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OBIIUE IMOJIOKEHUS
1.1.11esn 1 3a1a4u OCBOCHM S AU CHUTLIUHBI (MOAYJIs1)

Llenpr0 OCBOEHUS NUCUUILIMHBI (MOIYJIA) «DJIEKTPOHHBIM JTOKYMEHTO000-
pPOT B TOCYIApCTBEHHOM M MYHUIIMIIAJIbHOM YIIPABIECHUN» SBIISIIOTCS (POPMHUPOBA-
HUE y O0ydYaromMxcsi 3HaHUW U yMEHHUH B 00JacTH NPUMEHEHHUsS] COBPEMEHHBIX
MH(POPMAILIMOHHBIX CPEJICTB MPAaBOBOTO pEryjiIMpoBaHus B chepe obecrieyeHus
3¢ (EeKTUBHOIO YIpaBJI€HHUS B OpraHax TroCyJapCTBEHHOM W MYHUUMNAIbHON
BJACTH B YCJOBHUSX BHEIPEHUS COBPEMEHHBIX HMH()OPMAIMOHHBIX TEXHOJOTUM
aBTOMAaTHU3ALIUU JIEKTPOHHOTO JOKYMEHTO000pOTA.

3agayaMu OCBOCHHMS JAUCUUIUIAHBI (MOAYJIA) «DJNEKTPOHHBIN JOKYMEHTO-
000pOT B TOCYAapCTBEHHOM W MYHHUIMIAIBHOM YIIPABICHUW» SIBISIOTCS: TPHU-
oOuieHue 00yJaromuxcsi K KCIOJIb30BAHUIO BOZMOKHOCTEN HOBBIX MH(POPMALIMOH -
HBIX TEXHOJIOTUM, IPUBUTHE UM HEOOXOJUMBIX HaBBIKOB pa0OTHI C COBPEMEHHBIMHU
JI€JIOBBIMU MPOTPpaMMaMU M IPUMEHEHUIO CIPABOYHBIX MPABOBBIX CUCTEM B chepe
rOCyJapCTBEHHOTO0 U MYHUIIMIIAJILHOTO YIPABICHUS.

1.2.Mecto mucuuniaunbl (MmoayJs) B ctpykrype OIIOII BO

JucturuirnHa (MOyJib) « DIIEKTPOHHBIN TOKYMEHTOOOOPOT B TOCYAapCTBEH-
HOM ¥ MYHHUIIUTIAJIHHOM YIIPaBJICHUU» OTHOCUTCS K 4acTH, POpMUPYEMON ydacT-
HUKaMH 00pa3oBaTeIbHBIX OTHOIICHUH bioka 1. JlucuurminHel (MOIYIH) OCHOB-
HOU mpodhecCHOHATBHOM 00pa30BaTEIbHON MTPOTPAMMBI BHICIIIETO 00pa30BaHMS.

ConepxaHue AUCHUILIMHBI (MOJYJs1) OCHOBBIBAETCSl HA TAKUX MPEIIECCTBY-
IOIKUX AUCHUIITMHAX Kak «HpOopMaIlmoHHbIE TEXHOJIOTUU B IOPUIUYECKOU Jesi-
TeNbHOCTUY, «[IpaBOBBIE OCHOBBI TOCYJAPCTBEHHOTO YIIPABICHUS U UCTIOIHUTEIb-
Has BJIACThb», «AJIMUHUCTpPATHBHOE MpaBoy», «lIpakTUdyeckue HaBBIKM HOPUCTA B
roCyapCTBEHHO-IIPaBOBOM cdepe», «Teopust rocynapCTBEHHOIO YHPaBICHUSD,
«AAMUHHCTPATUBHBIN Npouecc», « MyHununansHoe npaBo Poccuiickoit denepa-
10050508

1.3.@opMupyemMble KOMIETEHIMH W HWHANKATOPbI HX JOCTHKEHUS
(m1aHupyemMble pe3yJabTaThl OCBOCHUS AUCHMILIMHBI (MOLYJISA))

[lo wuroraMm  OCBOEHUA  AUCHUIUIMHBI  (MOAyJisi)  «OJEKTPOHHBIN
JOKYMEHTOOOOpPOT B TOCYJapCTBEHHOM ¥ MYHHIIMITAIIGHOM  yTIPABIICHUM
OoOy4YaroIIMiics TOHKEH 00J1a1aTh CAEAYOMUMHA KOMIIETEHIIMSIMU:

VHUBEPCATIbHBIMU:

YK-4 cnocobeH mpuMeHsITh COBPEMEHHbIE KOMMYHUKATUBHBIEC TEXHOJIOTHHU, B
TOM 4YHCJIE Ha HWHOCTpaHHOM(BIX) s3bIKe(ax), A aKaJeMHUYEeCKOTO U
1po¢eCCUOHATILHOTO B3aMMO/ICHUCTBUS;

npogheccuoHanbHbIMU:



[1K-4
BBICTYIUICHUS,

CocoOeH
BECTH

OCYILECTBIISITh
IIEPETOBOPHI,

JICIIOBOE
COBEIIAHHS,

o01ieHne u
OCYIIIECTBIISITh

NAYIEIEISE

MEPLCIUCKY N NOAACPKUBATD 3JICKTPOHHBIC KOMMYHUKAIHH.

Pa3nennl (TeMBbl)
JMCIUTIJINHBI
(MoayJis1)

Kox m nanmenoBanue
(popmupyeMbIX KOMITE-
TeHIUH

NHaukaTop 10CTHXKEHUSI KOMIIETeH Ui
(I1aHupyeMblil pe3yJabTAaT OCBOCHUS
AMCUUIJIMHBI (MOYJIs1))

Tema 1. Ilonsarue u
GyHKIIUH TOKyMEH-
Ta. [lenonpousBo-
CTBO, TOKYMEHTHUPO-
BaHUE U JIOKyMEHTO-
o06oport. [IpaBoBsie u
OpTraHU3aIIOHHBIC
OCHOBBI JI€JIONPOU3-
BOJICTBA B chepe
roCy/1apCTBEHHOIO U
MYHHIIUIIATHHOTO
yIOpaBlIeHUs

VYK-4. Cniocoben npume-
HATh COBPEMEHHBIE
KOMMYHUKATHBHBIC TEX-
HOJIOTHH, B TOM UYHUCJIE HA
MHOCTPaHHOM(BIX) SI3bI-
ke(ax), s akaieMude-
CKOT0 U poeccuoHalb-
HOTO B3aUMOJeHCTBUSA

NYK 4.1. YcranaBiauBaeT U pa3BUBaeT
po¢eCCHOHANIbHBIE KOHTAKThl B COOTBET-
CTBHUH C MMOTPEOHOCTSMU COBMECTHOM J1esi-
TEIBLHOCTH, BKJIFOUas 0OMeH uHpopmaIuei
Y BBIPAOOTKY €IMHOM CTpaTeTuu B3au-
MOJIECUCTBUS

NYK 4.2. CocraBnsieT, nepeBOUT U pe-
JIAKTHPYET Pa3IMYHbIC aKaIEMUUECKHE
TEKCTHI (pedeparsl, Icce, 0030PhI, CTATHH
U T.J.)

NYK 4.3. TlpencraBnsier pe3ysibTaThl aka-
JIEMUYECKON U TTPOPECCHOHATIBHOMN Jesi-
TETHHOCTH HA PA3IMYHBIX MyOIMYHBIX Me-
POTIPUATHSIX, BKJIFOYAsT MEXTYHAPOIHBIE,
BBIOMpast HanboJIee MOAX0 i hopmaT

Tema 2. OcHOBEI
OpraHU3aIiH JJIeK-
TPOHHOTO JIOKYMEH-
T000OpOTA B
rOCyJapCTBEHHBIX U
MYHHIIATIATHHBIX
opraHax BJIaCTH.

[TIK-4. CriocobeH ocy-
LIECTBIIATE JCI0BOE
oOmieHre u myoJInYHbIC
BBICTYIUICHUSI, BECTH TIC-
PETrOBOPHI, COBEIIIAHNUS,
OCYIIECTBIISITh JACIOBYIO
MEPENHCKY U O~
JICPKUBATH DJICKTPOHHBIC
KOMMYHHKAIHH

HIIK 4.1. IToka3biBaeT criocOOHOCTH TIPH-
HUMAaTh y4acTHE B OCHOBHBIX aJIMUHHUCTpA-
TUBHBIX IIpOIIEccax Ha YPOBHE COOIIOIe-
HUS UCTIOTHUTENIbCKON TUCIMIUIUHBI, UC-
MOJIb30BaTh OCHOBHBIE BUJIbI SJIEKTPOHHBIX
KOMMYHUKAIUH opraHu3aiuu

HIIK 4.2. IToka3biBaeT CriocOOHOCTH TIPH-
HUMAaTh y4acTHE B OCHOBHBIX aJIMUHHUCTpA-
TUBHBIX MPOLIECCaX, BBIMOIHATH JIEIeTUPO-
BaHHbIE (PYHKIIMH B 00eCIIeueHNn
JIOKyMEHTO000pOTa, OJIrOTaBINBATh K
PACCMOTPEHHIO OTPE/ICTICHHBIE BUIbI
YOpaBIEHYECKUX PElIeHU, UCIIOIb30BATh
OCHOBHBI€ BH/JIbI 3JIEKTPOHHBIX KOMMYHH-
Kallui opraHu3aliim.

Tema 3. IIpaBoBbie 1
OpraHu3aIMOHHbIE
OCHOBEI
KOH(UICHIINAIb-
HOTO JIeJIONPOU3BO/I-
CTBa.

ITK-4. Cniocoben ocy-
HIECTBIIATE JEI0BOE
oO1eHre u myoJInyHbIe
BBICTYIIJICHUS, BECTH TIe-
PETOBOPEI, COBEIIAHNUS,
OCYIIECTBIISATh ICTOBYHO
MIEPETHCKY U TIOI-
JIeP)KUBATh JICKTPOHHBIC
KOMMYHHUKAIHN

NIIK 4.1. IToka3piBaeT criocoOOHOCTh MPH-
HUMAaTh y4acTHe B OCHOBHBIX aJIMUHHCTpPA-
TUBHBIX IIpOLIEccCax Ha YPOBHE COOJIIO/Ie-
HUS UCTIOJTHUTENBbCKOM TUCIUITIIMHBI, UC-
M0JIb30BATh OCHOBHBIE BHJIBI AJIEKTPOHHBIX
KOMMYHHKAIMHA OpraHu3aIiu

NIIK 4.2. IToka3piBaeT criocoOOHOCTh MPHU-
HUMAaTh y4yacTHEe B OCHOBHBIX aJIMUHHUCTpPA-
TUBHBIX MPOIECCAX, BBITIOIHATH JIEIETHPO-
BaHHbIE (PYHKIIHUU B 00ecTieYeHUN
JIOKyMEHTOO0O0pOTa, OITOTABINBATH K
PAcCMOTPEHHUIO ONpPEIETICHHBIE BUIbI

JIETIOBYIO




YIIPABIICHUYECKUX PEUIEHUI, UCTIOJIb30BATh
OCHOBHBIE BH/IbI 3JIEKTPOHHBIX KOMMYHH-
Kaluii OpraHu3aluu.

Tema 4. Equnaga cu-
cTeMa 3JIEKTPOHHOTO
JIOKYMEHTO000poTa
dbenepanbHbIX
OpraHoB rocyaap-
CTBEHHOM BJIACTH
Poccuiickoit de-
JIepalii ¥ OpraHoB
MECTHOI'O caMo-
YIIPaBJICHHUS.

I1K-4. CnocobeH ocy-
[IECTBIIATE JEI0BOE
oOmieHne U myOIruHbIe
BBICTYIUICHHS, BECTH Tie-
PETrOBOPBI, COBEIAHUS,
OCYIIECTBIISTH JACIIOBYIO
MEPENUCKY U MOJI-
JIEPIKUBATH DJICKTPOHHBIC
KOMMYHUKAIHA

UIIK 4.1. IToka3siBaeT criocOOHOCTh MPH-
HUMAaTh y4acTHe B OCHOBHBIX aJJMUHHUCTpa-
TUBHBIX IIPOLIECCAaX HA YPOBHE COOIIOIe-
HUS UCTIOJHUTEIbCKOM TUCIUIUINHBI, UC-
MI0JIb30BaTh OCHOBHBIE BHJIbI JJIEKTPOHHBIX
KOMMYHHMKAIUI OpraHu3ainu

NIIK 4.2. IToka3siBaeT criocoOHOCTh MPH-
HUMAaTh y4acTHE B OCHOBHBIX aJJMHUHHUCTpa-
TUBHBIX NIPOLIECCAX, BBIMOIHATH J1€IETHPO-
BaHHbBIE (DYHKIMH B 0OecrieueHnn
JIOKYMEHTO000pOTa, MOJAr0TaBIUBaTh K
PaccMOTPEHUIO OIPEIETICHHbIE BU/IbI
YIpaBIEHYECKUX PEIIeHUH, HCII0Ib30BaTh
OCHOBHBI€ BH/IbI 3JIEKTPOHHBIX KOMMYHH-
Kalluil opraHu3anuu.

Tewma 5. [IpaBoBbie 1
TEXHOJIOTHYECKHE
OCHOBBI ITIPUMCHCHU A
AIEKTPOHHOM TOITH-
CH B CUCTE€Max dJICK-
TPOHHOTO JIOKyMEH-
To00OpOTA.

[1K-4. Criocoben ocy-
LIECTBIIATH JCI0BOC
oOmieHre u myoaInIHbIe
BBICTYIUICHHS, BECTH Tie-
PETOBOPEI, COBEIIAHNUS,
OCYIIECTBIISITH ACTOBYIO
MIEPETHCKY U IO~
JIEPKUBATH DJIEKTPOHHBIE
KOMMYHHKAIHH

NIIK 4.1. IToka3piBaeT criocoOOHOCTh MPH-
HUMATh y4acTHE B OCHOBHBIX aJIMUHHUCTpPA-
TUBHBIX IIpOLIEccax Ha YPOBHE COOJIIO/Ie-
HUS UCTIOJTHUTENbCKOM TUCIUITIIMHBI, UC-
10JIb30BaTh OCHOBHBIE BU/IbI 3JIEKTPOHHBIX
KOMMYHHKAIIMHA OpraHu3aiu

NIIK 4.2. IToka3piBaeT criocoOOHOCTh MPHU-
HUMATh y4acTHE B OCHOBHBIX aJIMUHHCTpPA-
TUBHBIX [IPOLIECCAX, BBIOIHATH JI€IETUPO-
BaHHbIE (PYHKLUHU B 00€CIICUEHUH
JIOKyMEHTOO0O0pOTa, TIOJITOTABJINBATH K
PacCMOTPEHHUIO OIIPEIETICHHBIE BUJIbI
YIPaBJIE€HYECKUX PELIEeHUI, UCII0JIb30BATh
OCHOBHBIE BU/IbI JIEKTPOHHBIX KOMMYHH-
KAl OpraHu3aluu.

