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|. OBIIIUE ITOJIOKEHUSA

1.1. PeMmonTHO-CTpouTEeNnbHbIN oTnen (mamee — Otaen) denepaabHOTO
rOCy/IapCTBEHHOIO ~ aBTOHOMHOTO  00pa30BaTEIbHOTO  YUPEKICHUS  BBICILIETO
obpazoBanus «MOCKOBCKHI TOCYJIapCTBCHHBIN FOPUAMYECKAN YHUBEPCUTET MMCHHU
O.E. Kyrapuna (MI'FOA)» (mamee — VYHHUBEPCUTET) SBISCTCS CTPYKTYPHBIM
nojipa3icicHueM Y HUBEPCHUTETA.

1.2. OTten B CBOCH JEATENILHOCTH PYKOBOJCTBYETCSI 3aKOHOIaTEITECTBOM
Poccuiickoit ®denepamuu, YcraBoM YHuBepcuTeTa, HactoAmuM llomoxeHuewm,
JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMU Y HUBEPCHUTETA.

1.3. Otnen peasmsyeT CBOM (YHKIMM BO B3aUMOJICHCTBUHM C JIPYTUMU
CTPYKTYPHBIMHU MOAPA3/ICICHUIMH Y HUBEPCUTETA.
1.4. OTmen  HEMOCPEACTBCHHO  IMOAYMHAETCA  mpopekropy (1o

aJIMUHUCTPATUBHOM paboTe U MHYOPMAIIHOHHBIM TEXHOIOTHUSIM ).
I1.  3AJAYU U OPYHKIUU OTAEJIA

2.1. OcHOBHBIMH 3a7ja4aMu JeaTesbHoCcTH OT/ena sBISIOTCS:

2.1.1. Opranuzanusi CTpOUTENIHCTBA, KATUTATHLHOTO M TEKYIEro PEMOHTA
3/TaHUI, COOPY>KEHUI U BCTIOMOTATEIbHBIX OOBEKTOB Y HUBEPCUTETA.

2.1.2. OOecreueHne CBOEBPEMEHHOIO BBOJa HOBBIX OOBEKTOB B
AKCILTyaTaInIo.

2.1.3. TlpenynpexxneHue MNPexXACBPEMEHHOTO W3HOCA  KOHCTPYKITHI
31aHUI, COOPYKEHUH, KPOBEJb U OTACJIKU MOMEIIECHHH, (hacaioB.

2.2. OcHoBHbIME (yHKIsIMEA OTaEna SIBIASIOTCS:

2.2.1. BHeceHne Ha pacCMOTPEHHE BOIPOCOB II0 CTPOUTCIBCTBY H
PEMOHTY OOBEKTOB YHHBEPCHTETa, MOJATOTOBKA MaTePUAIOB K OOCYKICHHUIO,
OCYIIECTBJIICHHE KOHTPOJIS 32 BHITIOJTHEHUEM MPUHSATHIX PEIICHUIA.

2.2.2. OcymiecTBiIeHHE  KOHTPOJS  3a  BHIMIOJIHGHHEM  TPHUKA30B,
pacmopsDKEHUH  PEeKTopa, TPOPEKTOPOB, TIABHOTO WHXKEHEpPA 110 BOMPOCaM
CTPOUTENHHBIX M PEMOHTHBIX PabOT B YHUBEpPCUTETE.



2

2.2.3. IlnaHupoBaHuE TEKYIIMX M KaNUTaJIbHBIX PEMOHTOB IOMEILIEHUH,
3laHUN, WHKEHEPHBIX CHCTEM W OOOpYAOBaHHUS HAa OOBEKTAaX, MPHUHAIJIEKAIINX
YHUBEPCUTETY.

2.2.4. TlogrotoBka cMer s (PMHAHCOBOTO IUJIAHUPOBAHUSI PEMOHTHO-
CTPOUTENBHBIX PadoT.

2.2.5. TlogroroBka cMETHON JOKYMEHTAIIMU JJIsl MMPOBEJCHUS ayKIIMOHOB
1 KOHKYPCOB KOTMPOBOK Ha MPaBO BBINOJHEHUS PEMOHTHO-CTPOUTENBHBIX pa0OT B
YHUBEpPCUTETE CUIIAMU NTOAPSAAHBIX OPraHU3ALMUH.

