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MMOJIO)KEHUE
O IIEHTPE UH®OPMAIIMOHHBIX PECYPCOB H TEXHOJIOTNI
®I'AOY BO «MOCKOBCKHH I'OCYJIAPCTBEHHBIN IOPUINYECKUI
YHUBEPCUTET UMEHH O.E. KYTA®HUHA (MI'FOA)»

l. OBIIHUE TOJIOKEHUSA

1.1. llenTp HUHPOPMALMOHHBIX PECYpPCOB M TEXHOJIOTHH (eaeparbHOro
rOCyJapCTBEHHOI'O ~ aBTOHOMHOTO  00pa30BaTEIbHOTO  YUPEXKJIEHUS  BBICHIETO
oOpazoBanusi «MOCKOBCKHI TOCYAapCTBEHHBIN FOPUANYCCKUN YHUBEPCHUTET HMEHH
O.E. Kyrapuna (MI'FOA)» (manee — VYHUBEpPCUTET) SBISETCS CTPYKTYPHBIM
nojipasfieJieHueM Y HUBEpCUTETA.

1.2.  llenTp MHPOPMALMOHHBIX PECYPCOB U TexHonorui (nanee — LienTp) B
CBOEH JEATEIbHOCTH PYKOBOZCTBYETCS 3aKoHOAaTeNbcTBOM Poccuiickoii deneparum,
PEryJIUPYIOLIUM OTHOILEHUS, BO3HUKAIOUIUE NMPU NPUMEHEHUH HH(OPMALMOHHBIX
TEXHOJIOTUH, IO HANpPaBJIEHUSAM JEATEIbHOCTH  YHHMBEPCUTETAa, YCTaBOM
VYHuBepcutera, HactosumuMm IlomokeHneM, JOKaJbHBIMM HOPMATUBHBIMH aKTaMU
YHuBepcurera.

1.3. LeHrtp co3gaH ¢ Lenbio 0OecnedyeHusl AEATEIbHOCTH YHUBEPCUTETA B
o0acTy HHPOPMAIIMOHHBIX TEXHOJIOTHH U IU(PPOBOM TpaHCHOPMAITHH.

1.4, llenTtp peasm3yeT CBOM (YHKIMH BO B3aUMOJCHUCTBHM C APYTUMHU
CTPYKTYPHBIMHU NOJIpa3AeieHUsIMU Y HUBEPCUTETA.

1.5.  Lentp B cBoel paboTe NOAYMHSIETCS HETIOCPEACTBEHHO MPOPEKTOPY 10
aJIMMHUCTPATUBHON paboTe 1 MHPOPMALIMOHHBIM TEXHOJIOTHSIM.

1. SAJAYU U PYHKIIUU IEHTPA

2.1.  OcHoBHBIMH 337jauaMu JiesiTeNbHOCTH LleHTpa sBstoTCs:

2.1.1. Pa3paGotka W  peanu3anus  HOporpaMm  HHPOPMATU3AIIH
YHuBepcurerTa.

2.1.2. Koopaunanus u yIpaBJieHue npoliieccaMu 1 poBoit

TpaHCPOpMalUd — WHTETPAIMN HHPOPMAIIMOHHBIX TEXHOJOTUWA BO BCE ACTEKTHI
JESITETPHOCTH Y HUBEPCUTETA.

2.1.3. Yuactue B ¢opmupoBaHUU, OOecTieUeHHH (PYHKIIMOHUPOBAHUSA H
pa3ButTHs HHPPACTPYKTYphl HHGOPMATH3AIUNA Y HUBEPCUTETA.

2.1.4. Co3nmanue YyCIOBHM IS BBIMOJHEHUS TpeOoBaHMiA GeaepanbHbIX
rOCY/IapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB B YacTU (OPMUPOBAHUS U
WCIIOJIb30BAHUSI  DJJIEKTPOHHOW  WH(GOPMAIMOHHO-00pa30BaTEILHOW  CPEIbI
YHuBepcurerTa.



2.1.5. Pa3BuTue U KOHTPOJb HCIOJIb30BAaHUS TEJIEKOMMYHHKALMOHHOM
MH(PACTPYKTYpPHI, MO3BOJISAIOIIEH aBTOMAaTU3UPOBAaTh COOp, XpaHEHHUE, Mepeaavy u
MCII0JIb30BaHUE MH(POPMALIMK PA3JIMYHOTO XapakTepa.