Tema 6. Obecmieue-
HUE UHPOPMAIOH-
HO 0€30MacHOCTH
CHUCTEMBI JJIEKTPOH-
HOTO JIOKyMEHT0000-
pora

[TK-4. CnocobeH ocy-
HIECTBIIATH JICTIOBOE
o01ieHue U myOJIn4HbIe
BBICTYIIJICHUSA, BECTHU I1C-
PEroBOpHI, COBELIAHUS,
OCYIIECTBIISATH JICJIOBYIO
NEPETNCKY U MO
ACPKUBATH DJICKTPOHHBIC
KOMMYHHUKAIHH

HNIIK 4.1. IToka3bIBaeT crnocoOHOCTh NpH-
HUMAaTh y4acTHe B OCHOBHBIX aJJMHUHHCTpa-
TUBHBIX IIPOIIECCAaX HA YPOBHE COOIIOIe-
HUS UCTIOJHUTEIbCKOM TUCIUIUINHBI, UC-
I10JIb30BAaTh OCHOBHBIE BUJIbI AJIEKTPOHHBIX
KOMMYHHMKAIMI OpraHu3aiuu

HNIIK 4.2. IToka3bIBaeT crnocoOHOCTh NpH-
HUMAaTh y4acTHe B OCHOBHBIX aJJMHUHHUCTpa-
TUBHBIX ITPOLIECCAX, BBIMIOIHATH JI€IETUPO-
BaHHBIC (DYHKIMH B 0OeCTIeueHNN
JIOKYMEHTO000pOTa, MOJArOTaBIUBATh K
PaccMOTPEHHUIO OIPEJICTICHHbIE BU/IbI
YIPAaBIEHYECKUX PELIEHUI, UCII0JIb30BATh
OCHOBHBIE BH/JIbI 3JIEKTPOHHBIX KOMMYHH-
Kalluii OpraHu3aliu.

CTPYKTYPA U COAEPKAHUE JUCIHUIIVINHBI




(MOJYJIS)

O0beM uCUHUIUIMHBL  (MOIyJs) «OJEKTPOHHBIM JIOKYMEHTOOOOpPOT B
rOCyIapCTBEHHOM M MYHUIMNAIBLHOM YHOpaBlIeHUW» cocraBiser 4 3.e., 144
akageMuyeckux yaca. @opma nmpomMeKyTOYHOTO KOHTPOJISI — HK3aMEH.

2.1. TemaTu4ecKHue MIAHBI

TemaTnuecknii muIaH 1Jist 00y4arOUMUXcs 0OYHOH (POPMBI 00yUeHUSs

Ne |Paznen (Tema) Buner yueOHoii nest- (Texnomnorust  |Dopma Tekymiero
I/ | AMCLMIUINHBI (MOYJIs) o |TeNLHOCTH U o0BeM (B |00pa3oBarTeb- [KOHTPOJIS/
3 aKaJEeMMUYECKUX Ya- |HOro mpouecca |[PopMa npomexy-
3 cax) TOYHOH aTTecTa-
© | Jlexuun | I3 | CP 1005078
1 |Ilonsitue u QyHKIUH 5 2 - 16 |Jlexuus-npe- |Omnpoc.
NOKyMeHTa. [lenonpouns- 3EHTALMSL.
BOJICTBO, IOKYMEHTHPOBa-
HUE U JOKYMEHTOOOOPOT.
IIpaBoBBIE M OpraHu3aLu-
OHHBIE OCHOBBI JIEJI0-
MIPOU3BOJICTBA B cepe
roCyJapCTBEHHOI'O U My-
HULUIAIBHOTO yIpaBJie-
HUSA
2 |OCHOBBI OpraHU3alNU 5 4 16 |Jlexkuusi-ipe- |Omnpoc. [Iposep-
3JEKTPOHHOIO IOKYMEHTO- 3eHTauus. Bbl- [ka npakTuueckux
00opoTa B rocy1apcTBeH- IIOJIHEHUE 3a/1aHuM.
HbIX U MyHULIMIIATBHBIX MPaKTUYECKUX
OpraHax BJIACTH. 3aJlaHu i
3 |IIpaBoBbie ¥ Opranuzamu- | 35 4 16 |Jlekmus-npe- |Ompoc.
OHHBIE OCHOBBI 3enTauus. Bel- |[IpoBepka mpak-
KOH(UICHIIMATIBLHOTO Jie- MIOJIHEHHE TUYECKHX 3a/1a-
JIOIIPOU3BOJICTBA. MIPAaKTUYECKUX |[HUM.
3aJaHui
4 |EnuHas cuctema 3JeK- 5 2 16 |Jlekmus-ipe- |Omnpoc.
TPOHHOTO JIOKyMEHT0000- 3eHTauus. Bel- ([IpoBepka npak-
pota deneparbHbIX MIOJIHEHUE TUYECKHUX 3aj1a-
OpraHoOB I'OCYIapCTBEHHON npakThyeckux (Hui. Komibto-
Biactu Poccutickoit ®e- 3aaHuI TEPHOE TECTUPO-
J€pal 1 OPraHOB MECT- BaHUE
HOT'O CaMOYTIPaBJICHMS.
5 |IIpaBoBble U TeXHONOTHAYE-| S 2 16 |Jlekuus-pe- |Omnpoc.
CKHME OCHOBBI IPUMEHEHUS 3eHTanus. Bel- ([IpoBepka npakx-
JIEKTPOHHOM IOJIIUCH B MIOJIHEHHE TUYECKHX 3a/1a-
CUCTEMaX 3JIEKTPOHHOTO MPaKTUYECKUX |HUH.
JOKYMEHTO000pOTA. 3a/laHui




6 |Obecnieuenue napopmanu-| 5 2 2 8 |Jlexnus-npe- |Omnpoc.
OHHOI1 6€301acHOCTH CH- 3eHrtanus. Bei- |[IpoBepka npak-
CTEMBI 3JIEKTPOHHOTO MOJTHEHUE TUYECKUX 3a]1a-
JOKYMEHTO000poTa npakTHueckux |Huid. Kommbio-
3a1aHU M. TEPHOE TECTUPO-
BaHUE
Bcezo no O®0O 4 16 | 88 Dk3aMeH - 36 ak.
q.
TemaTn4yeckni IJIaH 1Js1 00y4AIONIUXCH OYHO-3204HOM GOpMBbI 00yUeHH S
Neo |Paznen (Tema) Bunet yueOnoit nesi- | Texnonoruss  |@opma TeKymiero
T1/TI | TACTTATITUHBI (MOTYJIsT) TEIHLHOCTH M 00BEeM (B |00pa30BaTeNb- [KOHTPOJIS/
aKaJIeMMYeCKHUX Ya-  [HOTro mpoiiecca [Popma MpomMexy-
§ cax) TOYHOI1 arTecTa-
g |Jlexuuu |[I13 Cp 1102071
S

1 |IlonsiTue u QyHKIUH 6 |2 - 16  |[Jlexuus-npe- |Omnpoc.
JnokyMeHTa. /lenonpousBo- 3eHTaIHS.

CTBO, JOKYMEHTUPOBaHUE U
nokyMmeHnToobopot. [IpaBo-

BBIC M OpTraHU3aI[MOHHEIC
OCHOBBI JICIONIPOU3BO/ICTBA
B cpepe ToCyAapCTBEHHOTO
Y MYHULUTIAIBHOTO yTpaB-
JICHUS

2 |OcHOBBI OpraHM3aLMHU JIEK- |6 4 16  |Jlexnus-npe- |Omnpoc. IIposep-
TPOHHOTO JIOKyMEHT0000- 3eHTaIus. BbI- |Ka IpakTHYeCKuX
pOTa B TOCYIapCTBEHHBIX U MOJTHEHUE 3aaHMi.
MYHHIIHITATBHBIX OpTaHax MIPAKTHIECKHIX
BJIACTH. 3aJlaHNuH

3 |IIpaBoBBIE M OpTaHU3AIMOH- |6 4 16 |Jlekmus-tipe- |Omnpoc. [Iposep-
HBIE OCHOBBI KOH(HICHITHU- 3eHTalusl. Bbl- |[Ka mpakTHYeCKuX
QJIBHOTO JIEJIOTIPOU3BOJICTBA. MIOJIHEHUE 3aJaHUil.

MPAKTHYECKHUX
3aJaHui

4 |EnuHas cucrema 3JeKTpoH- |6 2 16  |Jlekmus-npe- |Omnpoc. IIposep-
HOTO JIOKyMEHTO000pOTa 3eHTaIus. BbI- |Ka IpakTHYeCKuX
(benepanbHBIX OPraHOB MOJTHEHUE 3a/laHui.
rocyJapCTBEHHOU BJIACTH npaktnyeckux |[KommberoTepHoe
Poccuiickoi denepanuu u 3alaHAN TECTUPOBAaHUE
OpPraHOB MECTHOT'O CaMo-
yIpaBIeHUSI.

5 |IIpaBoBbI€ U TeXHOJNOTHYE- |6 2 16  |Jlekmus-tipe- |Omnpoc. [Iposep-
CKHE€ OCHOBBI IPUMEHEHUS 3eHTaIus. BbI- |Ka mIpakTHYeCKuX
3JIEKTPOHHOM MOJIUCH B CH- MOJIHEHUE 3aJaHuH.

CTeMax JIEKTPOHHOTO MPAKTHIECKHUX
JIOKyMEHTOO00O0pOTAa. 3aJaHuN
6 |O6ecneyeHue nadopmaim- |6 |- 4 10 |Jlekmus-tipe- |Omnpoc. ITposep-




OHHOM 0€30MaCHOCTH CH-

3eHTalna. BeI-

Ka IMPAKTHUYCCKUX

CTEMBI DJIEKTPOHHOT'O MTOJTHEHHE 3a1aHuH.
JIOKYMEHTO000pOoTa npakTrueckux |KommproTepHoe
3a1aHui. TECTUPOBAHHUE
Bcezo no O3®0 2 16 90 Dk3aMeH - 36
aK.d.

TemaTnyeckni mJIaH st 00y4al0UIUXCHA 32049HOM (popMBbI 00yUeHUA

No |Paznen (Tema) Bunpt yuebnoit nes- |Texnomorust |Popma TeKymiero
T1/T1 | AMCTIATUTAHBI (MOTYJIs) TETHHOCTH ¥ 00beM (B |00pa3oBaTeb- [KOHTPOJIS/
aKaJeMHYecKHX 4a-  [Horo npoiecca |[Dopma nmpomexy-
cax) TOYHOM aTTecTa-
g [Jlexkuuu |I13 CPpP 005078
%)

1 |Ilonarue u pyHKINH 2 2 - 70  Jlexuus-tipe- |Ompoc.
JOKyMeHTa. Jlenonpou3Boi- 3CHTAIIMS.

CTBO, JOKYMEHTHUPOBaHUE U
TOKyMeHT0o000poT. IIpaBo-

BbI€ U OpraHU3aI[MOHHBIE
OCHOBBI JIJIONPOU3BOJICTBA
B chepe rocyJapCTBEHHOTO
Y MyHUIIUTIATBHOTO YTIPaB-
JIeHUs

2 |OCHOBBI OpraHU3AIMH dJIEK- (2 2 10 |Jlekmus-tipe- |Omnpoc. [Iposep-
TPOHHOTO JIOKyMEHT0000- 3eHTanus. BbI- |[Ka mpakTHYecKux
pOTa B TOCYIapCTBEHHBIX U MIOJTHEHHE 3a/IaHUM.
MYHHIIMIIATBHBIX OpraHax MPAKTHYECKHUX
BJIACTH. 3aJaHuH

3 |IIpaBOBbIE ¥ OpraHU3ALUOH- |2 2 10 |Jlekuus-npe- |Omnpoc. IIposep-
HBIE OCHOBBI KOH()UICHIIN- 3eHTanus. BbI- [Ka mpakTHYecKux
aJIbHOTO JIETIONPOU3BOJICTBA. MIOJIHEHHE 3a/1aHUM.

MPaKTUYECKUX
3aJaHui

4 |Engunas cuctema 3JeKTpoH- |2 2 10 |Jlekmus-tipe- |Omnpoc. [Iposep-
HOTO JIOKyMEHTO000pOTa 3eHTanus. Bbl- [Ka mpakTuueckux
(dhenepalbHBIX OPTaHOB MOJTHEHHE 3aIaHU M.
rocyJapCTBEHHOM BIACTH npaktuyeckux |[KommberoTepHoe
Poccuiickoit denepanuu u 3aJaHuid TECTUPOBAHUE
OpraHoOB MECTHOTO Camo-
yIIpaBJICHUSI.

5 |IIpaBoBbIE U TeXHOJIOTHYE- |2 2 10 |Jlekmus-nipe- |Omnpoc. IIposep-
CKH€ OCHOBBI IPUMEHEHHUS 3eHTanus. Bbl- |Ka mpakTHUYecKux
3JIEKTPOHHOM MOJIKUCH B CU- MOJIHEHUE 3aJ]aHUM.

CTeMax 3JIEKTPOHHOTO MPAKTHYECKHUX
JIOKYMEHTO000pOTAa. 3aJIaHHI

6 |OGecneuenue uapopmarm- |2 |- 2 13 |Jlekmus-tipe- |Omnpoc. [Iposep-
OHHOI 06€3011aCHOCTH CH- 3eHTanus. Bbl- [Ka npakTuueckux
CTEMBbI 3JIEKTPOHHOTO MOJIHEHUE 3aJJaHuil.
JIOKyMEHT0000poTa npaktuyeckux |[KommbroTepHoe




3aJIaHHM. TECTUPOBAHUE
Bcezo no 300 2 10 123 OK3aMeH - 9 ak. 94

2.2. 3aHATHA JeKIIUOHHOI0 THIIA

Jlexuus 1. [lonsitne u pyHKuum 10KymeHTa. eJionpon3BoaCTBO,
JOKYMEHTHPOBAaHUE U JOKYMeHT0000poT. [IpaBoBbIe M OpraHu3aliOHHbIE
OCHOBBI J1eJIONPOM3BOCTBA B chepe rocyIapCTBEHHOI0 1 MyYHHIIUIIAJIBLHOI'O
yIpaBJIeHUSA

Coaepxkanue:

1. TToHsATHS AOKYMEHTA, IPU3HAKK U CTPYKTypa JAOKYMEHTa, KjaccupuKanus
NOKyMeHTOB. OnpeiesieHne T0KyMEHTa B TOCYJapCTBEHHBIX CTAHIAPTAX.

2. llonstue «dyukus pokymeHta». CouualibHas TMpUpoAa JOKYMEHTA.
Nudopmanmonnas, KyiabTypHas, KOMMYHUKaTUBHas GyHKUUS. DyHKIMS 3aIUThI
uHpopMaluu. YnpasieHueckas QyHKIUSA U €€ 3HAaU€HUE B OPTaHU3alUU yIIpaBiie-
Hus. [IpaBoBas QyHkums. OyHkuusa ydera. OyHKIUS JOKYMEHTa Kak UCTOpHYE-
CKOI'0 UICTOYHHMKA.

3. TlonsTne «cnocod IoKyMeHTupoBaHus». I[loHsATHE W copepxkaHHE HAEINO-
npousBojcTBa. [loHsATHE TOKYyMEHTUPOBAHUS U JOKYMEHTOOO0pOTA.

4. OCHOBHBIE BHUJBI JOKYMEHTOB, 00pa3yloOMIMXCS B TOCYJAapPCTBEHHOM U MY-
HULIMAIBHOM YIIPABIICHUH.

5. HopMaTtuBHbBIE NTPAaBOBbIE aKThl, PETYJUPYIOIIKE CPEPY AEIONPOU3BOICTBA.
OO011as xapakTepuCTHKa roCyAapCTBEHHBIX CTaHAAPTOB AEJIONPOU3BOICTBA.