2.2.6. IlogroroBka TEXHUYECKHX 3aJaHUN ISl BBITIOJIHEHUS PEMOHTHO-
CTPOUTENBHBIX PabOT.

2.2.7. TlogroroBka  JloroBopoB il  BBINOJHEHUS  PEMOHTHO-
CTPOUTENBHBIX PabOT.

2.2.8. TlogroroBka HMCXOAHO-pPa3peIIUTENbHON  JOKYMEHTAllMM ISt
POBEJICHUS MPOEKTHO-U3BICKATENBCKUX PalOT.

2.2.9. OcyuiecTBieHue  KOHTPOJSI 32  IPOBEJECHUEM  PEMOHTHO-
CTPOUTENBHBIX pabOT Ha 00BEKTAX YHHUBEPCUTETA MOAPSAIHBIMU OpPraHU3aALUSIMU.

2.2.10. TlpueMka BBIMOJHEHHBIX PEMOHTHO-CTPOUTEIBHBIX PadoT.

2.2.11. OcymecTBieHHEe TEXHUYECKOTO KOHTPOJISI 3a MPOBEICHUEM
PEMOHTHO-CTPOUTEIBHBIX PabOT.

2.2.12. OcymiecTBlIeHHE KOHTPOJIS 32 TEXHUYECKUM COCTOSSHHEM HECYIIUX
U OrpaXkKJAOIIUX KOHCTPYKLUN 3JaHUN U COOPYKEHUN YHUBepcuTeTa B I. MOCKBe
1 MoOCKOBCKO# 00J1aCcTH.

I11. ITPABA OTJAEJIA

3.1. J1J1s1 ocy1ecTBIEHUS] CBOMX TIOJTHOMOYHUH OTAEN UMEET MPaBo:

3.1.1. 3BampammBaTh W TOJy4aTb B  YCTAHOBJICHHOM  MOPSIIKE
HeoOXoMMble MH(GOPMAIIMOHHBIE MaTEpHalbl OT CTPYKTYPHBIX MOJApa3/IeIeHUMN
YHuBepcUrerTa.

3.1.2. OO0pamatscsi B CTPYKTYpHBIC TOApPA3ACICHUS Y HUBEpPCUTETA
C IPEIIJIOKEHUSAMH 10 OPTraHU3aIlMOHHOMY, WH(GOPMAIIMOHHOMY M MaTepUalbHO-
TEXHUYECKOMY 00€CTICUCHUIO MEPOTIPUSITUH, TPOBOAUMBIX B Y HUBEPCUTETE.

3.1.3. OOpamatecsi K PYKOBOJACTBY YHHBEPCHUTETAa 3a COJICHCTBHEM B
PEIICHUH BOIIPOCOB MaTePUATbHO-TEXHUUYECKOTO U CBOCH JEATEIHLHOCTH.

IV. COCTAB OTAEJIA

4.1. HenocpeactBeHHOE PYKOBOJICTBO NESITETbHOCTHIO Otnena
OCYIIECTBJISICT  HAYAJIBHHK  OTHENA, TOMUYUHSIONMIHICS  mpopekropy  (mo
aJIMHHACTPATUBHOHN paboTe M HHPOPMAIIMOHHBIM TEXHOJIOTHSIM).

4.2. Havanpauk OTaena OTHOCHTCS K KATETOPHUH PYKOBOIUTEIICH.

4.3. Hauansauk Otaena Ha3HAYAETCS HA JOJKHOCTh M OCBOOOXKIAETCS OT
JOJKHOCTU TIPUKA30M PEKTOpa YHHUBEPCUTETA MO MPEICTABICHUIO MPOPEKTOpa
(Mo afIMUHUCTPATUBHON paboTe M MH(OOPMALIMOHHBIM TEXHOJIOTHUSM).