2.1.6. Pa3BuTue W NOJAECpKKAa €IMHOW KOMIBIOTEPHON CETH, JOKAIbHBIX
BBIUMCIIUTEIBHBIX CETEU Y HUBEPCUTETA.

2.1.7. Pa3BuTue U MOJJEpKKa dKCIUTyaTalluu IeHTpa 00paOOTKU NaHHBIX U
MPOrpaMMHO-AIIAPaTHOTO KOMIUIEKCA YHUBEPCUTETCKOrO y3ja JocTyna B
rJ100abHyI0 ceTb MIHTEepHeT.

2.1.8. Pa3paboTka KOMIIOHEHTOB NPOrPAMMHBIX CHCTEM Pa3IU4YHOIO
Ha3HAYEHUS.

2.1.9. Pa3paboTka, mnoxaepXka U CONPOBOXKACHHE  KOMIIOHEHTOB
IPOrpaMMHOI0 KOMILJIEKCa O(PUIIMATIBHOTO caiiTa Y HUBEpCUTETA.

2.1.10. Pa3paboTka 1 mojjaep’Kka NpOrpaMMHBIX U TEXHUYECKUX PEIICHUN -
upoBBIX 00pa3oBaTENbHBIX IUIATPOPM, CIOCOOCTBYIOUIUMX BHEAPEHUIO U
Pa3BUTHIO D3JEKTPOHHOrO OOYy4YeHUsT M JUCTAHLIHUOHHBIX 00pa3oBaTEIbHBIX
TE€XHOJIOTHM.

2.1.11. Pa3paboTka M BHEIpPEHHE HWHCTPYMEHTOB Mg (GOPMHUpPOBAHUS WU
cuctemMaTu3anuu GoHI0B UGPOBBIX 00Pa30BATEIBHBIX PECYPCOB YHUBEPCUTETA.

2.1.12. TexHuueckoe COMPOBOXKJIEHUE CEMUHAPOB, COBELIAHUM, KPYIJIbIX
CTOJIOB W HHBIX MAacCCOBBIX MEPONPHUATHNH, B TOM UHCIE B PpPEKUMAX
BUJICOKOH(PEPEHIINN U UHTEPHET-TPAHCIISALIHH.

2.1.13. Yuer u aHanu3 TOTPEOHOCTH CTPYKTYPHBIX TMOJpa3eICHHI
VYHuBepcuTeTa B TNPOrpaMMHOM OOECHEYeHUH JUIsi KOMIIBIOTEPHOIO IapkKa,
dbopMUpOBaHUE U PACCMOTPEHHUE MPETIOKEHUN IO €T0 3aKYIIKe.

2.1.14. Texuuueckas OJIJIePIKKa u KOHTPOJIb 3¢ pexTUBHOCTH
UCITOJIb30BaHUSI TEXHUYCCKUX CPEACTB OOydeHHs W 00paboTKu HHGOpPMAIUH B
1udpoBoi cpee.

2.1.15. PazBuTHe W TOMJIEpKKA SKCIUTyaTalli KOMITIOHEHTOB IPOTrPaMMHO-
anmapaTHOro KOMILUIEKCAa BHICOKOIIPOU3BOAUTEIIbHBIX BBIUNCICHUHN, MPUMEHSIEMBIX B
00pa3oBaTeILHOM MPOIECCE U HAYYHBIX UCCICAOBAHUIX Y HUBEPCHUTETA.

2.1.16. Co3nanue, oOecrieueHue (PYHKIIMOHUPOBAHUS M PA3BUTUS HAYYHO-
oOpa3oBareapHOM  cpeAbl ~ YHHMBEPCHUTETa  Ha  OCHOBE  COBPEMEHHBIX
UH(OPMAITMOHHBIX TEXHOJIOTH.

2.1.17. UadopmupoBanre U KOHCYJIbTHPOBAaHUE PAOOTHUKOB YHHUBEPCUTETA
B 00JlacTH MpUMEHEHHs] WHGPOPMAIMOHHBIX TEXHOJOTUH B 00pa30BaTENIbHOM,
YIPABJIEHYECKON U APYTUX BHJIAX ACATEIBHOCTH Y HUBEPCUTETA.