6. IOpuanueckass OTBETCTBEHHOCTh T'OCYJApCTBEHHBIX WM MYHULHINAIBHBIX
CIIyXaIllIuX, 3aHIATHIX B cepe eTONpPOU3BO/ICTBA.

3adanue 0,11 NOO2OMOBKU K 1eKUUU:

1. B @3 ot 27 utonsg 2006 roma Ne 149-d3 «O6 undopmarmu, HHGOPMAIHOH -
HBIX TEXHOJIOTUSAX M O 3aIIuTe MWHPOPMAIIMU») O3HAKOMUTHCS C MOHATHAMU: DJIEK-
TPOHHOE COOOIIEHUE, JOKYMEHTHPOBaHHAs WH(pOpMaLs, TOKYMEHT, HH(OpMaIIU-
OHHAasl CUCTEMA.

2. C uCnonb30BaHUEM CIPaBOYHO-IPABOBBIX CHCTEM CO3/1aTh MOAOOPKY
HOPMATUBHBIX TPABOBBIX AaKTOB, B KOTOPBIX JAaeTCs OIpEIeICHUE TOHITHIO
«ITOKYMEHT.

3. Ucnonp3ys cripaBOYHbIE MPABOBBIE CUCTEMBI COCTABUTH MOI00PKY HOpMa-
TUBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOLUIMX BOIPOCH! AEIONPOU3BOACTBA U
JOKYMEHTO00O0pOTa B OpraHax rocyJapCTBEHHOM BJIaCTH.



Jlekuus 2. OdecnieyeHue HHPOPMALMOHHOI 0€30IIACHOCTH CUCTEMbI
3JIEKTPOHHOI'0 JOKYMEHT0000pOoTa

Coaepxxanue:

1. Tlonsitue uHbopmanoHHou Oe3omacHOCTH. JlokTpuHa MHGOPMALIMOHHON
6e3onacHoctu PO.

2. be3onacHas kopriopaTUBHas MOOWIBHOCTb B YIPaBIEHYECKOW JEATEIbHO-
CTH.

3. 3ammTa nepcoHaNbHBIX JAHHBIX B c(hepe rocyAapCTBEHHOTO0 U MYHUIIUIIAIb-
HOT'O YIIPaBJICHUS.

4. HoBplli mOAX0A K WHTErpanuu HHPPACTPYKTYypbl HMH(OpMaIrmoHHON 0e3-
omacaocty (Mb) n uadopmanmonnsix texunonoruit (UT).

5. Meronbl u cpeacrTBa NPENyNpPEKICHUS YIrpo3 U yA3BUMOCTEW, BO3HU-
KaoIuX B cpepe ToCyJapCcTBEHHOTO M MyHHUIIUTIAIIBHOTO YIIPaBJICHHUS.

6. Ob6ecneuenue HHGOPMAIMOHHON O0€30MACHOCTH OOBEKTOB KPUTHYECKOU
MH(}OPMAIMOHHOW UH(PPACTPYKTYPHI.

3aoanue 012 N0O20MOBKU K JIEKUUU:

1. B ®3 «O 0e30macHOCTH KPUTHYECKOW WMHGOPMAIIMOHHONW HH(PPACTPYKTY-
pPBbD» O3HAKOMUTBCS C TIOHITHSAMU: KPUTHUECKOW MH(POPMAIIMOHHONW MHPPACTPYK-
TYPBI, BUABI 00BEKTOB KPUTHICCKONW HH(POPMAITMOHHON HHOPACTPYKTYPHI.

2. C wuCnonp30BaHWEM CIIPABOYHO-TIPABOBBIX CHCTEM CO37IaTh MOJ0OPKY
HOPMATHBHBIX TPABOBBIX AaKTOB, B KOTOPBIX JACTCS OMPEICICHUE TIOHSITHIO
«MH(pOpMaLMOHHAasE 0€30aCHOCTb.

2.3. 3aHATHSA CEMHUHAPCKOI0 THIIA

3ansitue 1. OCHOBBI yIIpaBJieHHs JOKYMeHTanueil B cdepe rocy1apcrBeHHOr0
1 MYHMIIUIIAJILHOT'O YIIPABJICHUSA

Copep:xanue:

1. OGme TpeOoBaHUA K JIOKYMEHTHPOBAHHUIO YIPABICHUYECKOU IESITEIBHO-
CTH.

2. 'ocymapcTBeHHass CHCTEMa JTOKYMEHTAallMOHHOIO OOECIeYeHUsl yIpaBiie-
Hus HazHaueHue u coctas (I'CHOY).

3. TumoBas cxema JOKYMEHTOOOOpOTa B TOCYJApCTBEHHBIX U MYHHUIUIAIIb-
HBIX OPTaHU3ALMIX.

4. OCHOBHBIE IUIaHbI JIOKYMEHTOIIOTOKOB.

5. KnaccuduxaTtopsl

6. Peructpannonnsie pekBusutel B 'COY.

7. IlonsiTie HOMEHKNATYphl Aei. Buabl HomeHknatypsl aeil. Homenkiarypa
JIe]1 OpraHu3alyy U CTPYKTYPHOTO MOAPA3AECIECHUS OPTaHU3alIiH.
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8. TpeboBaHus K 0(HOPMIICHHIO TOKYMEHTOB.
3ajanue JUIS NOATOTOBKH K MPAKTHYECKOMY 3aHSTHIO:

1. Ucnonb3yss pecypcbl CIIC cocTaBUTh T€peUEHb T'OCYIAPCTBEHHBIX
CTaHJIapTOB B cepe NeTOMPOU3BOJICTBA U 1aTh KPATKYIO UX XapaKTEPUCTH -
KY.

2. [atp knmaccuukanuioo BHUAOB JOKYMEHTOB, OOpa3yroIIMXCs B rocynuap-
CTBEHHOM M MYHHIUIIAJILHOM YIIPaBICHUH.

3. Tlepeuncnuth BUJBI IOPUIAYECKON OTBETCTBEHHOCTH TOCYIAPCTBEHHBIX U
MYHULIMNAIBHBIX CITY>KaIlllUX, 3aHATHIX B chepe AeI0nporu3BOACTRA.

4. IloaroroBuTh mnpe3eHTalui0: TumoBas cxema JOKYMEHTOOOOpOTa B
rOCyJIJapCTBEHHOM OpraHu3aIuu.

3ansiTue 2. IlpaBoBbIe M OPraHM3alMOHHbIE OCHOBbI KOH(PMIEHIIHAIBLHOI0
J€JIONPOU3BOICTBA M IOKYMEHT0000pOoTA.

Copep:xanue:

[lepeueHb KOHPUACHIINATHHON JOKYMEHTHPOBAHHON HH(POPMAITUH.
OcoOeHHOCTH ydyeTa W PETHCTpaliH JTOKYMEHTHPOBAHHON KOH(HICHIIN-
aIbHOW MH(OpMAIUU TP €€ aBTOMATU3UPOBAHHON 00paboTKe.
3. OcobeHHocTH JOCTyna K JIOKYMEHTUPOBAaHHOW KOH(UIEHIIUATHHOM
uHbopMaIuu.
4. Opranuzanusi KOHPUICHINAIBHOTO JTOKYMEHTO000poTa B cepe rocymap-
CTBEHHOTO ¥ MYHHIIMUTIAIIBHOTO YIIPABJICHHUSI.

N —

3aganue 1JIM NOATOTOBKH K NPAKTUYECKOMY 3aAHATHIO:

1. TlepeuncauTh OCHOBHBIE OCOOCHHOCTH JOCTyINa K JOKYMEHTUPOBAHHOM
KOH(DHICHIINATFHON WH(OpPMAIUU, COCTABIISIIONIEH CIYKeOHYI0, KOMMEpYe-
CKYI0, TPO(PeCCHOHATIbHYIO TalHBI.

2. JlaTh XapakTepUCTUKy HOPMATHUBHOM MpaBOBOW 0a3bl, periaMeHTUPYIONICH
JNOKYMEHTUPOBaHNE KOHPUACHIINAIbHOW HH(POpMALIUY.

3ansTne 3. Equnas cucrema 3JIeKTPOHHOIO IOKYMEHT0000poTa (perepaibHbIX
OPraHoB rocyJIapCTBEHHOM BJIACTH, OPraHOB BJIACTH CY0beKTOB Poccuiickoii
Denepanuu

Conep:xanmue:

1. ®yHKUIHUH CUCTEM BIEKTPOHHOTO JOKYMEHTOO0OpOTa

2. DTarbl CO3JaHUsl JIEKTPOHHBIX JOKYMEHTOB

3. OcHOBbl MHGOPMAIIMOHHOTO B3aUMOJECUCTBUS  (eepalIbHBIX OPraHoOB
roCyJIapCTBEHHOM BJIACTH, OpPTraHOB BJIacTH CyOBekTOB Poccuiickoit deneparumu.
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4. MeXBeIOMCTBEHHBII JIEKTPOHHBIN TOKYMEHTOOOOPOT.

5. CucreMa MeXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO JoKymMeHToobopoTa (MI/10):
MIPaBOBbIC OCHOBBI, HA3HAYEHHUE U COCTAB PElIaeMbIX 3aj1ay.

6. EnuHas cucremMa MEXKBEJIOMCTBEHHOTO JJICKTPOHHOTO B3aUMOJICUCTBUS
(CMDBB): npaBoBbI€ OCHOBBI, HA3HAYEHUE U COCTAB pelIaeMbIX 3aj1ay.

3aganue VI MOATOTOBKHU K NPAKTHYECKOMY 3aHATHIO:

1. IlpuBectu kinaccudukanuo COJl Mo BUAY HUCMIOIB3YEMBIX MOJENEH Ipe-

METHBIX 00JIaCTEeN.

2. Ilpuectn knaccudukanuio COJ[ mo creneHu peanu3auuy MPUKIATHBIX
pemienuit (maThopMeHHbIE U 3aKOHUEHHBIE).

3. VYsCHUTH OCHOBHBIE IpaBUja PETUCTPALMHU TOKYMEHTOB B CUCTEME 3JIEK-
TPOHHOT'O JIOKYMEHT0000poTa. OCHOBHBIE BHJIbI CIIPABOYHUKOB, TPUMEHSIEMBIX B
CUCTEME EKTPOHHOI'O JOKYMEHTO000pOTA.

4. YACHUTB NOPSAAOK OpraHU3alluy KOHTPOJIS UCIIOJTHEHUS! IOKYMEHTOB B CH-
CTEME AJIEKTPOHHOI'O JOKYMEHTO000pOTa.

3aunsTue 4. [IpaBoBbIe U TeXHOJIOIrMYECKHE OCHOBBI IPUMEHEHMSI JIEKTPOHHOM
MOJANUCH B CHCTEMAX YJIEKTPOHHOI'0 IOKYMEHT0000poTa

Conepxanue:

1. Wnaentudukaius 1 NOJIMHHOCTD SJIEKTPOHHBIX TOKYMEHTOB.

2. OmnextponHasa noxnuch (OII): IloHsiTue M OCHOBBI MPABOBOrO PEKUMA
AJNIEKTPOHHOW TOAMHUCH, BHUIBI JJIEKTpOoHHOW moamucu. CepTudukar Kioda
MPOBEPKHU SJIEKTPOHHOMU MOITHUCH.

3. YaocToBepsitomuil HEHTP, €ro CTaTyC U (PYHKIUU.

4. IlpumeHeHue DSIEKTPOHHOMW TMOANUCHA B CHCTEMAX DBJIEKTPOHHOIO
IOKyMeHTooOopoTa. [IpocTpaHCcTBO 3EKTPOHHOIO JJOBEPHSL.

5. Tlopsmok paspemnieHus KOHQIMKTHBIX CUTYyallui, BOSHUKAIOIIUX B XOJI€
OCYILIECTBJICHUSI OOMEHA JJICKTPOHHBIMU JOKYMEHTAMH, IOIIHUCAHHBIMU JJICK-
TpoHHOHU noAnuckio. CyneOHO-apOuTpakHasi MPAKTUKA TPUMEHEHHS AJIEKTPOHHON
MOAIHUCH.

3aganue 11 NOATOTOBKH K MPAKTHYECKOMY 3aHATHIO:

1. Onucarp cdepy npumenenus: Il B chepe rocyaapcTBEHHOr0o M MYHHIIH-
MAJIBHOTO YIIPABJICHUS.

2. OnucaTh periaMeHT ucnonb3oBanus D11 B opranuzanuu.

3. OxapakTepu30BaTh OCHOBHBIE MOJIOKEHUS MEXKAYHAPOIHBIX AKTOB, PErYJIU-
PYIOIINX KCIIOJIb30BAHUE JIEKTPOHHBIX MOAMUCEH.

4. [loaroroBuTh npe3eHTanno «ConocTaBUTENbHBIN aHAIN3 OCHOBHBIX MOHS-
T (enepanbHbIX 3aKOHOB «O0 21eKTpoHHON oAmHcH» U «O0 2IEKTPOHHOM 11-
(GbpOBOIA TOATTUCHY.
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3anarue 5. OOecneueHne MHMOPMANUOHHOH 0€30MACHOCTH CHCTEMBI
3JIEKTPOHHOTO0 JOKYMEHTO000pOTa roCyJapCTBEHHOI0 W MYHHUIMIAJIbHOIO
yIpaBJieHUs

Conep:xanmne:

1. UudopmanmoHHO-aHATUTHYECKAs! CHUCTEMa TOCYJapCTBEHHOTO MOHMTO-
pUHTa COCTOSIHUSA O€30MACHOCTU CHUCTEM TOCYIAapCTBEHHOIO M MYHMIIMIIAIIBHOTO
yrnpasienus. Tpeboanusa k Cucteme Menemxmenta Mudopmarmonnoit bezomnac-
Hoctu (CMUB/ISMS).

2. be3omnacHast KOprnopaTuBHast MOOMJIBHOCTD B YIIPaBJIEHUYECKON JesITENbHO-
CTH.

3. 3amuTa nepcoHaNbHBIX JaHHBIX B cepe rocyAapCcTBEHHOTO M MYHHUIIH-
NaJIbHOrO YIPaBJICHUS.

4. HoBblil MOAXO0A K MHTErpaluu MH(PPacTPYKTypbl HHPOPMALIMOHHON 0€3-
onacHocTtu (Ub) u nundopmarmonnsix rexnonoruit (UT). YnpaBnenue u KOHTPOJIb
MH(OpPMAIMOHHON 0€30aCHOCTH B TMOPHUIHBIX O0JIaKax.

5. Metonsl U cpeacTBa KylIMPOBaHUs YIPO3 U YA3BUMOCTEH, BO3HUKAIOIIUX
B c(hepe rocyAapCTBEHHOIO0 U MYHUIIMIIAJILHOTO YIIPABICHUS.

6. OOecrnieyeHue WHOOPMAIMOHHONW OE€30MACHOCTH KPUTHUYECKH BaXKHBIX
O0OBEKTOB.

3agaHus I NOATOTOBKH K NPAKTHYECKOMY 3aHATHIO
1. C momomipio WHPOPMAIMOHHBIX PECypcoB ceTh WHTEepHET u apyrux
OTKPBITHIX MCTOYHUKOB HAWTU WH(POPMAIMIO O TPABOBBIX, OPTraHU3AMMOHHBIX H
TEXHUYECKUX MpobdiieMax obecrieueHus: HOOPMAITMOHHONW O€30MaCHOCTH.

2.4. CamocrosiTeibHasA padoTa

Tema 1. IlonsiTie U pyHKIMH JOKyMeHTA. [les10npou3BoOACTBO,
JOKYMEHTHPOBAaHUE U JOKYMEHT0000poT. IIpaBoBbIe M OpraHu3anMOHHbIC
OCHOBBI J1JIONPOM3BOACTBA B c(hepe rocyIapcTBEHHOI0 U MYHHIUIIATBHOIO
yHpaBJICHUS.

