3TOro HEOOXOAMMO TMPOAHATU3UPOBATH
nosiokeHus: Ctpateruu pa3BuTUs HHPOPMAMOHHOTO oOIIecTBa B Poccuiickoit
Oeneparun Ha  2017-2030  romwi, [T'ocymapctBeHHoi — mporpammbl PO
«Madopmanmonnoe obmectBo», Kormenmuu npaBoBoil  wHGOpMATH3AIUH.
Crnenyer 3HAaTh U NIOHMMAaTh OCHOBHBIE HAIIPaBJIEHUS TOCYIaPCTBEHHON MOJUTUKH
B MH(popManmoHHOU cdepe, KoTopsle omnpeneneHsl B denepanbHoM 3akoHe «O0
uH(popMauu, THPOPMATHU3AIUH U O 3aIUTE HHDOPMALTUNY.

BaxxHo Taxxke oOpaTUTh BHUMAaHHE HA UCTOPUIO PA3BUTHS BHIYMCIUTEIBHOM
TEXHUKU U TUIIBI COBPEMEHHBIX KOMITBIOTEPOB, B MEPBYIO OYepe/lb NEPCOHATBHBIX
KOMIIBIOTEPOB. J[7l  yCIEIIHOrO OCBOEHHA NEPCOHAIBHOTO  KOMIIBIOTEPA
HEOOXOMMO 3HATh €ro Ha3HAYeHUE, APXUTEKTYpPY, (PYHKIUU OCHOBHBIX €rO
YCTPOMCTB.

[Tockonpky peanuzanusi WHGPOPMALMOHHBIX KOMIBIOTEPHBIX TEXHOJOTIHH
HEBO3MOKHa 0€3 COOTBETCTBYIOIIETO MPOTrPAMMHOTO OOecreueHusi, He0OX0IUMMO
YCBOUTH KJIACCU(UKALMIO KOMITBIOTEPHBIX NpOrpamMM, 3HATh Ha3HAUYCHHE U
(GyHKIIMOHATIBHBIE BOBMOXHOCTH KaXKJJOTO Kjlacca MporpamMm, a B KOHEYHOM MTOTe
3HaTh Kakue€ NpPOrpaMMbl MCHOJB30BATh JJII PELIEHUS KOHKPETHBIX 3a/a4y
MPUMEHUTENBHO K MPOPECCUOHANBHON JEATENBHOCTH IOPUCTA.

Cnegyer OTMETUTb, UTO OECHpPELECHTHOE pa3BUTHE  LHUQPPOBBIX
TEXHOJIOTUI KapJAWHAIBHO MOMEHSJIO BCe c(epbl YEIOBEUECKON NIEATEIbHOCTH, U
JaXe B TPAAUIIMOHHO KOHCEPBATHUBHOM IOpUAMYECKON cepe CUCOK M3MEHEHMM
6eckoHedueH. OCHOBHBIM JIpaliBEpOM pa3BUTHsI SIBIISIETCS BCeoOIas MoTpeOHOCTh B
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U pOBU3ALMH IOPUAUYECKON AeSITENbHOCTH, MOJAEPHU3ANN OU3HEC-MOIETH TIPU
B3aMMOJICHCTBUM C BCEMHU Y4YaCTHHKaMHU pbIHKa lopuandeckux yciuyr. CosnaHue
MPOAYKTOB, KOTOPBIE CAENIAl0T MUP MpaBa MOHATHBIM U JOCTYIHBIM JJIsl OM3HEca U
MO3BOJIAT IOPUCTaM M30aBUTHCS OT PYTUHHOM paOOTBHI.

Ecniu  nepBonavansHo mox  tepmMuHoM Legal Tech  nmonumanu
KOMIIBIOTEPHBIE TIPOTPAaMMBI, TPHU3BaHHBIE OOJIETYNTH PabOTy FOPUCTOB, TO
cerogusi Legal Tech — otpacnp, cneunanusupyromasci Ha HUHGOPMALMOHHO-
TEXHOJIOTHYECKOM 00CITy KUBaHUH npoecCuoHaTbHOU IOPUIMYECKOM
JESTEIbHOCTY W Ha IMPENOCTABICHUU NOTPEOUTENSIM FOPUIUYECKUX YCIYr C
UCMOJIb30BaHUEM UHPOpMAIIMOHHBIX TexHonorui. [Ipoaykrsl Legal Tech otnnuno
CHPABJISIOTCS ¢ PYTUHHBIMU 33J]Ja4aMHU, BBICBOOOK1as )11 PO(hecCnoHaIoB BpeMsl
Ha PEIICHUE CIOXKHBIX MPoOIeM, TpeOyIOITNX BHICOKON KBATU(DHUKAIINU.

OOyuyaromumMcs HE0OXOJUMO TMO3HAKOMUTBCS C MPUMEpPAMU MOIYJISIPHBIX
nponyktoB Legal Tech, Takux Kak, KOHCTPYKTOPHI JTOKYMEHTOB, 4YaT-OOTHI,
3aMEHAIOIINE  IOPUINYECKHE KOHCYJIbTALUM, CEPBUCHl  COTJIACOBAHHUS U
MNOJMUCAaHUSI  JOKYMEHTOB, TAKeThl aHaluW3a JOKYMEHTOB C  IOMOIIBIO
MCKYCCTBEHHOTO MHTEJUIEKTa, CUCTEMBI YIIPABJICHUS IOPUIUYCCKIMH 33aJa4aMU |
ApyTHE CEPBUCHBIC PEIICHHUS.

Tema 2. TexH0JI0TMH MOATOTOBKH TEKCTOBBIX IOKYMEHTOB

[Ipy TOATOTOBKE K TPAKTUYCCKUM 3aHATHSAM HEOOXOIMMO B TICPBYIO
ouepeb YCBOUTh Ha3HAUCHHWE TEKCTOBBIX PEIAKTOPOB, WX OCHOBHEIC
BO3MOXHOCTH, TPEJICTABISATh 3TANbl MOJATOTOBKH TEKCTOBBIX JOKYMEHTOB. 3aTeM
NEPEUTH K N3YYCHHUIO BOZMOXKXHOCTEH KOHKPETHOTO TEKCTOBOTO PEAKTOpA.

Crnenyer ysCHUTB, YTO MOATOTOBKA TEKCTOBBIX JOKYMEHTOB C TOMOIIBIO
TEKCTOBBIX PEJIAKTOPOB BKIIOYAET CIICAYIONINE OCHOBHBIE OTamlbl: BBOJ H
pEeAaKTUPOBaHMUE TEKCTa (yIaJICHUS, TIEPEMEIICHUS, 3aMEHbI ()ParMEeHTOB TEKCTA),
rpaMMaTH4ecKuil U opdorpadudeckuii KOHTPOIb, GopMaTHPOBAHHE.

Ocoboe BHHMMaHWE HAJAO YJIETUTh OCHOBHBIM IMpaBWwiaM BBojaa (Habopa)
TEKCTa, B YACTHOCTHU MEPEXO0y K CIIeAyIoeMy ab3airy, CO3JaHHI0 Hepa3phIBHBIX
a03ares.

OOyuaromeMycsi clielyeT YeTKO 3HaTh O MOHATHM ab3ara, Kak OCHOBHOM
CTPYKTYPHOM EIUHUIIBI TEKCT, CPEICTBaX OQOPMIICHUS CTPYKTYPHUPOBAHHBIX
ab3areB, WCIONIb30BaHUE TAOyISAIMU UiE OPOPMIICHHS CTPYKTYPHPOBAHHBIX
a03ares.

PenaktupoBanue TeKcTa TpEANoOiaraeT BBINOJIHEHUE OMPEICICHHBIX
MaHMMOyJIanuil ¢ ¢parmeHTamu Tekcra. IlosTomy oOydaromemycst clieayer
BBIOpaTh Juisi ceOs Hambosiee TPOCThIE TPUEMBl BBIICIEHUS Pa3TUYHBIX
(GparMeHTOB TEKCTa M CPEACTBA, a TaKXKe TMOPSAOK WX HCIOIb30BAHUS IS
BBITIOJIHCHUSI BCTaBKH, 3aMEHBI, YAAJCHUS W TEPEMEIICHUS BBIJICICHHBIX
(parMeHTOB TEKCTA.

Taxxe ciaemyeT ompeneauTh, KaKUe CIEIUaIbHBICE CPEICTBA W KAKUM
oOpa3oM clemyeT WCIOAb30BaTh TMPH BBOAC H PEAAKTUPOBAHMHM TEKCTA.
Penakimonnas o0paboTka TEKCTA, Kak MIPaBUJIO, 3aKaHYUBaAETCS
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opdorpadhrueckuM W TrpaMMATHYECKUM KOHTPOJEM, IO3TOMY HEOOXOIUMO
OCBOUTH MPUEMBI TAKOT'O KOHTPOJIS ¥ UCIIPABIICHUSI OOHAPYKEHHBIX OIIHOOK.

[Ipy 1OArOTOBKE K OCBOEHUIO O(OPMIEHUS TEKCTOBBIX JOKYMEHTOB
CIIEIyET, IPEKJIE BCEr0, YSICHUTh COACPKAHNE TAKUX MOHITHI, Kak ad3al, pasjen,
dbopMar JOKYMEHTa, KOJIOHTUTYJ, wmpudToBoe odopmienue. Ilockonbky
OCHOBHOU CTPYKTYpHOM eAuHuUIe 0hOpMIICHUSI TEKCTOBOTO JIOKYMEHTA SIBISETCS
ab3a1, HaJIo0 0OpaTUTh BHMMaHHUE Ha MapaMeTpbl opopmieHust ad3amna (OTCTYIIbI,
WUHTEpPBaJIbl, a03aI[HBIA OTCTYI, BHIPABHUBAHHUE).

[TockobKy MHOTHE TEKCTOBBIE JOKYMEHTBI, U B YACTHOCTH IOPUANYECKUE,
coJiep>KaT CChUIKM M CHOCKH, KOTOPbIE MOTYT MO-Pa3HOMY pPacIoyiaraThCs B TEKCTE
JOKYMEHTa, CIeAyeT YJIelIuTb oco00e BHUMaHHE CpEACTBAM CO3JIaHUS U
oopmIleHHs1 aBTOMAaTUYECKOT'O OIJIaBJICHUS, PACTIONOXKEHUIO CHOCOK B TEKCTOBOM
JOKYMEHTE.

Heo0xoaumMo mo3HAKOMHUTBCS CO CpeACTBaMH (hOPMATHPOBAHUS TEKCTOBOTO
JOKYMEHTA: UCIOJb30BAHNE KOMaH/ MEHIO U MIaHEJIM NHCTPYMEHTOB.

[lockonbKy TEKCTOBBI JOKYMEHT MOXET COJEpKaTb HETEKCTOBBIE
(manpumep, rpaduueckue) GpparMeHTbl, PEKOMEHAYETCS OOpaTUTh BHUMAaHUE HA
CpElICTBA BBEJECHHUS TAKOro pojaa (PparMEHTOB B TEKCTOBBIA JOKYMEHT M HX
oOpaboTku. Ocoboe BHUMAaHHE HAAO YACIUTH CO3JAaHUI0 U O(OPMIICHUIO
KOJIOHTUTYJIOB, HyMEPALIMK CTPAHULL.

MHOTOKOJIOHHOE PACIOIOKEHUE TEKCTa Ha CTpaHulle. MHOTHE TEKCTOBbIE
JOKYMEHTBI, ¥ B 4YaCTHOCTH, IOPUJIUYECKOTO XapakTepa COJep:KaT TaOJIUIIbI.
[Ipexxne yeM ocBawBaTh MPUEMBI CO3JaHUS, 3aMOMHEHUS U OQOpPMIICHUSI TaOIHII,
oOyuarolemMycs CleAyeT YSCHUTb CTPYKTYpy TaOJHIlbl, COCTaB OTIEJIbHBIX €€
JacTeil, mpaBuia paclojioKeHHs WH(opManuu B suelkax TaOmuIbl. 3aTem
HEOOXOJMMO OMPEIENIUTh MOPSAOK MOCTPOCHHS TAOJUILIbI, 3aMOTHEHUS TaOJIUIIBI
JaHHBIMM, a 3aT€M U €€ 0()OPMIICHU.

JUis yCKOpeHMsT M aBTOMATH3alUU CO3JaHUSl TEKCTOBBIX JOKYMEHTOB B
COBPEMEHHBIX TEKCTOBBIX PEAAKTOpPax IMPEIyCMOTPEHbl TaKHWe CpEICTBAa Kak
oOpa31el Wiu 1madaoHsl. Heo6XoauMo yCcBOUTh MOHATHE 11a0JI0HA, MOPSI0K €ro
co3gaHusl M ucnojib3oBaHus. OOyyaromuics JOJKEH MO3HAKOMUTHCA C
UMEIOLIMMCS CTaHJIapTHBIM HAOOPOM 111a0JIOHOB, YMETh UX MCHOJIb30BaTh, a TAKXKE
co3aBaTh COOCTBEHHBIE MOJIH30BATEIbCKUE TA0TOHBI.

Tema 3. TexHosioruu padoTsl ¢ TAOJIMYHBIMH MPOLECCOPAMH

[Ipy moAroToBKE K MPAKTUUYECKUM 3aHATUSAM MO 3TOM TemMe HeoOXOIUMO
YSICHUTh Ha3HaY€HHUE 3JIEKTPOHHBIX TaOJIMII, UX OCHOBHbIE BO3MOXHOCTH, U JIMIIb
3aTe€M MPUCTYIUTh K U3YUYEHUIO CPEACTB KOHKPETHOI'O PENaKTopa 3JICKTPOHHBIX
tabnui. OOyyaromemMycs cieayeT 00paTuTh BHUMaHUE HA OCHOBHBIE CTPYKTYPHbBIE
ANIEMEHTBI: KHHIa, JIUCT, CTOJOEL, CTPOKa, A4elKa, quana3oH sueek. KiroueBbiM
MOHSATUEM SIBIISIETCS CChUIKA Ha siUEWKy (ee aapec). BaxxHO MOHMMAaTh pasnuuue
MEXAy aOCOJIOTHOM M OTHOCUTEIBHOM CChUIKAMHU, OOpaTUTh BHUMAaHHE Ha
CTPYKTYPY MOJHOM CCBUIKM Ha SYEUKY C LEJIbI0 OpPraHu3allid CBI3EH MEXIY
sAYEeHKaMH pa3HbIX KHUT W/UJIH JIUCTOB.
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3arem HE0OXOAMMO OOpaTUTh BHUMAaHUE Ha TOHATHE (opmaTa sUeHKH,
CTOJI01Ia M CTPOKH U ONPEAETUTh CPEACTBA U MOPSAOK UX HCIIOJIb30BAHUA I UX
yctanoBkH. Ocoboe BHUMaHUE ClieyeT 0OpaTUTh Ha (OpPMAT YUCIOBBIX JaHHBIX U
YCTAaHOBKY IIHMPUHBI sYEWKH (cTONOLA), B KOTOPOM pa3Memaercs pe3yabTaT
BBIUMCIICHHUS.

Oco0eHHO crenyeT YsSCHUTh OPTaHM3AIMI0 BHIUMCICHUN, MPaBHIIa 3alUCH
dbopMyI, KCMONB30BaHWE B HHUX aOCONMIOTHBIX W OTHOCUTENBHBIX CCBHUIOK Ha
sueiiku. OnpenenuTh, Kakue onepanud U (QYHKIHH JOMyCTHMO HCIOIh30BaTh B
dbopmynax. KiarodeBbIMH MOMEHTaMH TPH OPTaHU3AIMHA BBIYUCICHUN SIBIISIOTCS
BOTIPOCHI O «PacTpOCTpaHEHUN» (POPMYJIBI, CHOCOOBI €€ PacCIpOCTPaHCHHS |
HOPSAAO0K U3MEHEHUS a0COTIOTHBIX U OTHOCUTENBHBIX CCHUIOK.

CpenctBa OCTPOEHUS TMarpaMM Ha OCHOBE YMCJIOBBIX JIaHHBIX MO3BOJISIOT
HaTJSHO YBUJETHh PE3YJIbTaThl BBHIYMCICHHUH, a Takke AMHAMUKY U TEHICHIMH
M3MEHEHHUsl JAaHHBIX OTHOCHTEIBHO HEKoToporo mnapamerpa. I[lpu ocBoeHHH
CPEICTB TMOCTPOEHHUS IuarpaMM HEOOXOAMMO OOpaTUTh BHUMAHUE HA MOPSAIOK
MOCTPOCHHUS TUArpaMMbl, B YaCTHOCTH, Ha BBIJIEICHNE 00JACTH TaHHBIX U 00JIacTH
«OCEBBIX» TMapamMeTpoB © Hamamuceil. CregyeT Takxke YACIUTh BHUMaHHE
CpeICTBaM peAaKTHPOBaHUS H (HOpPMATUPOBAHUSA AHArPaMM U TIOPSAKY UX
HCTIOJTb30BaHUSI.

[Ipr ocBoeHMM CpEACTB OpraHW3ali U 00pabOTKM CIMCKOB CPEACTBAMHU
AJIGKTPOHHBIX TaOJHI] CIEIyeT, TPEXk e BCEro, 0OpaTUTh BHUMaHUE HA CTPYKTYPY
CIUCKA, Ha PaCIOJIOKEHUE CIHMCKA Ha JIKUCTE. YCBOUTh, KaKHWe CpPENICTBA U Kak
ClIEyeT HCIOJb30BaTh il OOpabOTKM CIIMCKOB: YHOPSJA0YEHHUE, MOJIBEJICHHUE
UTOTOB, OTOOP JaHHBIX MO KpuTepuio. [Ipu 3TOM KIFOUEBBIM BOIIPOCOM SIBISIETCS
dbopMupoBaHUe KpUTEpHUsi B BHJE JIOTHYECKOTO BBIPAXKEHHUS: CIOKHOCTb
JIOTHYECKOT0 BBIPAXKEHHUS, €T0 CTPyKTypa. CreayeT Takke 0OpaTUTh BHUMAaHUE Ha
PacIOOKEeHUE PEe3yIbTaTOB 0TOOpA Ha JuCTe(ax) U UX COXPaHEHUE.

Tema 4. Texnosioruu padoTbl B KOMIIBIOTEPHBIX CETAX

[Ipu n3yyeHuun 31Ol TeMbl HEOOXOIUMO, MIPEXKJIE BCETrO, YACIUTh BHUMAHUE
CTPYKTYpe M OCOOEHHOCTSIM KOMIIBIOTEPHBIX CE€Ted, M B IMEPBYID OYepeib
WNuTepHeT, a Takke BBISIBUTb OCHOBHBIE CPEJICTBA, OOECIEUMBAIOIINE JOCTYH K
ceTeBbIM pecypcaMm. HeoOXoaumo BBISIBUTH M OCBOUTH MpPOCThie (GOpMbl OOMEHa
COOOIICHHUSIMU B JIOKAJIbHON CETH.

Oco0oe BHUMaHUE CIEAyeT YJEIUTh MPUHIMUIMAILHEIM MOMEHTaM, a
UMEHHO: CYIIHOCTH CETEBBIX IMPOTOKOJOB B VIHTEpHET, TUNEPTEKCTOBOM
TEXHOJIOTHH, METOAAM AJIPECALUU.

