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1. OBIIASI XAPAKTEPUCTUKA TPOTPAMMBI YUEBHOM
MPAKTUKH (IIACITOPT)

1.1. Mecto y4yeOHOH TPAKTHKH B  CTPYKType  OCHOBHOIil
0o0pa3oBaTeJIbHON NPOrpaMMbI

VYyeOHasi mpakTUKa SBISETCA O0OS3aTENbHBIM  PA3leiioM IPOTrpamMMbl
[OJIFOTOBKH CIIEUAINCTOB cpesiHero 3BeHa. OHa npeacTasisieT co0oil Buj yueOHON
NESATEIbHOCTH, HAalpaBlIeHHOW Ha (OPMUPOBAHME, 3AKPEIUIEHUE, pa3BUTHE
IIPAaKTUYECKUX HABBIKOB M KOMIIETCHIIMH B IIPOLIECCE BBIIIOJHEHUS ONPEACICHHBIX
BUJIOB paboT, CBSI3aHHBIX ¢ OyayIiel npodeccuoHalbHOMN 1EATEIbHOCTBIO.

VYyeOHasi MpakTUKa IPOBOJAUTCS, B COOTBETCTBUU C YTBEPKJIEHHBIM YUEOHBIM
IUIAHOM, TOCJI€ MPOXOXKIEHUA MexAucuuIuIMHapHbiXx KypcoB (M/IK) B pamkax
npodeccuoHanbHoro  mMoxayss  [IM.03uB3  «OpraHu3aliOHHO-TEXHUYECKOE
oOecrieueHue paboThI Cy10BY.

1.1. Heas u m1aHupyemMble pe3yJIbTAThI OCBOCHUSI YUeOHOH NPAKTHKH

Lenpro yueOHOM NPAKTUKH SIBISIETCS (POPMHUPOBAHUE Y CTYACHTOB YMEHHUI,
OpuoOpeTeHNe  MEPBOHAYAIBHOIO  MPAKTUYECKOTO  ONbiTa B paMKax
npodeccuonansuoro  Moayis  [IM.03uB3  «OpraHu3alMOHHO-TEXHUYECKOE
oOecrieueHue paboThI CYI0BY.

3a1auu IPaKTUKU:

- 3aKpEIUICHUE U CUCTEMaTU3allls MOJTYYeHHbIX TEOPETUUECKUX 3HAaHUHN MPH
V3y4YECHUHU JTVCLIUILIVH npodeccruoHanbsHOTO MOy IIM.03HuB3
«OpraHu3aloHHO- TEXHUYECKOE oOecriedyeHue paboThl Cy10BY;

- OBJIa/ICHHE TIEPBUYHBIMH MPOPECCHOHATHHBIMU YMEHUSIMH U HABBIKAMU TIO
OCHOBHBIM HAaIpaBJIEHUSIM OpPraHU3allMOHHO-TEXHUYECKOro oOecredeHusi padoThl
CYJIOB ¥ apXHUBHOTIO JIeJa B CY/IE;

- MpUOOpEeTEeHNEe MPAKTHUYECKUX HABBIKOB B Oyayuieil mpodeccuoHalibHOU
JEeSATEIbHOCTH WM OTJIETBHBIX €€ pa3ienax.

B pesynbrare uyuenus npohecCuoHaIbHOr0 MOyl 00y4arOIIMXCsl TOJHKEH
OCBOMTh  OCHOBHOM  BHJ  JAEITEIBHOCTH  «OPraHU3aIMOHHO-TEXHUYECKOE
oOecrieueHne pabOThI CYZOB» U COOTBETCTBYIOIIME €My OOIIME KOMIIETCHIIMU U
npodeccuoHanbHbIe KOMITETEHITNH:

1.2.1. IlepeyeHb 00IUX KOMIIETEHIIUI

Kon HanmeHoBaHMe 001X KOMIIETEHLUH

OK 01. Breibupate crmocoObl  pemieHus 3aAad  NpoPEecCHOHAIBHON  1eATEIbHOCTH
IIPUMEHMUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM

OK 02. Hcnons30BaTh COBPEMEHHBIE CpPEACTBA ITOMCKA, AHAIM3a W WHTEPIPETALHH

uHbopMalnuy, W HHGPOPMALMOHHBIE TEXHOJOTMM JJIs BBIMOJHEHHUS 3a7a4
poeCCHOHATBHON IEATETLHOCTH

OK 05. OcCyecTBIATh YCTHYIO M NMCHbMEHHYI0 KOMMYHHUKALIMIO Ha TOCYAApPCTBEHHOM
s3pike  Poccuiickori @Depepannu ¢ yu4€TOM OCOOEHHOCTEH COLMAIBHOTO |
KYJIBTYpPHOT'O KOHTEKCTa




OK 09.

[Tonp3oBaTbes TPOGECCHOHATBPHON JTOKYMEHTAllMe Ha TOCYIApCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX

1.2.2. IlepeyeHb npo¢eCcCHOHAJIBbHBIX KOMIIETEHIIM A

Kon HanmeHoBaHMe BUIOB J1eSITEJIbHOCTH 1 NPO(eCCHOHATbHBIX KOMIIETEeHIHIi

BJ1 03 OpraHu3anuoOHHO-TeXHUYECKOe obecnedeHne padoThl Cy/10B

IIK 3.1. | OcymuiecTBisTh BeJieHHue CyJeOHOro AeI0NPON3BOICTRA.

IIK 3.2. | OcymecTBisTh JeHCTBUS 10 IIJIAHUPOBAHUIO M pean3aliii MEPONPUATUI 11O
obecrieueHn0 paboThl apXKBa Cy/a.

MK 3.3. | CocTaBusiTh NPOEKTHI MPOIECCYATbHBIX U CIIY)KEOHBIX JOKYMEHTOB CyJia

IIK 3.4. | OcymuecTBisTh paboTy ¢ 0OpaleHus MU Tpaxk/iaH U OpraHu3alui

IIK 3.5. | OcymecTBisTh paboTy MO PErUCTPAIUH, YIETY U TEXHHYESCKOMY O(POPMIICHUIO
VCIOJIHUTEJIBHBIX JOKYMEHTOB I10 CYJICOHBIM JIeaM.

C uenpio OBAaIEHHUS] COOTBETCTBYIOIIMMU OOUIMMHU U MPOPECCUOHATBHBIMU
KOMIETEHIMSIMU O0YyYaroUIUiicsi B pe3yIbTaTe MPOXOXKICHUS MPAKTUKU B paMKax

OCBOCHMH

HpO(beCCI/IOHaJ]BHOF (0 MOOYJIA ((OpFaHI/I?)a]_II/IOHHO-TGXHI/IHGCKOG

oOecrieueHre pabOThI CY0BY» JOJIKEH:

Baanern

Benenuss paboTsl ¢ OOpalieHusIMH TpPakJaH, IOCTYHNAIOIIMMU B Cyd B

HaBbIKAMH | JCKTPOHHOM BHJIE U HA OyMa)KHOM HOCHTEIIE.

Benenus mpuéma KOppEeCTIOHACHIINH U JIENI B COOTBETCTBUU C WHCTPYKIUSIMU
1o cyIeOHOMY JIETIOTIPOU3BOJICTBY.

OcymiecTBIeHUsT MEpONPHUATHHA 1O TOATOTOBKE CYAEOHBIX Jel K
pa30oupaTenbCTBY.

[ToaroToBKH, BHIAAYM U HAIIPABIICHUS KON Cy/IeOHBIX aKTOB U JJOKYMEHTOB
U3 CyAeOHBIX JIel.

[ToaroToBkH cyeOHBIX aKTOB K OMyOJMKOBAHUIO HA CalTe Cy/a.

OOparieHus cy1eOHbIX aKTOB K HCIIOJIHEHUIO.

OcymiectBieHus: pabOTHI ¢ CyACOHBIMU JI€TIaMU, HApsAIaMU U JOKYMEHTaMHU
apXUBHOTO (OHA Cy/a.

CocraBiieHus CIy>KeOHBIX IOKYMEHTOB Cy/Ia.

YMmerh

Bectu mnpuém rpaxnaaH, KOPPECMOHAEHIIMM U A€l B COOTBETCTBUU C
HOPMATUBHBIMH aKTaMH.

OcymiecTBisATh paboTy mo mnpuéMy oOpalleHui, MOCTYHaloIMX B CyA B
JJIEKTPOHHOM BHUJIC.

OcCyIIeCTBISTh PETUCTPALIHIO, YUET ABMKEHUS, 0POPMIICHHE CYeOHBIX JIe.
OCyIecTBISTh U3BEIICHUE YYACTHUKOB CYAeOHOTO pa3OnupaTensCTBa.
OcytecTBIsITh 0OpMIICHHE, HAIPABJICHHE U BbIAAUY KOMUH CyI€0HBIX aKTOB
Y JJOKyMEHTOB M3 Cy/1IeOHBIX JIe.

OcymiecTBISTh 0OpaIieHne Cy1IeOHbIX aKTOB K HCIIOTHEHUIO.

OCyIecTBISATh MOATOTOBKY TEKCTOB CYACOHBIX aKTOB K pa3MEIICHHIO Ha
caiiTe cy/ia B CeTH HHTEPHET.

OcymecTBisiTh  paboOTy ¢ CyneOHBIMH  JelaMHd W JOKYMEHTaMH,
nepeaaBaeMbIMHA Ha apXHUBHOE XPAaHEHHUE U HAXO/ISIIUMUCS B apXUBE CyJa.
CoCTaBISTh CTyXEOHBIE JIOKYMEHTHI Cy/Ia.

OcymecTBIITh paboTy MO OOPAIICHHUIO K UCTIOTHEHHIO CYACOHBIX aKTOB.

3HaTh

CopepxaHue MpaBOBBIX aKTOB, PETYIUPYIOIINX BOMPOCH CYJOYCTPOICTBA U
CyZIOIIPOU3BOJCTBA.