B pesynprare uszyueHus TeMbl Yy OOydYaromuxcs JOJDKHO CHOPMHUPOBATHCS
MPECTaBICHUE O MOHATUH “JTOKYMEHT B Pa3JIMUHBIX TPAKTOBKAX, ICTOPUM Pa3BU-
TUSI TOHATHUS “MOKyMeHT . HeobxoauMo 3HaATh 3HAYECHHS “‘TOKYMEHTa, BBEIICH-
HbIE B COBPEMEHHBIN HAyUHBIN U JIEJI0BOM 000POT:

a) 000 MCTOYHUK MH(OpMAaIUH, Nepeaayd 4eIOBEYECKON MBICTH, 3HAHUM,
HE3aBHUCUMO OT TOTO, BOIUIOIICH JIU OH B MaTepHAIbHO-(QUKCUPOBAHHOU (opme
WM SIBJISIETCS] IPOBOJHUKOM (TIEpeIaTIMKOM ) HH(POPMAIIMKA BO BPEMEHHU;

0) MOKyMEHTaMH SBJISIOTCS MaTepHAIbHBIE OOBEKTHI C 3a(UKCHUPOBAHHOMN
uH(popmarmeit, CoOpaHHbIC YEIOBEKOM JIJIsl CO3AaHMS KaKMX-THO0 KOJUTCKITUH;
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B) B COCTaB JIOKYMEHTOB BXOST TakXe MaTepHUabHble OOBEKTHI, CO3JaHHBIC
YeJIOBEKOM CHEUUaNbHO MJisi (PUKCUPOBAHUSA, XPaHEHUS WU BOCIPOU3BEICHHS
uH(pOpMAIMKU C LEIbI0 €€ Mepeladyl B MPOCTPAHCTBE U BPEMEHHU, HE3aBUCUMO OT
croco6a (UKCUPOBAHHUSL.

Heobxoaumo noHuMarth LeneBoe U GyHKIMOHAIBHOE PA3IMyuue MOHSITHH Je-
JIOBOM MpOIeayphl, AEIONPOU3BOACTBO, JOKYMEHTUPOBAHUE U JOKYMEHTOOOOPOT.

JlokyMeHTaIllMOHHOE ~ 00eclieueHrue  YIpaBJICHHUs  OXBAaThIBA€T  BOIPOCHI
JOKYMEHTHUPOBAHHUSI, OPTaHU3aIMU PabOThI C JOKYMEHTaMH B MPOIIECCE OCYIIECTB-
JICHUS YIIPABJICHUS U CUCTEMATHU3ALIUIO UX apXUBHOTO XPAHEHUSI.

JlenoBas mpolienypa - Mocie0BaTeIbHOCTh OMPEeNIEHHBIX ornepainuii (pador,
3a/laHu#, TPOLEAYp), COBEPIIAEMbIX COTPYJHHKAMH OpPTaHU3alUN I PEIICHUS
KaKOW-TM0O 3a/1a4yl WU LIETTU B paMKax JEATeIbHOCTH MPEANPUITHS UIH OpTaHU-
3aIuH.

JIoKyMEHTHUpOBaHUE MPEACTABISIET COOOM CO3/1aHHWE JIOKYMEHTOB, T. €. HX
cocTaBlieHHEe, 0OPMIIEHUE, COTIIACOBAHUE U U3TOTOBJICHHE.

Jlenonponu3BOACTBO: KOMIUIEKC MEPONPUATHIA MO JOKYMEHTAIMOHHOMY O0ec-
nevyeHuto ynpasienus (JJOY) npennpustust uin opranuzanuu.

JOY sBnsieTcss OCHOBHOM (PYHKIIUEH J1€TONTPOU3BOICTBA

JIokyMeHTOOOO0pOT - IBMKEHUE JOKYMEHTOB B paMkax JIOVY.

Jlnst ycBoeHusi MaTepualia IelecooOpa3HO OOpaTUThCA K MpUMEpaM, JIe-
MOHCTPUPYIOIIUM OTIUYHS.

[Ipy n3ydeHun NaHHOU TEMBI CIIEAYET YACHUTH IPABOBYIO OCHOBY JEJIOIPOU3-
BOJICTBA B TOCYJapCTBEHHBIX W MYHHUIIMIIAIBHBIX OpraHax BiacTH. HeoOxomumo
3HaTh I[€pEYeHb HOPMATUBHBIX IPAaBOBBIX aKTOB, B T.4. TOCYJApPCTBEHHBIX
CTaHJIApPTOB B c(epe NEeIO0MpOr3BOCTBA, a TAKXKE MePEeUeHb TUIIOBBIX JIOKAJIbHBIX
aKTOB OPraHM3alllM, PETJIAMEHTUPYIOIIUX IMOPSAOK OpraHU3aluy IEIONPOU3BOI-
ctBa. Cienyer oOpaTUTh BHUMaHUE HA 3HAHUE BUJIOB JOKYMEHTOB, 00pa3yIOIIUX -
cs B rOCYJapCTBEHHOM M MYHHIMIAIBHOM YyIpaBieHuu. HeoOXxoammo ycBOUTH
BUJIBI U COJECPKAHHME FOPUIAUYECKONW OTBETCTBEHHOCTH TOCYJIAPCTBEHHBIX U MY-
HULMIAJIBHBIX CIIYyXalUX, 3aHATHIX B cepe aemonpousBoiactsa. Crenyer obpa-
TUTh BHUMAHHUE Ha MTPABOBOM CTATYC U PACUYET IITATHON YUCIEHHOCTH NOApa3eie-
HUW I€TTONPOU3BOJICTBA.

Tema 2. OcHOBBI ynpaBJieHHs1 JOKyMeHTaluel B cepe rocy1apcTBeHHOro 1
MYHHUMIIAJIBHOI0 YIIPABJICHUSA

[Ipu u3ydyeHun JaHHOUN TeMbl cieayeT oOpaTUTh BHUMAHUE HA 3HAHHE OCHOB-
HBIX TPeOOBaHUI K JOKYMEHTUPOBAHUIO YIIPABICHUYECKOU JIEATETbHOCTH.

WNmets mpencraBieHre o0 yHUPHUIIMPOBAHHOW CHUCTEME JOKYMEHTAI[MOHHOTO
o0ecrieyeHnss U €€ COCTaBe, B T.U. CUCTEME OPraHU3allOHHO-PACTIOPSIUTEIbHON
JOKyMEHTAaIu, HHOPMAITMOHHO-CIIPABOYHON JJOKYMEHTAIIUU U CUCTEME OTYETHO-
CTaTUCTUYECKON JOKYMEHTALIUU.

HeoOxoaumo 3HaTh COCTaB PEKBU3UTOB, MPaBUJIa UX COCTABICHUS U 0popmiie-
HUS U1 OPTaHU3alHOHHO PACIIOPSAUTENBHBIX TOKYMEHTOB.
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[Tpu u3yyeHnn HaHHOW TEMBI HEOOXOOUMO OOpAaTUTh BHUMAaHHE Ha 3HAHUE
OCHOBHBIX IIPAaBWJI JOKYMEHTHPOBAaHHS B TOCYJAPCTBEHHBIX W MYHUIMIIAIBHBIX
OpPraHoOB, UMETh NPEJCTaBICHHE 00 OpPraHU3alMH U TEXHOJOTUMU JIOKYMEHTOIOTO-
KOB.

Tema 3. HpaBOBLIe H OPraHu3allMOHHLIC OCHOBDI KOH(l)I/II[eHIII/Ia.]'H)HOFO
A€JIONMPON3BOACTBA

[Tpu n3ydeHnn TaHHOUN TEMBI CIeAyeT 0OpaTUTh BHUMAHKE Ha 3HAHUE OCHOB-
HBIX TTOHATUH U BUI0B KOHGUICHITMATHHOW HHPOPMAIIHH.

Heo06xoauMo 3HaTh MpaBOBBIE OCHOBBI UCITOJIB30BAaHUS KOH(DHICHIIMATEHON
uH(OPMAIUHU TIPU OpPraHU3aIKi JOKYMEHTO000pOoTa B Opranu3anusix chepe
rOCyapCTBEHHOTO M MYHHUIIAIIAJILHOTO YIIPABIICHUS.

CrnenyeT ysICHUTh 0COOEHHOCTH KOH(PHUACHIINATIBHOTO JISIONPOU3BO/JICTBA, TO-
PAIOK OCTyNa K KOHGUISHIIMAIBHOW HH(GOPMAIIUU, 3HATh MTOHATHE PEeKUMaA
KOH(PHUICHIIUATIBHOCTH HH(POPMAITUH.

Tema 4. Enunasi cucremMa 3J1eKTPOHHOI0 IOKYMEHT0000poTa (eiepaibHbIX
OPraHoB roCy/JIapCTBEHHOM BJIACTH, OPTaHOB BJIACTH CY0ObeKTOB Poccuiickoi
Denepanu

[Ipn w3ydyeHWHn NaHHOW TEMBI CIEAyeT YSCHUTh Ha3HaueHue, (DYHKIUH H
npuHIunel moctpoenust COJI. Crnenyer oOpaTUTh BHUMaHUE HA OCOOCHHOCTHU MPH -
meHenust CO/1 B cdepe rocy1apcTBEHHOTO M MYHULIMIIATBHOTO YIIPABICHHUS.

Cnengyer oOpaTUTh BHUMAaHUE Ha XapakTEpPUCTHKW moJb3oBarened COJl B
rOCyJJapCTBEHHBIX YU MYHUIIMTATbHBIX OPTaHU3ALMIX, UX (DYHKIUU.

[Ipn u3yueHun AaHHOW TEMbI CIEAYET yJEIUTh BHUMAHUE IPABOBOM OCHOBE
dbyHKIIMOHUpOBaHUS (PeaepaibHBIX UH(POPMAIIMOHHBIX CUCTEM, 00ECIIEUNBAIOIITUX
MEXBEJIOMCTBEHHOE HWH(OPMAIIMOHHOE B3aUMOJEHCTBUE: CHCTEMBbI MEKBEIOM-
CTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJCHCTBUS U CUCTEMbI MEXBEJOMCTBEHHOTO AJICK-
TPOHHOT'O JOKyMEHTOO0OpOTA.

BaxxHbIM sBJsIeTCS YCBOEHHE MOpPsSIKa MPUMEHEHUS BBIIIEHA3BAHHBIX CH-
CTEM IPHU MPEAOCTABIEHNUN IOCYIAPCTBEHHBIX 3JIEKTPOHHBIX YCIIYT.

Tema 5. DiieKTpOHHASI MOANMCH: BUbL, (DYHKIIUM, CPEICTBA

[Ipy n3ydeHNH AAHHOW TEMBI CIEAYET YSICHUTh COIECP/KAHUE TAKUX IOHITHM
KaK MJIEeHTU(UKaLKs, ayTeHTU(UKALNUS U MOJIMHHOCTh AJIEKTPOHHBIX JOKYMEH-
TOB.

Crnenyer ysiCHUTb Ha3HaY€HHUE 3JEKTPOHHOW MOJNUCH, €€ BUAbI, (PyHKUUU U
IIPaBOBBIE OCHOBBI €€ npuMeHeHHs. Creayer oOpaTuTh BHUMAHUE Ha YCIIOBUS
NPU3HAHUS AJIEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX 3JEKTPOHHOW IMOANKCHIO,
PaBHO3HAYHBIMH JIOKYMEHTaM Ha OyMa)KHOM HOCHTEIIE.

Cnegyer oOpaTuTh BHHUMAaHHE HAa TPEOOBAHMS, NMPEAbIBISEMbIE K CPEICTBAM
AIEKTPOHHOM TOJIMCH, BUIbI KIIFOYEN AJEKTPOHHOM noanucu. Crenyer ysaCHUTh
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Ha3HAYCHHE CePTU(PUKAT KIF0Ya IPOBEPKHU AJIEKTPOHHOMN MOJIKUCH, €T0 CTPYKTYPHI
Y TIOPSIAKA BBIJTAYH.

OOyyaromuMcs ClIeyeT YSCHUTh HEOOXOJAUMOCTh JIONOJHUTEIbHON CTOPOHBI
ANEKTPOHHOTO JOKYMEHTO000pOTa — Y IOCTOBEPSIIONINI LIEHTpa, €ro CTaTycy, Mo-
PAOKY NPEIOCTABICHUS YCITYT.

Oco0oe BHUMaHUE ClIelyeT 00paTUTh Ha MOPSAOK pa3pelieHus KOHQIMKTHBIX
CUTYyalluii, BO3HUKAIOIIMX B XOJI€ OCYIIECTBICHUS OOMEHa HJIEKTPOHHBIMU
JOKYMEHTAMH, HOANKMCAHHBIMU 3JIEKTPOHHON MOAMUCHIO.

Crnenyer ysCHUTb OCHOBHBIE ITOJIOKEHUS MEXITYHApPOJIHBIX aKTOB, PETYJIHpPY-
IOIIMX HUCIIOJIB30BAaHUE DJIEKTPOHHBIX MOAIKUCEN.

Tema 6. O0ecnieuenre HHGOPMAITMOHHOK 0€30MACHOCTH CHCTEMBbI JJIeK-
TPOHHOTO TIOKYMEHTO0000POTAa roCyIapCTBEHHOr0 U MYHUIIMNIAJBLHOI0 YIIPaB-
JIeHUsl

Cnenatb MoOAOOPKY OTEYECTBEHHBIX COBpEMEHHBIX paszpaborok (UT,
UH(POPMAITMOHHO-aHATMTHYECKUX CHCTEM), UCIIOJIb3YEMbIX B YIIPaBICHYECKON JIe-
ATETHHOCTH B COOTBETCTBHH C TUTAHOM UMIIOPTO3aMEIIECHHUS.

[ToAroTOBUTH NpETOKESHHSI 111 BHECEHHS B 3aKOHO/IaTeNbCTBO B cpepe b
no HauOoyiee aKTyalbHbIM IIpoOsieMaM. Hampumep, HOArOTOBUTH MOJENb
3aKOHOMPOEKTa O OE30MACHOCTH KPUTUYECKH BaXKHBIX OOBEKTOB.

I.  OLEHKA KAYECTBA OCBOEHMS JUCLHMUIIIUHBI (MOIYJIS)

Texymrast arTecTaus Mo AUCHUILUIMHE (MOJYIIIO): OCYIIECTBICHUE TIOCTOSH-
HOTO KOHTPOJIS BBIMIOJTHEHUS 3aJJaHU OOYJArOIIMMCSI U OIEHKA PE3yJIbTaTOB €To
paboTHhL.
[Ipu OlIEHKE BHITIOJTHEHHOTO 3aJJaHUST YIUTHIBAIOTCS:
- KauyeCTBO BBIOJTHCHUS 3aJaHus (HAJIUYHE HECYIIECTBCHHBIX
HEJ0YETOB, CYIIECTBEHHBIX OMIMOO0K);
- BpEMSI BBITIOJIHCHHUS 33/ TaHMS;
- CTEIICHb CAMOCTOSITCIIbHOCTH BBITIOJIHCHUS 3a1aHUs;
- YMEHHUE OIEHUTh PE3yJIbTaThl CBOSH PaOOTHI M UCIIPABUTH OIIHO-
KH.
[IpomerxxyTouHas aTTecTanus (3a4eT) MO JUCHUILUIMHE (MOIYIIIO):
- TECTUPOBaHKE (KOHTPOJIb HA YPOBHE 3HAHMS);
- pelIeHre KOHTPOIBHBIX 3a7a4 (KOHTPOJIh HA YPOBHE TTOHMMAaHUS
Y BIIaJICHUSA).