4.4, Ha nomxHOCT, HadajJbHUKA OTIE]Aa Ha3HA4YaeTCs JIMIIO, HMMEIOIEe
BbICIIEE (TEXHUYECKOE) 00pa3oBaHME U CTaXK PadOTHI MO MPOPUIIO JEATEIbHOCTH
OTJieJla He MEeHee S JIET Ha MHXXEHEPHO—TEXHUYECKUX JTOHKHOCTSIX.
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4.5. HauanpHuk OTnena AOKEH 3HATH:

- HOpMAaTuBHBIE INpaBOBbIe akThl Poccuiickonn denepauuu 1o BOIpPOCaM
pa3MenieHus 3aKka3a Ha MOJAPSIHbIE paO0Thl (CTPOUTEIBHBIN OAPSN);

- CTPYKTYpY YHHBEpCHUTETa M €ro cneuu(uKy B YacTH SKCIUTyaTalllu
MMEIOLINXCS 3aHUN, COOPYKEHUN;

- 3aKOHOJATEJILCTBO Poccuiickon denepanuu B o0nacTu
rPalOCTPOUTEINBHOUN AEATEIBHOCTH,

- pacnopsAUTENbHBIE, METOAWYECKHME M HOPMATUBHBIE JOKYMEHTHI IIO
BOIIPOCAM PEMOHTA U CTPOUTENHCTBA, OPOPMIICHHUIO POEKTHOMN TOKYMEHTALIUN;

- pacnopsAMTENIbHBbIE, METOJWYECKME M HOPMATUBHBIE JOKYMEHTHI B
00J1aCTH 1IEHOOOPa30BaHMs 1 CMETHOIO HOPMUPOBAHUS B CTPOUTENIBCTBE;

- TIEPCHEKTUBBl  TEXHUYECKOIO U DKOHOMHMYECKOTO  Pa3BUTHS
YHuBepcurera;

- TOpSAJOK pa3pabOTKU MJIAHOB PEMOHTA, CTPOUTENbCTBA M KCILTyaTalluu
Y PEMOHTA WHKEHEPHBIX CUCTEM M 000pY10BaHMUS;

- IpaBWjia 3aKJIIOYEHHUS JOTOBOPOB TNOJAPANA M TOCYAapCTBEHHBIX
KOHTPAKTOB Ha CTPOUTEIIbCTBO;

- TEXHOJIOTHIO CTPOUTEIBHBIX paldOT, CHOcoObl BEJACHUS PEMOHTa U
CTPOUTEIbCTBA;

- NOPsAOK (PMHAHCUPOBAHUS PEMOHTA U CTPOUTENILCTBA,;

- CTpPOWTEINIbHBIE HOPMBI U IIpaBWIA, CTaHAAPTBl B CTPOUTEIBLCTBE,
TEXHUYECKUE PErJaMEeHThl B 00JacTH HKCIUTyaTallud M PEMOHTa HMHXKEHEPHBIX
cucTeM U 000pyIOBaHUS;

- TpeOOBaHUS OpraHM3allMd TpyJda MpU MPOBEJECHUU PEMOHTHO-
CTPOMUTEIBHBIX PadOT.

- IOPSAOK BEACHUS YYETHOW M OTYETHOM JOKYMEHTAlMU O BBIIIOJIHEHUHU
PEMOHTHBIX U CTPOUTENBHBIX PaldoT;

- Hay4YHO-TEXHHUYECKHE JOCTWKCHHUSA U ONBIT IEPENOBBIX OpraHU3alUui B
00J1acTH CTPOUTEIILCTBA,

- OpraHu3aluio pa3padOTKM MPOEKTHON JTOKyMEHTAalluu, MOPAJIOK €€
COTJIACOBAHMS U YTBEPKIACHUS;

- OCHOBBI APXUTEKTYPHOTO M TEXHOJIOTMYECKOTO MPOECKTUPOBAHUSA 31aHUN
U COOPYKEHU;

- MaTepHuajOBECHUE;

- CTPOUTEJIbHBIE KOHCTPYKIIUU;

- TEXHOJIOTMIO CTPOUTEIBHBIX MPOLECCOB U MPOU3BOJICTBA;

- OpraHM3aLUIO CTPOUTEIBHOIO IPOU3BOICTBA;

- OCHOBBI YIIPABJICHUS] CTPOUTEIIBCTBOM;

- OCHOBBI 5KOHOMHUKH OpraHU3aluN CTPOUTEILCTBA;

- IPUKIAJHBIE ITPOTPaMMHBIE MPOAYKTHI JJIsI aBTOMAaTHU3alUU IPOLECCa
COCTaBJICHUSI CMETHBIX PACYETOB;