[TpaBoBbI€ aKThI 1O Cy1€0HOMY AETONPOU3BOICTRY.
HopmaTuBHO-METOMUECKUE TOKYMEHTHI 110 00ecIeYeHn 0 paboThI Cya.
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Knaccugpukanuio ciy>)keOHBIX ~JOKYMEHTOB M TpeOOBaHHMsS, K HUM
npenabsasisieMbie B cooTBeTcTBUU ¢ ['OCT 1 npaBOBBIMHM aKTamH.
HNudpopMannoHHO-KOMMYHHUKALMOHHBIE CHCTEMBI B CYA€OHON JAEATEIbHOCTH.
OCHOBBI OXpaHbI TPy/a U TEXHUKU 0€3011aCHOCTH.

Cucremy 10KyMeHTO00OpOTa B CYJE.

[TonsiTHe 1 BUABI JOKYMEHTOB, TPEOOBaHHUS, K HUM MIPEABSABISICMBIC.

OO0mue BOMPOCH OpraHW3aluu pPadOThl Cy/la: OCHOBHBIC HAMPABICHHUS
JEATEIIFHOCTH  CTPYKTYpPHBIX MOJpa3AeieHU cynaa, 00ecrednBaroIuX
CYIOIPOU3BO/ICTBO; TMpaBHUja TMOBEACHHs paOOTHUKOB ammapara Cyjaa;
JOJDKHOCTHBIE ~ perjlaMeHTHhl paOOTHUMKOB — ammapara CyAa; IpaBuiIa
BHYTPEHHET'0 pacrlopska cya u T.II.

[Topsimok yuéra MOCTYNMMBLIMX B CyJ OOpalleHHWH, JOKYMEHTOB U Jiel U
peructpanuu cyaeOHbIX JIel, MPUHATHIX K TPOU3BOJICTBY.

OpranuzanMio ¥ BeICHHE CyHeOHOro JeJONpOM3BOACTBA HA CTaaUU
MOJTrOTOBKH JIeNa K CyIeOHOMY pa30upaTenbCTBY: HAPaBICHUE U3BELICHUN U
BBI30BOB, O(OPMJIICHUE CyJeOHBIX JEI.

Opranm3anuio ¥ TOPSAOK BEACHUS CyNeOHOTO 3acelaHus M BEICHHE
MPOTOKOJIA CYI€0OHOTO 3ace/IaHMsl.

[Mopsimok odopmiteHHst CyAeOHBIX /e B MEPUOJ U TOCIIE X PACCMOTPEHHUS:
BbIJIa4a W HAIPABICHHE KOIMUH CyNeOHBIX aKTOB M JOKYMEHTOB; IOPSIOK
O3HAKOMJICHHSI C MaTepuajllaMH Jeja; HalpaBlIeHHe CyAeOHbIX Jen B
BBIIIECTOSIIIME HMHCTAHIMKA C  aleJUIIHOHHBIMH, KaCCAallMOHHBIMH U
HaJ[30pHBIMH KaJ00aMH, YaCTHBIMU JKaJI00aMH.

[Topsinox oOpallieHus: K HCIOJHEHUIO IPUTOBOPOB, PELICHUMN, ONIpeAeICHUI U
IOCTaHOBIICHUH CyJIa.

[Topsi1oK MOATOTOBKY U TIepenaun CyAeOHBIX JIeT U JOKYMEHTOB K Tiepeiadye B
apXxMB Cyza.

[Topsimox obecnieueHust goctyna K WHGOPMAIMKA O JICSTEIBHOCTH CYJIOB:
MOJTrOTOBKY CYZ€OHBIX aKTOB K pa3MEIICHUIO Ha O(UIIHAIEHOM CaliTe cynia B
MH(POPMAIMOHHO-TEIIEKOMMYHUKAIIHOHHON CETH HHTEPHET.

[Topsimok  OCyIIECTBIEHUS] KOHTPOJIS CyJAeOHOTo JIeNONpOM3BOJCTBA U
KOHTPOJIb HWCIIOJHEHUS: UEeNW W 33Ja4d, CYOBEKTBI KOHTPOIS H UX
MOJTHOMOYHSI.




2. CTPYKTYPA U COAEP KAHUME ITPOTI'PAMMBI

YUYEBHOU MPAKTUKHA

2.1. O0bem u pa3aesbl NPodecCHOHATBHOT0 MOAYJISA, 10 KOTOPbIM

npeaycMOTpeHa yuyeOHas NPaKTHUKA

Ounas, popma 00yueHus

Pa3zgesnnbl npogeccuoHaILHOT0 MOMYJIs

O0BeM B akaja. yacax

Yueonas npaktuka [IM.03uB3 «Opranu3anuoHHo-

TeXHUYecKkoe odecriedyeHue padoThbl Cy10B» 36

3 cemecTp
M/IK.03.03uB3 OCHOBBI OpraHU3alMOHHO-TEXHUYECKOTO
o0ecrneueHus JesITeIbHOCTH CY/I0B
MJIK.03.041B3 ApXxuBHOE J€JI0 B Cy/I€
O0beM 00pa3oBaTeIbHON NPOrpaMMBbI PAKTHKH B T.4. 36
(opme npakTHUECKON MOATOTOBKHU
CamocrosTenbHas paboTa 36
IIpoMe:xxyTouHasi aTTecTalUsl —3a4€T ¢ OL€HKOM

3 cemecTp




2.2. Conep:xxanue yueOHOH NPAKTUKH

TOCYJIapCTBEHHBIX TPaKIaHCKUX CITYKAILUX.

- U3yuenue nopska npueMa rpaxaad paOOTHUKaMH armapara cyaa.

- W3ydyeHune mpaBWiI OCYHIECTBJIEHUS MEPBUYHOIO Y4Y€Ta CTaTUCTUYECKON
nH(pOpMaIUH B CyJie Ha OyMa)kHOM HOCHUTEJE U B JIEKTPOHHOM BUJIE;

— HM3ydyeHue mpaBuiI OCYLIECTBIEHHS CIIPaBOYHOM paboTHI MO y4ery cynaeOHOH
MIPAKTHKU B CYJIE.

- M3yuenme mnopsaka HHGOPMAIMOHHOTO OOECleUYeHUst JesITEeIbHOCTH Cyaa
WCIIOJIb3yeMBIMU B Cyzie TTpaBoBbIMH 0azamu u nmporpammamu ['AC «IIpaBocymaue.
- O3HaKOMIIEHHE C ApXUBHBIM U CTATUCTUYECKUM JIETOMPOU3BOACTBOM.

- W3yuenue mnopsigka pasmenieHuss Ha VHTepHeT-caiiTe U MHGOPMAMOHHBIX
CTeHJIax cyaa MHPOpPMALIUK O MECTE U BPEMEHH CyIeOHOTO 3aceIaHusl.

- O3HAaKOMJICHHE C TTOPSIIKOM paOOThI CATOB CY/IOB.

Yueonas npaktuka MJ/IK.03.04uB3 ApxuBHOe 1€J10 B cyae

HaumenoBanme pasznenos | Copeprkanue padboT O0BéM, Kopr KoMITeTeHITHH,
akag. 4. | popMHpOBaHHIO
KOTOPBIX
crocoOCTByeT
AJIEMEHT IPOTrPaMMBI
1 2 3 4
Yueonaa npaktuka M/IK.03.03183 OCHOBBI OPraHU3alHOHHO-TEXHUYECKOI0 00ecredeHHs 36
AeITeJIbHOCTH CY10B
Buner padot - O3HaKOMJIEHHE CO CTPYKTYpPOHl Cyna, GyHKIUIMU CyneOHBIX KOJJIETHI, CyeOHBIX OK-01
COCTaBOB, OCHOBHBIX IIOJpa3JeJeHUil anmapara cyia W HOPMaTUBHBIMU OK-02
MPABOBBIMU  aKTaMH, PETYJIUPYIOIIMMH WX  JICATEIbHOCTh, IPaBUIAMHU OK-05
BHYTPEHHET0 TPYI0BOTO paclopsiaKa, MpaBUIaMHi TEXHUKH 0€30MacCHOCTH OK-09
- O3HaKoMJIEHHE C JOJDKHOCTHBIMU pErIaMeHTaMM CHEIUaINCTa CyAa, CeKpeTaps [K-3.1.
cyna, ceKpeTaps CyieOHOro 3aceqaHusl. [IK-3.2.
- O3nakoMieHue ¢ pabounMu MecTaMu paOOTHUKOB arapara cyjaa, IpaBUIaMu I1K-3.3.
TEXHHUKH 0€30MacHOCTH. [1K-3.4.
- O3HakoMJieHHE C JIeATETbHOCTHIO 10 OOECMEYeHUI0 CYIOB Kaapamu [IK-3.5.




- 3aHUMAaThCsl CBEPKOM TpeOOBaHUM, YCTAHOBJIEHHBIX 3aKOHOJATENIbCTBOM, K IIK-3.1.
MOMEIICHUSIM apXuBa - TEMIeparypa U BJIAXHOCTb, PACCTOSHUE MEXIY I1K-3.2.
CTEJIJIaXKAMHU. [IK-3.3.
- 3aHUMAThCsl YIOPSIIOUYCHUEM CY/IeOHBIX el B apXHBe (POPMUPOBAHNE KAPTOTEKU I1K-3.4.
YYETHO-CTaTUCTUYECKUX KaPTOYCK. [IK-3.5.
- 3HAKOMUTBCSI C ITOPSAIKOM COCTABJICHUSI aDXUBHBIX KaTaJIOIOB U yKa3aTele.
- 3HAKOMHTBCSI C IIMCbMEHHBIMU 3asBJICHUSMH, MOJAIIMBKA 3asBICHUN K AENy U
BHECEHUE UX BO BHYTPEHHIOIO OIUCh.
- BBIIIOJIHATH PACIIOPSKEHUS] PYKOBOJUTENIS IPAKTUKU OT OpraHU3aliy 110 Bblaue
KOIUH TOKYMEHTOB U3 CyIeOHOro Jena.
- 3aHUMAaThCS IPOILMBKOM, HyMepaluel KON JOKYMEHTOB.
- 3HAKOMUTBCSI C ITOPSAIKOM 3aII0JIHEHUS JKypHaja BblJauu JIeIl.
- 3HAKOMHTbCSI C BHIOOPOM MOJIMHHUKOB PEIIEHUH, IPUTOBOPOB,
OlpeNieNIeHUll, JUYHBIX JOKYMEHTOB M ONpEAETIeHMH W3 OTOOpaHHBIX K
YHUUTOXECHUIO €]
- COCTABJIATDH aKThI O BBIICTICHUH J€JI K YHUUTO)KEHHUIO, UX TMOAIINBKA B OTAEIbHBIN
HapsiI.
- 3aMOJIHSTh PETUCTPALIMOHHBIE XKYPHAJIBI U YUETHO-CTATUCTUUYECKHE KAPTOUKH.
- 3HAKOMUTBCSI C YIIAKOBKOM TOKYMEHTOB JUIsl CIa4U B apXUB
IIpomesxkyTounas KoMiuiekcHbIi 3a4eT ¢ OLeHKOM OK-01
arrecranus B (hopme OK-02
3alIUThI OTYETA O MPAKTUKE B popMe coOeceI0BaHUS, ONPEAETSAIOIIEr0 OK-05
YPOBEHb OCBOEHHBIX O0LINX U MPO(ECCHOHATBHBIX KOMITETEHITHH OK-09
[IK-3.1.
[K-3.2.
[1K-3.3.
[IK-3.4.
I1K-3.5.
Bcero no yueoHoii 36 u. —
NPaKTHKE 1 Hemensn