2.2.  OcHoBubiME (yHKITUSIME LleHTpa sBASIIOTCSA:

2.2.1. Pa3paboTka, BHEApPEHWE ©  CONPOBOXKICHUE  MPOTPAMMHO-
TEXHUYECKHUX  KOMIUIEKCOB [0  COBEPLIEHCTBOBAHUIO  aJIMHUHHUCTPATUBHOM,
YIOPABJICHYECKOW JEATENbHOCTH M aBTOMAaTW3alMM Y4eOHOro Imporecca B
YHUBEPCHUTETE, BO B3aMMOJICHCTBUH C OTACIOM HH(OPMAIMOHHONH 0€30macHOCTH
VYrpapnenuss O0€30MacHOCTH YHHBEpPCUTETAa IO BompocaM HHGOPMAIIMOHHON
0€30MacHOCTH ITPH CO3/IaHHH, IJITAHUPOBAHUHU U BHEAPEHUN HOBBIX CHCTEM.

2.2.2. Opranuzanuss UH)OPMALMOHHO-METOJUYECKOTO  COMPOBOKICHUS
NPUMEHEHUS! WH(OPMAIIMOHHBIX TEXHOJIOTMM B CTPYKTYPHBIX MOJPA3IAECICHUSIX



YHUBEpCUTETA.

2.2.3. Co3pnanue, obecrneueHue (PyHKIIMOHUPOBAHUSA U pa3BUTHE LU(DPOBOI
cpeabl YHUBEPCUTETA.

2.2.4. ®opmupoBaHUE U BeACHUE MPOPECCUOHATLHO-OPUEHTUPOBAHHBIX 0a3
JaHHBIX, THPOPMALIMOHHO-CIIPABOYHBIX CUCTEM.

2.2.5. Pa3pabotka, compoBoxieHue u pazsutue WEB-nopramna (caiita)
YHuBepcurera.

2.2.6. Oxa3zaHHM€ KOHCYJIbTATUBHOM IOMOIIU COTPYAHUKAM Y HHUBEPCUTETA
M0 U3YYEHMIO MPUKIIATHOTO MPOrPaMMHOI0 0OecrieueHrs Y HUBEPCUTETA.

2.2.7. O6ecneuenue 6ecniepeOOHHOrO GYHKIIMOHUPOBAHUS KOMITBIOTEPHOTO
napka Y HUBEpCUTETA.

2.2.8. Opranuzauys ¥ BbIIIOJIHEHHE PAOOT MO MPOKJIAJAKE, PACIIMPEHHUIO0 U
aJIMUHUCTPUPOBAHUIO JIOKAJIbHBIX BBIYUCIHUTENbHBIX CETed YHUBEpCHUTETa, HX
nporpaMMHasi U TEXHUUYECKas MOJAJIEPKKa.

2.2.9. IlpoBeaenue paboT Mo MpoOBEpKE, HACTPOHKE, OOHOBICHUIO TUIIOBOTO
IPOrPaMMHOI0 00ECTICUEeHHUS .

2.2.10. ConelicTBUe B OpraHU3allid MEPONPHUATHI W TPOBENEHUIO padoT,
o0ecTieYnBarOIINX nH()OpPMaIIMOHHYO 0€30IacHOCTh nH(pOpPMaIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM HHPPACTPYKTYphl Y HUBEPCUTETA.

2.2.11. [InanupoBaHue M 3aKylka TOBApOB, pabOT W ychayr (B TOM YHCIE
nocraBka IIporpammHoro obecrnedeHusi) HEOOXOAUMBIX nJisi OecriepedorHOTo
(GYHKIIMOHUPOBAaHUST MHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON WHQPACTPYKTYpPHI
YHuBepcUTeTa, OKa3aHUE KOHCYJBTATUBHOIO COACHCTBUS peaau3aluu 3aKyMNOK
UHBIMH  TIO/IPA3/ICNICHUSAMH, OIIEHKa IeJIeCOOOpPa3HOCTH JIaHHBIX 3aKyloOK W
KOHTPOJIb IOCTOBEPHOCTU OTOOPaKaeMbIX B 3aKYMOYHBIX JJOKYMEHTAaX CBEJICHUH.