Crnenyer u3yuuTh 0a30BbIe OCOOEHHOCTH SI3bIKA TUIIEPTEKCTOBOM Pa3METKH
— HTML wu Ha ero ocHOBE yMETb CaMOCTOSITEIBHO CO3JaTh HECIOXHYIO
MEPCOHANIBHYIO0 CTpaHHuKy. Takxke cieayer YACHHTb OCOOEHHOCTH CETEBBIX
TexXHOJOoTul pa3padboTkun Web-cTpaHull, 4TO MO3BOJIUT CO3/1aTh YUEOHBIN JIMUHBIN
CauT.

HeobxoaumMo MOHATH CYHIHOCTh ajpecanuud B VHTEpHET € MOMOIIBIO
CUCTEMBI JIOMEHHBIX MEH.
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HeoOxoqumMo  M3yuuTh  BO3MOXHOCTM  HCIIONIb30BaHUSA  VIHTEpHeT.
OOyuaromuecss JODKHBI TOHATh Ha3HAa4YeHHWE CcIayk0 B VHTepHEeT, Takux Kak
WWW, FTP, Telnet, snekrponHas mouyta U mp. BakHO MpakTUYECKH OCBOUTH
crnocoObl HaBUTAIMM MO pecypcaM HWHTEpHET, BO3MOXHOCTH HIPOrPaAMMHOTO
oOecrieyeHust 1o (POPMUPOBAHUIO IEPCOHATBHBIX CPEJICTB, YIPOIIEHUS I0CTYyNa K
MOCEIIAeMbIM HH()OPMALTMOHHBIM PECYPCAM.

Oco0OeHHO crenyeT akIEHTHUPOBaTh BHHMMAaHME Ha HM3y4YE€HHE CIIOCOOOB
OpPOrpaMMHONM pealn3aluu 3ajJady [0 YIPaBJIEHUIO JJIEKTPOHHOM TMOYTOM ¢
(GYHKIUAMY IJIAHUPOBLIMKA U KaleHaaps. B 3Toil yacTu cieayer ocTaHOBUTHCS Ha
OPUBUTUM TPAKTUYECKUX HABBIKOB OpraHU3allid W YOPABIECHUU JIMYHOTO
paboyero AMEKTPOHHOTO CTOJIA.

IlepBocTeEnIEHHOE 3HAYEHHUE CIEAYET YAEIUTh M3YyYEHHUIO METOJOB IOMCKA
uHpopmanmu B Mutepuner. HeoOXxoaumo pa3BUTh yMEHHE COYETaTh pa3iUyYHbIe
METOJIbI M cpencTBa noucka. [Ipu m3ydeHunu cmnocoOoB mowcka HMH(GOpMaLUU B
HNuTepHer HEOOXOAMMO HAY4YUTHCS (QOPMYIUPOBATH M YTOUYHSATH TMOWCKOBBIM
3anpoc, 3HaTh U NOHUMAaTh MPUHIUIIBI IPOCTOr0 U PACIIMPEHHOI0 MoucKa. BaxHo
HAay4YUTbCSI HA OCHOBE, HAJICHHOW B ceTW HWH(OpMAIMH, COCTaBJIATh CIUCKH
CCBUIOK, YMETh COXPAHSTh Ha JIOKAJbHOM KOMIBIOTEPE HYKHYIO HH(POPMALHUIO.

AKTyaJIbHBIM SIBJISIETCS 3HAKOMCTBO ¢ [{ndpoBoii HaydyHO-00pa30BaTEIbHOM
couuanbHoi ceTbio YHuBepcutera umenu O.E. Kyrapuna (MI'TOA) (LIHOCCO),
KOTOpasi IpeJHa3HadeHa s JOCTWXKEHUS OOydarollUMCi MAaKCUMaJIbHOM
3¢ (EKTUBHOCTH BO B3aUMOJICHCTBUU OOYUAIOLIErocsl U MpEenojaBareis B €AMHON
uHpopmarmonHo cetu YHuBepcuteta umenu O.E. Kyrapuna (MITOA).
Ucnons3yss dyukmuonan I[[HOCC, mnonb3oBaTead MOTYT OINEPAaTHUBHO U
CBOEBPEMEHHO IOJIy4aTh HY)KHbIE UM CBEICHMSI, HAIpsIMyI0 paboTaTh CO BCEMH
nH(POPMAIIMOHHO-00Pa30BaTEIbHBIMU pECypcamMu Y HUBEpCUTETa, OOMEHUBATHCS
uHbopMallMe, TMOAMMCHIBATHCS Ha JIEHTHl HOBOCTEH HAy4YHBIX KPYXKKOB,
coo011ecTB, KOH(GEPEHIINM, HEMOCPEICTBEHHO MPUHUMAs B HUX Y4acThe, a TaKxKe
OBITh B KypCE€ CBOMX JOCTH)KEHUW B y4eOHOM M HAYyYHOU NeATEeNbHOCTH. JIMUHBIN
npodusib monb3oBaTens o00JaAaeT TUOKMMHU HACTPOMKaMU MPUBATHOCTH H
MEPCOHAM3UPOBAHHBIMU  BO3MOXKHOCTSAMHU  JJI1  CO3JaHUS  MOAPOOHOTO
npesicTaBieHus 0 cedbe B MOPTHOINO U CO3AAHUS JIMYHOTO PE3IOME.

Tema 5. TexHos1oruu pa3padoTKu 3JIeKTPOHHBIX MPe3eHTANNI

B pesynbrare wu3yueHUs JIaHHOW TeMbl OOYYarOIIMICS JOJKEH 3HAaTh
MOHSTHE W BUJBI DJIEKTPOHHBIX MpPE3EHTAIMH, MOHMMATh U YMETh OOBSCHUTH
Ha3HAUYEHWE ¥ OCOOEHHOCTH WCIOJIb30BAaHUSI KAXJOTO BHUAA DIIEKTPOHHOMN
MPE3EHTAIMH, YSICHUTh CTPYKTYPY 3JEKTPOHHOW MPE3EHTAlMU U MOHATHE Cllaija.
OOyuaromuiics T0JDKEH 3HATh OCHOBHBIE BO3MOKHOCTH COBPEMEHHBIX PEaKTOPOB
ANEKTPOHHBIX MPE3EHTALUM.

Jlanee ciegyer COCpelOTOYHMTh CBOE€ BHUMAHME HA H3YYEHUH OCHOBHBIX
CPEACTB KOHKPETHOTO PEAAKTOPA DJIEKTPOHHBIX ITPE3CHTALUN.

OOyuaronuiics JOJDKEH MPOJAEMOHCTPUPOBATh HABBIKM CO3JaHUA U
YIIPABJICHHUS CIIAIAMU JJIEKTPOHHOM MPE3EHTALMK: KOIMUPOBAHUE, MIEPEMEIICHUE,
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yaalieHne. YMeTh 3aJaTh WIM W3MEHUTh OopMIIeHHE claiijia: MakeT, I[BETOBOM
cxembl crnaiga. [ns  yckopeHMss W aBTOMATH3allMM MPOIEcca CO3JaHus
ANIEKTPOHHOM MpPE3€HTAllMd B COCTaBE PEAAKTOpPa SJIEKTPOHHBIX IPE3EHTALMM
uMeercs OosbIION HAOOp CTaHAAPTHBIX cXeM odopmieHHs (1Ia0JIOHOB).
OOyuaromuiica JOJKEH YMETh pa3padaThiBaTh MPE3EHTALMIO C MCIOJIb30BAHHEM
m1a0JI0HOB o(popMIIeHHUs Cllaifia.

Jlnst pasnuuHbIX  OOBEKTOB Ha  ciaije (TeKcTa, KOJOHTHUTYJIOB,
YOPABIISIONIMX KHOIMOK, THUIEPCCHUIOK, AuarpamMm, rpauueckux OOBEKTOB)
oOy4Jaronuiics 10HKEeH BIIAJIETh CPEACTBAMU UX CO3/IaHUA.

C uenpio BbIICNEHUSA W MPUBIICUEHUS BHUMAHUS K OTIEIbHBIM OOBEKTaM
ciaifia oOydJaroIIMiicsl JOJDKEH IMOHMMAaTh Ha3HAYE€HUWE TAaKOTO CpEeACTBA Kak
aHUMAIIUS U BIIAJETh TEXHOJIOTUEH €To 3aJJaHuUs.

Jlyist ynipaBiieHus TOTOBOM MpE3eHTAIMEN U ee JeMOHCTpaIueid Heo0X0uMo
OCBOMTH J00aBJICHHE NEPEXOJOB MEXKIY Claijamu, 3aJaHHE€ BPEMEHHBIX
MHTEPBAJIOB M10KAa3a CJIAWJI0B, HACTPOMKY IEMOHCTPALINH.

Hakonen, oOy4aromuiicss JOKEH 3HaThb KakuWe BHUABI Pa3IaTOUYHBIX
MaTepuaioB IO 3JIEKTPOHHON MNpe3eHTalMd BO3MOXKHO MOJYYUTh CpPEICTBAMMU
KOHKPETHOTO pPEAAKTOpa »dJIEKTPOHHBIX MPE3EHTAUMid U OCBOUTH CpEACTBA
CO3JaHMs pa3AaTOYHBIX MAaTEPUAIIOB.

Tema 6. Texnosoruu padoTsl ¢ NpaBoBoil HHGopMan el
B CIIPABOYHBIX IPABOBbIX CHCTEMAaX

[IpaBoBeie 6a3bl: "Koncynerant", "I'apant”, "Koaekc" - 310 dakruuecku
HOY-Xay, XOTSI IOPUCTBI YK€ MPHUBBIKIM K 3TOMY MNPOAYKTY HCKYCCTBEHHOIO
MHTEJJIEKTA U MIEPECTAIN BBIPE3aTh U3 I'a3€T HOBBIE PEAAKIINH MPABOBBIX HOPM.

[Ipy wu3yyeHum OSTOM TEMbl HEOOXOJAMMO  YCBOWUTh  MPUHIIUIIBI
cuctematuzanmn U crpykrypusanuu  uHpopmamuun B CIIC, cmocobam
0TOOpakeHHs MOACTPYKTYP POCCHIICKOro 3akoHonaTenbcTBa. Ocoboe BHUMaHUE
CEeAYeT YJEIUTh TEMAaTUYECKOMY KIacCU(PUKATOPy U KiIacCU(PUKATOPY KITFOUEBBIX
MOHSATUM, UX CTPYKTYPE, COCTABY Y HA3HAUCHHUIO.

Heob6xonumo yscHuTh HasHaueHue, ¢yHkuuun u cpeactsa CIIC kak
MIPOTPAMMHBIX CPEJICTB VISl CO3/IaHUsI, BEJICHUS U MIOUCKA MTPABOBBIX JOKYMEHTOB.

Hanee cnegyer cOCpelOTOYUTh CBOE€ BHHUMAHHE HA M3YyYEHUU CHUCTEMBbI
PEKBU3UTOB, OIUCHIBAIOLIUX JOKYMEHT, a TAKXKE MPOUYUX IMOJISIX KaPTOUKU MOUCKA,
ucnonbzyeMbix B CIIC nis noucka JOKyMEHTOB.

Cnenyromum stanoM uzydeHust CIIC sBnsieTcsi OCBOGHHME CpEJICTB IMOUCKA
nokymeHToB. [Ipu 3ToM 0co60€ BHIMaHUE CIEyET YISIUTh BEIOOPY BHJIa MTOUCKA:
TEMAaTHUYECKOTO, IO PEKBU3UTaM, IOJHOTEKCTOBOTO WJIM HX COYETaHUd — B
3aBUCHUMOCTH OT CTOSILIEHN Mepe]] MOJIb30BaTENIEM 3a]aUH.

Camoe mpucTaibHOC BHUMAHUE CIEAYeT YACIUTh (POPMHUPOBAHUIO 3aIpoca
KaK JIOTMYECKOTO BhIpaxkeHus. [1oaToMy HE0OXOAMMO BCIIOMHUThH TaKUE MOHATHS
MaTeMaTU4YECKOW JIOTMKW KaK JIOTUYecKas IMepeMEHHas, JOTUYECKUE OIMepalluu,
CTPYKTYpa JIOTHYECKOTO BBIPAXKEHUSI.
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Ocoboe BHUMaHKE CleAyeT YACIUTh COXPAaHESHUIO HallIeHHON nH(OopMaIuu,
a IMEHHO BEJICHUIO TEMATUYECKUX 3JIEKTPOHHBIX MAMOK JOKYMEHTOB, YCTAHOBKE B
TEKCTaX JOKYMEHTOB JIEKTPOHHBIX 3aKJIaJIOK, YTO OOCCIIEYHUT MPOCTOU U OBICTPHII
nocTyn K HeoOxoaumoul uHpopmanuu. I[loaTomy, clienyeT HM3ydUTh CTPYKTYpPY
XPaHEHMS MANOK U 3aKJIAJIOK, & TAKKE CPEJICTB UX CO3IAHUS U UCIIOJIb30BaHMUS.

[TockosibKy B IOpUIMYECKOM MPAKTUKE YacCTO BO3HUKAET HEOOXOIUMOCTH
MPUBECTH BBIICP)KKY M3 HOPMATUBHOIO TPABOBOTO aKTa, CJEAyeT OOpaTHUTh
BHUMaHUE Ha cpejcTBa nepenaun nHpopmaruu u3 nokymenta CIIC B mokyMeHT,
MOJIFOTABJIMBAEMBIN B KAKOM-TMO0O TEKCTOBOM penakTope, Hanpumep, MS Word.

Taxke cieayer 03HaKOMUTBHCS C JOMOJHUTENbHbIMU Bo3MoOxHOcTH CIIC:
CJIOBApPSIMU IOPUAMYECKUX TEPMHUHOB, CIIPABOYHON HMH(OpMalUel, OHIAHOBBIMH
CepBUCaMU, aHAIUTUYECKUMH MOJOOPKAMH M MaTeprajIaMHu.

I11. OIEHKA KAYECTBA OCBOEHMS AV CHUTIIMHBI (MOIYJIST)

Tekymass arrecraums. OCyUIECTBIEHHE  IOCTOSHHOTO  KOHTPOJS
BBITIOJTHEHHUS 3a/IaHUI 00YYaloIIerocst U OlEHKa Pe3yIbTaTOB €ro padoThl.
[Ipu onieHKe BBITIOJIHEHHOTO 33JIaHHs YUUTHIBAKOTCS:
—  Ka4eCTBO BBIMOJHEHUS 3aJaHus (HAJTUYUE HECYIIECTBEHHBIX HEI0YETOB,
CYIIECTBEHHBIX OIHOO0K);
—  BpeMs BBINIOJIHEHUS 3a1aHUS;
—  CTENEeHb CAMOCTOSITEILHOCTHU BBIMIOJTHEHHUS 33]JaHNUS;
—  YMEHHE OLIEHUTD PE3YJIbTAThl CBOEH PaOOThI U UCTIPABUTH OIIMOKH.
®opmMbl py0e:KHOr0 KOHTPOJS (IIpU MOAYJIBbHOW OpPraHu3allud H3y4eHUs
JTUCIUILINHBI):
—  pelIeHHE KOHTPOJBHBIX 3aJad (KOHTPOJb HAa YPOBHE NOHUMAHUS U
BJIAJICHUSA);
—  TeCTHpOBaHUE (KOHTPOJIb HA YPOBHE 3HAHUA).
IIpomexyrounass arrecrauum. Jlnsg 1poBeIEeHUS MPOMEXKYTOUHOU
aTTeCTAllMM OIICHOYHBIC MaTepHaibl TPEACTABICHBI B (opmMe BOMPOCOB IS
MOATOTOBKH K 3a4ETy U dK3aMEHY, MPUMEPOB OUIIETOB.

3.1. MoaeabHbIe 321aHUA ISl TEKYLIEro KOHTPOJIA YCIIeBaeMOCTH
Tema 1.

Tema 1. I'ocynapcrBenHasi noJiuTuka B uHGopManuoHHo# cepe.
NudopManinOHHO-TEXHOJIOTHYECKOE 00CTyKMBaAHUE PO ecCHOHATBHOM
wpuandeckoi nesareabHoctu (Legal Tech)

llpakxmuueckas paboma 1. HampaBieHHs] TOCYJIapCTBEHHOW ITOJUTUKH B
cdepe Legal Tech.

1. IlpennoxxuTh OOCYIUTH HAIpaBIECHUS TOCYAAapPCTBEHHOW IIOJUTHUKU B
chepe wuHbDOpMaTH3anuu W HHPOPMAIMOHHONW Oe3omacHocTH Poccuiickoit
denepanum.
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2. CocTaBUTh TEpeUYeHb MPOTPAMMHOTO OOecredeHus: HeOOXOAUMOro s
OCYIIECTBICHUSI MPOGECCUOHANBHOW  JACSITeNbHOCTH  fopucTa. (OOOCHOBATH
CeNIaHHBIN BBIOOD.

3. IByunts 1u(dpoBy0 HAYyYHO-00pPa30BATEIBHYIO COLMAIBHYIO CETh
MI'TOA (ITHOCC).

lIpakxmuyeckas paboma 2. Pabota ¢ (daitiiamu 1 nankamu.

1. Ha nucke cepsepa B inuHOM mamnke co3fgare manky UTIO/, a B Hent 7
NaroK JJisl «XpaHeHus» BeinosHeHHbIX 3ananuii: I'Tl, TP, 9T, OI1, Cets, CIIC, a B
nanke CIIC co3aate Tpu nanku: Koncynsrant+, ['apant, Kogekc.

2. B manke OC co3nate aBe nmanku: Tekctsl u PucyHkn.

3. CxonmpoBath ciaenytomue ¢ainsl 3 mnanku Texts (IIporpammbr s
saasatuil/ Y MM/DOCUMENT/OC/Texst) B manky TekcThl:
a) oquH (aii ¢ paclIupeHneM txt;
0) moOwie nBa (aitia ¢ pacmmpenueM rtf;
B) Bce (ailnbl ¢ pacmupenuem doc.

4. CxonupoBarh cieaywoomue ¢aiinsl u3 nanku Picture (Ilporpammsl ass
sansatuit/ YMM/DOCUMENT/OC/Picture) B nanky Pucynku:
a) oquH daiin ¢ pacpenueM bmp;
0) Bce (pailsipl ¢ pacupeHueM jpg.
5. [lepemecTuth aiin ¢ pacuiupeHueM txt W3 mankd TekCThl B TAaIKy
Pucynxkwu.

6. IlepermenoBath (aiii ¢ pacimmpenrem txt B nanke PucyHku.
7. YCTaHOBUTH CIEAYIONINE PEXKUMBI OTOOpaKeHUsI (PaiiyioB:

a) Tabiuia — 7y manku TeKCTHl;
0) 3HAYKH — JUIS TIAallKu PUCYyHKWH;

8. Ynopsamountsb aitiibr:
a) MO pacIIMPEHUI0 — B Nanke PucyHku;
0) o pa3mepy — B namnke TeKCThl.

Ilpakmuueckas paboma 3. PaboTa ¢ KOP3UHOU, SPIIBIKAMH.

1. CxonmpoBare nanky JOB (Ilporpammbl st 3anstuii [Iporpammel st
3ansaTuit/YMM/DOCUMENT/OC/JOB) B nanky OC nu4yHOM Mankwu.

2. Yaanuts crienyromiue dainsl u3 manku JOB, Bioxennoit B manky OC.
a) avto.old;
0) nBa (aiina ¢ pacmuperuem doc.

3. BoccranoButh cneayromue (aitsibl Ha MpeKHEM MeCTe:
a) avto.old;
0) onuH u3 ¢aioB ¢ pacimuperrem doc.

4. Co3patb ApiAbIKM JUIsl IBYX PUCYHKOB (pacuupenue tif u bmp) u3 nmanku
JOB.
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5. Co3zpatp nanky Pucynku B nanke JOB, BnoxenHo# B manky OC.
6. [ToMecTUTh CO3/ITaHHbBIC APIBIKA PUCYHKOB B TANKy PucyHku.