3. YCJIOBUSA PEAJIM3AIIMU ITIPOTPAMMBI YYEBHOM ITPAKTUKHA

3.1. TpeOGoBaHusi K MATEPUAJILHO-TEXHUYECKOMY 00eCIedeHUI0
Y4eOHOM NMPAKTHUKH

Jlist peanu3zanuy IporpaMmbl y4eOHOM MPAKTUKKA MOIYJS JTOJDKHBI OBITh
MPEAYCMOTPEHBI CIIEYIONIUE CIIeIUaTbHbIE TOMEIICHUS:

Kabuner «Kabunem obwenpogheccuonanvrvlx oucyuniumny, OCHAIIEHHBINA
00Opy/IOBaHUEM, TEXHHUYECKHUMH CPEACTBAMM, OCHAIEHHBIA 000pYJAOBaHUEM,
TEXHUYECKUMU CPEJICTBAMU O0yUEHUSI.

[IpoxoxieHne yueOHOM MPaKTUKU BO3MOKHO B OpTraHU3aLMIX, I€ATEIbHOCTh
KOTOPBIX COOTBETCTBYET MPOGUITIO TTOATOTOBKH 00YYaIOITUXCA.

VYyeOHast mpakTUKa NPOBOAUTCS B OPTaHHU3ALUAX, C KOTOPBIMHU 3aKIIOYEHBI
JIOJITOCPOYHBIE IOTOBOPHI HAa MTPOBEICHHUE YUeOHOM MPAKTUKHU UITH 110 TapaHTUITHBIM
MACbMaM.

B opranmzammu W TpoOBEACHMM y4yeOHOM TPAKTUKH  y4aCTBYIOT:
00pa30BaTeNbHOE YUPEIKICHUE U OPraHU3alluH C YIETOM 3aKJII0YEHHBIX JOTOBOPOB.

Obpaszosamenvroe yupesicoeHue:

— TUIAHUPYET U YTBEPXKIACT B yueOHOM ILIaHE BCE BUJIBI M ATAIbl y4eOHOM
npakTuku B cooTBeTcTBUU ¢ [IIICC3 CIIO ¢ yueToM 10roBOpOB ¢ OpraHU3aALUSIMU;

— 3aKJII0YaET JI0TOBOPHI HA OPTraHU3ALMIO U POBEACHUE PAKTUKH;

— pas3palbaTblBa€T M COIJACOBBIBAET C OPraHU3alUsIMU MPOrPaMMy,
COJIep>KaHUE U MJIAHUPYET PE3YJIbTAThl IPAKTUKH;

— OCYIIECTBIISIET PYKOBOJICTBO ITPAKTUKOM;

— KOHTPOJIUPYET peann3alrio MpOrpaMMbl U YCIOBHS MPOBEICHUS YUeOHON
MPaKTUKKU OpPraHU3alUsIMU, B TOM YUCJIE TPeOOBaHUSI OXpaHbl Tpy/la, 0€301acHOCTH
KU3ZHENICATEIIbHOCTH U TOKapHOW 0€30MacHOCTH B COOTBETCTBUU C MPaBUIIAMU U
HOpPMaMH, B TOM YHUCJIE OTPACIECBBIMU;

— COBMECTHO C OpPraHM3alMsIMU, YYaCTBYIOIIMMHU B MPOBEICHUU MPAKTUKHU
OpPraHU30BbIBAET MPOIEAYPY OIEHKH OOIMUX U MPOPECCUOHAIBHBIX KOMITETCHIIHMA
00y4aroIerocsi, OCBOCHHbIX UM B XOJI€ MPOXOXKIEHUS YUeOHON MPaKTUKH;

— pa3pabaThIBaeT U COTJIACOBBIBACT C OpraHU3ANMUSIMHU (POPMBI OTYETHOCTH U
OLICHOYHBIA MaTepHall MPOXOKJICHHS TPAKTUKU;

— Ha3HA4aeT PYKOBOJUTENS OT 0Opa30BaTENbHOIO YUPEKICHHS, KOTOPHII
OCYIIECTBIISIET OPraHU3aIMI0 U PYKOBOJICTBO YUEOHOM MPAKTUKOM.

IIpoghunvruvle opeanuzayuu, yuacmeyrowjue 8 nposedeHUuY NPaKmuKu:

— 3aKJIIOYAIOT JJOTOBOPHI HA OPTAHU3AIMIO U TPOBEICHNUE NMPAKTUKHY;

—  COTJIaCOBBIBAIOT MPOTrPAMMY MPAKTHUKH, IJIAHUPYEMBIE PE3YJIbTAThI
MPaKTUKU, 3a/JaHUE HA TTPAKTHKY;

— TPEeNoCTaBIsAIOT  paboune  MecTa  MpPaKTUKAHTaM,  Ha3HA4aroT
PYKOBOJIUTENEH TPAKTUKH OT mNpOoGUIBLHOM  OpraHu3aluu, ONPEAeIsIOT
HACTAaBHUKOB,

— YYacCTBYIOT B OpraHM3AIlMU M OIEHKE pPe3yJbTAaTOB OCBOCHMS OOIIMX U
poPeCCHOHANTBHBIX KOMMETEHITNH, TIOJYYCHHBIX B TIEPHUOJ TPOXOXKICHUS
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MPaKTUKH;

— Y4YacTBYIOT B (JOPMUPOBAHUU OLIEHOYHOT'O MaTepHalia Jisi OLEHKH 00IIHX
U TpodeccHOHaTbHBIX KOMIIETCHIIMM, OCBOCHHBIX OOYYAIONIMMUCS B MEPHOJ
MPOXOKJICHUS YUeOHOM MPaKTUKU;

— o0ecreynBalOT  O€30MacHbIC  YCIOBUSI  MPOXOXKACHHUS  MPAKTUKHU
OOy4aroNIMMUCS, OTBEYAIOIME CAHUTAPHBIM MpPaBWIAM W TPeOOBAaHUSM OXpaHbI
TPyIa;

— TPOBOJAT  HMHCTPYKTaX  OOydaromuxcss IO  O3HAKOMJIEHUIO  C
TpeOOBAaHUSIMHUOXPAHBI TPY/Ia U TEXHUKH O€30IaCHOCTH B OPTaHU3AIINN;

— Ha3HAuYaloT PYKOBOAMTENS, KOTOPBI OT MNpOPUIBHON OpraHu3aluu
OCYLIECTBJISIET OPraHU3ALHUIO U PYKOBOJICTBO YU4E€OHOM MPAKTUKON 00yUYarOIIHUXCS.

3.2. HapopMmaniuoHHoe odecredeHne pean3auuu NporpaMmsl

3.2.1. OcHoBHas JUTEpaTypa

1. T'mageimena, O. B. AkTyanpHble mpo0JieMbl Cy1€0HOTO TIpaBa: yueOHOoe
nocodue musi By3oB/ O. B.I'mangeimeBa. — MockBa: W3nmarensctBo IOpaiit,
2023. — 164 c.— (Brpiciiee oOpaszoBanue). — ISBN 978-5-534-13667-8. —
TekcT: snexkTponHblit // OOpa3zoBatenbHas 1iatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519626 (nara oopamenus: 13.06.2024).

2. Kysnenos, B. A. Opranuzauus U OCYUIECTBIEHUE KOAU(DUKALINH
3aKOHOJATENIbCTBA B cyae: ydueoHoe mocooue / B. A. KysnemoB. — Mocksa :
KnoPyc, 2026. — 167 c¢. — ISBN 978-5-406-16064-0. — URL:
https://book.ru/book/962163

3. Jlarsimena, H.A. CyneOHoe aenonpou3BoCcTBO: yueOHoe nmocodue / H.
A. JlarpiieBa. — Mockga : Pycaiinc, 2026. — 150 ¢. — ISBN 978-5-466-10885-9.
— URL: https://book.ru/book/960960 (nmara obpamenus: 24.03.2026). — TekcrT :
AIEKTPOHHBIM.

4. Mambikua A. C. OpraHu3alMOHHO-TEXHUYECKOe oOecreueHune
JeATEeIbBHOCTH CyAoB: YueOHoe mocobue / Mambikun A.C., JlareimeBa H.A. M.:
PI'VII, 2017. 236 c. URL: https://znanium.com/catalog/product/1007455.

5. TlpaBooxpaHHUTENbHBIC W CYIACOHBIC OpraHbl: YYCOHUK ISl CPEIHETO
npodeccuoHanbHoro odopazoanus / B. I1. boxwes [u np.] ; moa oOiieit penakiueit
B. Il. boxsesa, b. . I'aBpwioBa. — 7-¢ u3A., nepepadb. u jgon. — Mocksa:
NznatensctBo FOpaiit, 2024. — 344 ¢. — (IlpodeccuonansHoe o6pazoBaHue). —
ISBN 978-5-534-16742-9. — Texcr: anexktpoHHbiii // O6pazoBaTenbHas miaTdopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/536642 (nmara oOparieHus:
13.06.2024).

6. PsbmeBa E. B. Opranmzanmss W OCyHIECTBJICHHE KOAU(DUKAINH
3aKOHOJIATEIhCTBA B CyJe: yuyeOHoe mocodue. 2-¢ u3fd., ucnp. u gomn. M.: PI'VIIL,
2020. 56 c. URL: https://znanium.com/catalog/product/1689601.