[.L1. MoaeabHble BONIPOCHI U 3aaHUS AJIS TEKYyIIEro
1 py0e:KHOI0 KOHTPOJIS yCIIeBaeMOCTH

1. Omnwucare npaBuna 10OKyMEHTUPOBAHUS.
2. Onwucarb QyHKIUU CIIYXObI J€IONPOU3BOICTBA.
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3. llpuBecTM CpaBHUTEIbHBIE OTJIMYUS TOHATHM JIEIONPOU3BOJCTBO,
JTIOKYMEHTOO0OOPOT, TOKYMEHTUPOBAHHE;

4. ComnocTaBUTh 3JEKTPOHHOE COOOUIEHUE U DJIEKTPOHHBIN TOKYMEHT.

5.  OnwucaTe NpU3HAKKU U CBOMCTBA 2JIEKTPOHHOTO IOKYMEHTA.

6. OxapakTepu3oBaTh HCTOYHUKU HHCTUTYTAa IPABOBOIO PETYJIUPOBAHUS
AJIIEKTPOHHOT'O JJOKYyMEHTOO00pOTa;

7. PackpbITb OCOOEHHOCTH MPABOBOIO peXUMa KOH(MUICHIUAIHLHOM
nHpopManuy;

8. PackpeITh OCHOBHBIE OCOOCHHOCTH KOH(PUACHIIMATBLHOTO JOKYMEHTO000-
porTa;

9. PackpbITh cofep:kaHUE MOHSATUU STIEKTPOHHAS MOIKCH.

10. OnucaTh BUBI 2JIEKTPOHHOM MOAMHUCH.

11. ConoctaBur npHpoAy COOCTBEHHOPYYHOH TMOANUCH M 3JIEKTPOHHOU
MOIHUCH.

12. Onucath ycnoBUsi NpU3HAHUS JIEKTPOHHBIX JIOKYMEHTOB, MOJAMMCAHHBIX
BJIEKTPOHHOM TMOJAMUCHIO.

13. Onucarp NprU3HAKU U CTPYKTYPY JOKYMEHTA.

14. Onucarh THUMOBYIO CXE€MY JIOKYMEHTOOOOpOTa B TOCYJApPCTBEHHOM opra-
HU3aLUU.

15. Onucarp coctas TunoBout CIJ] opranuszaiuu B chepe rocyjapcTBEHHOTO
Y MYHULIMNAJIBHOTO YIPABIECHUS.

16. OxapakTepusoBaTh poiH Mojb3oBaTeneit COJ] B opraHuzanusax chepsl
roCyJJapCTBEHHOTO U MYHUIIMIAIIBHOTO YIPABIECHUS.

17. Ha3znauenne u (QyHKIMOHAJIBHBIC 33J]a4l CUCTEMBI MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMO/ICHCTBUSI.

18. HopmaTuBHasi mpaBOBasi OCHOBA HCIIOJIb30BaHUSI MEKBEIOMCTBEHHOTO
AIEKTPOHHOT'O JJOKyMEHTOO0OpOTA.

1.2. MogeabHble TeCTbl Jsi TeKYHIero W PYy0esKHOro KOHTPOJIs
yCIeBaeMoOCTH

2. DNeKTpoHHOE Ccoo0IIeHne — HH(oOpMalus, NepeaHHas WM TOJydeHHas
MI0JIb30BATEJIEM CETH.

3. lokyMeHTHUpOBaHHAasI MH(opManus — 3aQUKCUpOBaHHAs HAa MaTepUATBLHOM
HOCHTEJIe yTeM JOKYMEHTHpPOBaHUS UH(OPMAIUS C ..., O3BOJISIOMIMMH ONpeie-
JUTh Takyl0 HHGOPMALMIO WM B YCTAHOBJEHHBIX 3aKOHOJaTenbcTBOM Poc-
cuiickon denepanuu ciiydasix €€ MaTepuajIbHbId HOCUTEIIb;

4. DNEeKTPOHHBIN JOKYMEHT — ... UH(pOpMaIus, IpeICTaBICHHAs B 3JIEKTPOH-
HOM opMe, TO €CTh B BUE, MPUTOJHOM JJISi BOCIIPHUATHS YETOBEKOM C HCIIOJIb30-
BAaHMEM DJIEKTPOHHBIX BBIYMCIMTENbHBIX MAIIMH, a TaKXe Uil Neperayd 1o
MH(}OPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIM CETAM WM 00pabOTKu B MH(OpMaLH-
OHHBIX CHCTEMaX;
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5. ... nHQOPMAIIMOHHON CUCTEMBI - TPAXKIAHUH WU IOPUIUIECKOE JIUI0, OCY -
HIECTBIISIIOLIUE JAESITEBHOCTh MO 3KCIUTyaTalud HMH()OPMAIMOHHOW CUCTEMBI, B
TOM 4ucJe 1o o0paboTke nHPopMaIu, coaepKaiencs B ee 0azax JaHHBIX.

6. ... DJIIEKTPOHHOTO JTOKYMEHTa — COCTOSIHHE JOKYMEHTA, IIPU KOTOPOM I10CJIE
€ro BBIIYCKA HU B COJEPKATEIbHYIO, HU B PEKBU3UTHYIO 4YaCTH HE BHOCWJIOCH HU-
KaKUX U3MEHCHUIN

7. HopMaTuBHBIN NPaBOBOM aKT IOCYJAapCTBEHHOTO YNPABJIEHUS — 3TO OCHO-
BAHHOE HA 3aKOHE OJHOCTOPOHHEE HOPUAMYECKH BJIACTHOE JTOKYMEHTHPOBAHHOE
BOJIEU3BSBICHUE MOJHOMOYHOTO CyObEKTa MCIOJIHUTEIbHON BIIACTH, HANPABIIECH-
HOE HAa YCTAaHOBJICHWE WJIM BO3HUKHOBEHHME, U3MEHCHHE W NPEKpALICHUE aqMU-
HUCTPAaTUBHO-IIPABOBBIX OTHOIIEHUH B LEISAX peav3aluy 3a7ad U (QyHKIUMA
roCyAapCTBEHHO-yIIPABICHYECKON JEATEIBHOCTH.

8. JIMCKpEIMOHHBIE AKTBl — IOPUAWYECKUE MPEANNACAHUSA, IMPEANIOIararonme
Pa3JINYHbIE BAPUAHTHI PELIEHUN 110 YCMOTPEHUIO T'OCYIApCTBEHHOTO OPraHa.

9. CBsi3aHHBIE aMUHHUCTPATUBHBIE aKThl — IOPUINYECKH O€3aIbTEpPHATHBHBIC
IIPEANKMCAHNS TOCYIaPCTBEHHBIM OPIaHAM OCYIIECTBIATh KOHKPETHBIE MOJHOMO-
4K, IPELyCMOTPEHHBIE CTATYTHBIMU JTOKYMEHTAMH.

10. [lonoxeHne — HOPMATHUBHBIM AKT JUIMTEIBHOTO JIEUCTBUS, YCTAHAB-
JIMBAIOLIMI [TPABOBOU CTATYC FOCYIAPCTBEHHOTO OPTraHa WIM €T0 NOAPA3IACICHUS.

11. Pernmament, npasuina, MHCTPYKLUWH, HACTaBJICHUSA, MOPSAIOK — IOA3a-
KOHHBI HOPMAaTHBHBIM aKT, MPUHATHIA T'OCYJIapCTBEHHBIM OPraHOM HAa OCHOBE U
BO WMCIIOJIHEHHME HOPMATHUBHBIX aKTOB BBICHIEH HOPUIUYECKON CHIIBI M MPEAINCHI-
BAIOLMN MHIUBUIYaJbHBIM U KOJUIEKTHUBHBIM CyOBEKTaM JIOJITOBPEMEHHBIE Ipa-
BUJIa TIOBEJCHUS B ONIPEICIICHHOI cepe AesITeTbHOCTH.

12. NunuBuayanbHbI IPAaBOBOM aKT YIIPABJIEHUS — 3TO OCHOBAHHOE Ha
3aKOHE OJHOCTOPOHHEE MPABONPHUMEHUTEIBHOE HOPUANYECKHA BIACTHOE JOKYMEH-
TUPOBAHHOE BOJIEU3BSIBICHHUE ITOJIHOMOYHOTO CYOBEKTa HMCIIOJHUTEIBHOMN BIIACTH,
MMEIOILET0 TOYHO ONPEIEIEHHOr0 apecaTa i KOHKPETHBIM CPOK UCITOJIHEHHUS.

13. [TpaBoBbIE aKThI ynpaBiIeHUs OQOPMIISIOTCS:

- PacnopsautenbHbIMU JOKYMEHTAMU;

- BcrnomorarenbHpIMU JOKYMEHTAMM.

14. Buibl JOKyMEHTHUPOBAaHHON MH(POPMALIMKM OTPAaHUYEHHOTO AOCTYyNa!
- CeneHus, NpeICTaBISIOIINAE FOCYJapCTBEHHYIO TallHY;

- KoHduneHuunanbHble CBEAEHUS;

- CseneHus, NpeACTABISAIONINE CIIY)KEOHYIO IEPEITUCKY.

15. DNEeKTpOHHAs OANKUCH TO3BOJISIET:

a) 3ammQpoBaTh HHPOPMAIIHIO, COACPIKAITYIOCS B TOKYMEHTE, C IIETBIO
HEJIOMYIIEHUSI 03HAKOMIICHUS C HEH;

0) naeHTuUUUPOBaTh BiaJelblia cepTU(UKATA KITI0Ya IMOIUCH;

B) HE JIOMYCTUTHh BHECEHNE N3MEHEHUH B TIepejaBacMyro HHPOPMAIIHIO;
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T') YCTAHOBUTH OTCYTCTBHUE UCKKCHHS MHPOPMAIIMH B JIEKTPOHHOM JTOKYMEH-
T

16. ... - nH(OpMaNUA B AIEKTPOHHON (popme, KOTOpast MpUCOEeINHEHA K
Ipyroil uH(GpOpMaIuu B JIEKTPOHHOU (opme (ToAnmuckIBaeMOi HHMOPMALIMK) UITH
WHBIM 00pa3oM CBs3aHa C TakoW MHpOpMAIMEe W KOoTopas HCHOJb3YyeTcs st
OTIpEJICIICHHS JIUIIA, TTOAMKUCHIBAIOIIETO HHHOPMAIIHIO

17. 3aKOH YCTaHABJIMBAET CIECAYIOUINE BUJIbI JIEKTPOHHOM MOJIIHUCH:

a) mpocrasi;

0) 3amuIIeHHAas,

B) YCWJICHHas KBaIU(PUIMPOBaHHAS;

I') YCWICHHAs] HEKBAU(DUIIUPOBAHHAS;

18. [Ipu ucmonp30BaHUM KAaKUX BUOB DJIEKTPOHHOU MOMAMMUCH CEPTH(U-
KaT KJIF0Ya MPOBEPKHU IEKTPOHHOM MOAMKUCH MOXKET WA HE JOJDKEH HE CO31aBaTh-
csl:

a) MPOCTOM AIEKTPOHHON MOJIHNCH;

0) HEKBATU(PUITUPOBAHHON JIEKTPOHHOMN MOIUCH, €CITU €€ COOTBETCTBHE
TpeOOBaHMSI, YCTAHOBJICHHBIM 3aKOHOIATEIBCTBOM, MOKET OBITH 0OecreueHo 0e3
UCIIOJIb30BaHUs CepTU(HUKATA KIIIOUA POBEPKHU AIIEKTPOHHOM MOJIIUCH;

B) KBAIU(PUIIMPOBAHHOMN AJIEKTPOHHOMN MOJIITUCH.

19. CpencTBa AIeKTPOHHON MOANHCH — UG POBAIbHBIE (KpunTorpaduye-
CKHE) CPEICTBA, MCIOIb3yEeMbIE JJIsl pealiu3alliid XOTA Obl OJHOW W3 CIEAYIOIIUX
(GyHKLHIA:

a) CO3JaHME IIEKTPOHHOU MOJMTUCH B JIEKTPOHHOM JIOKYMEHTE;

0) mpoBepKa 3JIEKTPOHHOU MOJNUCH B AJEKTPOHHOM JOKYMEHTE;

CO3/IaHue KITF0Ya AIEKTPOHHON MOMUCH U KITI0Ua TIPOBEPKH dIIEKTPOHHOM
TIOJIITUCH;

n) mudpoBaHue u nemudpoBanue nHGpopMaIyu, coepKaiieics B JOKyMeH-
T€, C IIeJIbI0 COXPAHEHHS €€ KOHPUICHITUATbHOCTH

20. CeptudukaTr CpefCTB 3JIEKTPOHHON MOIMUCH CIYKUT AJIs MOATBEp-
KIACHUS:

a) TMYHOCTH BIAAEIbIA KII0Ya SJIEKTPOHHOW MOIIUCH;

0) COOTBETCTBHS CPEJICTB DIEKTPOHHOM MOAMKMCH yCTAHOBICHHBIM TPEOOBAaHMU-
SIM;
B) MPUHAJICKHOCTH KITFOYA MMPOBEPKH IEKTPOHHON TOJIITUCH BIAJIENbBITY Cep-

TU(UKaTa KITI0Ya TPOBEPKH DJIEKTPOHHOM MOITUCH;

I') 3aKOHHOCTH JIOTOBOPHBIX OTHOIICHUH, MOJMTUCAHHBIX JIEKTPOHHOMN TOIH-
CBIO

21. Hcnonp30BaHne MPOCTOW AJIEKTPOHHOM NOAMMCH I MOAIMCAHMS
AIIEKTPOHHBIX JOKYMEHTOB, COJEp>KallliX CBEIEHHUS, COCTABIAIOIINE TOCyIap-
CTBCHHYIO TaillHy, WJIW B WH()OPMAIIMOHHOW CHUCTEME, COJiepXkallel CBeICHHUs,
COCTABJISIOIINE IOCYIapPCTBEHHYIO TalHY:

a) HE JIOMyCKaeTCs;
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0) JoIycKaeTcs MO COTJIAlleHUI0 CTOPOH;
B) JIOIIYCKAeTCs MO PELICHUIO OpraHa roCyJ1apCTBEHHOM BJIACTH, SBJISIOIIETOCS
BJIa/IeTIbIIEM HHPOPMAIIHOHHOW CHCTEMBI.

22. Nudopmaruss B 31eKTpoHHON dopme, MoAnucaHHas KBaTu(UITUPO-
BAHHOM AJICKTPOHHOM MOJNMUCHIO, IPU3HAETCS JIEKTPOHHBIM JOKYMEHTOM, PaBHO-
3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM HOCHUTEJIE, TOAMMCAaHHOMY COOCTBEHHOPYUHOM
MOAITHCHIO:

a) BCer/a;

0) Bcerma, KpoMe Ciiydasi, €CJIHM COTJIAIIEHUEM CTOPOH YCTaHOBJIEHO TpeOoBa-
HUE 0 HEOOXOJUMOCTH COCTABJICHUS JOKYMEHTA UCKIIOYUTEILHO HA OyMaKHOM
HOCHUTEJIE;

B) BCETJla, KpoMe citydasi, eciii ¢eiepaibHbIMU 3aKOHAMU WM IPUHUMAEMbIMU
B COOTBETCTBUU C HUMH HOPMATHUBHBIMU MMPABOBBIMHU aKTaMHU YCTaHOBJIEHO TPeOO-
BaHHUE O HEOOXOJIMMOCTH COCTABJICHHUS IOKYMEHTA UCKIIOUUTEILHO Ha OyMa>KHOM
HOCHUTEJIE.