7. Co3natb Ha Pabouem crone sipablK AJis MpOrpamMMel (paclIupeHue €xe) U3
nanku JOB, Bioxennou B nanky OC.

8. 3ammyctuth nporpamMmy u3 nanku JOB, ¢ PaGouero crona, U3 ri1laBHOTO MEHIO.
9. Y nanuth sipabIk nporpaMmmel ¢ PaGouero croia.
[Ipaktrueckas padora 1.

Tema 2. TexH0JIOrMM NOATOTOBKH TEKCTOBBIX JOKYMEHTOB
Ilpakmuuecxas paboma 1. BBo 1 pe1aKTUPOBAHHUE TEKCTA.

1. HaGpats texct Vkaza lIpesudenma PP.

2. Om@popmamuposams [OKYMEHT: YCTAHOBUTH IIapaMETPbl CTPAHUILBI;
3amath mpudToBoe odopmieHue; oTdopMaTUpoBaTh  ab3albl; BCTABUTh
KOJIOHTUTYJIBI U HOMEpPa CTPaHUI] B COOTBETCTBHUH CO CJIEAYIOIIMMHU MapaMeTpamu:

Pasmep 6ymaru — popmat A4 (210x297 mm); mosist JOKyMEHTA: BEPXHEE 2 CM;
HIDKHEE 2,5 ¢M; JIeBoe — 2,5 ¢M; mpaBoe — 2 CM.

[TapameTrpsl odopmienus aod3aya-3azonoeka: pasmep umpupra — 14 mr,
HavYepTaHWE — TMOJIY)KUPHOE; BbIPAaBHUBAHUE — MO LEHTPY; MHTEPBAJIBI «IIEPEINU
«mociiey — 12 OT M 6 OT COOTBETCTBEHHO; MEXIYCTPOUYHBI HHTEpBal —
OJVHAPHBIN.

[TapameTpsl odopmiieHUs 00bluHO20 ab3aua: pasmep mpudpra — 12 1T;
BBIDABHMBAHUE — IO IIUPUHE; MEXKIYCTPOUHBIA HHTEpBAI — IMOJIYTOPHBI;
a03alHbIi OTCTYN (KpacHas cTpoka) — 1 cm.

[Tapametpbl odopmieHus abzaua—noonucu: pasmep mpudpra — 12 1T,

MEXKTyCTPOUHBIA WHTEpPBAJl — OJAWHAPHBIN; MHTEpBaAN «Imepen» ad3auem — 12 mT;
«JIOJKHOCTBY» BBIPOBHEHA IO LEHTPY OTHOCHUTEIBHO MO3UIUHU TaOyIsuuu — 3 cM,
«®.1.0.» — 1o nmpaBomy.

Vkazanue. Tlepen ¢opmatupoBaHueM CHATh (uaxok «Ycmarnasiusams
omcmynvl Kiasumamu» U «Cmunu HymeposanHwvix cnuckosy (Paitn / [lapamerpbl
Word / TlpaBonucanue / Ilapamerpsl aBro3ameHsl / 6xnaoka ABTodopMaT Tpu
BBO/IC).

[TapameTpsl odopmieHus: ab3aia — «BBIXOJIHBIE CBEACHUS: pa3Mep mpudTa
— 12 1T; MEXITyCTPOYHBIA WHTEPBAT — OJUHAPHBINA; HHTEPBAI «IIepem» ad3arem —
12 nT; BBIpaBHUBAHUE MO JIEBOMY Kpalo;

CI10BO «I1 0 CT aH 0 BJI 1 K0 » BBIJICTUTD MOTYKUPHBIM HIPUDTOM B pa3psiiky 2

IIT.
YKA3
IMPE3UJIEHTA POCCUMCKOMN ®EJEPAIIUN
O neHeKHOM MOOLIPEHUH JYYIINX YUHTeIel
B Oesix CTUMYJIHUPOBAHUA HpeHOHaBaTeHBCKOfI U BOCIIMTAaTEIbHOU ACATCIBbHOCTHU
YUUTEIIEH, pa3BUTHA ux TBOPYECKOT'O " Ipo(hecCHOHATIBHOTO MMOTCHIMAJIA
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NOCTAHOBJAI:

1. BeimutauuBate exeroaHo, HauuHas ¢ 2010 roma, 1 ThIC. JEHEXHBIX IMOOIIPEHUN B
pasmepe 200 ThIc. pyOnedl Kakmoe JIyYIIUM YYUTEISIM 3a BBICOKHE JOCTIKEHUS B
He1arorn4ecKoi AesTeIbHOCTH, MOJyYUBIINE OOIIECTBEHHOE NTPU3HAHNUE.

2. YTBepauts npunaraeMoe IlonoxeHne o JeHeXHOM MOOLIPEHNH JIYUIINX YIUTEIEH.

3. [Ipu3HaTh yTPaTUBILIUMU CHUITY:

Vka3 IIpesunenta Poccuiickoit @enepanuu ot 6 anpens 2006 r. Ne 324 «O neHe:)xHOM
noompennu gyuymux ydutenei» (CoOpanue 3akoHomatenbcTBa Poccuiickoit Denepanum,
2006, Ne 15, ct. 1582);

Vka3 [Ipesunenta Poccuiickoit denepanuu ot 30 ssuBaps 2008 r. Ne 118 «O BHecenuu
n3MeHeHu B [lonokeHHe O JCHEKHOM IOOIIPEHMM JIYYINUX YYMTEJICH, YTBEP)KIECHHOE
Vkazom Ilpesunenra Poccuiickoit ®denepaumn ot 6 ampenst 2006 r. Ne 324» (CoOpanue
3akoHonarenscTBa Poccuiickoit denepanuu, 2008, Ne 5, ct. 366).

4. Hacrosiuii Yka3 Bctynaet B cuiny ¢ 1 suBaps 2010 r.

[Ipe3uneHt
Poccuiickoi denepanun . Mensenes

Mockaa, Kpemib
28 suBapst 2010 roga
Ne 117

Ilpakmuuecxas paboma 2. Co3naHue TOKyMEHTa CO CIIUCKOM.

1. Co3maTh TEKCTOBBIM JOKYMEHT IOCPEICTBOM BBOJA C KIABHATYpPHI C
WCIIOJB30BAaHUEM  CpPEICTB  aBTOMAaTM3allMM BBOJA TEKCTOBOTO pEAKTOpa
(aBTO3aMeHa U aBTO3aBEPIICHUE).

2. OrdopmaTupoBaTh JOKYMEHT: YCTAHOBUTH NapaMETPbl CTPAHUIIBL; 3a4aTh
mpudroBoe opopmieHue; orgopmaTupoBaTh ad3allbl; BCTABUTh KOJOHTUTYJIBI U
HOMEpa CTPAHMII.

4. Coznath ¥ 0TGOPMATUPOBATH CIMCOK, UCIOJIB3YS CPEACTBA TAOyIALUN.
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Cnsamewamxo C. 0.

Bomaxoe C.C.

>appazor C.H.

Crpeea E_FO.

doaom AC.
JoEre2EB.
Aopom B ML

Eepbmpiaz FO.E.

Mamomms T.H.

Saxspeecxaxs B E.

Anemmamm M.C.

YTBEPXIEH
MocrasoRTeRmeN
IIpaeaTerscTEa AMockEs
br 13 qapra 2001 r. Ne 2431111

COCTAB

MesxEenoMCTECEEOE KOoMECEE OpE I[IpaEeTerscree MookEsr
00 EOOPOCAM PLATHIAOEE AHIT0H OIOMATE Ha KOMMep9Ieckol OCHOBR,

OOCTPOSEEOE OO rOPOICKOMY JAKATY

IIpeacesaTens KOMECCHE

SESECTHTETS PYROEOIETETE JenspTaesHTa IPaIoCTPORTE T HOH
DOTHTIGGE, PASEHTHA H PEXOBCTPYEInDE ropoa Mockest

3aMecTETETE OPpeICeJaATLIR KOMECCEE

TIMESCTHTETE PYROEOIHTERA JenspTaseHTa rpalccTpORTE L HOMR
DOIRTHIEN, PAERTHT B PEROBCTY YD ropoza Mooce s
TEDUSCTHTETS BITAThHEEKA [IpaEoEore YyIIpaEneHms

Ipazaremncrea MockEnr

Cexperaps KOMEBECCEER

HENATE HEDC 'b‘r:lpu.::em DO P2ATHONIDNE DSTSEOND TEKA1S
E CTPOHTETLLTES

Haemsl KOMBECCER

IEMSCTHTETh PYROEOIHTENR JenspTOMEHTS MNOBOMITTSCKOR
DOMTHTHEHE B pasEHETHR roposa Mooesr

ESTATLHIE S HESBCOEOND YTIpEETeENE KOETPOIE BOTO ROMITSTa
ropoza MoaoEn

TMSSCTHTETE PYEOEOTHTETE JeNspTassHTS ETHITHON DO THTHEHR
3 ERTITROTe $oRza ropoxa Mookest

BazateHEE [Tpaeozoro vippae e JenspTaesHTs
IPEZOCTPORTSTE BOH DOMTHTHER, PATEHTHE B PSKOBCTD Y I
ropoxa MooEnr

DEPELIME SAMSCTHTETE: BxZaThHERA [ ¥ 11 «MoCROBECROS ropoIckos
Se0Pp0 TEXERTACKOM MHEE SHTSD I SIDNI

COESTHME ISMSCTHTSNE PYROEBOINTERR JenspranssHTs
TPEICCTPOHNTET: BOH DOMTHTIG, PAENTHT H PEKOBCTDY EInN
ropoza Moomn

COESTHME PYEOEOTHETENY JenspTaissHTs IPaIoCTPORTETE: B0
DOTHTHENR PASEHNTHYT B PEROBECTPVEIDM roposa Mooesr

Ilpaxmuueckas paboma 3. Co3ganue TOKyMEHTa ¢ TaOIUIICH

1. Co3math JOKYMEHT U3 TOTOBBIX TEKCTOBBIX (P)ParMEHTOB, COXPAHEHHBIX B

ApyTUX (Qaitnax.

2. OTdopMaTupoBaTh JOKYMEHT: YCTAHOBHUTDH IMapaMETPhl CTPAHUIIBL; 331aTh
mpudToBoe opopmieHue; oTrpopMaTupoBaTh ab3allbl; BCTABUTH KOJIOHTUTYJIBI U

HOMCpa CTpaHUII.

3. Co3nanue B JOKYMEHTE TaONuIbl, e¢ (OPMATUPOBAHUE W 3AIOJIHCHHE

ITaHHBIMHU. PacdeT mmokasareneil.

Kou-Bo npectymieHuii (B ThIC.) Bcero

Toz I'pabex Paz6oit Kpaxa (8 TBIC.)
2015 142,5 44,5 1270,4
2016 167,3 47,0 926,8
2017 198,0 48,7 1150,7
2018 251,0 55,4 1276,9
2019 344,0 63,7 1573,0
Hroro

Ilpakmuuecxas paboma 4. Coznanue JOKYMEHTa C HCIOJIb30BaHHE
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1a0JIOHOB U CTHJIEN.

1.Ha ocHoBe roTOBOro mabnona Pykomuch.dot (ITporpammer s
sarsTuil/ YMM/DOCUMENTY/), wucnonb3yst TekctoBbiii  (aitn  Kuura.doc
(ITporpammbt ~ mnist 3ausatuit/ YMM/DOCUMENT/)  nmoAarotroBUTh  CIOXKHBIN
JIOKYMEHT, COCTOSIIIMN U3 TIJ1aB, mnaparpadoB, MYHKTOB, HUCIIOIb3ysS TOTOBBIM
TEKCTOBBIN (haill.

Vkazanue. Jlnsa co3maHus JTOKyMEHTa HEOOXOAMMO OTKpPBITH I1a0JIOH
Pykonucek.dot 1 BctaBuTh B Hero TekcToBbli (aitn Kuura.doc (Beraska / Teker u3
(aiina / Buiopamo ¢haiin).

2. Co3nates ¢tk 3aroiaoBoK 1, 3arojioBok 2, 3arojioBok 3 JJIs 3aroJIOBKOB
TpeX YpOBHEM — Ii1aB, naparpados, MIyHKTOB.

3. Odbopmuts 3aronoBku 1-ro, 2-ro, 3-ro ypoOBHEH, HCHONB3Ys CTUJIH
3azonoeok 1, 3a20n060k 2, 342071060k 3 COOTBETCTBECHHO.

4. BcraButh B BepxHui KosioHTUTYyn @Pamunuio M.O. aBTopa (cimeBa) u
HOMED CTpaHULBI (CIIpaBa).

Vkazanue. Homep BcTaBisieTcs mpu moMoiny BkjiIaaku BeraBka Onoka
KousionTuryasl nukrorpammel Homep crpaHunbl nenosnbs3yst Komanny «Tekyuiee
nonoxcenuey. llpu n3MEHEHUN HOMEpa MEPBOM CTPAHUIILI UCIIOJIH30BATh KOMaH Ty
«@Dopmam Homepa cmpanuyoy .

5. BcTtaButh B KOHIIE JOKYMEHTa Ha OTJICJIbHOW CTpaHUIIC OIJIaBJICHUE,
NpeBapUTEILHO MEPeiis B KOHIIE TOKyMEHTa Ha ImycTyto ctpanulyy (Ctri+Enter).

Vkaszanue. OrnaBieHue BCTaBisieTCs MPU oMo BKIaaku CeblUIKM 6J10Ka
Oraasisienue nukTorpamMmsl [OriiaBiaenue] ucnons3ys komanay «Hacmpaueaemoe
02/1a6/1€HUE.

Ilpaxmuueckas paboma 5. PazpaboraTh mabJIOH I KYpCOBOW/ TUIIOMHON
paboTHI.

Hcnonp30BaTh 32 OCHOBY IIA0JIOH KYpCOBON pabOTHI y4eOHOTO 3aBECHHUSL.

TutynpHblil JMCT pa3zpaboTaTh ¢ CO3AaHUEM CTHWIEH O(OPMIICHHUS:
«MunucrepctBa», «Kabpenps», «Hazpanue pabote», «PykoBoautenby», «Jlarta
caaumy», «3arojgoBkoB 1..2..3», «O0byHOrO TeKkcTa», «CHOCOK» U Ap. COXpaHUTH
1abJIOH B JIMYHOM Marke.

Vxazanue. Ctunu coznarorcs npu nomoiy Bkiaaky I'maBHas 6gokxa Ctuim
nukrorpaMMsl CTHIIM UCTIONB3Ys KoMaHay «Coz0amb cmunby.

Tema 3. TexHosioruu padoTsl ¢ TAOJAMYHBIMH MPOLECCOPAMH
Ilpakmuueckas  paboma I.  AHanmu3  NaHHBIX  KPUMHUHOJOTHYECKHUX

HUCClIeI0OBaHUM.

1. Co3nare Tabnuily, COAEpPXKAIIYI0 CTATHCTUYECKUE JaHHBIE O KOJIUYECTBE
3aperucTpUpPOBaHHBIX MpecTyIuieHui 3a nepuoj ¢ 2016 r. mo 2020 .
206 | 2017 | 2018 | 2009 | 2020
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o o611ero ob1ero ob1rero o0miero 001Iero
TpecTymienuii |nokasare| - |nokasate| - |MOKasare| o °|TOKasare| . - |UOKasate| o
b JIb 71 JIb JIb

'YOuiicta u
MMOKYIIICHUS Ha

OuiicTBa 29551 31140 32618 34999 32285
'Y MBIIIIJICHHOE
MPUYHHECHUE
TSHKKOTO Bpeaa
BIOPOBBIO 45170 47669 47454 53576 58469
M3racnnoBaHus
M TIOKYIICHHS Ha
M3HACHJIOBAHHUSA 9014 8346 8968 9380 8117
X yIUraHcTBO 131082 128701 132858 133575 133187
IPa3boit 38513 41138 38550 44525 47052
Kpaxa 1143364 1413810 1297696 1270444 926815
["pabex 122366 138973 126312 142471 167267
[IpucBoeHKEe Unu
pactpata 44399 48516 41334 41557 48983
B3siTouHn4ecTBO 5804 6823 7420 6233 7311
[Ipectymienus,
CBsI3aHHBIE C
HE3aKOHHBIM
obopoTomM
HapKOTHKOB 190127 216364 243617 241589 189576
1405085
MPCCTYIUICHUS 822550 920268] 908802 933876 907243
UToro:

1. IlpoBecTtu popMaTupoBaHUE TUEEK TAOJIUIIBI.

2. IlepeumenoBarhs pabouwmii Jluctl kHUTH, [HaB eMy Ha3BaHUE
«baza_mpectymnenuit. @1 O» obyuaromierocs;

3. PaccuuTaTh WTOroBBIE MOKAa3aTeM 3a BCE TOAbl C HCIOJIb30BAaHUEM

KHOINKHA ABTOCYyMMa .

4. PaccuurtaTh mnoOKa3aTeiab CTPYKTYpbl IPECTYNHOCTH, IIOMECTUB HX B
ctosben «B % ot obiero uncnay.

5. JloGaBuTh B TaOMMLy MOCIEIHUM MO cyeTy croaoen «CpenHuii
nokazarenb 3a 2016-2020 rr.». [nsg Kakaoro BHAA NPECTYIUIEHWM pacCcUUTaTh
JaHHBINA MOKa3aTeNb Kak cpefHee apupmeTuyeckoe « AOCONIOTHBIX MOKa3aTenen»
3a BCE€ TOJIbl.

6. Hna xaxgoro roga go0aBUTH cToJIOE «AOCOIIOTHOE OTKIOHEHUE OT
cpenHero».  Paccumtarh  aOCONIOTHOE ~ OTKJIOHEHHE  TOJOBOTO  YPOBHS
OMPENEIEHHOT0 BU/A IPECTYIUIEHUI OT CPEIHETO.

7. IlocTpouTh KpYroBYK JHarpamMmy, WUIIOCTPUPYIOLIYIO CTPYKTYpYy
npectynHocTy B 2016 r. JluarpaMmy pa3MecTUTh Ha OTJAEIbHOM JIUCTE.

8. Jlmsa mpecTymieHud TPOTHB JIMYHOCTH (YOWHCTB, yMBIIUICHHOTO
MIPUYUHEHMS Bpea 310POBbI0 M U3HACUIIOBAHUI) ITOCTPOUTH HA OTIEIBHOM JIUCTE
KHUTH TaOJUILy U COOTBETCTBYIONINH el TpaduK, XapaKTepU3yIOIMHA U3MCHCHHUE
KOJIMYECTBA MPECTYIUICHUM TaHHBIX BUAOB 3a 2016-2020 rr.:

| Buner npectynnenwmii | 2016 | 2017 | 2018 | 2019 | 2020
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YOuiictrBa ¥ TMOKyIIGHHs Ha
yOmiicTBa 29551 31140 32618 34999 32285
VMBIIneHHoe MIPUYMHEHNE
TSDKKOT'O Bpeia 340POBbBIO 45170 47669 47454 53576 58469
N3HacunoBaHusl U MOKYIIEHUS] HA
N3HACHUIIOBAHMSI 9014 8346 8968 9380 8117

9. nepenmenoBatb JInct2 kHurm, naB emy HasBaHue «llpectynnenus
MPOTUB JIUYHOCTHY;

10. naHHBIE O KOJMYECTBE MPECTYIIEHWH 3aJaTh B BHUJE CCHUIOK Ha
COOTBETCTBYIOIIME sSUeiiku Tabnuiibl ucta «baza npectymienuii. ®UOy.