- COCTaB, COJEpXaHUE, MOPSAAOK pa3pabOTKH M COIJIACOBAHMS CMETHOM
NOKYMEHTAllUM Ha  pPAa3jIU4YHBIX CTaAUAX  HMHBECTULHOHHO-CTPOUTEIBHOIO
mporecca;

- OCHOBBI TPYAOBOTI'0 3aKOHOAATENIbCTBA;



- TpaBujia BHYTPEHHETO TPYJIOBOTO PaCIoOpPsIKa;

- OCHOBBI OYXTQJITEPCKOTO yueTa U HAJIOTOOOI0KEHUS B CTPOUTEIBCTBE;

- TpaBWJia U HOPMBI OXpaHbl TpyJAa, MpaBUJia TEXHUKU OE30MACHOCTH,
MIPOU3BOJICTBEHHON CAHUTAPUU U MPOTUBOIOXKAPHON OE30MACHOCTH.

4.6. B mepuony  BpemeHHoro  orcyrctBusi  (00ne€3HB,  OTIYCK,
KOMaHJAUPOBKAa W Jp.) HadanbHuka OThena ero JOKHOCTHBIE O0sS3aHHOCTU
WCIIOHSET JIMI0, Ha3HAYaeMO€E B YCTAaHOBJICHHOM IMOPSIKE, KOTOpOe MpuodpeTaet
COOTBETCTBYIOIIIUE TpaBa U HECET OTBETCTBEHHOCTh 3a HAJJIC)KAIee UCIIOTHEHUE
BO3JIOKEHHBIX Ha HEro 00sS3aHHOCTEH.

4.7. Otnen  KOMIUIEKTyeTCsl  paOOTHMKaMH,  KOTOpPbIE  JIOJDKHBI
COOTBETCTBOBAaTh KBAJTU(UKAIMOHHBIM TPEOOBAHUSAM IO 3aHUMAEMbIM HMH
JOJDKHOCTSIM, XapaKTepy BBIMTOIHAEMBIX 00SI3aHHOCTEH U HECTH OTBETCTBEHHOCTH
3a BBINOJHEHUE BO3JIOKEHHBIX HAa HHUX OOS3aHHOCTEH B COOTBETCTBUHU C
JOJIKHOCTHBIMU WHCTPYKITUSAMHU.

V. OBA3AHHOCTHU HAYAJIBHUKA OTAEJIA

5.1. Ha mavanbpuuka Otaesna Bo3inaraercs:

5.1.1. HemnocpencrBennoe  pykoBoiacTtBo  Otaenom. Oo0ecrnieuenme
BBITIOJIHEHUS BO3JIOXKEHHBIX HA OTaen QyHKIUN 1 3a/1a4.

5.1.2. Pa3paboTka IOJTOCPOYHBIX, CPEIHECPOUYHBIX W TEKYIIMX IJIaHOB
NPOBEJCHUS PEMOHTOB 3JaHUM U  JPYrUX OOBEKTOB  HEIBHKUMOCTH,
UCITOJIb3YEMBIX Y HUBEPCUTETOM B CBOEH JNEATEIBHOCTH.

5.1.3. CpoeBpeMeHHas TMOATOTOBKA CMETHOM JOKYMEHTallMH  JUJIs
IPOBEJICHUSI PEMOHTHO-CTPOUTEIBHBIX PabOT.

5.1.4. OpraHuzaiys ¥ ydacThe B paboTax MO CTPOUTEIBHOMY KOHTPOJIIO
IIPU TIPOU3BOJICTBE CTPOUTEILHO-MOHTXXHBIX U PEMOHTHBIX pabOT MOAPSTHBIMU
OpraHU3alUsIMH.

5.1.5. Opranmzanus u ydactue B paboTax IO MPUEMKE BBITTOJTHEHHBIX
PEMOHTHO-CTPOUTEIBHBIX padOT, KOHTPOJIIO UX KA4eCTBA U TOTHOTHI BBHITTOJTHEHHS
B COOTBETCTBUU C MPOECKTHOW, CMETHOU U IPYTOM HOPMATUBHOM JOKYMEHTALIUEH.