23. Nudopmarus B 37eKTpOHHON (GopMe, MOANUCAHHAS TPOCTOM AIICK-
TPOHHON MOJNHCHIO WJIM HEKBATU(PULIUPOBAHHOW 3JEKTPOHHON MOJINHUCHIO, MPU-
3HAETCS AJEKTPOHHBIM JOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM
HOCHTEJIE, TOANMUCAHHOMY COOCTBEHHOPYYHOU MOIUCHIO:

a) Bceraa

0) B ciyuasx, yCTaHOBJIEHHBIX (heliepaibHbIMU 3aKOHAMU, TPUHUMAEMbIMU B
COOTBETCTBMM C HUMH HOPMATUBHBIMU MPABOBBIMU aKTaMH WJIM COTJIALICHUEM
MEXy YYaCTHUKAMU JIEKTPOHHOIO B3aUMOJIEUCTBHS;

B) TOJIBKO B CIy4asiX, yCTAHOBJIEHHBIX (pe/lepaTbHBIMU 3aKOHAMU, IPUHUMA-
€MBIMHU B COOTBETCTBHH C HUIMH HOPMAaTUBHBIMH IPaBOBBIMU aKTAMHU

24. Kakoil 31eKTpOHHON MOANUCHI0 TOJKEH OBITh MOAMHMCAH 3JIEKTPOH-
HBIM TOKYMEHT, TPU3HABAEMbId pABHO3HAYHBIM JOKYMEHTY Ha OyMa>KHOM HOCHUTE-
Jie, MOJNUCAaHHOMY COOCTBEHHOPYYHOU MOAMMUCHIO U 3aBEPEHHOMY NIE€YAThIO:

a) MPOCTOM;

0) yCWIEHHON KBATM(PUIIMPOBAHHON MJIM HEKBAIM(DUIIMPOBAHHOM;

B) TOJIbKO KBATU(UIIMPOBAHHOM

25. KopnopatuBnast nH(popManmoHHas CHCTeMa — 3TO

nH()OPMAITMOHHAS CHCTEMa, YYACTHHKH OJJICKTPOHHOTO B3aWMOJICHCTBUS B
KOTOPOM COCTABJISIOT OMPEACICHHBIN KPYT JIUIL;

nH(pOpMaIIMOHHAsI CHCTEMa, KOTOpas OTKphITa JUIsl WCIOJIb30BaHUS BCEMHU
IOPUIMYECKUMU JIMIIAMA M B yCJIyrax KOTOPOW STUM JIMII[aM HE MOXET OBITh
OTKa3aHo;

uHpopMallMOHHAasT  CUCTEMa, Y4YaCTHHUKaMH  KOTOPOM  MOXeT  ObITh
OTPAaHWYEHHBIA Kpyr JUL, OIPEICICHHbIA CHEUUAIBbHBIM T'OCYJapCTBEHHBIM
OpraHoOM;
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nH(OPMAITMOHHAST CUCTEMA, KOTOpas OTKpHITA JUIsl WCIOJB30BAaHUS BCEMH
(U3UYECKUMU U IOPUIUYECKUMU JUIAMU U B yCIyrax KOTOPOM STHUM JIMIIAM HE
MOXET ObITh OTKA3aHO.

26. Bunbl nHGOpMAIIMOHHBIX TEXHOJIOTHUM, MPUMEHSEMBIX ISl YIIpaBie-
HUSI MHTEJUICKTYalIbHBIMU aKTUBAMH OPTaHHU3aIUU:

- Cucremsl yIipaBlIeHHs 1€JIOMPOU3BOJICTBOM;

- Cucremsl ympasieHusi nqokymeHtoooopotom (Business-Process Electronic
Document Management - BP EDM);

- Ccucrema KOpoOpaTUBHOM AIEKTPOHHOM MOYTHI;

- Y I0CTOBEPSIOLINI LEHTP;

- Cucremnl ynpasienus aokymeHtamu (Enterprise-centric Electronic Docu-
ment Management - EC EDM);

- Cucremsl ynpasienus: napopmarueit (Information Portal, Information Man-
agement - IM);

- Cucremsl ynpasienust norokamu padot (WorkFlow Management - WFM).

217. YyacTHUK WHPOPMAITMOHHOW CHUCTEMBI MOXKET OBITh OJIHOBPEMEHHO
BJIAJICIbLIEM

a) OJTHOTO cepTUduKaTa Kiroua MoJI1cH;

0) AByX cepTU(UKATOB KIHOYEH MOIMUCEH;

B) TpEX CEPTU(PUKATOB KIIIOUEH MOAIUCEN;

r) J1000r0 KOJIMYECTBa CepTU(HUKATOB KIIIOUEH Mo anuce.

28. CepTudukar Kiroya MpoBEPKHU IEKTPOHHOHN MOAMKUCH BCET/Ia TOKEH
COJIEpIKATh CIICIYIONIYI0 HHGOPMAITHIO:

a) IaThl HaYaja ¥ OKOHYAHUS CPOKa €T0 JICUCTBUS;

0) hbamuvs, UMS 1 OTYECTBO - JIsT GU3UIECKUX JINII, HANMEHOBAHUE U MECTO
HaXO0XJICHUS - U FOPUANYECKUX JUI] WIN UHAs UHPOpMAIlUs, TO3BOJIIONIas
UIAEHTU(ULIMPOBATH BiaAeblia cepTU(UKaTa KIIF04a MPOBEPKU AINEKTPOHHON
MOATUCH;

B) KJIFOY MPOBEPKH AJIEKTPOHHOMN MOAMHUCH;

I') HAUMEHOBAHHE UCIOJI3YEMOT'0 CPEJICTBA DJICKTPOHHOM MOMUCH U (UJIN)
CTaHAAPThI, TPEOOBAHUSAM KOTOPBIX COOTBETCTBYIOT KJIFOU AJIEKTPOHHOM MOJMUCH
Y KJTIOY TTPOBEPKH JIEKTPOHHOM MOITUCH;

J1) HAUMEHOBAHUE YJIOCTOBEPSAIONIECTO IIEHTPA, KOTOPHIN BbIIAN CEPTU(PUKAT
KJIF04a MPOBEPKU AJIEKTPOHHOU MOAIKCH;

€) BUJbI OOIIECTBEHHBIX OTHOIIEHUH, JJIsl KOTOPBIX UCIOJIB3YETCS SJIEKTPOH-
HBIW IOKYMEHT.

209. O0s13aHHOCTH yAOCTOBEPSIIOIIETO IIEHTpa:

a) co3gaeT cepTU(UKATHI KIFOUEH MPOBEPKHU IEKTPOHHBIX MOJIMUCEH U BhIJIACT
Takue cepTUu(UKATHI TUIaM, OOPATUBIIMMCS 33 UX MOJyYeHUEM (3asIBUTEISM);

0) co3maeT Mo 0OpaleHUsIM 3asIBUTEIIEH KITIOYHU JJIEKTPOHHBIX MOAMHUCEHN U
KJTFOUHX TTPOBEPKU IIIEKTPOHHBIX MOMKICEH;
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B) BBIIAET 110 OOPAIICHHIO 3aIBUTEIISI CPEACTBA MIEKTPOHHOM MOIUCH, CO-
JeprKaIIye K04 JIEKTPOHHON OAMCH U KIIFOY MPOBEPKU MIEKTPOHHOU MOANIMCH
WM 00eCreYrBaIOIIE BO3MOXKHOCTb CO3/IaHMSI KJIH0Ya 3JIEKTPOHHOM MOJNUCH U
KJIF0Ya MPOBEPKU AIEKTPOHHOM MOAIMUCH 3asIBUTEIIEM;

I') YAOCTOBEPSIET 3aKOHHOCTh OTHOUIEHUH, YIOCTOBEPEHHBIX 3JIEKTPOHHOMN 11~
(GbpoBOIi MOANMKUCHIO;

1) BEIET PEECTP BBIJAHHBIX U aHHYJIMPOBAHHBIX 9TUM yIOCTOBEPSIOLIUM LICH-
TPOM CEpTU(UKATOB KITIOUEH MPOBEPKH IEKTPOHHBIX MOIMUCEH.

30. Ycinyru 1o mpeocTaBiIeHHIO JII0OOMY JIMIy MO €ro OOpaIieHHIo
uH(pOpMauu, CoAepkKalleiicss B peecTpe CepTUPHUKATOB, B TOM 4ucie HH(pOopma-
MM 00 aHHYJMPOBAaHUU CepTU(UKATA KIOYa MPOBEPKHU AJIEKTPOHHOM MOAMHUCH
OKa3bIBAIOTCS YIOCTOBEPSIOIIUM LIECHTPOM:

a) 0€3BO3ME3IHO;

0) 6€3BO3ME3THO /1JIs1 YYaCTHUKOB KOPIOPATUBHBIX MH(POPMAITMOHHBIX CUCTEM
rOCyJJapCTBEHHBIX OPTraHOB;

B) 6€3BO3ME3/HO ISl YYACTHUKOB KOPIIOPATUBHBIX HH(OPMAIIMOHHBIX CUCTEM
OpraHOB MECTHOTO CaMOYyIIPaBJICHUS;

I) U OIJIATE B YCTAHOBJIEHHOM 3aKOHOM pa3mepe

31. be3onacHocTh HHPOPMALIMOHHOM CUCTEMBI ITPEAIONAraeT:

a) 3alUTy UHOOPMALIMH, IUPKYJIUPYIONICH B ATOM cCUCTEME;

0) 3amuTy MHGOPMAIIMOHHON CUCTEMBI U €€ O0BEKTOB OT HECAHKIIMOHUPOBAH-
HOT'O U3MEHEHHUS €€ 3aJaHHBIX NTapaMETPOB U PEKUMA SKCILTyaTallUu;

B) OTKa3 OT UCMOJb30BaHMs B MHGOPMAIIMOHHON cucTeMe HH(GOpMAIIIH Orpa-
HUYEHHOTO JIOCTYTa;

T') 3aIIUTYy T0JIb30BaTeNel HH(MOPMAITMOHHON CUCTEMBI (BKIIOUYAsi IEPCOHAI)
OT BPEJHOTO BO3JCHCTBUS KaK HH(MOPMAINH, IUPKYIUPYIOIIEH B 3TOM CHUCTEME,
TaK U 0OBEKTOB CAaMOU CUCTEMBbI

32. 3amura MHPOPMALUU MPEACTABISET COOOW KOMIUIEKC CIEIYIOLIUX
Mep:

a) MPaBOBBIX;

0) TEXHUYECKUX;

B) SKOHOMHYECKUX;

') OPraHU3aIlMOHHBIX.

[.2.  Bomnpocsl 1 IPOMEKYTOYHON aTTeCTAMHA

1. TloHsTHe JOKYMEHTHUPOBAHHOM MH(OPMAIIMH: MTOJAXO/IbI, TPU3HAKH.

2. MecTo UHCTHTYTa BJICKTPOHHOTO JIOKYMEHTOO000pOTa B cucTeMe MH(opMa-
IIMOHHOTO TpaBa.

3. OcHOBHBIC (YHKIMHM WM IEIH HHCTUTYTa AJIEKTPOHHOTO JOKYMEHTO00O-
porTa.

4. CyOBeKkTbl M YYaCTHUKH OHJIEKTPOHHOTO JIOKYMEHTOOOOpoTa B cdepe
rOCYJIapCTBCHHOTO yIIPABJICHHUS.
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5. OcHOBHbIE CyOBEKTHl H YYACTHHKHU IJIEKTPOHHOTO JTOKyMEHTOOOOpOTa B
0aHke, UX UH(POPMALMOHHO-TIPABOBOM CTaTyC (OMepaTopbl CBSA3U, paCUETHBIC LIEH-
Tpbl, UH(HOPMALTMOHHBIE TOCPETHUKH, TOTPEOUTETN OAHKOBCKHUX YCIIYT).

6. IIpaBoBoil cTaTyc oneparopa CBS3U.

7. VCTOYHMKU MHCTUTYTA 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

8. Oco0EeHHOCTH CHCTEMbl UCTOUYHUKOB MHCTUTYTA 3JEKTPOHHOTO JOKYMEH-
TO0OOpOTA.

9. OOmias xapakTepUCTHUKa POCCUMCKOIO 3aKOHOJATENIbCTBA B cepe Jek-
TPOHHOTO JIOKyMEHTO000pOTAa.

10. Ponb 1 3HaueHUE JOKAJIbHBIX aKTOB IOCYAAPCTBEHHOW OpraHu3aiuu o0
AIIEKTPOHHOM JOKYMEHTOOOOpOTE.

11. TlonsiTue 3MeKTPOHHOM NOANKCH, €€ 3HAUCHHE.

12. IIpoueccyanbHOE 3HAYEHUE IIEKTPOHHOM ITOAIUCH.

13. OOume npus3HAKU 3JIEKTPOHHOIO JOKyMeHTa (ero ¢opma, CoaeprKaHue,
BOJICBAsi HAIIPABJICHHOCTD ).

14. IOpuanyeckoe 3HaYEHUE IIEKTPOHHBIX IOKYMEHTOB.

15. IlonsTue pexkBU3UTa AOKYMEHTa. TpebdoBaHHE K PEKBU3UTAM AJIEKTPOH-
HOTO JIOKYMEHTA.

16. Knaccudukanuss TOKyMEHTOB B c(epe rocyJapCTBEHHOTO W MYyHHIIM-
NAJIBHOTO YIIPaBJICHUS.

17. HoTtapuajibHOE yIOCTOBEPEHHME 3JIEKTPOHHBIX JOKYMEHTOB M MHTEpPHET-
CTpPaHHIL.

18. TeraeHIMU pa3BHTHS DJIEKTPOHHOTO JOKYMEHTOOOOpoTa B cdepe
roCyapCTBEHHOTO U MYHULIUIIAJIBHOTO YIIPABIJICHUS.

19. TunoBas cucteMa 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa B OpraHMU3aIMsIX
cepbl rOCYJapCTBEHHOTO M MyHULIMIIAJIBHOIO YIPABIECHUA: QYHKIUU U UX XapaK-
TEPUCTHKA.