11. mo panHbiM Tabmuuel sucta «lIpecTyruieHHsT TPOTUB JTUYHOCTHY
NOCTPOUTH TpaduK, pa3MECTHB €T0 Ha ITOM XK€ JIUCTE.

12. Jlnsa Tabnuiel, pacnofiokeHHOU Ha nmucte «baza mpecrymiennii. ®UOy,
C TIOMOIIBIO aBTOQUIIBTpA:

— BBIBECTU TOJBKO UTOTOBBIC JTAHHBIE.

— BBIBECTH JIaHHBIE TEX BUJIOB MPECTYIUICHHUI, CPEAHUN MOKAa3aTellb KOTOPBIX
3a mepuoj 2016-2020 rr. naxoauics B uateppaie ot 10000 o 100000.

13. Jlms Ttabnuipl, pacnofiokeHHOW Ha mucte «lIpectyrmieHuss mpoTus
JUYHOCTHY, C TIOMOIIIBIO PACIIMPEHHOTO (GUIIHTPA BHIBECTH 3aMKCH, B KOTOPBIX:

— Konu4decTBO npecryrieHnid B 2017 r. He monagano B uHTepBai ot 10000
1o 50000;

— KOJMYECTBO MPECTYIUICHUH MNPOTUB JUYHOCTU B 2016 r. HEe MpPeBBICHIO
50000, a B 2017 r. npessicuno 10000;

— KOJMYECTBO MPECTYIUICHHH MPOTUB JIMYHOCTH B 2016 roxy mnpeBbICHIIO
50000 unu konuuectBo npecryrieHuid B 2018 roxy He npessicuiio 10000.

14. Jlnsa Tabmuiel, pacnofiokeHHOU Ha nucte «baza mpecrymnennii ®UOy,
C TIOMOIIBIO COPTHPOBKH YIOPSAOYUTH BUIBI TMPECTYIUICHWA 1O YyOBIBAHUIO
cpenHero nokazarens 3a 2016-2020 rr.

Ilpakmuuecxas paboma 2. IHaeKC CE30HHON MPECTYITHOCTH

BOJIBIIMHCTBY FOPUANMYECKN 3HAYUMBIX SIBJICHUWA CBOWCTBEHHBI CE30HHBIC
kosjeOanus. Haumbonee mnpocToil MeTOA BBISBICHUS M HM3MEPEHUS CE30HHBIX
KOJIeOaHUM - 3TO COMOCTABJIEHUE MECSUYHBIX JIAaHHBIX CO CPEIHUM YPOBHEM 3a TO]I.
DOTO OTHOIIEHHWE YPOBHEH, BBIPAXKEHHOE B MPOLIEHTaX, UMEHYETCS UHOEKCOM
CEe30HHOCMU PACCUNUTHIBACTCS IO hopMmyJie:

HUC =¥Ym/ ¥Ycp 100%,

rae UC - nHIeKC Ce30HHOCTH,
YM - ypoBeHb IO MeCALaM,
Yep - cpenHuil ypoBEHb 3a TOJ1

1. Co3matp  Tabnuily, COJEpXKallyld  JaHHble  TMOMECSAYHOM  JTUHAMUKHU
npectynHoctu B Poccum.

Mecsn Yporens npectynHocTH (YM) Wunexc cezornoctu (MC)
STHBAPh 202013
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tdeBpaib 231917
MapT 236772
arnpenb 217325
Mai 216308
HIOHb 224342
UIOJh 210395
aBryCT 214087
CEHTSI0pb 227999
OKTSIOph 232266
HOSIOPb 206925
JIekabpb 204732
Yep

2. PaccuuTath cpeHU YpOBEHb NMPECTYMHOCTH 3a ToJ (Ycp).

3. Onpenenuty uHnaekc ce3oHHocTH (MC) nns kaxaoro wecsia Mo
MPEUI0KEHHOM BhIlIe PopMmyie.

4. BeiBeCTH TOJNBKO TE€ 3alUCH, YPOBEHb TMPECTYIMHOCTH B KOTOPHIX
MIPEBBINIACT CPETHUH YPOBEHB IPECTYITHOCTH 3a TO/I.

5. ITocTpouTh TUCTOTPAMMY, OTPAYKAIOIIYIO THHAMHUKY WHJIEKCAa CE30HHOCTH
10 MecsIIiaM, PacIlOJIOKUB €€ Ha OTJICILHOM JIncTe ¢ uMeHeM «/mramuka NCy.

IIpakmuueckas paboma 3. I3yueHne BO3paCTHON MPECTYIMHON aKTUBHOCTU

BrisiBeHne  3aKOHOMEPHOCTH — SBJIAETCS  3aJa4€d  CTaTUCTUYECKOU
00pabOTKH COIUAILHO-TIPABOBBIX JaHHBIX. OCHOBHBIMHM TOKa3aTeISIMU aHan3a
CTAaTUCTUYECKUX JIAHHBIX SBIIAIOTCS MATEMAaTHYECKOE OKUIAAHUE U IUCIICPCUS.

MaremMaTH4eCKOE OKHAAHUE XapAKTEPU3YET CPEAHEE B3BEIICHHOE 3HAUCHUE
JTAHHBIX, BRIUKCIsIEMOE TI0 (hopmyre:

;:i v S

L n

Slsg

i=1

Jlucriepcust XapakTepu3yeT OTKIOHEHHWE JTaHHBIX OT CPEJAHEro 3HAYCHUS W
BBIYHCIISIETCS TI0 hopmyTe:

(72 = 3 (Xt- —f)z ”fl
i=l1 Z f,
i=l
1. Co3gate Tabnuily, coOJEpKallyl JaHHbIE O BO3PACTHOM MPECTYIMHOM
AKTUBHOCTH:

No Bo3spact nuw, et [IponenT mpectymuenuii (f,) CpenHuii Bo3pacT B rpynme (x;)
1 14-15 3 14,5

2 16-20 11 18,0

3 21-25 22 23,0

4 26-30 26 28,0

5 31-35 19 33,0

6 36-40 10 38,0

7 41-45 5 43,0

8 46-50 3 48,0
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B3BEIICHHOE U JUCIIEPCHIO.
3. [loctpouts rpaduk pacnpeneseHuss MPOLEHTOB MPECTYIUICHUH 1o
BO3pACTHBIM T'pYIINaM, IOMECTUB ero Ha TucT «Pacnpenenenue».

AOroBOp  OIIMCBIBACTCA CHUCTEMOM IIPHU3HAKOB!

IIpaxmuueckas paboma 4. Benenue cniucka «JloroBopbi»

9 | 51-60 | 1 55,5
Cpennee B3BemeHHOE ( x )
Jucnepcns (o ?)
2. PaccunuTath  OCHOBHBIE  CTaTHCTHYECKHE  IApaMETpPhl:  CpeaHee

B mnpodeccrnoHabHOW IEATEIBHOCTH YacTO BO3HHKAEeT HEOOXOIUMOCTH
ydeTa pa3InyHOIO poja COOBITHM, SIBICHUM, 00BEKTOB. [IpuMepom Takoi 3amadu
MOKET CIYXKUTh 3ajJlaya ydeTa W KOHTPOJS BBIIOJIHEHHS JI0roBOpoB. Kaxabii

Hanpumep,

ucnoaHuTedb W T.J. CHOHCOK MOXET MOMOJIHATHCS,
BBIYUCIISATHCS 3HAUCHUSI IPU3HAKOB MPU HACTYILJICHUU HEKOTOPBIX COOBITUH.
1. Co3maTh TabIUITYy, COCPIKAIIYIO CIIMCOK yUETa JOTOBOPOB:

mudp,

PETHOH,

MOI'YT HU3MCHATHBCA U

[Hng Pernon | Mcnonuutens Cpox Paxrueciaz Cymma | CpoiB Tpouenr HIrpad | Uror
P WCTIOJTHCHUS nata mrpada
1001 | 3amaxg PYCCTEK 01.01.2019 03.01.2019 10000 0,10
1202 | Bocrok | PYHA JITA 02.01.2019 04.01.2019 12000 0,20
3001 | Cesep 3A0 MB 03.01.2019 03.01.2019 13000 0,15
4001 | IOr 000 JIMPA 04.03.2019 04.03.2019 1500 0,01
2345 | Cesep 3A0 MB 05.01.2019 05.01.2019 25000 0,03
4567 | 3anan PYCCTEK 05.02.2019 06.02.2019 12000 0,05
3450 | IOr 3A0 MB 06.01.2019 07.01.2019 13000 0,01
2349 | Bocrok | PYHA JITJ 06.02.2019 08.02.2019 13000 0,01
1222 | 3anan PYHA JITJ 07.01.2019 09.01.2019 7000 0,02
1111 | Cesep 3A0 MB 07.03.2019 10.03.2019 1500 0,03
1234 | IOr 3A0 MB 08.01.2019 11.01.2019 85000 0,02
2348 | IOr 000 JIMPA 08.01.2019 12.01.2019 25000 0,01
1300 | Cesep 3A0 MB 15.04.2019 18.04.2019 500000 0,03
1400 | Bocrok | OOO JIMPA 07.01.2019 10.01.2019 250000 0,01
2450 | 3anan 000 JINPA 08.03.2019 09.03.2019 1500 0,02
4566 | Cesep PYCCTEK 16.04.2019 16.04.2019 200000 0,01
1217 | IOr 000 JIMPA 09.01.2019 21.01.2019 3000 0,02

2. YcTaHoBUTH (HOPMATHI:
JEeHeXHbIN (B pyOsisax) aist modis (crondua) Cymma;
yncioBoi s nonst Cpwis;
NPOLEHTHBIN a5t ot [lpoyenm wmpagha.
CPEIHIOI0 CyMMY,
MUHUMYM, 110 110110 CyMMa, BCTAaBUB COOTBETCTBYIOIINE (DOPMYITBI.
4. Berancnuth Cpois 1o hopmyne: @axmuueckas oama - CpoK UCNOIHeHUs.
5. Beruucnuts Illmpagh, o hopmyne: Cymma*Cpowig*IIpoyenm wmpadgha.

6. Beruucnurs Amoe no popmyne Cymma - LlImpagh.
7. IIpoBecTH COPTUPOBKY JIAHHBIX B CIIMCKE:

3. Beruucaute IoKasaTeiivd

- HWTOrO,
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— 1o Peruonawm;
— 1o Pernonam u Hcnonnuresnto.
8. OToOpaTh 1OroBOPHI 1O pernoHy «HOr»
9. OtoOpaTh 7OTOBOPHI, OKaHYMBaroIUecs B mapte 2019 roga
10. OToOpaTh TOTOBOPHI, HE BBIONHEHHBIC B CpOK Hcnonnumenem «O0OO0
JINPAY.
11. OToOpaThk 10roBOphI 10 peruony «Cesep», CymMMa KOTOPBIX MPEBBIIIAET
50000 py6uieit unu o peruony «tOr», cymma kotopsix He npesbimaet S0000 pyo.
12. Beruucnuth no kaxaomy Pecuony obiyto Cymmy T0TOBOPOB.
13. CkpbiTh Ha nucte «13», AeTanbHbIE JaHHBIC, OCTABUB TOJILKO WUTOTH, a
3aTeM CHOBa OTOOPA3UTh JieTadbHbIE JaHHBIC.
14. Bpluncnuth CpEegHIOI CYMMY W CPEAHMH CpPBIB IO  KaXIOMY
Hcnonnumento.
15. CxkpbITh AeTalbHBIE TAHHBIE 110 2-MYy YPOBHIO.
16. IlocTpouTh 1O JaHHBIM TOJYYEHHOW TAOJIUIBI TUCTOTPAMMY C 2-MS
ocsiMA Y: OCHOBHOU - s psaa Cymma W BcrioMoratenbHoil - s psga Cpuis,
PacCIIOJIOKHB €€ Ha OT/ACJIbHOM JIUCTE JIJIsl MarpaMM C Ha3BaHUEM «AHaIU3Y.

Tema 4. TexHnosioruu padoTbl B KOMIIBIOTEPHBIX CETAX

llpakmuueckas paboma 1.

ConocTtaBuTh pe3yibTaThl MOUCKA O(PUUMAIBHOrO caiTta MOCKOBCKOTrO
TOPOJICKOTO Cy/1a, IOJYyUYEHHBIE C UCTIOJIb30BAHUEM:

— IIOMCKA N0 TEMATUYECKUM KaTajioram;

— noucka no u3zsectHomy URL (http:// www.mos-gorsud.ru);

— KOHTEKCTHOT'O (IIPOCTOT0 ¥ pacHIMPEHHOT0) OKCKA.

lIpaxmuueckas paboma 2.

CocraButh no100pky u3 10 cChUIOK Ha MpPaBOBBIE pecypchl ceTr HTepHET.
Otuer npencraButh B (aiine Word ¢ pacmmpenuem *.mht (Web-cTpanuna B
OJTHOM (haiine).

IIpaxmuueckasa paboma 3.

l1.Ha odunuanbHOM  HMHTEpHET-MOpTale  NpaBOBOM  uH(MOpMaLuu
http://www.pravo.gov.ru/ B pazaene «OmnyOnukoBanue» Haiautre OnpejeneHue
Koncrurynmonnoro Cyna P® no xxanode OOO «Pycckuii caxapy.

2. Ha opumaIbHOM canre I'ocynapcTBenHoOM JlyMbl PO
http://www.duma.gov.ru/ B  aBTOMaTU3UPOBAHHON CHCTeME  OOECIICUCHUS
3aKOHO/IaTeIbHON JESATEILHOCTH HaWIUTE BCE PACCMOTPEHHBIC 3aKOHOMPOEKTHI
TEKYIIEro co3bIBa, Kacatomuecs MHTepHera.

3. Ucnonb3ys nannele [loprana mpaBoBoi ctaTtuctuku http://crimestat.ru/,
noctpoiite B Excel rucrorpamMmmy umcia 3aperucTpupoBaHHBIX MPECTYIUICHUH B T.
Mockae.
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4.Ha  wuHrepHer-ioptasie  ABTOMAaTU3UPOBAHHOU cucrempl PO
«IIpaBocyame» http://www.sudrf.ru/ - HaliTH TOPSAAOK TOMAa4YU JOKYMEHTOB B
AJIIEKTPOHHOM BHUJE 1O Jienam, paccMarpuBaeMbiM B BepxosHom Cynom PO.

Tema 5. TexHosoruu pa3padoTKH 3J1EKTPOHHON NMPe3eHTAUNU

lIpaxmuuyeckas paboma 1. Co3aaHue npe3eHTaIUu.

Co3math  mOpe3eHTalMil0 1O  pe3ysibTaTaM  M3y4YeHUsS  JUCHUIUIUHBI
«udopmatuka u uHGOPMAIMOHHBIE TEXHOJOTMM B MpodeccuoHanbHOM
JESATETLHOCTI

1. CrutanupoBaTh MPE3EHTALMIO U KaXK bl CIIai/I.

2. IloaroToBUTh TEKCTOBOE COJEpKaHHUE IMpe3eHTauuu (Leau W 3aJadu
JUCUUIUIAHBI,  COJEpKaHWE  JHUCIUIUIMHBI, ONUCAHUE W  JIEMOHCTpALMs
JOCTUTHYTHIX pe3ysbTaToB). [1oa00p MLTIOCTpaTUBHOTO MaTepuaa.

3. Co3nath 1 0OPMHUTH CIIAKIBI C TIOMOIIBIO BCTPOSHHBIX MA0JIOHOB.

4. HactpouTh aHUMAITUIO JUTsl BRBIOpAaHHBIX OOBEKTOB HA Claiiax.

5. Co3naTh OrJIaBJICHUS MPE3EHTAllMUd C BO3MOXHOCTBIO TIEpexojila U3
MIYHKTOB OTJIaBJIEHUS Ha COOTBETCTBYIOIIUE CIal Ikl U 0OpaTHO.

6. 3a1aTh MapaMeTpbl yIpaBIeHUs MPe3eHTaAUEH (MOPSIO0K CMEHBI CJIaiiJI0B,
BpEMEHHBIC MHTEPBAJIBI MOKa3a claiia). HacTpouTs qeMoHCTpaIuio.

7. IIpoBecTH IEMOHCTPAIIUIO MPE3EHTAIUU C UCTI0JIb30BAHUEM IIPOCKTOPA.

Tema 6. Texnosioruu padoTsl ¢ NpaBoBoil HHpopMan el
B CIIPABOYHBIX IPABOBbIX CHCTEMAaX

IIpakmuueckaa paboma I. Ucnonb3ys CIIC Koucynprantllmtoc pemmursb
CJIEIYIOIINE 3a/1aYu:

1. Ins  wabopmanmonHoro Oanka Bepcusllpod mnoctpouts crucox
JTOKyMeHTOB, MpuHATHIX Tiocsie 01 ssaBaps 2016 r., mo Teme «Ynpasienue B cepe
uHbopMaIuu 1 HHPOPMATH3AITUN).

2. Haiitu Ilonoxenne o MexXBEAOMCTBEHHOW KOMHCCUU 110 3aIlUTE
rOCy1apCTBEHHOM TalHBbI

3. CocraButh cnucok Ykas3oB [Ipesunenta u [locranoBnenuii [IpaBurenscraa
P®, npuHATHIX B AeKaOpe UCTEKIIEro roja.

4. CocTaBUTH MOJHYIO MOJOOPKY JOKYMEHTOB 10 TeMe «CpesicTBa MacCOBOM
uHpopmarm». OTodpaTh U3 MOTYUYEHHOTO CIIUCKa (peiepanbHble 3aKOHBI.

5. CocTaBUTh TTOJI0OPKY OCHOBHBIX JOKYMEHTOB IO BOMPOCAM OTpPaHUYCHHUS
noctyna k MatepHer-caiitaM. OToOpaTh M3 MOJYYEHHOTO CIUcKa (eaepanbHbIe
3aKOHBI.

6. OrnpenennTh, Kakoe HaKa3aHWE MPEIyCMaTPHUBAET YTOJIOBHBIA KOJEKC 3a
HE3aKOHHOE  TIOJyYeHHE W  pas[VallleHHEe  CBEIEHUM,  COCTAaBJISAIOLINX
KOMMEPUECKYIO WIN OaHKOBCKYIO TailHy.

7. B 3akone P® «O rocynapCcTBEHHOM TaliHE» HAWTH NEPEYEHb CBEACHUIA,
KOTOPBIE HE MOJIEKAT 3aCEKPEUNBAHUIO.
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8. OcymiecTBUTh TMOJ00pP CIUCKOB ACHCTBYIOIMX 3aKOHOB MO CIIEAYIOIIUM
TeMaTUKaM:

a) CpelcTBa MaccOBOM MH(pOpMaINK;

b) aBTOpcKOE mpaso.

Kaxnplii W3 NONYyYEHHBIX CIIHCKOB COXPaHWUTh B JJIEKTPOHHOM IMAamKe
MOJIH30BATElIs C COOTBETCTBYIOIUM HazBaHueM (CMU, All).

Hcnonb3yst A3IEKTPOHHBIE MANKH, COCTABUTh CHUCOK JIEWCTBYIOIIUX 3aKOHOB
no BompocaM aBTopckoro mnpaBa B CMU. IlonydeHHBIH CIHUCOK COXPAaHUTH B
AJIEKTPOHHOM Marnke 1moJib3oBares ¢ umeHeMm «AIIBCMIN .