3.2.3. lonosiHUTEIbHAS JIUTEPATYypPa
1. VYronosusiii nporecc. Kpatkuii kypc: yueOHOe mocoOue Juisi CpeIHEro
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https://book.ru/book/962163
https://znanium.com/catalog/product/1007455
https://znanium.com/catalog/product/1689601

npodeccuonansHoro ooOpazoBanusi/ A. B. I'punenko [u np.]; mox penakumei

A. B. I'punenko, O. B. XumuueBoil. — 3-¢ wu3a., ucop. u jaomn. — Mocksa:
NznarensctBO FOpaiit, 2024. — 316 c. — (IIpodeccuonanbHoe 06pa3oBaHUE). —
ISBN 978-5-534-18074-9. — Texkct: »anexktpoHHsld // OOpa3zoBarenbHas
mwiatpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/537910 (nmarta

obpamenus: 13.06.2024).

2. Oco0eHHOCTH OpraHU3alMOHHO-TEXHHUYECKOT0 o0ecnedyeHus: cy1e0Hoi
JesTeNIbHOCTH: yueOHoe mocobue / aBT.-cocT. E. B. I'epacenko. M.: PI'VII, 2020.
284 c. URL: https://znanium.com/catalog/product/1689603.

3. Kysnenos B. A. Cyne6Hoe nenonpon3BoACTBO: yaeOHOoe ocodue. M.:
KHOPYVYC, 2022. 178 ¢. URL:https://book.ru/book/941741.

4. Bnacos, A.A. I'paxmanckuil mpormecc: y4eOHUK M TPAKTUKYM MJis

cpenHero mnpodeccuoHanbHOro oOpa3zoBanusa / A. A. BmacoB. — 11-e wu3n.,
nepepad. u jgom. — MockBa: W3garensctBo FOpaiit, 2024. — 485c.—
(ITpodeccuonanpuoe ob6pazoBanue). — ISBN 978-5-534-18892-9. — Teker:
ANeKTpoHHbIN // OOpa3zoBatenbHas 1iatrgopma FOpait [caiit]. — URL:

https://urait.ru/bcode/555031 (nata oOpamenus: 13.06.2024).
5.  AJMHHUCTpAaTUBHOE TMpaBo: Yy4yeOHOe TMocobue it  CpeaHero
npodeccruonanbHoro o6pazoBanus/ A.UW. CraxoB [u 1p.]; mox penakiuein

A. U. Craxona, II. M. KononoBa. — 4-¢ wu3za., mepepab. u jgom. — Mocksa:
N3natensctBo FOpaiit, 2024. — 501 c. — (IIpodeccuonansHoe 00pa3oBaHuE). —
ISBN 978-5-534-18928-5. — Tekcr: »anektpoHHslid //  OOpa3zoBareibHas
mnatrgpopma FOpaiit  [caiit]. — URL: https://urait.ru/bcode/555102 (nara

oOpamenus: 13.06.2024).

6. AxTyaibHBIC TPOOJEMBI TPAXAAHCKOTO W  aJIMHUHHUCTPATUBHOTO
cynonpousBoacta / JI.b. AGymenko, K.JI. bpanosunkuii, C.K. 3araiinoBa u nip.;
nog pen. B.B. fpkoa. M.: Craryr, 2021. 460 c. Pexum pnoctymna: CIIC
Koncynerant  Ilmoc:  \\consultant\Consultant\cons.exe,  JOKaJpbHasT  CeTh
YHUBEPCUTETA, TOKanbHas ceTh YHuBepcuteta uM. O. E. Kyradpuna (MI'TOA).

7. BoakoB A. M. AIMHMHHCTPaTHBHO-IIPOIIECCYATbHOE IMPABO: y4EOHUK
JUISL CpeTHeTo TIpodeccruoHaibHoro oopaszoBanus / A. M. Boinkos, E. A. JIrotaruna.
M.: U3narensctBO FOpaiit, 2022. 299 c. // Ob6pa3oBarensHas minatdopma FOpait
[caitT]. URL: https://urait.ru/bcode/497200.

8. 3amuTa 370pOBBS HAIMM W HAJI30pHAs ACATCIBHOCTH: aKTyaJlbHBIC
BOIIPOCHI W COBPEMEHHBIC pEIICHHs: MOHorpadus IO MaTepuajaM HaydHO-
npakTudeckoro cummnosuyma / noa pea. T.M. Ortueckoit; Mock. roc. 1opui. YH-T
umenu O.E. Kyrapuna (MI'FOA); MexnayHapoaHblii Hay4yHO-IIPAKTUUYECKUN
cumrniosuym B pamkax VIII MockoBckoro ropumuueckoro (opyma (Mocksa; 9
ampens  2021).  M.: IIpocmekr, 2022. 235 «c¢. Pexum gocryna:
https://megapro.msal.ru/; poun bubnuorexn YHuBepcureta.

9. MHzoroma I'. C. Ynpapienue rocyJapCcTBEHHBIMU U MYHHUITUTIATHHBIMH
3aKymnmKaMu: Y4eOHMK s cpefaHero mpodeccuonansuoro obpaszoBanmst / . C.
N3otoBa, C. I'. Epemun, A. W. I'ankun. 2-¢ u3a. M.: U3narensctBo FOpaiit, 2022.
396 c¢. //  Ob6pazoarenpHast  miatdopma  FOpaiir  [caiir].  URL:
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https://urait.ru/bcode/495531.

10. Kyuun M. B. Cyne6Hoe HOpMOTBOPUYECTBO: KOHIENTYaIbHbIE OCHOBBI:
MoHorpadusa. M.: UsmarenbctBo FOpaiit, 2022. 275 c. // OOGpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/494576.

11. MamatoB M. B., Macimos M. A., CumonoBa H. C. IlpobGiemsl
KBATM(PUKALUA aIMUHUCTPATUBHBIX TPABOHAPYIICHUM, BO30YXIACHUE JOEN IO
KOTOPBIM OTHOCHUTCS K UCKITIOUUTEIBHOW KOMIIETEHIIUU MTPOKYPOPOB: MOHOTpadus
/ M. B. Mamaros, 1. A. Macnos, 1. C. CumonoBa. M.: IIpocnekt, 2021. 216 c.
Pexxum nocryna: http://ebs.prospekt.org/book/45208.

12. MamatoB M.M., Mupomnnuenko B.C. CpexncrBa poka3piBaHUS B
TPXAAHCKOM, apOUTpaXHOM H  AAMHHHCTPATUBHOM  CYJONPOU3BOJICTBE:
CPaBHUTEJIHHO-NIPABOBOM aHAIW3 B KOHTEKCTE MPOKYPOPCKOW MpakTUKU //
3akoHHOCTB. 2022. Ne 4. C.  5-13. Pexum nocryna:  CIIC Koncynbrant
[Troc: \\consultant\Consultant\cons.exe, J10kanbHas CE€Tb YHUBEPCUTETA, JIOKAJbHAS
cetb YHuBepcuteta uM. O. E. Kyraduna (MI'TOA).

13. Manora H. C. YronoBHbIH mporecc: yudeOHOe MmocoOue sl CpeHero
npodeccuonansHoro oodpaszosanust / H. C. Manogsa, FO. B. ®pannudopos. 13-
u3l., nepepabd. u nomn. M.: U3narensctBo FOpaiit, 2022. 243 c. // O6pa3oBaTenbHas
wiatgopma FOpaiir [caiiT]. URL: https://urait.ru/bcode/494808.

14. Homemntsr Kouctutynmuun P® o cymax u  mOpokyparype: 3agadu
IOPUIMYECKON HayKH: COOPHUK CTaTel 1Mo maTepuaiaM MexayHapoJIHON Hay4yHO-
npaktuyeckod konpeperuuu / [lox pen. T. M. Otueckoii. M.: IIpocnekt, 2021. 200
C. Pexum JIOCTyTa:
https://megapro.msal.ru/MegaPro/UserEntry? Action=Link FindDoc&i1d=71949&i1
db=0.; pona bubanorexku YHuBepcurera.

15. Orueckasa T.U., Bononguna /I. B., Otueckuit U. E. Teopus u npaktuka
y4acTusi MPOKypopa B paCCMOTPEHUH CyJIaMU TPAXKJAHCKHUX, aIMUHUCTPATUBHBIX U
apOuTpaxXHBIX Aen: yueoHoe mocoodue / Orueckas T.U., Bonmoauna JI.B., Otueckuit
N.E.; otB. pen. T.N. Otueckas. M.: IIpocnekr. 2018. 224 c. Pexum pocrymna:
http://ebs.prospekt.org/book/41454.

16. IIpaxtukym o yromoBHomy mpotieccy/ Ilon pen. a-pa ropua. Hayk, mpod.
JI.B. T'onoBxko. 6-¢ uzn., nepepad. u gon. M.: Cratyt, 2017. Pexxum noctyna: CIIC
Koncynbrant [Tnroc: \\consultant\Consultant\cons.exe, JlokaiabHasi CETh YHUBEPCH-
TeTa, JIokalbHad ceTb YHuBepcutera uM. O. E. Kyrapuna (MI'TOA).

17. CxopeB B. A. Cynebnas cucrema Poccuiickoii @enepamuu: yuedHoe
nocobue ais By30B. M.: UznarensctBo KOpaiit, 2022. 101 c. // OGpazoBatenbHas
matgopma FOpaiir [caiiT]. URL: https://urait.ru/bcode/497112.

18. CommanbpHble TpaBa yenoBeka B Poccuu: MpOKYpOpCKUM HAA30p U
cyneOHas 3amuTa; COOpHHUK CTaTel Mo MaTepuaniaMm Kpyrjioro ctoyia / moxa ped. T.
N. Orueckoii. M.: PI-lIlpecc, 2019. 232 c¢. Pexum  pgocryna:
http://ebs.prospekt.org/book/42867.