5.1.6. Opranmsanus obOecrieueHuss padoTHUKOB OTaena HEOOXOIUMBIMHU
MHCTPYMEHTaMH, MaTepUaIaMu U JOKYMEHTALIUEH.

5.1.7.  KoHTpoab BBINOJHEHUS! pa0OTHUKAMU OTJEJa CBOMX 00s13aHHOCTEH
U PacopsKEHUNA PYKOBOJAUTENEH.

5.1.8. CocraBnenue, MOANUCAHWE W BU3UPOBAHHE JIOKYMEHTOB B
npejenax CBoe KOMIIETEHIIUH.

5.1.9. CocraBiaeHre 0TYETOB O MPOJIEIaHHON padoTe oTAcna.

5.1.10. TloaroroBka mpe3eHTalMK, JU3aHH-IPOSKTOB, TJIAHOB ITOMCIICHHI
U MPEJIBAPUTEIIbHBIX PACUETOB JJIsI YTBEPKACHUS PYKOBOJICTBOM Y HHBEPCUTETA
BHEIIHETO BHJA W TUTAHUPOBKH IOMeENIeHW (0OBEKTOB) B IEJIOM JIO Hadaia
nojcyeTa 00beMOB pabOT U COCTABJICHUSI CMET.

5.1.11. TloaroToBKa TEXHUYECKUX 3aJlaHUM, KOHKYPCHON JOKYMEHTAllUH U
JIOTOBOPOB JIJIs1 OCYIIECTBIICHHSI 3aKYIIOK TOBApOB, pabOT, YCIyr Mg oO0ecrieyeHust
HYXJ YHHUBEPCUTETA.



5

5.1.12. Opranuzanuss coBMecTHOM pabotel Otaena ¢ Opyrumu
CTPYKTYPHBIMHU MOJIpa3/IeICHUSIMU Y HUBEPCUTETA.

5.1.13. OcymecTBiaeHue dKCHEPTU3bl TEXHUYECKON JOKYMEHTAlUMU, HA130P
Y KOHTPOJIb COCTOSIHUS U DKCIUTyaTallui OOBEKTOB Y HUBEPCUTETA.

5.1.14. OpraHusanusi COCTaBJICHHS, NPOBEPKM U ODKCHEPTU3Bl CMETHOU
JOKyMEHTallMM W aKTOB CJauyu-NpueMKu BbIModHEeHHBIX pador (KC-2, KC-3 u
T.J.), TPEACTABICHHBIX TMOJPSAIHBIMA OpraHU3AIMsIMH, Ha COOTBETCTBHUE
dbenepanbHBIM paclieHKaM Ha CTPOUTENIBHO-MOHTaKHbIE paboThl (CMP).

5.1.15. CoctaBnenue Tabenst yueTta UCTIOJb30BaHUs pab0Yero BpeMeHHU.

5.1.16. Hcnoap3oBaHue KOprmopaTuBHON 3nekTpoHHOM mouthl (Outlook,
...@msal.ru) m cHcTEMy D>IJIEKTPOHHOIO JOKYMEHTOOO0OpOTa [Jisd CIyKeOHOM
Nepenucku u oOMeHa pabo4yuMHU JIOKYMEHTaMHU, €XEJIHEBHBIH MPOCMOTP
JIOKYMEHTOB, TOCTYIMAIOIIUX M0 UHPOPMAIIMOHHON CHCTEME, DJIEKTPOHHON MOoYTe
U CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTa.

5.1.17. OpraHuzaius BeJIeHUS JOKYMEHTAIlHOHHOTO oOOecredeHus Ha
OCHOBE NMPUMEHEHUSI COBPEMEHHBIX TEXHUUECKUX CPEJACTB, KOHTPOJISI COOJIIOACHUS
YCTAaHOBJICHHOTO TIOpsiAKa PabOThl C JOKYMEHTaMH, COXPaHHOCTH M Mepenadu
3aKOHYEHHBIX B JEJOMPOU3BOJACTBE JelI B apxXwB YNpaBieHUS JejJaMUu B
cooTrBeTcTBUM ¢ HOMEHKIIaTypol YHUBEpcuUTeTa.

5.1.18. CocraBneHue akra TIpuUeMa-Tiepenadnd Jesl, oOpa3oBaBIIUXCS B
npolecce AEATEIbHOCTU 3a MCTEKIIMK MEPHOJ BPEMEHU, U COINIACOBAHUE €ro C
VYrpaneHneM Aenamu J0 CBOETO YBOJIbHEHHS.