9.B Texcre @3 «O6 uHbopmanu, MHGOPMAIMOHHBIX TEXHOJOTHSX U O
3amuTe WHGOpPMAIMKy) YCTAHOBUTH 3aKJIAJIKM HAa CTAaTbU, B KOTOPBIX pPEYb O
noctyne K wuHbopMamnuu. 3akiakaM TPUCBOUTh HMMEHA, COOTBETCTBYIOIIHE
Ha3BaHUSAM CTaTeH.

10. ITocTpouTh CHOUCOK JOKYMEHTOB, pa3biCHAOMMX 3akoH PP «O
rOCy1apCTBEHHOM TaHE.

11. HaiiTu TOJIKOBaHME TEPMHUHA «3aBEPEHHAS KON TOKYMEHTA.

12. Haiittu MexayHapoaHble IIPaBOBBIE AaKThl IO BONPOCAM  BBLAAYH
MPECTYITHUKOB.

13. CocraButh noaboOpKy crareil, onyonukoBanHblx B 2011 rony B xKypHaie
«MHpopMaliMOHHOE TPaBO» MO MPOOIEME «IIEPCOHATBHBIE TAHHBIE).

14. Halitu dopmy 3asBiieHuss Ha odopmiieHue 3arpaHmnacrnopta. [Ipusectu
IpUMeEp NOATOTOBIEHHOTO 3asBJICHHUS.

15. Haiitu ®@enepanbubii 3akoH Ne 149-d3 ot 27.07.2006. IloctaBuTh Ha
KOHTPOJIb CTaThio 9 «OrpaHuveHue 10CTyna K HHGOPMAIIHID.

Ilpakmuuecxasa paboma 2. Ucnonw3yst CIIC 'apaHT pemmuTh Claeayoomue
3a/1a4uu:

1. IToctpouts cnucok yTpaTUBIINX cuily DeaepalbHbBIX 3aKOHOB IO TEME
Konpunenunanenas wmHpopManys, B Ha3BaHMM KOTOPBIX BCTPEYAIOTCS CIIOBA
uHpopmanuss Wi HUHQOPMALMOHHBIM B JOOBIX cioBodopmax. [lomyueHHbIi
CIUCOK 3KcropTrpoBath B MS Word.

2. IlocTpouTh CHUCOK 3aKOHOB, B TEKCTE€ KOTOPBIX BCTPEYAIOTCS
CJIOBOCOYETAHUS «IJIEKTPOHHAs LU(PpOBas MOAMUCH» U «3AKPBITHIA KIIOW».
Cnucok 3akoHOB Tepenat B MS Word.

3. Mcrionp3ys MOMCK IO PEKBU3UTAM, ONPEIEIUTh 110 KAKUM HAMPAaBICHUAM
OCYyIIECTBISIETCSl TpaBoBasg HHGOpMaTH3alMs B COOTBETCTBUM C YKa3oM
[Ipesunenta PO Ne 966 1993 r. OtBer mnpeactaBuTh B Buae (parmenta
JOKyMeHTa, SKcropTupoBanHoro B MS Word.

4 Vcionp3yss TOHMCK [0 CHTyallMd MOCTPOUTH CIHUCOK JIOKYMEHTOB,
KacaloluXcsi aBTOPCKOTo IpaBa Ha HH(OpMaIMOHHBIE cucTembl. HaiineHHbIit
cnucok coxpanutTh nox umeHeM «All ma MC» B manke mosb3oBarens. Ilanky
MOJIH30BATEIIsl HA3BaTh MO (haMIJIUKU 00Y4YarOIIErocs.

5 IloCcTpOUTh CHUCOK aKTOB TOCYAAPCTBEHHOW BIACTHU MO TEME aBTOPCKOE
npaBo. Hcnonb3ys QuIbTp BBIAECIUTh M3 MOJYyYEHHOro crnucka PenepanbHbie
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3akoHbl. Crincok denepanbHbIX 3aKOHOB COXpaHUTh 1o umeHem «DP3 All» B
Tanke MmoJib30BaTes, Co3aHHON paHee (cM. 4).

6. O0benunnth cnucku «All Ha UC» n «®3 All» u3 manku mosib30BaTels.
OObeIMHEHHBIN CIUCOK JOKYMEHTOB COXPAaHHUTh MOJ MMEeHeM «OObeIuHEeHnEe» B
Tarnke MmoJib30BaTesl.

7. Ucionp3ys TOUCK MO TOJIKOBOMY CJIOBAPK0 HAWUTHU ONPENECICHUE TEPMHUHA
«amanTamus nporpamMMmbl Uit OBM wnm 6a3bl 1aHHBIX». [locTpouTh CHHCOK
PECIIOHJIEHTOB K JIOKYMEHTY, B KOTOPOM OIpEJeSieH YyKa3aHHbIH TEPMUH.
OnpeneneHue U COUCOK PECTIOHEHTOB dKcropTupoBaTh B MS Word.

8. OnpenenuTh, Kakoe yroJOBHOE  HAaKa3aHUE MPEAYCMOTPEHO  3a
NpeCTyIUICHUSI B cepe KOMIBbIOTEPHOU MH(MOpPMAIMU. Y CTaHOBUTH 3aKJIaJKH Ha
COOTBETCTBYIOIINE CTAThU YTOJIOBHOTO Kojekca PD. 3akiiaiku COXpaHUTh B MaNKe
MOJIb30BATEIIS.

9. B tekcre denepanbHoro 3akoHa Ne 149-d3 ot 27 urons 2006 r. HailTh
omnpenesieHne MoHATUs «uHpopManusy. Jlo0aBUTh B TEKCT 3aKOHA KOMMEHTApUA
MOJIH30BATEIISI, COJAEPKAIUNA ONpe/eNieHne MOHATUA «HHGOpMalUsD», aHHOE B
YTpAaTUBIIMM CcuIy 3akoHe «OO0 wuHpopManuu, MHPOPMATH3AUMU M 3aLIUTE
nHpopMaruy». DKCHOPTUPOBATH JCUCTBYIOIIEE OIpEeIeHUEe W KOMMEHTapui
nosib3oBatesst B MS Word.

10. Haiftu mepeueHb crareil, omyOJMKOBAaHHBIX B JKypHajie «AJIBOKaT» B
saBape u mapte 2007 roza.

IIpakmuueckaa paboma 3. Vicnonszys CIIC Kogekc pemuTh ciemyroiiye
3a/1a4u:

1. Hatitu ®enepanbhbiii 3akoH Ne 7-D3 ot 13.01.1995. IlocTtaButh e€ro Ha
KOHTPOJIb.

2. CoctaBUTh MOAOOPKY COBMECTHBIX mNpukazoB MBJ] P® u Munoboponst
P®, npunsarsix nmocne 2009 r.

3. CocraButh MOA0OPKY JOKyMmMeHTOB mno TeMe «Mupopmamus wu
uH(popmaTuzauus». OToOpaTh U3 MOITYYEHHOrO CUCKa (pe/iepanbHbIe 3aKOHBI.

4. CoctaBuTh MOJAO0OPKY (enepaqbHBIX 3aKOHOB, B TEKCTE€ KOTOPHIX
BCTPEYAETCs CIIOBOCOUETAaHNE «MH(GOPMALIMOHHAs 0€30M1aCHOCThY.

5. Haiitu Bce TOKyMEHTBI 110 BOITPOCaM MHTEIJIEKTYaJIbHOU COOCTBEHHOCTH.

6. HaitTu ToJIKOBaHNME TEPMHUHA «3JIEKTPOHHAS TTOAHUCHY.

7. Haittn MexxnyHapoaHble IPAaBOBBIE AKTHI MO BOIMPOCAM MUTPALIUU.

8. CocraButh mombopky crareit Koxopuna A.O. (M B COaBTOPCTBE) IO
BOIIPOCaM BBIOpOCA TMApPHUKOBBIX Ta30B, OMYOJIMKOBAHHBIX B «DKOJIOTHYECKOM
BecTHUKE Poccum.

9. CocTtaBuTh MOAOOPKH AEHCTBYIOIIMX 3aKOHOB 10 CJIECIYIOIIUM TEMaM:

a) 3eMeJIbHBIN HAJIOT;

0) BOAHBIN HAJIOT.

Kaxnplii W3 NONYyYEHHBIX CIHCKOB COXPaHWUTh B JJIEKTPOHHOM IMAamKe
MOJIK30BAaTENISI C COOTBETCTBYIOMUM uMeHeM (3H, BH).
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10. B Tekcte 3emenbHoro Kojekca yCTaHOBHUTH 3akjaJKU Ha CTaTbU, B
KOTOPBIX pe€Yb UIET O IUIAaTE 3a 3€MJII0 U €€ OLEHKE. 3aKiaJKaM IIPUCBOUTh UMEHA,
COOTBETCTBYIOILIME HAa3BaHUSM CTaTel, COXpaHUB 3aKkiaaku B nanke 3K.

3.2. MoaeabHbIe TeCThI 1l Py0e:KHOr0 KOHTPOJIA yCIeBAeMOCTH

1. B ungopmanuonHom oduecTse HHGOPMALHMA CTAHOBUTCSH:
a) BXXHBIM CTPATETHYECKUM PECYPCOM;

0) SJKOHOMUYECKUM TOBApOM;

B) OPYKUEM;

I') CPEICTBOM IIPOU3BOJICTBA

2. OnacHbIMHU TeHJEHIUAMM UH(POPMATU3ANNHU SABJISIOTCS:

a) riI00aIbHBIA XapakTep HHPOPMAIIMOHHBIX TEXHOJIOTHIA;

0) ycinoxHeHue 0oT00pa KaueCTBEHHOW U JOCTOBEPHOU MH(pOpMAIINH;

B) BO3pacTaloias BO3MOXHOCTh MPOHUKHOBEHHSI B YACTHYIO JKU3Hb
MOCPEICTBOM WH()OPMAITMOHHBIX TEXHOJIOTHH;

r) npobiemMa aganTarii 9acTy J0JIeH K yCIOBUSIM HH(POPMAITMOHHOTO
oOurecTBa

3. 3apayamu rocy1apCcTBeHHOMI UHGOPMALMOHHOMI NOJIUTHKH
SIBJISIKOTCS S

a) COBEPIIIEHCTBOBAHHE MTPABOBON CUCTEMBI;

0) popmupoBaHuE eUHOTO HHPOPMAITMOHHOTO TTpocTpaHcTBa Poccuu;

B) obecrieueHue MHPOPMAITMOHHON 6€30MaCHOCTH JTUYHOCTH, OOIIECTBA U
rocyJapcTBa;

r) Bxoxxaenne Poccrun B MupoBoe HHPOPMAIIMOHHOE MPOCTPAHCTBO

4. CoBOKYNHOCTh O(pMUIMAJBHBIX B3IUVIAJ0B Ha LeJd, 3aJa4H,
NPUHOMIBI M OCHOBHBbIE HampaBjeHHs1 o0ecmeyeHUust HHGOPMALUOHHOIM
0e30IaCHOCTH H3/105KeHbI B:

a) Koncruryunu P®;

0) I'paxxnanckom Konekce PD;

B) JlokTprHe nHpopmanmoHHoi 6ezonacHoctu PO;

r) ®enepanbHoM 3akoHe «O0 nHboOpMaLK, UHPOPMALTMOHHBIX
TexHonoruux u 3amuTe HHPOPMaLUK»

5.3ammra uHpopManuM npeacTaBJASAET €000 NMPUHATHE CJCAYHOIIUX
Mmep:

a) IPaBOBBIX;

0) TEXHUYECKUX;

B) DKOHOMHUYECKHX;

I') OpraHU3aIMOHHBIX

6. 3amura nHdopManuu HaNpaBJieHA HA:

a) obecriedyeHre MUpPOBOTo rocnojicTBa Poccun B nH(popMaimoHHO# cdepe;

0) obecrnieueHre 3alUThl THPOPMALIMKU OT HEIPABOMEPHOI'O JOCTYIIA,
YHUUYTOKEHUS, MOIU(DUITMPOBAHNS, OIOKUPOBAHUS, KOTTMPOBAHMUS,
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MPEIOCTaBIICHUS, pPACIPOCTPAHEHUS, a TAK)KE OT UHBIX HEMPABOMEPHBIX JEHCTBUI
B OTHOIICHUHU TaKoi nHpopmanuu;

B) coOuoieHrne KOHPUACHINAILHOCTH HHPOPMAIIUU OTPaHUICHHOTO
JOCTYIIa;

T') peanu3aluio MpaBa Ha JOCTYN K HHPOpMAaIIH

7. Bnummurte nponyieHHoe cJI0BO

... TalilHA — ATO 3alllUIllaeMbI€ TOCYIAPCTBOM CBEJIEHUS B 00JIACTU €T0
BOCHHOW, BHEIITHEIOJIMTUYECKON, DKOHOMUYECKOH, PA3BEABIBATEIIBHOM,
KOHTPPa3BEAbIBATEILHON U ONEPATUBHO-PO3BICKHOU IEATEIIBHOCTH,
pacrpocTpaHeHHe KOTOPBIX MOXKET HaHEeCTH yiepo 6e3onacHoctu Poccuiickoi
denepanum.

8. CpeacrBa 3amuMTbl CBeJACHHMI, COCTABJSIIOIIMX TIOCYAapPCTBEHHYIO
TallHy, BKJIIOYAIOT:

a) MPOTPaMMHO-TEXHUUYECKHUE CPEJICTRA,;

0) kpunTorpadguyecKkue CpeacTBa;

B) SKOHOMHYECKHUE CPEJICTBA;

I') cpelicTBa KOHTPOJIs 3PGHEKTUBHOCTH 3alUTHI HH(GOPMAIIUH;

1) OpraHU3alMOHHO-IIPaBOBBIE CPECTBA.

9. OcHOBHBbIE (PDYHKIMH ONEPANUOHHBIX CUCTEM:

a) MojyIepKKa padOTHI PHUKIIAIHBIX U CHCTEMHBIX IPOTPaMM;
0) obecrieueHue MoJL30BaTEILCKOTO HHTEp(eiica;

B) MOJIrOTOBKA Pa3IMYHOTO BUA TOKYMEHTOB;

r) opranuzaius ¢GangoBOi CUCTEMBI.

10. OcHOBHBIMHM (PYHKIHUSIMH COBPEMEHHOI0 TEKCTOBOIO peAaKTopa
SIBJISIIOTCH

a) BBOJI U PEAAKTUPOBAHUE TEKCTA;

0) co3maHue U peJaKTUPOBAHUE CIIOKHBIX N300paxeHHUI;

B) (hopMaTHUPOBAHUE TEKCTA;

I') pacneyaTrka TeKCTOBOTO JOKYMEHTA.

11. OcHOBHOIl CTPYKTYpHOH eauHuueld (GOPMATHPOBAHUS TEKCTA
SIBJISCTCH:

a) CJIOBO;

0) cTpoka;

B) MPEAJIOKEHUE;

r) ab3ail.

12. IlocienoBaTeIbHOCTh  BBINOJHEHUS JeMCTBUI NpU  3aJaHMHU
YBeJM4YEHHOTr0 MHTepBasia mexay OykBamu B MS Word:

a) OTKPBITh MYHKT MeHIO «DopMary;

0) oTKpBITH BKIAAKY «HTEpBam»;

B) BBIJICJIUTH CIIOBO;

r) BbIOpaTh komanay «Ipudry;
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1) YIPaBJISIOMUEI 3J1eMeHT «IHTepBam) yCTAaHOBUTH B MOJIOKEHHE
«Pa3pskeHHBIID», B 1I0JIE CITPaBa YCTAHOBUTH BEJIMUMHY Pa3psIKU B IyHKTAX;
€) HaxaTh KHOIKY «OK».

13. PenakTupoBaHue TeKCTa B TEKCTOBOM pPeJaKTOpe OCYUIeCTBJIsIETCS
MOCPeICTBOM BBHINOJHEHHS CJAeYIOIUX AelCTBHIA:

a) ynaneHue pparMeHTa TEeKCTa;

0) n3meHenue mpu@drTa pparmeHTa TEKCTa;

B) 3aMeHa (pparMeHTa TeKCTa;

I') BCTaBKa (hparMeHTa TeKCTa;

1) IepecTaHOBKa (pparMeHTa TeKCTa.

14. ABTOMaTH4ecKkoe HCNpaBJeHHe OIMOOK TMpPH BBOJEe CJI0BAa B
TEKCTOBOM PeIaKTOpe OCYIIEeCTBJISAETCH C MOMOIIbIO CPeACTBA:

a) [IpaBonucanue;

0) ABTO3aMcHa;

B) ABTOTEKCT;

r) ABTohopmar.

15. OcHoBHBIC (PYHKIHH FJIEKTPOHHBIX TA0IMIL:

a) ABTOMaTHUYECKOE MPOBEACHNE BEIYUCICHHM 110 33aHHBIM (popMyJiaM
0) IlocTpoeHue pa3IMUHOIO BUA AUATPAMM

B) [ToAroToBKa pa3nuyHOrO BUA TIOKYyMEHTOB;

r) PaGoty ¢ pabounmu TabnuiiaMu Kak ¢ 6a3zaMu JaHHBIX

1) ABTOMAaTU3UPOBAHHBIE CITIOCOOBI CO3/IaHUSI PE3CHTALIHI

e) [lognepskka paboThl MPUKIAAHBIX M CHCTEMHBIX TIPOTPAMM;

16. IIpu coxpanennu pado4eil KHUTH ¢ HECKOJIbKHAMM JIMCTAMH Pado4nXx
Tadaunu B paiii:

a) OtBomuTCs oAvH (ailyr co CTaHAAPTHRIM pacmupeHuem. Mms daiina
MOJKET OBITh MPOU3BOJILHBIM

0) Kaxxzip1it tuct paboyeil KHUTU COXpaHsEeTCsl B OTAEIbHBIN (aiin

B) M1 (aiina u paciimpeHue MoxeT ObITh MPOU3BOIbHBIM

17. Aapec siueiiku B MS Excel umeer Bun:

a) Ctpoku 0603HavaroTCs nudpamu, a cToJOLbl OykBamu, Harpumep Al.
0) Ctpoku ob603HayaroTcs 1udpamu, a cToaoIel OykBaMu, Hanpumep 1A
B) Ctpoku 0003Ha4aroTCa OyKBaMHU, a CTOIOIBI udpamu, HarpuMep Al

18. PesyabTaToM BbIYHCIAeHUsT 1O ¢opmyse OydeT MaKCHMAaJbHOE
YHMCJIO0 U3 MUHMMAJIbHBIX 3HAYEHHUI TpeX JUana30HoB:

a) =MAKC(MHNH(B4:B10); MUH(C4:C10); MUH(D4:D10))

0) =(MAKC(MHH(B4:B10)+MHNH(C4:C10)+MHNH(D4:D10))/3

B) =MAKC(MUMH(B4:B10; C4:C10; D4:D10))

r) =CP3HAY(MAKC(MUH(B4:B10); MUH(C4:C10); M1H(D4:D10)))

19. Boi0epere 0003HaYeHHE OTHOCUTEJIBHOIO aipeca AYeHKu:
a) Al
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0) $BS$1
B) $C1

20. YkaxuTe npaBUJIbHbINA NOPSAA0K BBOAA (popMmy.1:

a) YKaxXuTe siYerKy, B KOTOPYIO HEOOX0JMMO BBECTU (HOPMYITy
0) Beenute = (3HaK paBEHCTBA)

B) Brenute popmymny

r) Haxxmure knonky Enter

21. PaccraBbTe B HY’KHOM NOPSIAKE: IPUOPHUTET BHINMOJTHEHUS e CTBUI
B popmy.Jiax:

a) : (mBoeroume) , (3amaras) (mpooeir) — ornepaTopsl CChUIOK

0) % — mpoIeHT

B) * — BO3BEJICHHUE B CTETICHb

r) * u/ — yMHOXEHUE U JIeTIeHNe

1) + 1 - —CII0)KCHHE ¥ BHIYUTAHUE

22. BcraBbTe HepocTaKIIEE CII0OBO:

ECJIN(1orn4eckoe BbIpa:kKeHUe; eCJIM_HMCTHHA; ecJu_{...})
a) JTOXb

0) nmpaBaa

B) PABEHCTBO

I') HEPaBEHCTBO

23. KomnbloTepHasi ceTb — 3TO:

a) COBOKYITHOCTh KOMITHIOTEPOB, YCTAaHOBJICHHBIX B OJTHOW KOMHATE;

0) COBOKYITHOCTh KOMIIBIOTEPOB OJITHOM OpraHHU3aInu;

B) COBOKYITHOCTb KOMITBIOTEPOB, COSIMHEHHBIX C TTIOMOIIBI0 KAHAIOB CBSI3U
B €JIUHYIO CUCTEMY;

') COBOKYITHOCTh KOMIIBIOTEPOB M OOCTY>KHUBAOIIETO TIEpCOHAA.