19. XaryaeBa B. B. Cyn npucsokubix: npaktudeckoe nocooue / B. B. Xa-
TyaeBa, M. A. ABneeB. M.: M3natennctBo FOpaiit, 2022. 181 c. // ObpazoBarenbHas
mwiatdopma FOpaiit [caiit]. URL: https://urait.ru/bcode/494440.
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20. Yecrtnos, U. JI. AkTyanbHble IPOOIEMBI TEOPUHU TOCYNAPCTBA U MPaABA:
yueonuk / W. JI. Yectnos, C. A. Cunopos, A. B. Pa6om ; mox pen. B. A. Pa6ora.
Cankrt-IletepOypr: PI'TIY um. A. U. I'epuena, 2019. 223 c. Pexum pocryna:
https://znanium.com/catalog/product/1173662.

21. Yypuios A. IO. FOpunuyeckoe Aenonpou3BOACTBO: yueOHOE MocoOue
JUTSL CpeTHEro Mpo¢eCCHOHAIBHOTO 00pa3oBaHus. 3-€ u3., uctp. u nomn. M.: U3na-
tenabcTBO FOpaiit, 2022. 285 c. // ObpazoBatenbHas miatpopma FOpait [caiiT].
URL.: https://urait.ru/bcode/508854.

22. Mlynera W. B. IlpaBoBeie no3uiuu BepxoBHoro Cyma P®: yueOHOE
nocobue aisa By30B. M.: UznatensctBo HOpaiit, 2022. 164 c. / O6pa3zoBarenbHas
wiatdopma FOpaiit [caiit]. URL: https://urait.ru/bcode/495792.

3.2.4. HopmaTuBHBIE IPABOBbIEC AKThI U HHbIE IPABOBbIE JOKYMEHTbI

l.Konctutyuust  Poccuiickoit ~ @enepanuu: TOPUHATA  BCEHAPOIHBIM
rojocoBanrem  12.12.1993 (¢ u3MeHeHUSIMH, OJOOPEHHBIMH B  XOJI€
obmepoccuiickoro rojocoBanus 01.07.2020) / OdunmanbHbIi HHTEPHET-MOPTAI
npaBoBoil nuHpopmanuu http://www.pravo.gov.ru, 04.07.2020.

2.®enepanbHblil KOHCTUTYHMOHHBIM 3akoH oT 21.07.1994 Ne [-®OK3
«O Koncrutynronnom Cyne Poccuiickoit @enepanun» // Poccuiickas razera. 1994.
Ne 138 — 139.

3.®enepanbHbli  KOHCTUTYHUMOHHBIM 3akOH OT 05.02.2014 Ne 3-OK3
«O Bepxosuom Cyne Poccuiickoit @enepanuny // Poccuiickas razera. 2014, Ne 27.

4.®enepanbHblil KOHCTUTYUMOHHBIM 3akoH oT 31.12.1996 Ne [1-®OK3
«O cyneoHo cucrteme Poccutickoit denepanumny // Poccutickas razera. 1997. Ne 3.

5.@enepanbHbld  KOHCTUTYUMOHHBIM 3akoH oT 07.02.2011 Ne 1-®K3
«O cynax obmelt ropucaukimu B Poccuiickoit denepamuny» // Poccuiickas razera.
2011. Ne 29.

6.DenepalibHblii  KOHCTUTYHHOHHBIM 3akoH oT 23.06.1999 No 1-OK3
«O BoennbIx cynax Poccuiickoit @eneparumny // Cobpanne 3akoHoaaTenbcTpa PO.
1999. Ne 26. Cr. 3170.

7.DenepalibHblii  KOHCTUTYLIMOHHBIM 3akoH oT 29.07.2018 Neo 1-®K3
«O BHeceHUU U3MeHeHM B DeepanbHblil KOHCTUTYITMOHHBIN 3aK0H «O cyneOHoM
cucteme Poccuiickoit @enepaunn» u oTaeIbHbIE (efepaabHble KOHCTUTYLIMOHHBIE
3aKOHBI B CBSI3M C CO3JIaHMEM KaCCAllMOHHBIX CYJOB OOIIEH IOPUCIUKIIUU U
aneJUIIMOHHBIX Cy/I0B o01el opucaukiuny // Codpanue 3akoHoaaTeacTBa PO.
2018. Ne 31. Cr. 4811.

8.Konekc Poccuiickoit ®denepanuu 00 aIMUHUCTPATUBHBIX
npaBoHapymeHusx ot 30.12.2001 Ne 195-®3 // Cobpanue 3akonoaarensctea PO.
2002. Ne 1 (u. 1). Cr. 1.

9.TpynoBoii koaekc Poccuiickoit @eneparuu ot 30.12.2001 Ne 197-03 //
CoOpanue 3akoHonarensctBa PD. 2002. Ne 1 (u. 1). Cr. 3.

10. 3emenbHbIN KOeKe Poccuiickoit Deneparuu ot 25.10.2001 Ne 136-D3 //
Cobpanue 3akoHogatensctBa PO. 2001. Ne 44. Ct. 4147.
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11. Cemeitnbrii kogekc Poccutickoit @eneparuu ot 29.12.1995 Ne 223-03 //
CoOpanue 3akonogatenbcTBa PD. 1996. Ne 1. Ct. 16

12. XKunumneiid kogekc Poccuiickoit @eneparuu ot 29.12.2004 Ne 188-D3 //
Co6panue 3akoHonarensctBa PD. 2005. Ne 1 (wacts 1). Cr. 14.

13. Yronousiit kojekc Poccutickoit @eneparuu ot 13.06.1996 No 63-D3 //
CoOpanue 3akoHogaTenbcTBa PD. 1996. No 25. Ct. 2954.

14. YrosioBHO-TIpOIIECCYaTIbHBIN KOJIEKC Poccuiickoi denepanuun
ot 18.12.2001 Ne 174-®3 // Cobpanue 3akonomgatenbcTBa PD. 2001. Ne 52 (u. I).
Cr. 4921.

15. YronoBro-ucnonuurenbueli  koxeke — Poccmiickon — ®Pepepanun
ot 08.01.1997 Ne 1-®3 // Cobpanue 3akonogatenbctBa PD. 1997. Ne 2. Cr. 198.

16. Jlecnoit komekc Poccuiickoit @eaepammu ot 04.12.2006 Ne 200-D3 //
Cobpanue 3akonogatenbctBa PO. 2006. Ne 50. Ct. 5278.

17. Bozaymnsiii konekc Poccuiickoit @epepanun ot 19.03.1997 Ne 60-D3 //
Co6panue 3akoHogaTenbcTBa PO, 1997. No 12. Ct. 1383.

18. Boauswiit kogexe Poccuiickoit @enepamuu ot 03.06.2006 Ne 74-D3 //
Cobpanue 3axkoHonarenabctBa PD. 2006. Ne 23. Cr. 2381.

19. Kogekc BHYTpeHHEro BOJHOro TpaHcnopta Pocculickoit ®enepanuu
ot 07.03.2001 Ne 24-®3 // Cobpanue 3akonoaarenbctsa PD. 2001. Ne 11. Cr. 1001.

20. I'panoctpoutensHbiii kKojieke Poccuiickoit @enepannu ot 29.12.2004
No 190-@3 // Cobpanue 3akonoaatenbctBa PO. 2005. Ne 1 (wacts 1). Cr. 16.

21. 3akon PO ot 26.06.1992 Ne 3132-1 «O craryce cyaeu B Poccuiickou
®enepauun» // Poccuiickas roctuuus. 1995. No 11.

22. ®enepanbubii - 3akoH  oT  08.01.1998 Ne 7-®3 «O CynebHom
nenapramenTe npu BepxoBHom Cyne Poccuiickoit ®enepanuu» // CoOpanue
3akoHogareiabcTBa PD. 1998. Ne 2. Crt. 223.

23. ®enepanbhbiii 3ak0H OT 27.12.2009 Ne 345-®3 «O TeppuTopHalibHOM
IOPUCIUKIIMA  OKPYXKHBIX  (¢ioTckux) BoeHHBIX cyaoB» //  CobOpanue
3akoHogaTeabcTBa PD. 2009. Ne 52 (1 4.). Cr. 6421.

24. ®enepanbhblii 3ak0H OT 17.12.1998 No 188-D3 «O MUPOBBIX CyAbsiX B
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JIOKYMEHTOB B DJJIGKTPOHHOM BHJIE, B TOM uYHucie B (OpMe BICKTPOHHOTO
JTOKyMeHTay // brojuieTeHb akToB 1o cyaeoHoi cucteme. 2017. Ne 10.

65. Ilpukaz CynebHoro aenapramenta npu BepxosHom Cyae P® or
31.07.2017 Ne 139 «O xBanupHUKAMOHHBIX TPEOOBAHUSAX ISl 3aMCIICHUS
JOJDKHOCTEH  defepalbHOM  TOCYNapCTBEHHOW  TIpaKAaHCKOW  CIyXObl B
dbenepanbHBIX Cylax o0Imel IPUCAUKINY, (helepaTbHBIX apOUTPAXKHBIX CyJaX U
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cuctreme CyneOnoro nemapramenta mpu BepxoBuom Cyne Poccuiickoit
Ddeneparun» // bronnerens akToB 1o cyaeoHoi cucreme. 2017. Ne 9.

66. [Ipukaz CynebHoro paenapramenta npu BepxosHom Cyae P® or
28.12.2015 Ne 399 «OO6 ytBepxkaeHun MHCTpykuuu 0 mopsiake oOecredeHus
OJlaHKaMu  HWCIIOJHUTENIbHBIX JIMCTOB M WX I[pUeMa, Yy4deTa, XpaHEHus,
UCIIOJIb30BAHUSI U YHMUTOXKEHHS B (pefepalibHbIX CcyJax oOIed IOpUCIUKIINN U
dbenepaabHbIX apOUTPaKHBIX cyaax» // brojjeTeHb akToB MO Cy/eOHON CHCTEME.
2016. Ne 3.

67. [Ipukaz CyneOnoro paenapramenta mpu BepxoBnom Cyae P®D ot
22.08.2006 No «O6 yrBepxkaeHUU THUIOBBIX JOMKHOCTHBIX PErJIAMEHTOB
aJIMUHHUCTPATOPa BEPXOBHOT'O CyJla peCnyOIrKH, KpaeBoro, 00JacTHOro cy/a, cya
ropoja heaepanbHOro 3HaYCHHUSI, Cya aBTOHOMHOM 00J1acTH, aBBTOHOMHOTO OKPYTa,
OKPY>KHOTO ((hJIOTCKOT0) BOEHHOT'O CYy/J1a, pallOHHOTO Cy/1a, TApPHU30HHOTO BOCHHOTO
cynay» // CIIC «Koncynpsrantllmtocy. JJlokyMeHT onyO0IMKOBaH HE ObLI.