VI1. IIPABA HAYAJIBHUKA OTJAEJIA

6.1. Hauansauk Otaena Bopase:

6.1.1. 3HaKOMHUTBCS C PEIICHUSIMH PYKOBOJICTBA, KACAIOIIMMUCS €ro
npodeccuoHaIbHOM IeATeTFHOCTH.

6.1.2. BnHocuTh Ha pacCMOTpPEHHE PYKOBOJCTBA TMPEIOKEHHUS IO
COBEPIIIEHCTBOBAHUIO JesiTenbHOCTH OT/Hena.

6.1.3. TlomyuaTh pacxomHble MaTepHasbl, 00OpPYyIOBaHHE, WHBEHTApH,
HE0OXOIUMBIE JJISI OCYIIECTBICHUS CBOUX JOHKHOCTHBIX 00sI3aHHOCTEH.

6.1.4. BpHOCHTP Ha PACCMOTPEHHUE PYKOBOJCTBA MPEACTABICHHUS O
Ha3HAYCHUH, TMEPEMEIICHNUH, YBOJHHCHUW WM HAJIOXKEHUM B3BICKAHUU Ha
MOJYNHEHHBIX PAOOTHHUKOB.

6.1.5. B aBapuiiHBIX CiIy4yasix MPUBIEKATh K YCTPAHCHUIO MOBPEKIACHUI
BCEX pa0OTHUKOB OT/IeNIa, HE3aBUCHMO OT MX MMOBCETHEBHBIX 0053aHHOCTEH.

6.1.6. B mpenmemax cBoel KOMIETCHIIMH OTJAaBaTh PaCIOPSHKCHUS,
oOs13aTeNbHBIE A1 UCTIONHEHHS padoTHHKaMu OTrena.

VIl. OTBETCTBEHHOCTBH HAYAJIBHUKA OTAEJIA

7.1. Hauvaneauk OTena HeceT OTBETCTBEHHOCTD:
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7.1.1. 3a HeHamsexalllee HMCIOJHEHUE WM HEHUCIOJHEHHE TpeOOBaHUA
VYcraBa VYuuBepcuteta, [IpaBun BHYTpEeHHEro TPYIOBOTO paclopsika, HHBIX
JIOKaJIbHBIX HOPMATUBHBIX aKTOB Y HUBEPCUTETA.

7.1.2. 3a HeHamnexamiee WCIOJHEHWE WM HEUCIOJHEHHE CBOUX
JOJDKHOCTHBIX  00sI3aHHOCTEM, TPEeayCMOTpeHHbIX HacTtosmum [lonoxxeHuem B
Npenenax, ONPENCIICHHbIX JIEUCTBYIOIIMM 3aKOHOIATEIbCTBOM PoccuiicKomn
denepauni.

7.1.3. 3a mpaBoHapyllIEHHUS, COBEPUICHHbIE B MPOLECCE OCYIIECTBICHUS
CBOEH JeATEIbHOCTH, — B TIpejaesiaX, OIpeAeICHHbIX aJIMUHUCTPATUBHBIM,
YTOJIOBHBIM M TPaKIAHCKUM 3aKOHOAATEIbCTBOM Poccuiickon denepanumu.

7.1.4. 3a nmnpuuMHEHHE MaTepuajJbHOro yiepda, — B Tpelaenax,
OTIPENICNICHHBIX TPYJOBBIM M TPaXJAHCKUM 3aKOHOJATEIbCTBOM Poccuiickoit
denepauni.

7.1.5. OtBeTcTBEHHOCTh  paboTHHUKOB  OTaena  yCTaHABIMBAETCS
COOTBETCTBYIOIIUMHU  JIOJDKHOCTHBIMM ~ UHCTPYKIIUSIMH, JIOKQJbHBIMH aKTaMH
YHuBEpCcUTETA U 3aKOHOIATENBCTBOM Poccuiickont Penepannm.

7.1.6. OTBETCTBEHHOCTh 3a KA4€CTBO M CBOEBPEMEHHOCTH BBITIOJIHCHUS
byHKIME, TPEeayCMOTPEHHBIX HacTosiuM [lomoxkeHnem, Bo3jaraeTcs Ha
HavaJibHUKa OTaeda.