24. A3bik HTML - 310

a) SI3bIK MIPOTOKOJIA MEepeJau TEKCTOBBIX JOKYMEHTOB;

0) crienHaIbHbIN S3bIK PA3METKH TEKCTOBBIX 3JIEKTPOHHBIX IOKYMEHTOB;
B) sI3bIK onucanus (aitioB Ha Web-cepBepax;

I') A3bIK ONMUCAHMS TpadUUECKUX U300PAKEHUN.

25. PaGoTa ¢ 3J1eKTPOHHOM NMOYTOH MOKeT OCYILIEeCTBJIATHCH ¢ MOMOLIbIO
CJIeTYIONUUX KIHEHTCKUX MOYTOBBIX MPOrpamMM:

a) MS Outlook Express;

0) Netscape Navigator;

B) The Batl;

r) MS FrontPage.

26. IIpoTokoJ nepeaaym JaHHBIX B CETH — ITO:
a) opuanYecKu 0(hOPMIICHHBIN JOKYMEHT JIJIs1 00SCIIeUeHUsI COXPAHHOCTH
JAHHBIX;
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CETH;

0) mpaBuya MepeIayy TaHHBIX U IOMCKA aJipecaTa B CETH, S3bIK OOIIEHUS B

B) &JITOPUTM B3aUMOJICHCTBUS, OQOPMIICHHBINA JOKYMEHTAIBHO;
I') Ha3BaHUE croco0a ynpapiieHUs Nepeaadyeid JaHHbIX.

27. lIporoxoua IP onpenessier

a) Kak oToOpakaeTcsi ”HpOpMaIMsl Ha SKpaHe KOMIIbIOTEPA;
0) KaK IPOUCXOIUT Nepeaada nHopMauu;

B) KyJla IPOUCXOAMT Tepenada nHpopmamnmm;

I') KaK yIakoBbIBaeTcs HH(OpMALIHSL.

28. Y4yeTHas 3an1UCh B NOYTOBOM NMPOrpamMMe UCHOJIb3yeTCH
a) JIJIs1 KOHTPOJISl IpUeMa/OTIPABKU MTUCEM;

0) /U1t 3aaHUs TAPaMETPOB MTOYTOBOTO SAIUKA MMOJIH30BATES;
B) JUIsl KOHTPOJISI HECAHKIIMOHUPOBAHHOTO JTOCTYNA K MOYTOBBIM

OTIIPABJICHUAM,

T) U1 IUQPPOBKU MOYTOBBIX OTIPABICHUH.

29. CﬂpaBO‘IHaH nmpaBoBast CHUCTEMaA COACPKUT B CBOEM

HHGpOPMALTMOHHOM MacCUBe:

a) HopMaTtuBHbIE akThl Poccuiickoit denepanuu;

0) IOKYMEHTBI 110 BHYTPEHHEMY 3aKOHOJIaTEIbCTBY JIPYTUX CTPaH;
B) MEXJyHapOJIHbIE JJOTOBOPHI;

T') CyJeOHYIO MPAKTUKY

30. Kakne BMABI MOMCKA PeaM30BaHbI B COBPEMEHHBIX CIPABOYHbIX

IMpaBOBbLIX CUCTEMAX:

a) IO PEKBU3UTAM;

0) TeMaTUYCCKHIA;

B) 110 aHAJIOTUH;

T) O TEKCTY JIOKYMEHTOB

31. lnss KakaOro 3JieMEHTa CJieBa OTMEThTE COOTBETCTBYIOLIHIl €My

JIEMEHT CIIpaBa

Buja nHOpMANIMOHHOTO MacCHBA Buja fokymeHra
1. 3akoHOIATENBCTBO a) Hay4Has CTaThs;
2. CyneOHasi mpakTHKa 0) Yxa3 [Ipe3unenra,
3. ®opMbI JOKYMEHTOB B) Onpenenenne BepxoBuoro Cyna;
T) JeKIapaIus o 10xX0 e GU3NISCKUX JIUIT

32. K pekBHU3UTAaM HOPMATHBHOIO NPAaBOBOI0 aKTa, MO0 KOTOPBHIM

MO:kHO opranu3oBath nouck B CIIC oTHocsTCS:

a) [IpunsBIINii OpraH;
0) Tematuka,

B) Cpok neiicTus;

r) Hazpanue noxkymeHra

33. Ecaim HM 0AHO moJie KapTo4yku noucka no pexksusuram B CIIC ue

3aI0JIHCHO:
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a) TIOMCK MPOBOJAUTHCS HE OyeT;

0) pe3yapTaToOM Noucka OyIyT BCe JOKYMEHTBI, COJIEPKaIUecs B
nH(GOPMAIIMOHHOM MacCCHBE;

B) pe3yJibTaTOM MOUCKA OYIyT BCE AEHCTBYIONIUE TOKYMEHTHI
MH(OPMALTMOHHOTO MAaCcCHBA;

T) pe3yJapTaToM Moucka OyayT Bce JeiCTByOmue dheaepaibHble 3aKOHBI,
coJieprKamrecs B UHOOPMAIIMOHHOM MacCUBE

34.1Ipu opranmsamuu mnoucka B CIIC no BpeMeHHM NPUHATHS
JOKYMEHTA MOKHO 3a1aTh:

a) TOYHYIO JIaTy;

6) unrepBain «C... 10....»;

B) HECKOJIbKO MHTEPBAJIOB, 00beuHEHHBIX ycinoBueMm WJIN;

r) uatepBan «Panpie...»;

n) unrepsain «llozxe...»

35. TemaTnueckuii kiaaccupukarop moucka no pexsusuram B CIIC
SABJIACTCH:

a) aipaBUTHBIM;

0) nepapXuyecKumM;

B) XpPOHOJIOTUYECKUM;

') YHUBEPCAIbHBIM

36. 3agaiiTe NpaBUJILHYIO NOCJIEA0BATEIbHOCTH padora ¢ CIIC:
a) PabGoTta ¢ TeKCTOM JJOKYMEHTA,

0) Bri6op pasznena nHGOpMaIIMOHHOTO MACCHBa;

B) [TocTpoenue u paboTa co CIUCKOM JJOKYMEHTOB;

r) ®opMupoBaHUE 3aMpoca Ha TTOUCK JOKYMEHTOB

37. Ina 1oro 4rodbr B CIIC ObICTPO mnepeMeCcTHTHCH K HYKHOMY
(parMmeHTy 10KyMEHTa, He IOBTOPSAA NONCK, HEOOXOAUMO:

a) COXpPaHUTh JOKYMEHT B MAIIKY;

0) mocTaBUTh Ha (PparMeHT 3aKIAaAKy;

B) COXpPaHUTh JOKYMEHT B TEKCTOBBIA PEAAKTOP;

r) Takoii Bo3MoxkHOCTH B CIIC Het

3.3. Bonpochl 1St MPOMEKYTOYHOM ATTECTAIUN YCIIEeBAEMOCTH

Tema 1. I'ocyoapcmeennaa noaumuxa 6 ungpopmayuonnoit cghepe.
Hnpopmayuonno-mexnonozuueckoe oocnyncusanue
npogheccuonanvnoii opuoueckoit oeamenvnocmu (Legal Tech)

1. T'ocynapcTBeHHas MOJUTUKA B HH()OPMALIMOHHOMN cepe: XapaKTeprucTUKa
OCHOBHBIX JIOKYMEHTOB.

2. OcHoBuble mojoxeHus Crpareruu pa3BUTHS  HHGOPMAIMOHHOTO
o0riecTna.

3. KoHuenuus npaBoBoi HH(pOpMaTU3aLUH.
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4. TocynapctBeHHas moiMTUKa B cepe MHPOPMAIMOHHON OE30MaCHOCTH.
Omnpenenenve #u 3a7a4d  UHOOPMAIIMOHHOW OE30MAaCHOCTH, COCTABIISIOLINE
HaIMOHATBHBIX HHTEpecoB PD B nnpopmanmonHoii chepe.

5. CkBO3Hble  HMH(POPMALMOHHBIE TEXHOJOIMHM B  TOCYJAapCTBEHHOMU
nporpamme ¢ poBasi SIKOHOMHKA

6. Hcropus pa3BUTHS IEKTPOHHO-BBIUMCIUTENbHBIX MAIIHH.

7. Tumsl COBpeMEHHBIX KOMIIBIOTEPOB.

8. IlepcoHanbHBI KOMIBIOTEp: Ha3HAYEHHUE, apPXUTEKTypa, poJib B
IOPUANYECKON JIeATETbHOCTH.

9. Bunpl u k1accuduKkaiys IporpaMMHBIX CPEJICTB.

10. XapakTrepucTuka 1 0COOEHHOCTH orepanmoHHoi cucteMbl Windows.

11. Opranmzanus xpanenust uHpopmanuu. CTpykTypa QaillioBoi CUCTEMBI.

12. OcHoBHbIe omepanuu ¢ (Qaitamu u mnankamu. CpenctBa pabOTHI C
nankamu u aiiamu: sipIbIK.

13. ObcnyknBaHWEe BHEUIHUX YCTPOMCTB MaMSTH CPEICTBAMHU CIIyKEOHBIX
rporpamm OC.

14. OcHOBHBIE AJIEMEHTHI yIpaBieHUs uHTepdeiica nonb3oaTenss Windows.
OOBEKTHO-OPUEHTUPOBAHHBIN NOJIX0]1 OpraHU3alMKi HHTEep(eiica.

Tema 2. Texnonozus noo02omoeKku meKkcmoevix 00Kymenm08

15. TekcToBBIE  PETAKTOPHI  KaK  CPEJACTBO  TMOJATOTOBKH  IPABOBBIX
JOKYMEHTOB: OCHOBHBIE€ W JIONOJIHUTEIbHBIE BO3MOXKHOCTH U ¢yHKuuu (MS
Word).

16. CTpykTypa TEKCTOBOIO  JOKYMEHTa, OCHOBHBIE JJIEMEHTBHI, UX
HazHaueHue. [lonstue ab3ana, BUIbI, paBuia opopmiIeHus.

17. OcHOBHBIE 3Tanbl HOJITOTOBKHA TEKCTOBOTO JIOKYMEHTA.

18. IlpaBuna BBoma Tekcra. CpeicTBa aBTOMaru3aluMud BBoJa Tekcta (MS
Word).

19. [Ipunuunel u cpeAcTBa penaktTupoBanus Tekcta (MS Word).

20. IpudroBoe opopmienne Mukpo-pparmentoB Tekcra (MS Word).

21. [lonsaTne ab3ana, Kak Makpo-pparMeHTa TEKCTOBOIO JTOKYMEHTa, €ro
napameTpsl U cpencta popmatuposanus (MS Word)

22. Opdorpaduueckuii ¥ CTUIMCTHYCSCKUH KOHTPOJIb, UCIIPABJICHUE OLTHOOK
(MS Word).

23. [TapameTpsl cTpaHuIlbl U criocoObl ux 3ananus (MS Word).

24. Hymepanus ctpanuil. [Tapamerpst kononmudpst (MS Word).

25. Ucnonp3oBaHue  HACTpawBaeMoW  TaOymsuud g oopMieHUs
CTPYKTypHupOBaHHBIX a03areB (MS Word).

26. [TogroToBka JOKYMEHTOB Ha OCHOBE OOpa3IoB. 3amojiHEeHWE OJaHOYHOMN
gactu nokymenta (MS Word).

27. IloarotoBka u opopmiuenue Tadmaun (MS Word).

28. CHocku: cpeacTBa coznanus u opopmiienus: (MS Word).

29. Ilonsatusa mabiaoHa TOKyMEHTa U CTUJS O(GOPMIICHHS: UX HCIIOJIb30BAHHE
(MS Word).
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30. [TonsiTHE KOMOHTUTYIIA: CpeACTBa co3aanus u opopmiuenust (MS Word).

31. ABTOMaTU3UPOBAaHHOE CO3/IaHUE  OIJIABJIEHUS CTPYKTYPUPOBAHHOTO
nokymenta (MS Word).

32. CpeacTBa co31aHusi MHOTOKOJIOHHOTO TekcTa (MS Word).

Tema 3. Texnonocua padbomel c madAUYHBIMU RPOUECCOPAMU

33. DnexTpoHHbIE TabIUIIBI: HA3HAaUeHUue, OCHOBHbIe PpyHk1uu (MS Excel).

34. [loHsiTUE KHUTH, JIUCTA SYEHKU PJIEKTPOHHON TaOJIULIBI.

35. AGcomoTHast 1 OTHOCHUTEIbHAS ccbUlKa Ha siueiiky (MS Excel).

36. BBoa u penakTHpOBaHKE TaHHBIX B AJIEKTPOHHBIX Tabiumax (MS Excel).

37. ®opMatbl CTPOKH, CTOJOLA, SYEEK OJIEKTPOHHOW TaONMIBI U HUX
YCTaHOBKA.

38. OcHoBuble hopmatsl gaHHbIX (MS Excel).

39. Opranuzanys BBIYMCICHUM B  JJICKTPOHHOM TalOiWIe: BBOA H
KOMUpOBaHUE (HOPMYJIBIL.

40. Opranu3auuss BBIUMCIECHUNA B 3JEKTPOHHOW TaOMMLE: OCHOBHBIE
¢ynkunu. Mactep pynkuuii (MS Excel).

41. Co3nanve W peJakTUPOBAHUE JMAarpaMM U TpadUKOB B AJIEKTPOHHOU
tabmuie: sranbl noctpoeHus: (MS Excel).

42. Ciucok B DJJIEKTPOHHOM Tabiuile, Ha3HA4YeHUE, CTPYKTypa, CpelCTBa
00paboTKH.

43. BrinonHeHne aHaIUTHYeCKOW 00paOOTKHU JTAHHBIX B CIHCKE: COPTUPOBKA,
0TOOp JAaHHBIX IO KpUTEpHUI0, nmoaseaeHue utoros (MS Excel).

44, 3amuTa JaHHBIX B 31eKTpoHHOM Tabmwmie (MS Excel).

Tema 4. Texnonozuu pabomel 6 KOMRLIOMEPHBIX CEMAX

45. Ilonsitue u  BuAbl  KoMmmbioTepHbIX ceTedl. Cerhb Internet kak
nH(OpMAITMOHHAS Cpe/a.

46. Ponp cetn Internet B opranmszanud HMH(QOPMAIMOHHBIX MPOLIECCOB B
IOPUCIIPYICHLUU.

47. Jlornueckas u pusnyeckas crpykrypa Internet. [Tporoxkon TCP/IP.

48. 'uneprekcroBas Texnonorun WWW, s3e1k HTML. Web — cTpanuna.

49. Anpecanus B cetu Internet, ToMeHHasi cuCTeMa UMEH.

50. O603peBatens Microsoft Internet Explorer. Xapakrepucrtuka, crnocoObl
HAaCTPOMKH U HUCTIOJIb30BAHHUE.

51. Hoctyn k Internet. Cimyx0sn1 Internet. CriocoObl moucka uHGOpMALMK B
Internet.

52. OcHoBHBIC TIOMCKOBBIE cucTteMbl B Internet: Google, Rambler, Yandex,
MSN Web Search.

53. DneKTpoHHAs MOYTA: MOYTOBBIEC MPOIPAMMEBI.

54. IIpaBoBsIe pecypcsl ceTH Internet.

Tema 5. Texnonocuu pazpadomKu I1eKmpOHHbLIX NPe3eHMayuil

55. IloHATHE M BUIBI JIEKTPOHHBIX ITPE3EHTALUN.
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56. 11aGoHbI pe3eHTAIU /1151 FOPUCTOB.

57. IlnannpoBaHue U OpraHru3alns JEKTPOHHON MTPE3EHTALINH.
58. CtpykTypa cnaiijia 3J1eKTPOHHON PE3CHTAINH.

59. Co3nanue u ynpasiaCHUE ClaljaMy TPE3CHTALINH.

60. JIu3zaiiH cnaiia npe3eHTaluH.

61. Aaumanusi oOOBEKTOB Ha ciaiiie Mpe3eHTaINH.

Tema 6. Texnonocuu pabomot ¢ npasoeoll uHpopmanueil 6 CnPaA6OYHHIX
npaeoevIx cucmemax

62. HazHaueHne U OCHOBHBIE BO3MOYKHOCTH CIIPABOYHBIX IPABOBBIX CHUCTEM
JUTst pabOThI C OOJBITUMHU JTAHHBIMH.

63. OcHOBBI cucTeMaTU3aluu HMHPOPMALIUA B CIPABOYHBIX IMPABOBBIX
CUCTEMAaX, B TOM YHCJIC JUIsl OpPTaHU3AIUU XPaHEHUS OOJIBIIINX JTaHHBIX.

64. Ctpyktypa HHGOPMAIIMOHHOIO MAacCHMBa B CIPABOYHOM IPABOBOM
CUCTEME.

65. Buael moucka B CHpPAaBOYHBIX MPaBOBbIX cuUcTeMaX. OCHOBHBIE BUJIBI
MOMCKA.

66. [louck Mo TeMaTWUYeCKUM KJIACCH(PUKATOpPAM B CIPABOYHBIX MPABOBBIX
CUCTEMaX.

67. Ilonck mo “KJIHOYEBBIM CIIOBAM~, B CIPABOYHBIX ITPABOBBIX CHCTEMAX:
Ha3HAYEHUE U UCIOJIb30BAHUE.

68. OCOOECHHOCTH MOUCKA IO PEKBU3UTAM (aTpulOyTaM) JOKYMEHTOB.

69. PekBU3UTHI TOKYMEHTOB B CIIPABOYHBIX MPABOBBIX CUCTEMAX: HA3HAUCHHE
U UCIIOJIb30BAHUE.

70. «KKOHTEKCTHBIN» MOUCK JOKYMEHTOB B CIIPABOYHBIX IIPABOBBIX CHUCTEMAaX:
Ha3HAYEHNE, BOBMOKHOCTH U HCIIOJIb30BaHHUE.

71. Ilouck JOKYMEHTOB B CIPaBOYHBIX IMPABOBBIX CHUCTEMax IO IMPABOBOM
npobiieMe: CTPYKTypa U COCTaB TEMaTHYECKOT0 KiaccudukaTopa.