68. [Ipukas CynebHoro paenapramenta npu BepxoBaom Cyne P® or
29.03.2013 Ne 68 «O06 onmyOIMKOBaHMM M BCTYIUICHHMH B CHITy HOPMATHBHBIX
npaBoBbIX akToB CynebHoro nemnapramenta rnpu BepxoBHom Cyae Poccuiickoit
®denepanuny // bromnerens akToB 1o cyaeoHoi cucreme. 2015. Ne 6.

69. [lpukaz CynebHoro aenapramenta npu BepxosHom Cyne P® or
10.12.2013 Ne 239 «O mnepenade BEpXOBHBIM CyAaM peECIyOJIMK, KpaeBbIM U
00JaCTHBIM CyZaMm, CyJaM ropojoB (eaepaibHOro 3Ha4yeHus, Cy/laM aBTOHOMHOMN
00JaCTM M ABTOHOMHBIX OKpPYIOB, OKPY>KHBIM ((JIOTCKMM) BOEHHBIM CyJam,
ynpasinenusm (otaenam) CyneOHoro nemnapraMeHta B cyObekTax Poccuiickoit
denepaluy MOJTHOMOYHMI TOCYIapCTBEHHOTO 3aKazuukay // BrojieTeHb akToB MO
cynebnoii cucteme. 2014. Ne 3.

70. IIpuka3z CynebHoro nenaprameHta mnpu BepxoBHom Cyne P® or
21.12.2012 Ne 238 «O6 ytBepxkaenun [lonoxxkenus o6 ammapare QenepaibHOTO
cyna o0rel ropucaukiumy // bromnerenp akToB 110 cyaeoHoi cucteme. 2013, Ne 6.

71. Ilpukaz Cynebnoro paenapramenta npu BepxosHom Cyae P® or
29.03.2019 Ne 67 «OO6 yrBepxknaennn Ilonmoxkenus 00 YmpaBieHuu
roCyJapCTBEHHOM CTy>kObl M KaapoBoro obecnedenus CyneOHOTo jaenapTamMeHTa
npu BepxoBaom Cyge Poccuiickoit deneparun» // bronneTens akToB 1o CyeOHON
cucteme. 2019. Ne 7.

72. HHctpykuus 1mo aenonpousBoactBy B Bepxosnom Cyae PO
YTBepxaeHa MPUKa30M reHepaibHoro aupektopa CyaeOHoro aenapramMeHTa Mpu
BepxoBaom Cyne Poccuiickoit @enepanuu ot 08.05.2015 Ne 32-IT // Hoctyn u3
CIIC «Koncynprant [Lmrocy.

73. Pernament pasMemieHuss HMHPOpPMALUU O  JEATEIBHOCTH
benepalibHbIX CyIOB OOLIEH IOPUCIUKINM, (eaepalbHbIX apOUTPaKHBIX CYJOB,
MHUPOBBIX CyA€H W OpraHoB CYJEWCKOro cooO0IecTBa B HWH(OPMAIMOHHO-
TEJICKOMMYHUKAIIUOHHON ceTh MHTepHeT. YTBEpXKAEH INMPUKA30M T'€HEPaJIbHOIO
nupektopa Cynebnoro ngemapramenta mpu BepxosHom Cyne Poccuiickoi
®eneparnu ot 04.06.2015 Ne 358. // Joctyn u3 CIIC «Koncynprant Ilmocy.
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74. «'OCT P 7.0.97-2025. HauuonaneHblii cTaHgapt Poccuiickoi
®enepanuu.  Cucrema craHaapToB 1o uH(opmanuu, OUOIMOTEUHOMY H
u3fatesnbeckomy  sieny.  OpraHu3allMOHHO-PACTIOPSAUTENIbHAS — JTOKYMEHTAIHS.
TpeboBanusi Kk odopmieHuo AokyMeHTOB» (yTB. IIpukazom Poccranmapra ot
26.06.2025 Ne 622-ct) [Onexrponnsit pecypce] // Hoctyn uz CIIC «KoHcynbranT
[Tmrocy.

75. Ilocranosnenue IInenyma BepxosHoro Cyna P® ot 19.12.2003 Ne 23
«O cynebnom pemenuny // bronnerens BepxosHoro Cyma P®. 2004. No 2.

76. IloctanoBnenue Ilnenyma BepxoBHoro Cyna P® ot 10.10.2003 Ne 5
«O pUMEHEeHNH CyJIaMH OOIIEeH FOPHUCIUKIIUN OONICTIPU3HAHHBIX MPUHITUIIOB |
HOPM MEXJIYHApOAHOIO IIpaBa M MEXKJIYHAPOJHBIX JIOrOBOPOB Poccuiickoun
®enepanun» // bromnerens BepxosHoro Cyma P®. 2003. No 12.

77. lloctanoBnenue Ilnenyma BepxoBuoro Cyma PO ot 17.11.2015 Ne 50
«O mpUMEHEHNH CyJaMy 3aKOHOJATENIbCTBA MPH PACCMOTPEHUU HEKOTOPBIX
BOITPOCOB, BO3HUKAIOMINX B X0JI€ UCIOJHUTEIHLHOTO MPOU3BOJCTBAY // BroljneTeHb
Bepxosnoro Cyga P®. 2016. Ne 1.

78. IlocranoBnenue Ilnenyma BepxoBHoro Cyma P® ot 22.06.2021 Ne 18
«O HEKOTOPBIX BOITpOCax J0CYyZ€OHOTO ypEryIupOBaHUs CIIOPOB,
paccMaTpuBaeMbIX B TOPSJIKE IPAKIAHCKOTO U apOUTPAKHOTO CYIOITPOU3BOICTBAY
// Poccuiickas razeta. 2021. Ne 144,

79. lloctanoBnenue Ilnenyma BepxoBHoro Cyma PO ot 17.12.2020 Ne 43
«O HEKOTOPBIX BOIpOCax CyAeOHOW MPAKTUKU MO JieJlaM O MPEeCTYIUICHUSX,
MPEeyCMOTPEHHBIX cTathsiMu 324 - 327.1 VYromoBHoro kojekca Poccuiickoit
®enepauun» // Poccuiickas razera. 2020. Ne 296.

80. [Tocranosnenue Ilnenyma BepxoBHoro Cyma P® ot 13.10.2020 Ne 23
«O mpakTHKEe PaCCMOTPEHHUSI CyJITaMU T'PaKIaHCKOT0 UCKA M0 YTOJIOBHOMY Jeny» //
bromnerens BepxoBaoro Cyna P®. 2020. Ne 12.

81. Iloctanosnenne Ilnenyma BepxoBHoro Cyma P® ot 27.12.2007 Ne 52
«O cpokax paccMoTpeHuss cyaamu Poccuiickoil ®enepanuu  yroJIOBHBIX,
IpaKIAHCKUX JIeT U JIe]1 00 aIMUHUCTPATUBHBIX MTpaBOHApyIIeHUsX» // Poccuiickas
razera. 2008. No 4.

82. Ilocranonenne [lnmenyma BepxoBHoro Cyna P® ot 29.11.2016 Ne 55
«O cynebnom npurosopey // Jloctyn n3z CIIC «Koncynprant [Lmrocy.

83. [locranosnenue Ilnenyma BepxoBHoro Cyma P® ot 13.12.2012 Ne 35
«O0 OTKPBITOCTH M TJACHOCTU CYJIOMPOU3BOJICTBA U O JOCTYIE K MH(OPMALIUK O
nesarenbHocT cynoBy» // loctyn u3 CIIC «Koncynbrant [Lnrocy.

3.2.5. UuTepHeT-pecypchbl

1.  http://pravo.gov.ru/ — OdurnumanbHbeli HHTEPHET-TIOPTAT MPABOBOM
uHdopMaIuu.

2. http://www.ksrfru/  —  Koncruryumonnsiii  Cyx  Poccuiickoit
denepanum.

3. http://www.vsrf.ru/ — BepxoBusiii Cya Poccuniickoit @enepanumu.
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http://pravo.gov.ru/
http://www.ksrf.ru/
http://www.vsrf.ru/

4. http://cdep.ru/ — CyneOnbrit nemaprameHT npu BepxoBHom Cyne
Poccuiickon @enepanum.

5. http://www.ssrf.ru/ — Coet Cyneii Poccuiickoii denepanuu.

6. http://www.vkks.ru/ — Briciias kBanuduKalioHHasl KOJIJIETHS CyIeH
Poccuiickon @enepanum.

7. http://www.vekrf.ru/ — BpIciiag »K3aMeHAIlMOHHAS KOMHCCHUSA IIO

npuemMy KBaIu(UKAIIMOHHOTO SK3aMeHa Ha JI0JDKHOCTD CYJIbH.

8. https://sudrf.ru/ — Uurepuer-nopran I'AC «IIpaBocynue».

9.  http://www.consultant.ru/cons/cgi/online.cgi?req=home;rnd=0.470701
15029195225 — kaprouka noucka CIIC «KoncynpranTllmocy.

10. Komnexknuu MOTHOTEKCTOBBIX AJICKTPOHHBIX KHUT WH(OPMAITMOHHOTO
pecypca EBSCOHost B/l eBook Collection ctoponnsis http://web.a.ebscohost.com
000 «IIHNU HDUKOH», morosop Ne 03731110819000006 ot 18.06.2019 r.
beccpouno

11. HamuwonaneHas oanekTpoHHas Oubnuoreka (HDbB) cropoHHss
https://rusneb.ru ®I'BY «Poccuiickas rocynapcTBeHHas OuOJIMOTEKa»,  JOTOBOP
Ne 101/HOB/4615 o1 01.08.2018 1. ¢ 01.08.2018 1m0 31.07.2023 r. (6€3BO3ME3THBII)

12. TIlpesupentckas Oubnuorexka wumenn b.H. Enbiuna cropoHHss
https://www.prlib.ru ®I'BY «IIpe3unentckas 6ubanoreka umenu b. H. Enpninna,
Cornamenue o cotpyaaudectse Ne 23 ot 24.12.2010 r., 6eccpouno

13.  HO9b eLIBRARY.RU croponnss http://elibrary.ru OOO «PYHEDBy,
noroBopsl: - Ne SU-13-03/2019-1 ot 27.03.2019 1. ¢ 01.04.2019 r. mo 31.03.2020
r.; - Ne OP-1/2020 ot 17.04.2020 1. ¢ 17.04.2020 1. 0 16.04.2021 r.-Ne DP-2/2021
otT 25.03.2021 1. ¢ 25.03.2021 r. mo 24.03.2022 r.