20. Cucrema ynpasienusa nuapopmannoHaeiMu pecypcamu (ECM — cucrema).

21. NadpopMaliMOHHbIE CUCTEMBI YIIpaBICHUS B3aUMOOTHOIIEHUSMU C KIIUEH-
TaMU: Ha3Ha4YeHHE, (PYHKIIMOHAJIbHBIE 3aJaUH.
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UHGOPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOJICHCTBIE MHPOPMAIIMOHHBIX CUCTEM, HC-
MOJIB3YEMBIX I MPEAOCTaBICHUS] TOCYAAPCTBEHHBIX MU MYHMIIMIIAIBHBIX YCIYyT B
ANIEKTPOHHOU (opme» (BMecTe ¢ «TpedoBanusMH K (eaepaibHON TocyJapCTBEHHON
uHpopmalMoHHoM cucteMe «EnuHas cucremMa uaeHTU(PUKAIMY U ayTeHTU(UKALIUY B
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14. Pacnopsbkenne Mapa Mocksel ot 10.07.2012 Ne 552-PM «O pabote ¢
AIIEKTPOHHBIMU JIOKYMEHTaMH B 3JIEKTPOHHOM JOKYMEHTOOOOpPOTE OPraHOB HCIIOJI-
HUTEJIBHOM BJIACTH ropoga MOCKBBI, a TaKXKe MOABEIOMCTBEHHBIX UM TOCYIapCTBEH-
HBIX yupexaeHuit ropoaa MockBel» (BMecTe ¢ «Ilopsakom paGoThI ¢ AIEKTPOHHBIMU

24



JTOKYMEHTaMH B AJICKTPOHHOM JIOKYyMEHTOO0OOPOTE OPraHOB UCIIOTHUTEIHLHON BIACTH
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FO.B. — TekcT : anekTpoHHbIM // DkoHOMUKA U ynpasieHue. — 2021. — T. 27, No 1
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https://www.elibrary.ru/item.asp?id=48219520
https://znanium.com/catalog/product/1212394
https://znanium.com/catalog/product/1212394
https://znanium.com/catalog/product/1132150
https://znanium.com/catalog/product/1132150
https://www.elibrary.ru/item.asp?id=48496929
https://urait.ru/bcode/507477
https://book.ru/book/944956
https://book.ru/book/944956
https://urait.ru/bcode/488767

(183). — C. 23-31. — URL: https://www.elibrary.ru/item.asp?1d=45583567 (nata
oOpamenus: 15.07.2022). — Pexum goctyna : JOKaJIbHAsl CETh Y HUIBEPCUTETA UME-
Hu O.E. Kyrapuna (MI'FOA)

11. I[lepoBa M.B. IlpoOnembl 3akoHOmaTrenbcTBa B cdepe 3IEKTPOHHOTO
JOKyMeHTooOopoTa u 3iekrpoHHor noamucu / IlepoBa M.B., CazonoBa B.A.,
ParumoBa A.M. — TeKcT : 2JIeKTpOHHBIN // TeHaeHIIUN pa3BUTHUS HAYKU U 00pa3o-
BaHus. — 2022. — Ne 81-3. — C. 87-90. — URL: https://www.elibrary.ru/item.asp?
1d=48017628 (nmara obpamenus: 15.07.2022). — Pexxum mocrtyna : JJOKajlbHAs CETh
VYuuepcutera umenu O.E. Kyradpuna (MIT'FOA)

12. TlepoBa M.B. IIpo6ieMbl 3EKTPOHHON MOAMHCH B CHCTEMaX 3JIEKTPOH-
HOTrO JOKyMeHTooOopota / Ileposa M.B., fA6moukuna E.M., TonkyHoBa A.A. —
TexcT : anexkrpoHHbI // MeXIyHapOAHBIN CTYJEHUECKUN HAay4HbI BECTHHUK. —
2022. — No 1. — C. 91. — URL: https://www.elibrary.ru/item.asp?1d=48447905 (nata
oOpamenus: 15.07.2022). — Pexum goctyna : JOKaJIbHAsI CETh Y HIBEPCUTETA UME-
Hu O.E. Kyrapuna (MI'FOA)

13. [llecronan C.C. HOpMaTUBHO-IIPaBOBasi perjiaMeHTalusl TpUMEHEHUS U -
poBoii noanucu B CoennHeHHbIX Illtatrax Amepuku m KanHage B COBpEMEHHBIX
YCIOBUSX JJIEKTPOHHOTO JokymeHTooOoporta / Illectoman C.C., Pyouuer J[.B. —
Tekct : anexTpoHHbIH // Borpock! ycToitunBoro passutus oomectBa. — 2021. — No
1. — C. 151-156. — URL: https://www.elibrary.ru/item.asp?id=44641284 (narta
oOpamenus: 15.07.2022). — Pexum goctyna : JOKaJIbHAsI CETh Y HUBEPCUTETA UME-
Hu O.E. Kyrapuna (MI'FOA)

14. DnekTpoHHOE TpaBOCyAHE. DIECKTPOHHBIA JTOKYMEHTOOOOPOT : HAy4YHO-
npaktudeckoe mocooue / B. A. Jlanre, H. Y. Conossinenko ; mox obmeit pen. C.
1O. YUyun. — M. : IIpocnekr, 2017. — 240 c. — ISBN 978-5-392-25329-6. — URL:
http://ebs.prospekt.org/book/37387 (mata obpamenus: 15.07.2022). — Pexxum no-
cTyna : jokaibHas cerb YHuBepcutrera mmenu O.E. Kyrapuna (MIFOA). —
TeKCT : 27IEeKTPOHHBIN.

15. FOmameBa E.B. MadopmaiinonHas 6€30MacHOCTh B CHCTEMaXx 3JIEKTPOH-
HOTO JIOKyMEHTOO0OpOTa C MPUMEHEHHEM TexHojoruu OnokueiH / FOmamnesa
E.B., IOmames /[.B., TumonoB JI.A. — TekcT : anextpoHHbIH // CoOBpeMeHHbIE Hay -
koeMkue TexHojoruu. — 2021. — Ne 1. — C. 63-68. — URL: https://www.elibrary.ru/
item.asp?1d=44697506 (mata oOpamenus: 15.07.2022). — Pexum npoctyna :
nokanbHas ceTh YHuBepcutera uMeHn O.E. Kyradhuna (MI'FOA)

[.6. IIporpamMHoOe oOecriedeHre U JTEKTPOHHbIE PEeCYPChI.
http://www.msal.ru — caiit MI'FOA umenn O.E. Kyraguna;
http://www.consultant.ru — caiit komnanuu «Koncynsrant ILmtoc;
http://www.garant.ru — caiiT komnanuu «l'apanr;
http://www.kodeks.ru — caiit komnanuu «Koncynbrant [1mtocy;
http://www.pravo.gov.ru - oQuIUaIbHBIA WHTEPHET-NIOPTAI IPABOBOM

uHdopmaIuu;
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https://www.elibrary.ru/item.asp?id=44697506
https://www.elibrary.ru/item.asp?id=44697506
http://ebs.prospekt.org/book/37387
https://www.elibrary.ru/item.asp?id=44641284
https://www.elibrary.ru/item.asp?id=48447905
https://www.elibrary.ru/item.asp?id=48017628
https://www.elibrary.ru/item.asp?id=48017628
https://www.elibrary.ru/item.asp?id=45583567

https://sudrf.ru - caiit ['ocymapcTBEeHHOW aBTOMAaTH3UPOBAHHOW CHUCTEMBI
Poccniickon @enepanun «lIpaBocyauey.

V. MATEPUAIBHO-TEXHUYECKOE OBECIIEYEHHUE

5.1. Ob0ecneyeHue 00pa30BaATEJIbHOI0 MPOIECCA HHBIMU OMOJIMOTEYHO-
HH(OPMALMOHHBIMHU pecypcaMu
U cpeacTBaMHu ol0ecnevyeHus 00pa3oBaTeJbHOI0 Mpouecca

OOyuaromuMcs obecrieunBaeTcs JOCTyN (yAajJeHHbIH JTOCTYI) K COBpEMEH-
HBIM NPOGECCHOHABHBIM 0a3aM JTaHHBIX W WH(GOPMAIMOHHBIM CIPABOYHBIM CH-
cremaM. [lonmHoTekcTOBast paboyast mporpamma y4yeOHON AMCHUIUIMHBI (MOTYJIs)
pa3menieHa B [{udpoBoit HayuHO-00pa30BaTENbHON U COLMANILHOW CETH Y HUBEp-
cuteta (nanee - [IHOCC), B cucreme KOTOpoH (PYHKIMOHHPYIOT «DJIEKTPOHHBIE
JUYHbIE KAOMHETHhl 00YyYaroIIerocss U Hay4yHO-IEearorndyeckoro padbotuukay. Jlo-
CTYyIl K MarepuajiaM BO3MOXEH 4Yepe3 BBEICHHUE WHIAWBHUAYAJIbHOTO MapoJsl.
[MHOCC npenna3HaueHna ajig CO3/1aHUs TMYHOCTHO-OPUEHTUPOBAHHON MH(pOpMa-
[IMOHHO-KOMMYHHUKAIMOHHOU cpefibl, obecrnieunBaronieli nHGOpMamoHHOE B3au-
MOJICMCTBUE BCEX YYACTHHUKOB 00pa30BaTEIBHOIO Mpollecca Y HUBEPCUTETa UMEHU
O.E. Kyradpuna (MI'FOA), B TOM yucie mpeaocTaBieHUE UM OOIIEIOCTYITHON U
MIEPCOHATM3UPOBAHHON CIPABOYHOW, HAYYHOM, O0Opa30BaTEIbHOM, COIMAIBLHOMN
uH(bOpPMaIMU TOCPEICTBOM CEPBUCOB, (QYHKIIMOHUPYIOIIMX HAa OCHOBE MPHUKIAJ-
HbIX nH(popMarmoHHbIx cuctemM YHuBepcuteta nmeHu O.E. Kyradpuna (MI'FOA).

Kaxxapiit oOydaromuiicss B Te4€HHE BCETO Meproja 00yueHus: 00ecrieueH nH-
JUBUIYAJIbHBIM HEOTPaHUYEHHBIM JOCTYIOM K 3JIEKTPOHHO-OMOIMOTEYHBIM CH-
cTeMaM (DJIEKTPOHHBIM OMOJIMOTEKaM) U K AJIEKTPOHHON MH(POPMAIITMOHHO-00pa30-
BarenpHOM cpene Yuuepcurera umenu O.E. Kyrapuna (MI'FOA). [Tomumo amex-
TpoHHbIX OMOMMoTeKk YHuBepcurera umenu O.E. Kyrapuna (MI'FOA), on obecnie-
YeH WHIUBUIYaIbHbIM HEOTPAHMYEHHBIM JIOCTYIIOM KO BCEM YJIaJE€HHBIM 3JIEK-
TPOHHO-OMOIMOTEUHBIM CUCTeMaM, 0a3aM JaHHBIX U CIPaBOYHO-IIPABOBBIM CH-
cremamM, nojakioueHHbM B YHuBepcutrere umenu O.E. Kyrapuna (MI'FOA) na
OCHOBAHUHU JIMIEH3MOHHBIX JOTOBOPOB, M HMEIOLINE aJallTUPOBAHHBIE BEPCHU
CalToB /1 00Yy4arOIIKXCs C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3/I0POBBSI.

DNeKTPOHHO-OMOIMOTEUHAsT cucTeMa (PJEKTpOHHAsi OUOIMOTEeKa) W DJeK-
TpoHHAsT MHGOPMAIIMOHHO-00pa3oBaTeIbHasl cpefa 00eCrednBaOT BO3MOXKHOCTh
omHoBpeMeHHOTO aoctyna 100 mporeHToB, OOydJaromMXCs W3 JHO0OW TOYKH, B
KOTOPOU uMeeTcst JOCTyM K MHGOPMAIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTH «H-
TepHET», KaK Ha Tepputopun Y Husepcuteta uMenu O.E. Kyrapuna (MI'HOA), Tak
U BHE €e€.

@DOoHJI >MEKTPOHHBIX pecypcoB bHOMMOTEKM BKIIOYAET CIEIYIOUIUE CIpa-
BOYHO-IIPABOBbIE CHUCTEMBI, 0a3bl JTAHHBIX U DJIEKTPOHHbIE OUOIMOTEYHBIE CHU-
CTEMBI:
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5.1.1.CrpaBo4HO-IpAaBOBbIE CUCTEMBbI:

MNC «KoHTHHEHT)»

http://continent-
online.com

CTOPOHHSS

OOO «ATreHTCTBO NpPaBOBOl HH-
Terpanuu «KOHTHUHEHT»,
TOTOBOPBI:

- Ne 18032020 ot 20.03.2018 r.

c 20.03.2018 r. mo 19.03.2019 r;
- Ne 19012120 ot 20.03.2019 r.

c 20.03.2019 r. mo 19.03.2020 r;
- Ne 20040220 ot 02.03.2020 r.
20.03.2020 r. mo 19.03.2021 r.

- Ne21021512 or 16.03.2021 r.
20.03.2021 r. mo 19.03.2022 1.

- Ne 22021712 ot 09.03.2022 r.
20.03 2022r. o 19.03.2023 r;

- Ne 23020811 ot 06.03.2023 .
20.03.2023 r. o 19.03.2024 r.

CIIC
"lAcademics

Westlaw|

https://uk.westlaw.com

CTOPOHHSA

dunran AKITMOHEPHOTO 00IIeCTBY|
«Tomcon  Peiitep  (Mapkerc)
IOponn CA», 1OTOBOPHI:

- Ne 2TR/2019 ot 24.12.2018 .

c 01.01.2019 r. mo 31.12.2019 r.;

- NeRU03358/19 ot 11.12.2019 .,
c 01.01.2020 r. mo 31.12.2020 r.;

- No OBb-6/2021 ot 06.11.2020 1. ¢
01.01.2021 r. mo 31.12.2021 r.;

- Noe DP-5/2022 ot 27.10.2021 r.,
nepuon noctyna ¢ 01.01.2022 r.
mo 31.12.2022 r.;

- No 32211783551 ot 16.11.2022 r.
c 01.01.2023 r. mo 31.12.2023 r.

.[Koncynprantllitoc

cropoHHs |http://www.consultant.ru

OTKpbITasi JULEH3US i1 00pa3o-
BaTEJIbHBIX OpraHU3aIuil

.[l'apanT

https://www.garant.ru

CTOPOHHSS

OTKpBITasi JTUIEH3Us AN 00pa3o-

BAaTCJIbHBIX opraHmauHﬁ

5.1.2. IlpogeccuonaibHbIe 0a3bl JAHHbIX:

'Web of Science

https://

CTOPOHHSIS

apps.webofknowledge.c

OI'BY «I'ocynapcTBeH-
Has MyOJMYHas Hay4HO-

om

TEXHUYECKast OMOINOTEKA
Poccumy, CyOJIMIIEH3HOH-
HbIC JIOTOBOPBI:

- Ne WOS/668 ot
02.04.2018 r.;

- Ne WOS/349 ot
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05.09.2019 r.;

OI'BY «Poccuitckuit
dhoHa pyHIaMEHTATLHBIX
uccienoBanuin»y (PODN),
CyOJIHIIEH3NOHHBIE
ITOTOBOPBI:

- No 20-1566-06235 ot
22.09.2020 T.;

- No 21-1706-06235 ot
14.07.2021 r.

DOI'BY «l'ocynapcTBeH-
Hast myOnryHas HayqHO-
TeXHUYECKass OnOIroTeKa
Poccumy, cyOuiieH3noH-
HbIE TOTOBOPBI:

- No SCOPUS/668 ot 09
stHBaps 2018 r.;

- No SCOPUS/349 ot 09

Scopus CTOPOHHSIS %vp\?v_./gcoous com oxra0ps 2019 15
- ] OI'BY «Poccuitckuit
dhoHa pyHIaMEHTATBHBIX
nccienoBanuin» (PODN),
CyOJIMIIEH3NOHHBIE
ITOTOBOPBI:
- Ne 20-1573-06235 ot
22.09.2020 r.;
- No 21-1702-06235 ot
14.07.2021 .
Koymeknuyn — 1oJIHO- 000 «[ITHN HOUKOH»,
TEKCTOBBIX 3JICKTPOH- ) morosop No
ehx KEHr EEQOPME- http:// 03731110819000006 ot
CTOPOHHSA web.a.ebscohost.com
[IMOHHOTO  pecypca 18.06.2019 1. 6eccpouno
EBSCOHost
b/1 eBook Collection

HannonaneHast 3i1ek-
TpoHHast OMOTMOTEKA
(HOBb)

CTOPOHHSIS

https://rusneb.ru

DI'BY «Poccuiickas
rocyaapcTBeHHas Ono-
loTeKay,

morosop Ne 101/HOb/
4615 or 01.08.2018 1.
c 01.08.2018 mo
31.07.2023r. (6e3-
BO3ME3THBIN )

[Tpe3unentckas OuO-
immoteka mMmeHu b.H.
EapnuHa

CTOPOHHSA

https://www.prlib.ru

OI'BY «llIpe3naeHtckas

onoanoreka umenu b. H.
Ensnmaa, Cormamenue o
corpyanuuectse Ne 23 oT
24.12.2010 r., 6eccpouHo

HOb eLI-

CTOPOHHSIS

BRARY.RU

http://elibrary.ru

00O «PYHEB», noroso-

bI:
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- Ne SU-13-03/2019-1 ot
27.03.2019 1.

c 01.04.2019 r. mo
31.03.2020 r.;

- Ne O5P-1/2020 ot
17.04.2020T. c
17.04.2020 r. o
16.04.2021 r.;

- Ne O5P-2/2021 ot
25.03.2021 r. ¢ 25.2021
r. mo 24.03.2022 r.;

- Ne BP-3/2022 ot
04.03.2022 1. ¢
09.03.2022 1. o
09.03.2023 r.;

- Ne SU-1494/2023 ot
22.03.2023 . ¢
27.03.2023 r. mo
26.03.2024 t.