72. Ilonck JOKYMEHTOB B CIPaBOYHBIX IPABOBBIX CHCTEMAax IO IPAaBOBOU
npobJieMe: ObICTPHIN, 0a30BbIN, HHTEIUIEKTYaIbHbINA TOUCKH.

73. CMCKM JOKYMEHTOB B CIIPABOYHBIX MPABOBBIX CUCTEMAaxX: BO3MOKHOCTH
U CpelicTBa 00paOOTKHU.

74. TexkcTbl JOKYMEHTOB B CIPAaBOYHBIX MPABOBBIX CUCTEMAX: BO3ZMOXKHOCTH
U cpeacTBa 00paboOTKH.

75. Ilanku B CHOpPaBOYHBIX NPABOBBIX CHUCTEMax: HA3HA4Y€HUE, CTPYKTYypa,
ucnosib3oBanue. Onepanuu HaJl TankaMmu (CIUCKaMu).

76. 3akiiaiku B TEKCTaX JOKYMEHTOB B CIIPABOYHBIX IPABOBBIX CHUCTEMAaX:
Ha3HA4YE€HUE, CTPYKTypa XpaHEHUSs], UCIIOJIb30BAHUE.

77. CcbUlKM B JOKYMEHTax (CBSI3M JIOKYMEHTOB) B CIIPABOYHBIX IMPABOBBIX
CUCTEMAaX: Ha3HAYEHUE U UCIOJb30BaHUE.

78. Buzipl aHaIUTUYECKOW MH(POPMALIMHM B CIIPABOYHBIX MPABOBBIX CUCTEMAX
(ITyreBogutenu B Koncynerantllntoc, Duuuknonenuu B ['apant, ['unel B Kogekc).

79. CnpaBounas unpopmarus B CIIC.
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80. PaboTa ¢ pemakiusMu JOKyMEHTa B CIPAaBOYHBIX MPABOBBIX CHCTEMaX:
MOWCK ¥ CPaBHEHUE PENaKINii, 0030pbl N3MEHEHUH JTOKYMEHTA.

81. Pecypchrl CIIC no pabote ¢ cyneOHOM npakTukoil: «CrenuanbHbIi MOUCK
cynebnoii  mpaktuku» B Koucynbrantllmioc, anHanmuthueckas  cucrtema
«Cytspxkauk» B ['apanT, «CyneOHblii ananutuk» B Kogekc.

82. O030pbl HW3MEHEHWI 3aKOHOAATENbCTBA B CHPABOYHBIX IMPABOBBIX
CUCTEMAX.

83. Onmaiin  pecypesl  Koncynprantllmoc:  KoHcTpykropa 10roBOpoOB,
KOHCTpYyKTOp y4ETHOU NOJUTHKHU.

84. OnnaiiH pecypcbl ['apaHT: KOHCTPYKTOP MPABOBBIX aKTOB, 3JIEKTPOHHBIM
JOKYMEHTOOOOPOT, 3JIEKTPOHHAsI MOJNUCH, JJIEKTPOHHBIE TOPIU, 3JIEKTPOHHAs
OTYETHOCTb.

85. Onnaiin  ycnyru  Kogekc: Mactep [OKYMEHTOB, HPOMO-CTpaHHUIIA
[TomonHuK ropucTa.

KOHmPOJleble 3a0anus 011 mpembeco 6onpoca IK3amMenauyuoOHnHo2co ounema:

1. Haittu 3akoHbl, npuHATEIE ['0OCYy1TapCTBEHHOW AYMOW B IIPOLIEAIIEM TOAY,
MCKJIIOYas 3aKOHbI O BHECEHUH U3MEHEHUH.

2. YCTaHOBUTh 3aKJaIKW Ha CTaTbu 3akoHa «(O cpeacTBax MacCOBOM
uH(popMaIuu», B KOTOPBIX peub UAeT 00 orBeTrcTBeHHOCTH CMU.

3. CocTaBUTh CHUCOK JIOKYMEHTOB, CBsI3aHHBIX cO CT. 128 'K P®. Bujg okHa
CBSI3€1 WM CIIUCKOB JJOKYMEHTOB IOMECTUTh B IOKYMEHT-OTYET.

4. Haittu penpakiuio 3akoHa «O cpeacTBax MaccoBOM HHGPOpMALIUN,
nericteoBaBiyto Ha 1 wuroHa 2009 ronma. CpaBHUTH JEHWCTBYIOUIYIO PEIAKIHUIO
3akoHa «O cpencTBax MaccoBOW MH(OpMAIMM» U pelakluio, NeHCTBOBABIIYIO 1
utoHs 2007 rona.

5. Kakoil mopsiiok BCTYIUIEHHSI B CHIIy NpenycMoTpeH mist lloctanoBnenuii
[IpaButennctBa P®? Ilpu mnoucke oTBera wHcmosib3yiiTe pasnen "CropaBouHas
uHpopmanus"

6. Onpenennre BEIWYMHY NPOKUTOYHOTO MHHMMymMa 1o MocksBe 3a
yeTBepThii kBapTan 2010 r.

7. Halinute u 3anonaute (tToapko GMO) Jlexnapanuio 1o Hajaory Ha JI0XObl
(bu3HYecKoro JUIA.

8. Haiitu ®enepanbubiii 3akoH Ne 7-D3 ot 13.01.1995. IloctaButh ero Ha
KOHTPOJIb.

9. CocraButh 10JI00pKY cOBMECTHBIX TpHuKa3oB MBJ] P® u MuHoOopoHBI
P®, npunsarsix nocie 2009 r.

10. CoctaButh mOAOOPKY JOKymMeHTOB 1o TeMe «Hudopmamus wu
uHpopmaTuzanus». OToOpaTh U3 MOITYYEHHOTO CIUCKA (DenepatbHbIC 3aKOHBI.

11. CoctaButh mOMOOPKY (eaepanbHbIX 3aKOHOB, B TEKCT€ KOTOPBIX
BCTPEYAETCS CIIOBOCOYETAHUE «MH(POPMALIMOHHAs 0€3011aCHOCThY.

12. HaiiTu Bce JOKYMEHTBI IO BOIPOCaM MHTEIIEKTYalbHOM COOCTBEHHOCTH.

13. HaliTu TOJIKOBaHKME TEPMUHA «3JIEKTPOHHAS MOAMHCHY.

14. Haiitu MexayHapoaHble IPaBOBBIE aKThI [0 BOITPOCAM MUTPALUU.
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15. CoctaBuTh MOAOOPKHU AEHCTBYIONIUX 3aKOHOB TIO CIEAYIOIIUM TEMaM:

a) 3eMeJIbHBIN HAJIOT;

0) BOJIHBIN HAJIOT.

Kaxnpiii W3 NONYyYEHHBIX CIIHCKOB COXPaHWUTh B JJIEKTPOHHOM IMamKe
MOJIK30BATENISI C COOTBETCTBYIOUM nMeHeM (3H, BH).

16. Haiitu JloroBop Kyruiv npoJaxu 31aHHus.

17. CocTaBuTh CHUCOK JOKYMEHTOB, cchutatommxcsi Ha D3 «O cpeacTBax
MaccoBOW UH(pOpPMAITUN.

18. Haiftu rpadudeckoe mzoOpaxeHue MOpoKHOU pasMmeTku B «lIpaBumax
JTIOPOKHOTO JIBUYKEHUS.

19. Haiitu IlocranoBienue [IeBATOro apOMTpakHOTO ameUISIIMOHHOTO CyJa
[0 BOIIPOCAM CaMOBOJIBHOI'O 3aHSATHS 3E€MEJIBHOrO0 Y4YacTKa € LEHOM HCKa [0
1000000 pyOmeii.

20. Haiitn denepanpHbiii 3akoH «O 0aHKax M OAHKOBCKOHM JCATEILHOCTID.
HaitneHnHslii JOKyMEHT TOCTaBUTh HA KOHTPOJIb. [I0CMOTpETHh CKOJIBKO MPOU30ILIO0
M3MEHEHUH B 3aKOHE 10 CPABHEHUIO € €r0 MEePBOMl MyOIMKalUEH.

IV. YHEBHO-METOANYECKOE OBECIIEHEHUE

4.1. HopmaTHBHBIE aKThI M CyAeOHAS NMPAKTHKA

1. ®enepanpupiii 3akoH oT 27.07.2006 No 149-®d3 «0O6 wundpopmaiumy,
MH(OPMALMOHHBIX TEXHOJIOTUAX U 0 3amuTe uHpopmarum» // C3 PD. 2006. Ne 31
(1 9.). cT. 3448.

2. VYka3 Ilpesunenta PO or 09.05.2017 Ne 203 "O Crparerum pas3BUTHS
uHpopmanmonHoro oduiectsa B Poccuiickoit ®enepanuu na 2017 - 2030 roast" //
C3 PD, 15.05.2017, Ne 20, ct. 2901.

3. Vka3 Ilpesugenra P® ot 28 utona 1993 r. Ne 966 «O Konuenuuu
npaBoBoii wuHpopmaruzanuu Poccum» // "CoOpanue aktoB IlpesmaeHta wu
ITpaButenbcTBa PO", 05.07.1993, No 27, cT. 2521.

4. TIlocranoBnenne IIpaButensctBa P® ot 15.04.2014 Ne 313 "O6
YTBEPXKACHUH  TOCYyAapCTBEHHOM  mporpamMmbl  Poccuiickont ~ depepauun
"Unrdopmarmonnoe odmecto" // C3 PD, 05.05.2014, Ne 18 (gacts II), cT. 2159.

4.2. OcHOBHas JIUTEpPATYypa

1. HNudopmanmoHHbIE TEXHOJIOTUHU B IOPUANYECKON AESITEIBHOCTH | YUEOHUK U
npakTukyM aiis By3oB / B. JI. Onbkun [u 1p.] ; noa pepakuueit B. JI. Dnbkuna. —
2-e u3g., nepepad. u aomn. — Mocksa : FOpaiit, 2023. — 472 c. — ISBN 978-5-534-
12733-1. — URL: https://urait.ru/bcode/510571 (nara obpamenus: 08.08.2023). —
Pexxum nocryna : MHCTPYKIIMU 10 MOJKIIOYEHHUIO M _paboTe ¢ AIEKTPOHHBIMU
pecypcaMu. — TEKCT : 3JIEKTPOHHBIN

2. HudopmaiioHHbIE TEXHOJIOTHH B IOPHINYECKON JEATEIBLHOCTH : YYEOHHK
s 6akanaBpoB / T. M. bensera, A. T. Kynunos, H. B. [1anesHOBa [1 1p.] ; oA
pen. B. J. Oapkuna. — M. : IIpocnekrt, 2019. — 352 c. — ISBN 978-5-392-29567-8.
— URL: http://ebs.prospekt.org/book/2436 (mara oOpamenms: 08.08.2023). —
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Pexxum noctyna : MHCTpYKIMM [0 TOJIKIIOYEHHWIO M Pab0Te C DIIEKTPOHHBIMH
pecypcamu. — TEKCT : 3IEKTPOHHBIN

3. IlpaBoBas wuHpopMaTHKa : Y4YEOHMK M TPAKTUKyM JJs BY30B/ MO
penakuueit C. I'. UyOykoBoit. — 3-¢ u3za., nepepad. u nmomn. — Mocksa : FOpaiir,
2023. — 314 c. — ISBN 978-5-534-03900-9. — URL: https://urait.ru/bcode/510703
(mara oOpamenusa: 08.08.2023). — Pexum goctyma : HHCTpYKIMH 10

INOAKJITIOYCHHUIO U [2a6OT€ C DJICKTPOHHBLIMHU pECYPCAMU. — Tekcr : BHGKTpOHHLIfI

4.3. lonosHUTEILHAS YUueOHAasl JIUTepaTypa

4. IlpaBoBasgs uH(OpPMATUKA : YYEOHHMK W TPAKTUKYM [UIsi BY30B/ TIOA
penakuuenr C. I'. UyOykoBo#. — 3-e u3n., nepepad. u gomn. — Mocksa : FOpaiit,
2023. - 314 c. — ISBN 978-5-534-03900-9. — URL: https://urait.ru/bcode/510703
(mata oOpamenus: 08.08.2023). — Pewxum goctyma : HWHCTpYKIIMU 110
MOJKIIOYCHHUIO U pab0Te C SIEKTPOHHBIMU PECYPCaMU. — TEKCT : IIEKTPOHHBIH

5. Koncynerantllmtoc: yumMmcs Ha mpumepax : y4eOHO-METOAMYECKOe
nmocoobue. — URL : http://www.consultant.ru/edu/center/spoon-fed/ (mara
oOpamenus: 08.08.2023). — Pexxum noctyna : cBOOOAHBIN

6. Ilpaktukym s cryaeHtoB / A.A. ABpaamos, E.A. Sctpebosa, K.C. benses,
A.B. Kouerona ; pen.: E.C. YpymoBa, M.H. AnapeeBa. — M. : I'apanr. — URL:
http://edu.garant.ru/garant/learning/practicum/ (mata obpamenus: 08.08.2023). —
Pexxum noctyna : ¢cBOOOHBII

V. MATEPUAIBHO-TEXHUYECKOE U ITPOT'PAMMHOE
OBECHHEYEHME JUCIUIIJIMHBI (MO YJIA)

5.1. O0ecneyeHue 00pPa30BaATEJIBHOI0 MPOLECCA HHBIMU OMOJINOTEYHO-
HHGOPMAIIMOHHBIMH pecypcamMu
U cpeAcTBaMHu o0ecniedyeHusi 00pa3oBaTeILHOI0 nmpouecca

OOyuaromuMess ~ oOecrieunBaerca  AocTyn  (yAal€HHBIM — JOCTyM) K
COBpPEMEHHBIM MpPOdecCHOHANbHBIM 0a3aM JaHHBIX U HMHPOPMAIMOHHBIM
crpaBouHbIM cuctemaMm. [lomHoTekcToBas pabodast mporpamMma JIHUCHUTLTAHBI
(Momynst) pazmernieHa B [ludpoBoi HayuHO-00pa30BaTENHHOM U COIMAILHON CETH
VYuusepcutera (manee - I[HOCC), B cucreme KOTOpod (HYHKIIMOHUPYIOT
«OIEeKTPOHHbIE JINYHBbIE KaOWHEThl O0YyYaromierocss M Hay4yHO-NEAaroru4eckoro
paboTHuKa». [locTyn K MaTepuanaM BO3MOKEH YEPE3 BBEICHUE UHIUBUIYaIbHOIO
naposisi. [THOCC mnpenHazHaueHa uisi CO3aHUS JIMYHOCTHO-OPUEHTUPOBAHHOMN
MH(OPMAITMOHHO-KOMMYHHUKAILIMOHHON cpenpl, oOecreynBaroIei
MH()OPMAIIMOHHOE  B3aUMOJCHCTBHE BCEX YYAaCTHHUKOB  00Opa30oBaTEIbHOIO
npouecca Yuupepcutera umenu O.E. Kyrapuna (MI'FOA), B ToM umcie
NpeoCTaBICHUE UM OOIIEIOCTYITHOW U MEePCOHATM3MPOBAHHOW CIPaBOYHOM,
Hay4HOH, 00pa3oBaTeIbHOM, COIMAIbHON HMH(OpPMALMK MOCPEACTBOM CEPBHUCOB,
(GYHKIMOHUPYIOIIMX HAa OCHOBE TMPUKIATHBIX HMHPOPMAIMOHHBIX CHCTEM
VYuusepcutera umenu O.E. Kyrapuna (MI'FOA).
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Kaxnapiii oOyuarommiicss B TEUYEHHE BCEro Iepuoga oOydeHHus obecredeH
WHIUBUYyAIbHBIM HEOTPAaHUYCHHBIM JOCTYIIOM K JJIEKTPOHHO-OUOIMOTEYHBIM
cucteMaM (SJIEKTPOHHBIM OMOMMOTEKaM) M K JJIEKTPOHHON WH(GOPMAIMOHHO-
oOpazoBatenbHOM cpeae YuuBepcutera umeHu O.E. Kyrapuna (MIHOA).
[Tomumo »snekTpoHHBIX OuOMMOTeK YHuBepcutera umenu O.E. Kyraduna
(MI'FOA), on obecrieueH MHIUBUAYAJIbHBIM HEOTPAHUUYEHHBIM JOCTYIIOM KO BCEM
yJaJE€HHBIM AIEKTPOHHO-OUOINOTEYHBIM CHUCTEMaM, COBPEMEHHBIM
npodeccuoHaIbHBIM 0a3aM JIaHHBIX U MH(GOPMAIIMOHHBIM CIIPABOYHBIM CHCTEMAM,
noaktoueHHbIM B YHUBepcutere uMenn O.E. Kyrapuna (MI'HOA) Ha ocHOBaHUM
JUIEH3UOHHBIX JOTOBOPOB, U HMEIOIIME aJlallTUPOBAHHBIE BEPCUM CAUTOB IS
00y4YaronIMXcs ¢ OrPaHUYECHHBIMH BO3MOKHOCTSIMHU 3/I0POBbSI.

DONeKTpOHHO-OMOMMOTeUHasT  cucTemMa  (DJIEKTpoHHass  OubinuoTeka) U
AJIEKTPOHHAS nH(pOpMaIMOHHO-00pa30oBaTeIbHASL cpena obecreunBaOT
BO3MOXKHOCTh OJHOBpPEMEHHOTO nocTyma 100 mponeHToB, 0O0yd4aromuxcs u3
ar000H  TOYKHM, B  KOTOPOM  HMeeTcs JOCTyn K  HMH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTEpHET», KaK Ha TEPPUTOPUU Y HUBEPCUTETA
umenu O.E. Kyrapuna (MI'FOA), Tak u BHe ee.

@OHJT INEKTPOHHBIX pecypcoB bHOMMOTEKH BKIIOYAET  CIEIYIOLIUE
MH(OPMAIIMOHHBIE CIPABOYHBIE CHUCTEMBI, COBPEMEHHbIE MNPOPECCUOHAIBHbBIE
0a3bl JaHHBIX U 3JEKTPOHHbIE OMOINOTEUHBIE CUCTEMBI:

5.1.1.CrnpaBo4HO-IpaBOBbIE CUCTEMBbI:

OOO  «AreHTCTBO  INpaBOBOM
WHTETpaluu «KOHTHUHEHTY»,
JIOTOBOPBI:

- Ne 18032020 ot 20.03.2018 1.
¢ 20.03.2018 r. mo 19.03.2019 r;
- Ne 19012120 ot 20.03.2019 1.
http://continent- € 20.03.2019 r. mo 19.03.2020 r;
1. UC «kKOHTUHEHT» CTOPOHHSA online.com - No 20040220 ot 02.03.2020 1. ¢
o 20.03.2020 r. mo 19.03.2021 r.
- Ne21021512 ot 16.03.2021 r. ¢
20.03.2021 r. mo 19.03.2022 r.
- Ne 22021712 ot 09.03.2022 1. ¢
20.03 2022r. mo 19.03.2023 r.;
- Ne 23020811 ot 06.03.2023 r. ¢
20.03.2023 r. o 19.03.2024 r.

dunmnan AKIIMOHEPHOTO 001IecTBa
CIIC Westlaw https://uk.westlaw.com «Tomcon Peilitep (Mapkerc) FOpon
. . CTOPOHHSIS
Academics CA», 10TOBOpBI:
- Ne 2TR/2019 o1 24.12.2018 1.
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¢ 01.01.2019 r. mo 31.12.2019 r,;

- NeRUO03358/19 ot 11.12.2019 r.,
c 01.01.2020 r. mo 31.12.2020 r.;

- Ne BBb-6/2021 ot 06.11.2020 1. ¢
01.01.2021 r. mo 31.12.2021 r.;

- Ne OP-5/2022 ot 27.10.2021 r.,
nepuoa pocryma c¢ 01.01.2022 r.
mo 31.12.2022 r.;

- Ne 32211783551 ot 16.11.2022 .
¢ 01.01.2023 r. mo 31.12.2023 1.