14. Legal Source crtoponuss http://web.a.ebscohost.com OOO «IIHU
HOUKOH», norosop Ne 414-EBSCO/2020 ot 29.11.2019 r., ¢ 01.01.2020 r. mo
31.12.2020 r. Ne b-5/2021 o1 02.11.2020 . ¢ 01.01.2021 1. [To 31.12.2021 T.

15. JlurPec: bubnuoreka ctopoHHsia http://biblio.litres.ru OO0
«JIutPec», morosop Ne 290120/b-1-76 ot 12.03.2020 r. ¢ 12.03.2020 r. mo
11.03.2021 r. - Ne 160221/B-1-157 ot 12.03.2021 1. ¢ 12.03.2021 r. mo
11.03.2022 r.
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https://rusneb.ru/
https://www.prlib.ru/
http://elibrary.ru/
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4. KOHTPOJIb U OIEHKA PE3YJIbTATOB OCBOEHUA
MMPOT'PAMMBI YYEBHOH NPAKTUKH

B pesynbrare mpoxoxkiaeHusi y4eOHOW MpaKTHKW OO0yYaroluics JO0JHKEeH
UMETh MPO(PECCHOHANILHBIN OIBIT, YMEHUS U 3HAHUS MO (HOPMUPYEMBIM B pamKax
y4eOHOM PAKTUKHA OOIIUM U MPOGECCUOHATBHBIM KOMIIETCHIIHSIM.

Koa n HauMeHoBaHue
npogeccHoHAIbHBIX U
001X KOMIIETEHI M,
(¢opMupyeMBbIX B paMKax
Y4eOHOH NPAKTUKH

Kpurepum ouenkn

MeToanl OLIEHKH

OK 01. Beibupats criocoOb1
pelleHus 3a1a4
npoheccuoHaIbHOU
JCSATEIIbHOCTH
MIPUMEHHUTEITBHO K
pa3IMYHBIM KOHTEKCTaM

YMeer pacno3HaBaTh 3aady
u/uim npooiemy

B TpOo()eCCUOHATLHOM W/WIIH
COLIUAJIBHOM KOHTEKCTE,
aHAJM3UPOBATh 337ady W/WIN

npobiemy
U BBIICIITH €€ COCTaBHBIC
YacTH, OMNPEACNATh  3Tallbl

peIIeHUs 33729, BBISBIIATH U
3¢ peKTUBHO HCKAaTh
uH(pOpMAIINIO, HEOOXOAUMYIO
JUTS pEIICHUS 3a]a41

U/Wau poOIeMBl, COCTABIISIT
IUIaH JICWCTBUSA, OMPEIENSTh
HEOO0XOIMMBbIE pecypcsl,
BIIQ/IETh aKTyalbHBIMH
METOAAMH paboThI B
npodeccuoHanbHOMI u
CMEXHBIX chepax,
pean30BhIBATh
COCTaBJICHHBIN MJ1aH,
OIICHUBATh  pe3yabTaT M|
MHOCJIECICTBUS CBOUX AEHCTBUHU
(caMocTOATEIPHO WM C
MIOMOIIbIO HACTABHUKA)

3Haer aKTyaJlbHBII
poQeCCHOHATbHBIN u
COLIMANIbHBI  KOHTEKCT, B
KOTOpOM IMPUXOOUTCHA

paboTaTh W >XKUTb, OCHOBHBIE
UCTOYHUKUA HUHPOpMALUU H

pecypchl
JUIL  pelieHus  3agad "
npobiem

B TMPO(PECCHOHAITBHOM W/HIN
COLUAIBHOM KOHTEKCTE,
AJITOPUTMBI BBIIIOJIHCHU A
pabot

Texymas arrecrauus:

— XapaKTepUCTHKA
PYKOBOIMTENS IPAKTUKHU OT
npoUIbHON OpraHu3aIIH.

IIpomexyTouHas
aTTecTalms —3a4eT C
OLIEHKOM:

— OLIEHKA Ka4yeCcTBa
OTUYETHBIX JTOKYMEHTOB 110
yueOHOM MPaKTHKE;

— YCTHBIN OIPOC MPH 3aLIUTE
OTUETHBIX MATEpUAIIOB IO
yueOHOM MpaKTUKE.
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B NOpodecCHOHANbHOU |
CMEXHBIX 00JIaCTSAX, METOIBI
paboTsl B ipodeccHoHaAIbHON
u CMEKHBIX chepax,
CTPYKTYpY TIaHa ISt
pemieHust  3ajad, IMOPSAIOK
OIICHKH PE3yJIbTaTOB PEIICHUS
3amad npoeCCuOHATHLHON
JIESITEIIBHOCTH

OK 02. Ucnonb3oBath
COBPEMEHHBIE CPE/ICTBA
MOMCKA, aHAJIN3a U
HUHTEPIIPETAIIH
nHpopmamuu, u
nH(pOpMAITMOHHBIE
TEXHOJIOTHUH TSI BBITIOJTHEHUS
3a7a4 mpodeCcCuoHaTbLHON
NEATETbHOCTH

YMeer omnpenensaTh 3amadd

Ui ToucKa HH(OpMaIuH,
onpenensaTb  HeoO0XOAuMbIe
VCTOYHUKU uHpOpMaLnH,
IUIAHUPOBATh nporecc
MIOWCKaA, CTPYKTYpUPOBAaTh
Hojy4aeMmyro HMHGpOpMalHuIo,
BBIJIETISATH HauOoiee
3HAaYUMOE B nepevHe
uH(popMaluuy, OLICHUBATh
IPAaKTUYECKYl0  3HAUYUMOCTh
pe3yIbTaToB TIOWCKa,
0popMIIATH pe3yibTaThl
MOWCKa, IPUMEHSATHh CPE/ICTBA
MH(POPMALIMOHHBIX

TEXHOJIOTUH Ui pEUICHUs
npodecCHOHATIBHBIX  3ajad,
UCTIOJB30BaTh  COBPEMEHHOE

nporpaMMHoe oOecreueHue,
UCTIOJTb30BaTh pas3nvHbIe
u(poBbIE CPEICTBA

TUIst pereHus
npodeccuoHaIbHBIX 3aj1ay.
3Haer HOMEHKJIaTypy
MH(POPMALIMOHHBIX
UCTOYHHKOB, IPUMEHSAEMBIX B
npoQeCCHOHAIBHON
NeSITeIbHOCTH,
CTPYKTYPHUPOBaHUS
uHpopManu,
oopmiieHus pe3yNbTaToB
MIOUCKA uHpOpMaluy,
COBpPEMEHHBIE CPEICTBA

51 YCTPOMCTBA
uH(pOpMaTU3aALUY, TOPSAIOK
ux IPUMEHEHHUS u
MporpaMMHOE 00€cTieueHHne B
npodeccHoHANBHOM
NeSITETHHOCTH B TOM YHCIIE C
UCMOJIb30BaHUEM IHU(POBBIX
CpeACTB

MMPpUEMEIL

¢dopmar

OK 05. Ocy1iecTBisiTh
YCTHYIO ¥ TUCBMEHHYIO

YMeer rpaMOTHO H3JIarath
CBOM MBICIU MU O(QOPMIISITH
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KOMMYHHKAIMIO HA
TOCYIaPCTBEHHOM SI3bIKE
Poccuiickont @enepanuu ¢
y4eToM 0COOEHHOCTEN
COILIMAJIBHOTO U KYJIBTYPHOTO
KOHTEKCTa

JAOKYMCHTEIL 110
poeCCHOHAIBHON TEMAaTHKE
Ha TOCYIapCTBEHHOM S3BIKE,
NPOSIBJISITE TOJIEPAHTHOCTH B
paboveM KOJIEKTHUBE.

3HaeT 0COOCHHOCTH
COLIMAIIBHOTO U KYJIBTYPHOTO
KOHTEKCTA; MpaBuIIa
OopOpMIICHHUS JOKYMEHTOB H
MIOCTPOCHHUS YCTHBIX
COOOIIIEHU.

OK 09. ITonmp30BaTbcs
podeCCUOHATBHOM
JTOKyMEHTAIUEeH Ha
TOCY/IapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

VMeer 1OHMUMATh  OOIIUHA
CMBICTT YETKO MPOU3HECCHHBIX
BBICKA3bIBAaHHUI Ha M3BECTHHIE
TeMbl (TIpO)EeCCUOHATILHBIC U
OBITOBBIC), IIOHUMATh TEKCTHI
Ha 0a3oBEIC
NpoECCHOHAIBHBIE  TEMBI,
y4acTBOBaTh B JUANOrax Ha

3HAaKOMBbIE obrue u
MpOoPECCHOHANIBHBIE  TEMBI,
CTPOHTH MPOCTHIC

BBICKA3bIBaHUSI O cebe U O
cBOEH npodeCCHOHAIBHON
JIESITEIILHOCTH, KpaTKo
00OCHOBBLIBATL U OOBSICHATH
CBOM JeWCTBUSA (TEKyIIHE H

IUTAHUPYEMBIE), nucathb
IIPOCTHIE CBSI3HBIE COOOIICHUS
Ha 3HaKOMbIE WIN
MHTEpPECYIOIINE

npoeccCuOHANbHBIE TEMBI
3HaeT mpaBuUiia IMOCTPOCHUS
MIPOCTBIX u CJIO’KHBIX
IIPEMIOKEHU N Ha
MpOoPECCUOHAIBHBIE  TEMBI,
OCHOBHBIE
0011eynoTpeOUTEIHHBIC
TJ1aroJibl (6bITOBaK u
npodecCuoHANIbHAS JICKCUKA),
TIEKCUYECKUI MUHUMYM,
OTHOCSIIINNMCS K ONHUCAHUIO
NPEMETOB, CpEICTB u
MIPOIIECCOB
npodeccHoHaNBHOM
JIeITEIIbHOCTH, OCOOEHHOCTH
MIPOU3HOIICHHUS, TpaBuUIIa
YTCHHS TEKCTOB
npodeccHoHaNbHOM
HAIPABJICHHOCTH

IIK 3.1. OcymecTBasTh
BeJIEHUE CyneOHOTO

Bnaneet HaBBIKaMU
- BemeHWst  paboOTBHl  C
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ACIIOIIPOU3BOACTBA

oOpateHusMu rpaxkJiaH,
MOCTYMAalONMMA B Cyad B
SJICKTPOHHOM BHJE M Ha
OyMa)KHOM HOCHUTEJIE,

- HaBBIKAMH BEJICHUS MpHéMa
KOPPECIIOHICHIIMK © el B

COOTBETCTBUU c
UHCTPYKUHUSMU IO CyJIeOHOMY
JIEJIONIPOU3BO/ICTBY.