Legal Source

CTOPOHHSIS

http://web.a.ebsco-

000 «IITH1 HOMKOH»,
TOrOBOPBI:
- Ne 414-EBSC0O/2020 ot

host.com

29.11.2019 ., ¢
01.01.2020 r. mo
31.12.2020 .;

Ne DB-5/2021 ot
02.11.2020 1. ¢
01.01.2021 r. mo
31.12.2021 r.;

- Ne ODP-2/2022 ot
01.10.2021 1., ¢
01.01.2022 r. 1o
31.12.2022 1.;

- Ne 414- EBSCO/23 ot
21.10.2022r. ¢
01.01.2023 r. mo
31.12.2023 1.

JIutPec: bubanoreka

CTOPOHHSIS

http://biblio.litres.ru

OO0 «JIutPec», moroso-
PBI:

- Ne 290120/b-1-76 ot
12.03.2020 1. ¢
12.03.2020 r. o
11.03.2021 r,;

- Ne 160221/B-1-157 ot
12.03.2021r. ¢
12.03.2021 r. o
11.03.2022 r,;

- Ne OP-6/2022 ot
18.03.2022 1. ¢
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18.03.2022 r. mo
17.03.2023 r.;

- Ne 130223/b-1-136 ot
02.03.2023 r. ¢
18.03.2023 r. o

17.03.2024 1.

5.1.3.2/1eKTPOHHO-0MO/IMOTEeYHbIE CUCTEMBbI:

ObC
ZNANIUM.COM

CTOPOHHSAA

http://znanium.com

00O «HayuHo-
M31aTeITLCKUIA IEHTP

SHAHUYM», noroBopsr:

- Ne 3489 0c ot
14.12.2018 r.

c 01.01.2019 r. mo
31.12.2019

- Ne 3/201936¢ oT
29.11.2019 1. ¢
01.01.2020 . o
31.12.2020 r.;

- Ne 3/2021 36¢ ot
02.11.2020 1. ¢
01.01.2021 r. o
31.12.2021 r.;

- Ne 1/202236¢ oT
01.10.2021 1. ¢
01.01.2022 1. o
31.12.2022 1.;

- No 3221174757536¢ oT
07.10.2022 1. ¢
01.01.2023 . o
31.12.2023 1.

OBbC Book.ru

CTOPOHHSS

http://book.ru

000 «KunoPyc meamnay,
ITOTOBOPBI:

- No 18494735 ot
17.12.2018 r.

c 01.01.2019 r. mo
31.12.2019 r,;

- Ne ©5B-2/2019 ot
29.11.2019r. ¢
01.01.2020 1. o
31.12.2020 1.

- Ne 5B6-4/2021 ot
02.11.2020T. ¢
01.01.2021 r. mo
31.12.2021 r.;

- Ne OP-4/2022 ot
01.10.2021r.c

01.01.2022 r. o
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31.12.2022 r.;

- Ne 32211783653 ot
21.10.2022 1. ¢
01.01.2023 r. o
31.12.2023 r.

BY3 PI'b
(BuptyanbHbiii  4u-
TanbHBIA 3a1 Poc-
CUICKOWM  Tocyaap-
CTBEHHOII  OMOIIHO-
TEKHU)

CTOPOHHSAA

https://search.rsl.ru/

OI'BY «Poccuiickas
rocyaapcTBeHHas Ono-
ITMOTEKa», 10roBop Ne
32312116538 ot
14.02.2023 1. ¢
02.03.2023 r. o
01.03.2024 r.

ObC FOpaiit

CTOPOHHSAA

http://www.biblio-

online.ru

000 «DneKTpoHHOE U3-
natenbcTBO FOpaidTy,
TOTOBOPBI:

-Ne O5B-1/2019 ot
01.04.2019 1.

c 01.04.2019 r. mo
31.03.2020 r.;

- Ne 5B-1/2020 ot
01.04.2020T. c
01.04.2020 1. o
31.03.2021 1.

- Ne O5P-1/2021 ot
23.03.2021r. ¢
03.04.2021 1. o
02.04.2022 r.;

- Ne OP-7/2022 ot
09.03.2022 1. ¢
03.04.2022 1o
02.04.2023 r.;

-No 32312233331 ot
29.03.2023 . ¢
03.04.2023 . o
02.04.2024 t.

ObC
HpOpM»

«IOcTrim-

CTOPOHHSIS

https://elknigi.ru/

000 «¥Opunnueckuii
oM «HOctunnadopm»,
moroBop Ne OP-1/2023 ot
30.03.2023 . ¢
05.04.2023 . o
04.04.2024 t.

OBbC IIpocnekt

CTOPOHHSIS

http://ebs.prospekt.org

00O «IIpocnekr»,
TOTOBOPBI:

-Ne OB-1/2019 ot
03.07.2019 . ¢
03.07.2019 r. o
02.07.2020 T

- Ne 9B-2/2020 ot
03.07.2020T. ¢
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03.07.2020 . 10
02.03.2021 r.;

- Ne OP-3/2021 ot
21.06.2021

c 03.07.2021 r. mo
02.07.2022 r.;

- 32211498857 ot
24.06.2022 . ¢
03.07.2022 . 10

02.07.2023 .

VYuusepcutetr umenu O.E. Kyrapuna (MI'FOA) obGecrnieueH HEOOXOAUMBIM
KOMILJIEKTOM JIMIIEH3UOHHOTO MPOrpPaMMHOr0 OOECHEeYeHHs, COCTaB KOTOPOro
MOJJIEKUT €KETOAHOMY OOHOBJIEHUIO.

5.3. [lepeyennb nporpammuoro odecnedenus (I10), ycraHoB1eHHOT 0
HA KOMIIBIOTEPAaXx, 32/1eiiCTBOBAHHBIX B 00pa30BaTeIbHOM IpoLecce

Mo JUCHHUILINHE (MOXYJIIO)

Bce aynutopun, 3aneiicTBOBaHHBIC B 00pa30BaTEILHOM IIPOIIECCE 10 Peain-
3aluu JUCUUILTMHBI (MOAYJIS), OCHAIIEHBI ciienyromum [10:

Ne Omucanne 11O HaumenoBaunmue I10, Buna simnen3uposa-
NnporpaMMHas cpeja, HUS
CYBJ
1O, ycTanaB1uBaeMoe Ha pado4yl0 CTAHUHMIO
1} OnepanuonHas cucrema Windows 7 JIuneususa
Windows 10 JlumeH3ust

[To noroBopam:

Ne 32009118468 ot 01.06.2020 1.
Ne 31907826970 ot 27.05.2019 1.
Ne 31806485253 ot 20.06.2018 1.
Ne31705236597 ot 28.07.2017 r.
Ne31604279221 ot 12.12.2016 1.

4. | AHTHBUpYCHAas 3alIUTa

Kaspersky Workspace JInuensus
Security

ITo norosopam:

Ne 31907848213 ot 03.06.2019 1.
Ne 31806590686 ot 14.06.2018
Ne31705098445 ot 30.05.2017

Ne 31603346516 ot 21.03.2016

5. | OducHbie MaKeThI

Microsoft Office | Jluniensust

[To noroBopam:

Ne 32009118468 ot 01.06.2020 r.
Ne 31907826970 ot 27.05. 2019 r.
Ne 31806485253 ot 21.06.2018 r.
Ne31705236597 ot 28.07.2017 .
Ne31604279221 ot 12.12.2016 1.
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7. | ApxuBaTopsl 7-Zip OTKpbITas IULEH3US
WinRar OTKpBITAs JIUIEH3US
8. | MuTrepHet Opaysep Google Chrome OTKpbITas TUICH3USA
9. | [Iporpamma st mpocmoTpa (aii- | Adobe Acrobat reader OTKpbITas JTUICH3US
aoB PDF Foxit Reader OTKpBITAS JIUIEH3US
10. | IIporpamma my1st mpocMoTpa dait- | DjVu viewer OTKpbITas TUICH3USA
soB DJVU
11. | ITakeT KOJEKOB K-Lite Codec Pack OTKpbITas TUICH3USA
12. | Buneoruteep Windows Media Player B kommiiekre ¢ OC
vlc pleer OTKpbITas TUIEH3US
flashpleer OTKpbITas IULEH3US
13. | Aynuomneep Winamp OTKpbITas JIULEH3UA
11. | CopaBoYHO- MPaBOBBIE CUCTEMBI KoHcynbTaHT muIt0C OTKpBITAs JIUIEH3US
(CIIC) l'apant OTKpbITas JTUICH3US

VYuuepcuter umenu O.E. Kyrapuna (MI'FOA) pacnionaraer marepuaibHO-
TEXHUYECKOM 0a30ii, obecneynBaroieil MpoBeAeHNE BCEX BUOB AUCITUIUIMHAPHON
U MEXJUCUUIIMHAPHOW TOJATOTOBKH, JaOOpPaTOPHOM, MPaKTUYECKOW M HAy4dHO-
UCCJIEIOBATENLCKOM  paboThl  OOyYaromIMxcs, MPEayCMOTPEHHBIX  y4eOHBIM
IJIAHOM, U COOTBETCTBYIOIIEH JEHCTBYIONIUM CAHUTAPHBIM M MPOTHUBOIOKAPHBIM
HOpPMaM | MPaBUJIAM.

B peanuzarnum qucturinHbl (MOTyIIsI) 3a/1eCTBOBAHbI YUEOHbBIE ayIUTOPUN
JUISE TIPOBENICHUS 3aHSATHHA JICKIIMOHHOTO THUIA, 3aHATHH CEMHUHAPCKOTO THIIA,
TPYNIIOBBIX ¥ WHAWBUAYATbHBIX KOHCYJIBTAIMMA, TEKYIIETO KOHTPOJIS M MPOMEXKY-
TOYHOM aTTECTALMH, & TAKKE MOMELIEHUS JJI1 CAMOCTOATEIbHON paboThl U MOMe-
IICHUS [l XpaHEHUs U NpOo(UIaKTUYECKOro 00CIIyKUBaHUsI y4eOHOro 000py10-
BaHus. J{sl mpoBeeHus 3aHATUHN JIEKIIMOHHOTO TUIA O0yYaroIIMMCs MpeAJiararoT-
csi HaOOpBI IEMOHCTPAIIMOHHOTO OOOPYAOBaHUSA M Yy4eOHO-HAIJISIAHBIX MOCOOUH,
o0ecreynBaroIue TEMaTHYECKUE WILTIOCTPALIMU, KOTOPBIE XPAHATCS HA DJIEKTPOH-
HBIX HOCUTEJISIX.

5.4. IlomenieHus 1JIs CAMOCTOATENbHON Pad0THI 00y4alOIIUXCs

[TomemeHust Uisi caMOCTOSITENIbHOM pabOThl OOYYAIOIIMXCSl PACIIONIOKEHHbBIE 10
aapecy r. Mocksa yi. Cagoas-Kynpunckas 1.9 crp.1, ocHanieHsl KOMIIBIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOUEHHS K ceTu «HTepHeT» u obecrieueHnem
noctyna B OMMOC YHuBepcuTeTa v BKIIOYAIOT B CE€04:
1. DneKTpOoHHBIN YNTANIBHBIN 31 HA 135 1ocai0uHbIX MECT:

— CTOJI CTYAEHYECKHUI ABYXMECTHBIN — 42 IIT.,
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— CTOJI CTYAEHYECKUM TPEXMECTHBIN — 10 miT.,

— KpeclIo JJisl MHAUBUyaIbHOM pabOThl — 3 IT.,

— cryn— 135 wr.,

— xomnbiotep crygaeHueckuit 50 MAC AB — 76 wT. (KOMIbIOTEPHAS] TEXHUKA
NnoJKI04YeHa K ceTh «MHTepHeT» M 00ecrneurnBaeT JOCTYN B 3JEKTPOHHYIO
MH(POPMAIIMOHHO-00Pa30BaTEIbHYIO CPEIy),

— mpoekTop ¢ MoTopuzoBaHHbIM JTupTOM Epson EB-1880 — 1 miT.,

— 9KpaH Projecta ¢ 37€KTpOHHBIM IPUBOJIOM — | IIT.

ONEKTPOHHBIA YWTAJbHBIM 3aJ1 paclojliaraeTcs Ha MEPBOM ATa)xe, IMpeaHa-
3HAYEHHOTO /I MHBAJIUAOB U JIUIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3JI0POBBSI,
paboune MecTa B YUTAJILHOM 3ajie 000pyA0BaHbl COBPEMEHHBIMU SPTOHOMUYHBIMU
MOHOOJIOKaMU ¢ Ka4E€CTBEHHBIMU IKpaHAMH, a TAKXKE ay M0 TAPHUTYPAMHU.
Kowmrekc cpencrs:

— pabouee MeCTO C YBEJIMYEHHBIM MPOCTPAHCTBOM — 2 IIT.,

— HAYUWIHUKH «HAKJIQHOTO» TUMa — | KOMILI.,

— nayna py4dsas qjs yrenuss 90mmx13.5mm — 1 .,

— smH3a Openens B BuHUI0BOM pamke 300190 — 1 .

2. YnranpHbIe 327161 Ha 93 110Ca10UYHBIX MECT:

— CTOJ CTYJACHYECKUU NBYXMECTHBIN — 24 1IT.,

— CTOJI CTYJEHYECKHUI TPEXMECTHBIN — 2 IT.,

— KpEecIIo I MHIUBUyIbHON pabOThI — 7 MIT.,

— cryn—93 mr.,

— komnbiotep crynenyeckuid S0 MAC AB — 11 .

3. AGOHEMEHT Hay4YHOH JINTEpaTyphl Ha 4 MOCATOYHBIX MECT:

— CTOJ CTYAEHYECKU OJTHOMECTHBIN — 4 MIT.,

— xoMmnbrotep cryaendecknit 50 MAC AB — 4 .,

— CTyJI —4 wr.

[Tomenienue asst caMOCTOSITENIbHOM PabOThl 00YUaAIOIIKUXCS PACTIOI0KEHHOE 110 a/Jl-
pecy r. Mocksa Ha6. [1IlutoBo a. 72 kopi. 3, OCHAIIEHO KOMITbIOTEPHON TEXHUKOMN
C BO3MOXKHOCTBIO MOJAKIIOUEeHHS K ceTu «HTepHeT» u obecrnieueHrneM JIOCTyIa B
OUOC YHuBepcuTeTa U BKIIOUYAET B ceOsl:

— KOMIIbIOTEp cTyAeHueckuil Lenovo — 16 mit.,

— CTOJI CTYJE€HYECKHUI OTHOMECTHBIN — 16 1IT.,

— CTOJI CTYJAEHYECKUM ABYXMECTHBIN — 17 miT.,

— cTys —42 mr.
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