OTkpbITas JUIICH3US TUISt
3. Koncynprantllntoc croponnss http://www.consultant.ru o6pa3zoBaTenbHbIX OpraHU3AIHA

https://www.garant.ru  OTKpbITas JUTECH3US JUTSt

4. l'apanr CTOPOHHSS .
00pa3oBaTeNbHBIX OpraHu3aLui

5.1.2. IIpodeccronanbHbie 6a3bl TaHHBIX:

OI'bY
«l"ocynapcTBeHHas
nyOaryHas HayYyHO-
TeXHUYecKas OnbInoTeKa
Poccuny,
CyOJIMLIEH3UOHHbIE
JTIOTOBOPBI:
- No WOS/668 ot
' httns:// 02.04.2018 r.;
. |Webof Science CTOPOHHSS apps.webofknowledge.c WOS/349 ot
' b ] ~105.09.2019 r;

o ®I'bY «Poccuiickuit
dbona pyHIaMEHTaTBHBIX
uccnenoBanuiny (PODU),
CyOJIMIIEH3UOHHBIE
JTIOTOBOPBI:

- No 20-1566-06235 ot
22.09.2020 r.;
- Ne 21-1706-06235 ot
14.07.2021 .

dI'bY
«l"ocynapcTBeHHas
nyOaryHas HayyHO-
TeXHHUYeCcKas OnOInoTeKa
Poccumy,
CyOJIMIICH3NOHHBIE
JTIOTOBOPBI:

- Ne SCOPUS/668 ot 09
auBaps 2018 r.;

- Ne SCOPUS/349 ot 09
okTs10ps 2019 1.5

DI'BY «Poccuiickuit

https:/
2. Scopus CTOPOHHSIS WWW.SCOpUS.com
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Komnekuuun
MOJIHOTEKCTOBBIX
PIEKTPOHHBIX  KHUT
MH(POPMALIMOHHOTO
pecypca EBSCOHost
b1 eBook Collection

CTOPOHHSIS

HanmonansHas
PIEKTPOHHAS
oubnnoreka (HOB)

CTOPOHHSIS

[Ipe3unenrtckas
OMOIMOTEKa  WMEHU CTOPOHHSIS
b.H. Enbriuna

¢LIBRARY.RU CTOPOHHIA

http://
web.a.ebscohost.com

https://rusneb.ru

https://www.prlib.ru

http://elibrary.ru
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douI hyHIaMEHTAIbHBIX
uccnenoBanuiny (PODU),
CyOJUIIEH3NOHHBIE
JIOTOBOPHI:

- Ne 20-1573-06235 ot
22.09.2020 r.;

- Ne 21-1702-06235 ot
14.07.2021 r.

000 «IH1 HOUKOH»,
norosop Ne
03731110819000006 ot
18.06.2019 r. 6eccpouno

DI'BY «Poccwuiickas
rocyaapcTBeHHast
OHnOIHnOTEKAY,
qoroBop Ne
101/HDB/4615 ot
01.08.2018 1.

¢ 01.08.2018 mo
31.07.2023r.
(6e3B03MeE3HBIN)

®I'BY «llpe3unentckas

oubmnorexa umenu b. H.
Ensmuna, Cornamenue o
cotpyanuuectse Ne 23 ot
24.12.2010 1., 6eccpouHo

00O «PYHEDB»,
JIOTOBOPBI:

- Ne SU-13-03/2019-1 ot
27.03.2019 .

¢ 01.04.2019 r. no
31.03.2020 r.;

- Ne OP-1/2020 ot
17.04.2020 1. c
17.04.2020 . mo
16.04.2021 r.;

- Ne OP-2/2021 ot
25.03.2021 1. ¢ 25.2021 1.
mo 24.03.2022 r.;

- Ne OP-3/2022 ot
04.03.2022 1. ¢
09.03.2022 . mo
09.03.2023 r.;

- Ne SU-1494/2023 ot
22.03.2023 . ¢
27.03.2023 r. mo
26.03.2024 r.


http://elibrary.ru/
https://www.prlib.ru/
https://rusneb.ru/
http://web.a.ebscohost.com/
http://web.a.ebscohost.com/

000 «IIH1 HOUKOH»,

JTIOTOBOPBI:
CTOPOHHSS http://web.a.ebscoho- Ne 414-EBSCO/2020 ot
st.com 29.11.2019r., ¢
01.01.2020 r. mo
31.12.2020 r.;

= Ne 5B-5/2021 ot
02.11.2020T. ¢
01.01.2021 r. mo
31.12.2021 r;;

- Ne BP-2/2022 ot
01.10.2021r., ¢
01.01.2022 r. mo
31.12.2022 r,;

- Ne 414- EBSCO/23 ot
21.10.2022r. ¢
01.01.2023 r. mo
31.12.2023 r.

CTOPOHHSIS 00O «JlutPecy,
JIOTOBOPBI:
- Ne 290120/B-1-76 ot
12.03.2020r. ¢
12.03.2020 r. mo
11.03.2021 r;
- No 160221/B-1-157 ot
12.03.2021 r. c

http://biblio.litres.ru 12.03.2021 r. mo

11.03.2022 r.;
- Noe OP-6/2022 ot
18.03.2022 r. ¢
18.03.2022 r. mo
17.03.2023 r.;
- No 130223/B-1-136 ot
02.03.2023 1. ¢
18.03.2023 . mo
17.03.2024 r.

7. | Legal Source

8. JlurPec: bubnuoreka

5.1.3.2/1eKTPOHHO-0MOJINOTEeYHbIE CHCTEMBbI:

00O «Hayuno-
W3/1aTeJIbCKUM LIEHTP
SHAHUYM», norosopsr:

- No 3489 6¢ ot
1 OBC CTOPOHHSIS http://znanium.com 14.12.2018 r.
" ZNANIUM.COM : ] ¢ 01.01.2019 r. mo
31.12.2019 1
- Ne 3/201936¢ ot

29.11.2019r. ¢
01.01.2020 r. mo
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2. OBC Book.ru

BY3 PI'b
(BuptyanbHblit
YIUTAJIHHBIN
Poccuiickoit

rOCyIapCTBEHHOM

OMOIHOTEKN)

4. ObC Opaiit

CTOPOHHAA

an
CTOPOHHSIA

CTOPOHHSIA

http://book.ru

https://search.rsl.ru/

http://www.biblio-

online.ru
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31.12.2020 r.;

- Ne 3/2021 206c¢ ot
02.11.2020T. ¢
01.01.2021 r. mo
31.12.2021 r.;

- Ne 1/202236¢ ot
01.10.2021r. ¢
01.01.2022 r. o
31.12.2022 r.;

- Ne 3221174757556¢ ot
07.10.2022 1. ¢
01.01.2023 r. o
31.12.2023 1.

000 «KnoPyc mennay,
JIOTOBOPBI:

- Ne 18494735 ot
17.12.2018 r.

c 01.01.2019 r. mo
31.12.2019 r;

- Ne ©B-2/2019 ot
29.11.2019 . ¢
01.01.2020 r. mo
31.12.2020 r.

- Ne ©Bb-4/2021 ot
02.11.2020T. ¢
01.01.2021 r. o
31.12.2021 r;

- Ne OP-4/2022 ot
01.10.2021r. ¢
01.01.2022 r. o
31.12.2022 r,;

- Ne 32211783653 ot
21.10.2022r. ¢
01.01.2023 r. mo
31.12.2023 1.

DI'BY «Poccuiickas
rocyaapcTBEHHAs
OubIMoTEKa», T0TOBOP Ne
32312116538 ot
14.02.2023 1. ¢
02.03.2023 r. o
01.03.2024 r.

00O «2nekTpoHHOE
n3aatenbcTBo FOpaiTy,
JIOTOBOPBI:

-Ne OB-1/2019 ot
01.04.2019 .

c 01.04.2019 r. mo
31.03.2020 r;

- Ne ©b-1/2020 ot


http://www.biblio-online.ru/
http://www.biblio-online.ru/
https://search.rsl.ru/
http://book.ru/

01.04.2020T. ¢
01.04.2020 r. o
31.03.2021 r.

- Ne OP-1/2021 ot
23.03.2021 1. ¢
03.04.2021 r. o
02.04.2022 r.;

- Ne OP-7/2022 ot
09.03.2022 . ¢
03.04.2022 1o 02.04.2023
T.;

-Ne 32312233331 ot
29.03.2023 1. ¢
03.04.2023 r. o
02.04.2024 1.

000 «HOpunnuecknii
nom «tOcturmadopm»,
OBC ) . norosop Ne OP-1/2023 ot
FOCTHTIHGOPMY CTOPOHHSISI https://elknigi.ru/ 30.03.2023 I ¢
05.04.2023 r. o
04.04.2024 .

00O «IIpocnekr»,
JTIOTOBOPBI:

-Ne DB-1/2019 ot
03.07.2019T. ¢
03.07.2019 r. mo
02.07.2020 1;

- Ne ©5B-2/2020 ot
03.07.2020T. c
03.07.2020 r. o
02.03.2021 r.;

- Ne OP-3/2021 ot
21.06.2021

¢ 03.07.2021 r. no
02.07.2022 r.;

- 32211498857 ot
24.06.2022 1. ¢
03.07.2022 r. o
02.07.2023 1.

6. OBC IIpocnekr CTOPOHHSS http://ebs.prospekt.org

Yuusepcuter umenn O.E. Kyrapuna (MI'HOA) obecniedueH HE0OXOAUMBIM
KOMILJIEKTOM JIMIIEH3UOHHOTO MPOrPaMMHOT0 OOECHEeYeHHs, COCTaB KOTOPOro
MOJIEKUT €KErOJHOMY OOHOBJIEHUIO.

5.3. [lepeyenns nporpammHoro odecnedeHus (I10), ycraHoB/1eHHOT 0
HA KOMIIbIOTEPAX, 3a1eHCTBOBAHHBIX B 00Pa30BaTEILHOM MpoLecce
Mo JUCHUILINHE (MOXYJIIO)
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Bce aymurtopuu, 3ameiicTBOBaHHBIE B 00pa3oBaTeIbLHOM TPOIECCE TI0
peanu3aiuu JUCUUILTMHBI (MOAYJIsA), OCHAIIEHBI ciieayromum [10:

Ne Onucanue IO HaumenoBanue I10, Bun
NporpaMMHas cpeja, JIMIEH3UPOBAHUS
CYBJ|
1O, ycTanaB1uBaeMoe Ha pad04yl0 CTAHUMIO
OmneparnmoHHasi cuctema Windows 7 JInuensus
Windows 10 Jlunensust
1. ITo noroBopam:

Ne 32009118468 ot 01.06.2020 .
Ne 31907826970 ot 27.05.2019 r.
Ne 31806485253 ot 20.06.2018 .
Ne31705236597 ot 28.07.2017 r.
Ne31604279221 ot 12.12.2016T.

AHTHBUpYCHAs 3aLIATA Kaspersky Workspace Jluuensus
Security

2. ITo morosopam:
Ne 31907848213 ot 03.06.2019 1.
Ne 31806590686 ot 14.06.2018
Ne31705098445 ot 30.05.2017

Ne 31603346516 or 21.03.2016

OducHble nakeTsl Microsoft Office | JInnensus
[To noroBopam:
3. Ne 32009118468 ot 01.06.2020 .

Ne 31907826970 ot 27.05. 2019 r.
Ne 31806485253 ot 21.06.2018 r.
Ne31705236597 ot 28.07.2017 1.
Ne31604279221 ot 12.12.2016 1.

ApXxuBaTopbl 7-Zip OTKpblTas JIMLIEH3US
WinRar OTKpbITas JTUIECH3US

4,
WntepHer Opaysep Google Chrome OTKpbITast JIULEH3HA

5.
[Tporpamma jyist mpocMoTpa Adobe Acrobat reader OTKpbITas TUICH3US
¢aitnos PDF Foxit Reader OTKpbITas JIULEH3UA

6.
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[Iporpamma juist mpocMoTpa DjVu viewer OTKpbITas TUIEH3UA
(aiinos DJVU
7.
[TakeT KOEKOB K-Lite Codec Pack OTKpbITas TUICH3US
8.
Buneonneep Windows Media Player B xommuekre ¢ OC
vlc pleer OTKpHBITast JTUICH3US
9. flashpleer OTKpbITas TULEH3USL
Aynuonneep Winamp OTKpbITas JIULEH3UA
10.
11. | CnpaBouHo- npaBoBbIie cucteMbl | KoHCYIbTaHT muttoC OTKpBITAs JIUIECH3US
(CIIC) l"apant OTKpbITas JTUICH3US

VYuuepcurer umenu O.E. Kyrapuna (MI'FOA) pacnonaraer marepuaibHO-
TEXHUUYECKOM 0a3ol, oOecrieunBaroIel MpoBeIeHNe BCEX BUAOB JUCIUTLIMHAPHON
U MEKIUCIUIIMHAPHON TOJATOTOBKH, JTa0OPaTOPHOM, MPAKTUYECKOW W HAy4YHO-
UCCJIEOBATEILCKOM  pabOThl  00yYalIMXCs, MPEAYCMOTPEHHBIX  YYCOHBIM
IJIAaHOM, U COOTBETCTBYIOIIEH NEHCTBYIONTUM CAaHUTAPHBIM U MPOTUBOIIOKAPHBIM
HOPMaM U IIpaBUJIaM.

B peanuzaruu nucturuinHbl (MOYJISI) 3a/ICHCTBOBAHBI YUeOHBIC ayIUTOPUU
JUIS. TIPOBEJICHMS 3aHATHH JICKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOTO THIIA,
TPYNTIOBBIX W WHIWBHUIYAIbHBIX KOHCYJIBTAIMHA, TEKYIIEro KOHTPOJS W
MIPOMEKYTOYHOM aTTECTAIlMH, a TAKKE TMTOMEIICHHSI ISl CAMOCTOATEILHON PabOThI
Y TIOMEIICHHs i1 XPaHCHUS W MPOPUIAKTUIECKOTO OOCTYKMBAaHHUS ydeOHOTO
obopynoBanus. JIyissi TmpoBeNeHWs 3aHATHN JIEKIIMOHHOTO THIA OOYYarOIIUMCS
MpeIararoTcs Habophl IEMOHCTPAITMOHHOTO 000PYIOBaHUS B YU4eOHO-HATIIS THBIX
mocoOuii, 00ecTIeUnBarOIINEe TEMATUICCKUE WILTIOCTPAIIMU, KOTOPBIE XPAaHITCS Ha
AJICKTPOHHBIX HOCUTEIISX.

5.4. IToMenieHUs AJIs1 CAMOCTOSITEIbHOI PadoThl 00y4aKOIIUXCS
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[TomemeHust uisi cCaMOCTOSITENIbHOM PabOThl OOYYAIOIIMXCS PACIIONOKEHHBIE 10
aapecy r. Mocksa yi1. CanoBas-Kynpunckas a.9 crp.1, ocHalieHbl KOMIIBIOTEPHOU
TEXHUKON C BO3MOXKHOCTBIO MOJKIIIOUEHHS K ceTH «HTepHeT» U oOecrieueHneM
noctyna B OMMOC YHuBepcuTeTa u BKIIOYAIOT B Ce04:

1. DnexTpOHHBIN YNTAIBHBIN 3a1 HA 135 mocagoYHbIX MECT:

— CTOJI CTYAEHYECKHUI IBYXMECTHBIN — 42 IIT.,

— CTOJ CTYAEHYECKUN TpexMeCcTHbIN — 10 mT.,

— Kpeclio JJis MHIUBUyalIbHON paboThl — 3 WIT.,

— crya— 135 mr.,

— xommbiotep cryaeHueckuit 50 MAC AB — 76 mit. (koMIbIOTepHAsI TEXHUKA
NoJIKJII0UeHa K ceTh «IHTepHeT» U 00ecneurBaeT TOCTYII B 3JIEKTPOHHYIO
MH(POPMAIIMOHHO-00Pa30BaATEIbHYIO CPEIY),

— MpoeKTop ¢ MoTopu3oBaHHBIM JHudTOoM Epson EB-1880 — 1 mir.,

— 9KpaH Projecta ¢ 351eKTpOHHBIM MPUBOJIOM — | IIIT.

ONEKTPOHHBIA YWTANbHBIA 3a] paclojiaraeTcsi Ha I[EePBOM  3Taxe,
MPEIHA3HAYECHHOTO JUISI MHBAJIUAOB W JIAI C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
3I0pOBbs, pabouWe MecTa B UYHUTAIBHOM 3aje OOOPYJIOBaHBI COBPEMEHHBIMHU
APrOHOMUYHBIMU MOHOOJIOKAMHU C KAYECTBEHHBIMHM SKpaHaMHU, a TaKXKe ayJIuo
TapHUTYpaMHU.

Kowmmnekc cpencts:

— pabouee MeCTO C YBEJIMYEHHBIM MPOCTPAHCTBOM — 2 IIT.,
— HaAyIIHUKHA «HAKJIaJHOTO» THMNa — | KOMILIL.,

— Jnyna pyusas s ureaus 90mmx13.5mm — 1 .,

— 1nmn3a @penens B BuHUmoBoi pamke 300*190 — 1 .

2. YnranpHble 327161 HA 93 1TOCAI0YHBIX MECT:

— CTOJ CTYAEHYECKUW IBYXMECTHBIN — 24 WT.,

— CTOJ CTYAEHYECKUU TPEXMECTHBIN — 2 WIT.,

— KPEeCIIO I MHIUBUyIbHON pabOThI — 7 MIT.,

— cryn—93 wr.,

— xommbtotep cryaeHueckuit 50 MAC AB — 11 mr.
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3. AGOHEMEHT Hay4YHOU JTUTepaTyphl Ha 4 TIOCAIOYHBIX MECT:

— CTOJ CTYJAEHYECKUN OJTHOMECTHBIN — 4 IT.,
— komnstotep cryaenueckuid 50 MAC AB —4 .,
— CTyJI —4 wr.

[Tomemenne s caMOCTOATEIBLHON pPabOTHl OOYYAIOIIMXCS PACHOJIOKEHHOE II0
aapecy r. MockBa Ha0. IIIutoBo 1. 72 Kopm. 3, OCHAIIEHO KOMIIBIOTEPHOI
TEXHUKON C BO3MOXHOCTBIO MOAKIIOUEeHUS! K cetu «MHTepHeT» u obecneueHnem
noctyna B QMMOC YHuBepcuTeTa v BKIIOYAET B CEOS:

— KOMIIbIOTEp cTyJeHueckuil Lenovo — 16 miT.,
— CTOJ CTyJ€HYECKHUA OJTHOMECTHBIN — 16 1IT.,
— CTOJ CTYJAEHYECKUI NBYXMECTHBIN — 17 mT.,
— cTys — 42 mr.

5.5. KoMnboTepHbIi Kiacc ¢ A0CTYnoM K ceTu «AHTepHeT»

B peammzanmm gucHUIUIMHBL (MOIYJISI) 3aJ€HCTBOBAHBI KOMIIBIOTEPHBIC
Kjaccel ¢ goctynom Kk cetu «Uutepuer» (aya. Ne30 mo ampecy: Mocksa, yi.
SI6nmoukosa, 5, cTp. 2).
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