- HaBBIKAMHM OCYIIECTBIICHUS
MEPOIPUATHI 110 MOATOTOBKE

CyneOHBIX Ien K
pazOupaTenbCTRY,

MOATOTOBKM,  BbIIAYU |
HAIIPaBJICHUS KOIU I
CyIeOHBIX aKTOB u

JOKYMEHTOB M3 CYyJIeOHBIX
JieNl, TIOATOTOBKH CYyJIEOHBIX
aKTOB K OIYOJMKOBaHMUIO Ha
caiire cyna.

YMmeer:

- BECTH IpUEM TpaxKIaH,
KOPPECHOHJIEHIMU U Jel B

COOTBETCTBUU c
HOPMAaTHUBHBIMU aKTaMH,
OCYIIECTBIIAATH  paboOTy IO
npuémy oOpareHu,

MOCTYIIAaroIX B cya B
9JICKTPOHHOM BHJIC

- OCYILIECTBIIATH
pErucTpalHio, YU€T
JIBUOKEHUS, oopmiieHre

CyIeOHBIX JIeN

- OCYIIECTBIISATh H3BEIICHUC
YYaCTHHUKOB cyaeGHoro
pazOupaTenbcTBa

- OCYIIECTBIATH 0(OpMIICHHE,
HaIpaBJICHUE U BBIIAYy KOTIHMA
CyIIeOHBIX aKTOB u
JIOKYMEHTOB M3 CyJIeOHBIX eI
- OCYIIECTBISITH TMOATOTOBKY
TEKCTOB CYACOHBIX aKTOB K
pa3MeIIeHHIO Ha caiiTe cyia B
CETH MHTEPHET

- OCYHIECTBIIATH PabOTy TO
0o0palieHnut0 K HCIOJTHEHHUIO
CyJIeOHBIX aKTOB.

3Haer:

- COJEep)KaHHe HOPMATUBHO-
IIPaBOBBIX aKTOB,
PETryIUPYIOIIUX BOIIPOCHI
CYyI0YyCTpOMCTBA u
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CyJIOIPOM3BOCTBA
- HOPMAaTUBHO-TIPAaBOBBIE

AKTBI u HOPMATUBHBIC
JOKYMEHThl 10 CyIeOHOMY
JIEJI0NPOU3BOJCTBY

- HOPMaTHBHO-METOIUYECKUE
JIOKYMEHTHI TI0 00eCTIeYCHHIO
paboTHI cyna

- COBPEMEHHEIC
UH(POPMAIIMOHHBIC
TEXHOJIOTUHI

- OCHOBBI OXpaHbBl Tpyaa |
TEXHHUKHU 0€30MacCHOCTH

- oOmue BOITPOCHI
opranuzanuu paboTel cyna:
OCHOBHBIC HaIpaBJICHUS
JESITCIIBHOCTH ~ CTPYKTYPHBIX
MoJpa3/IeICHUI cyna,
00eCIeYrBarOIINX
CYJIOTIPOM3BOJICTBO;

- paBuiIa TIOBEICHHUSI
pabOTHHMKOB ammapara Cyqa;
JOJDKHOCTHBIC ~ PETJIaMEHTBI
pabOTHHMKOB armmapara cyna;
npaBuia BHYTPECHHETO
pacmopsiika cyga ® - T.IL
MOPSIOK Y4ETa MOCTYIMUBIINX
B cyn oOpareHu,
JOKYMEHTOB W Jenl |
perucTpanuu CyneOHBIX JIed,
MIPUHSATHIX K IPOU3BOJICTBY

- OpraHuW3alyio W BEJICHUC

CyneOHOoro
JICTIONIPOM3BOICTBA HA CTA/INU
MOJITOTOBKH nena K

cyneOHOMY pa3OupaTeIbCTBY:
HANpaBlieHUE W3BEUICHUN W
BBI30BOB, odopmiieHre
CyIeOHBIX JIeN

- OpraHM3alMi0 W TOPSIOK

BEJICHUS cynebHoro
3aceaHus u BEJICHUE
IPOTOKOJIA cyaeOHoro
3aceaHus

- NopanoK  ohopMIeHUs
CyneOHBIX €N B TMEepUoj u
nociae HMX  PacCMOTPEHUS:
BbIJIa4a M HAIIPaBJICHUE KOTTHIA

CyIeOHBIX aKTOB u
JIOKYMEHTOB; MOPA0K
03HAKOMJICHHUS c
MaTepraIaMu Jena;

28




HaIlpaBJICHUC Cy,Z[eGHI:IX €I B
BBINICCTOAINNEC HMHCTAHIUHU C

aneJUISIUOHHBIMH,
KacCalMOHHBIMHU u
HAJ[30PHBIMU Kaobamu,

YaCTHBIMH KaJI00aMH

- TOPSAIOK OCYIIECTBIICHUS
KOHTPOJIS CyneOHOTO
JIEIOTIPOU3BOICTBA u
KOHTPOJIb UCIOJHEHHS: IEITH
Y 33/1a4¥, CyOBEKTHI KOHTPOJIS
U X ITOJTHOMOYHS.

[1K 3.2. OcyiiecTBasiTh
JIEWCTBUS T10 TNIAHUPOBAHHIO
U peanu3alud MepOPHUITHI
110 00€eCIeYeHUI0 padoThI
apXuBa cyaa.

Brnaneer HaBbikamu
OCyIlecTBIIEHUSI paboThl ¢
CyJeOHBIMU JieNiamH,
HapsgaMH ¥ JTOKyMEHTaMHU
apXUBHOIO (OHJA Cy/a.
YMmeer ocyniecTBIsATh paboTy
C CyneOHbIMH JlelaMu U
JOKYMEHTaMH,
nepeaaBaeMbIMU Ha apXUBHOE
XpaHEHHE W HaXOJSIIINMUCS B
apxuBe cyJa.

3HaeT MopsA0K MOATOTOBKH U
nepefaun cyaeOHbIX Jen U
JOKYMEHTOB K Tieperadye B
apxuB cyJa.

I1K 3.3. CocTaBisiTh POEKTHI
MPOLIECCYaTIbHBIX U
CITy’K€OHBIX TOKYMEHTOB
cyna.

Brnaneer HaBbIKaMU
COCTaBJICHUSA CITYKeOHBIX
JIOKYMEHTOB CyZa.

Ymeer COCTaBJIATh

CitykeOHbIe TOKYMEHTHI CyJa.
3HaeT

- cojaep)KaHHe HOPMATHUBHO-
MIPABOBBIX aKTOB,
PEryIUPYIOMINX BOTPOCHI
CyI0yCTpOMCTBa u
CYJIOTIPOM3BOCTBA

- HOPMAaTHBHO-TIPABOBBIC
aKTBI 51 HOPMAaTUBHBIC
JOKYMEHThl M0 CyJIeOHOMY
JIEIIONIPOU3BOJICTBY

- KJIacCU(PUKAITNIO
CIy)XeOHBIX JIOKYMEHTOB H
TpeOOBaHUS K HUM
peIbSBIsIEMbIS B
coorBerctBu ¢ I'OCT wm
HOPMAaTUBHBIMH aKTaMH.
cucTeMa JIOKYMEHTO000opoTa B
cyne
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- TIOHSTHE u BU/IBI
JOKYMEHTOB, TpeOoBaHUS, K
HUM TPEAbsIBIsIEMBIC.

[1IK 3.4. OcyiiecTBasATh
paboTy ¢ oOpamnieHusIMH
IpaKJIaH U OpraHU3aIHM.

Brnaneer HaBblkamMu BeaeHUs
pabotel ¢  oOpaieHusIMHU
rpaxJaH, MOCTYNAIOIUMH B
CyJ B 9JICKTPOHHOM BHJIE U Ha
OyMa)KHOM HOCHUTEJIE.

YMeer BeCcTu NpUEM IpaxIaH,
KOPPECIIOHJIEHIIMM U Jel B

COOTBETCTBUU c
HOPMATHUBHBIMU aKTaMH,
OCYWIECTBIIATE  paboTy 1O
npuémy oOpareHu,

MOCTYIIAaroIMnX B cya B
AIIEKTPOHHOM BHJIE.

3Haer MOPSAIOK yuéra
HOCTYIIHBIINX B cya
oOpailleHuii, JAOKYMEHTOB H
JIeTl ¥ PETHCTPAIK CYAeOHBIX

Jet, TIPUHSITHIX K
MIPOU3BOJICTRBY.
[IK 3.5. OcymiecTBasTh Bmaneer HaBBIKAMH

paboTy 1Mo perucTpaium,
YUYETy U TEXHUICCKOMY
0(OpMIICHHUIO
HCTIOJTHUTEIIbHBIX
JTOKYMEHTOB TIO CY/IcOHBIM
TeTam.

oOpaitieHus: CyneOHBIX aKTOB
K UCIIOJIHEHUIO.

YMeeT ocyliecTBIsATh paboTy
1o oOpareHuo K
WCTIOJTHEHUIO CY/I€0OHBIX aKTOB
3HaeT NopsAoK oOpalleHus: K
HCIIOJTHECHUIO MIPUTOBOPOB,
pElIEHN, ONpeAeNIeHun |
MOCTaHOBJICHUH CyJa.
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