2.2.12. Opranu3zaius npoleayphbl y4eTa U CIIMCaHUsl TEXHUKHU.

2.2.13. ObGecmieueHre MpoIecca 3aMEHbl, YCTAaHOBKH, 3aIllpaBKU PACXOJIHBIX
MaTepuayoB (KapTpuKei, TOHEpa) B MOApa3ICICHUSX.

2.2.14. BeimoiHEHUE NTHATHOCTUYECKUX U PEMOHTHBIX pabOT IporpaMMHO—
anmapaTHBIX CPEACTB MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHONW UHGPACTPYKTYPHI
YHuBepcureTa, OTHOCAIMUXCA K koMneTeHuuu Llentpa;

2.2.15. BzauMoaeicTBlE €  CEpPBUCHBIMU  LIEHTPaMH IO  PEMOHTY
BBIYHCIIUTEIBHON U OPITEXHUKH.

1. ITPABA HEHTPA

3.1.  JIns ocymiecTBiaeHUS CBOMX MOJTHOMOYHI [IeHTp nMeeT npago:

3.1.1. TloaroraBnawBaTh MPOEKTHI MPUKA30B, PACTIOPSHKEHUN, MHCTPYKITUH 110
BOIIPOCaM, OTHOCSIIUMCS K KomnereHuu Llenrpa.

3.1.2. 3anpamuBaTh ¥ MOJy4YaTh B YCTAHOBJICHHOM TOPSAIKE HEOOXOIUMBIC
WH(OPMAITMOHHBIE MAaTEPHAIIBI OT CTPYKTYPHBIX MOApa3ielieHui Y HUBEPCUTETA.

3.1.3. OOpamartbcs B CTPYKTYpPHBIC TOApA3ACICHUS Y HUBEPCUTETA
C MPEAJIOKEHUSIMHU [0 OPTaHU3allMOHHOMY, MH(POPMAIMOHHOMY U MaTepHalIbHO-
TEXHUYECKOMY 00ECIEUCHUIO MEPOTPUSITUIA, TPOBOJAUMBIX B Y HUBEPCUTETE.



3.1.4. OOpamarbcsi K PYKOBOJACTBY YHHUBEPCHUTETa 3a COJICUCTBUEM B
pEelIeHNH BOMPOCOB MAaTEPUATBHO-TEXHHUYECKOTO U MIPABOBOTO OOECIIeUeHUs CBOEH
NeATEeNIbHOCTH, 110 UHBIM BOIIPOCaM, OTHECEHHBIM K KommeTeHuu Lenrtpa.

3.1.5. 3HaKOMUTBCA C pACHOPSDKEHUSIMM U MpPUKa3aMU pPYKOBOJACTBA
YHuBepcUuTeTa, KacarlUMHUCS AeaTelbHOCTH LleHTpa W MHBIX HOApa3ielieHUH,
BHOCUTh TPEIJIOKEHUSI PYKOBOJACTBY YHHUBEPCHUTETa IO BBINOJHEHHUIO 3ajad,
BO3JIOKEHHBIX Ha [{eHTp, U CMEKHBIM BOIIPOCAM.

V. COCTAB LHIEHTPA

4.1.  IleHTp BO3rNABISET AUPEKTOP, KOTOPHIA HA3HAYACTCS HA JOJDKHOCTD U
O0CBOOOXKAeTCA OT JOJDKHOCTU MPUKA30M PEKTOpa MO MPEICTABICHUIO MPOPEKTOPA
10 aJIMUHUCTPATUBHON paboTe U MHOOPMAIIMOHHBIM TEXHOJIOTHUSIM.

4.2.  JIOMKHOCTH JUPEKTOPA OTHOCHUTCS K KATETOPUU PYKOBOIUTEIIECH.

4.3. Ha n0MKHOCTH AMPEKTOpa Ha3HAYAETCs JIMIO, WMEIOIIEE BHICIIIEE
npodeCCHOHANIbHOE (TEXHUYECKOE WM MH)KCHEPHO-IKOHOMHMUYECKOE) 00pa3oBaHuEe U
CTaX pabOThI B 00J1aCTH MEXaHU3AIMK U aBTOMATH3aIllMK 00paboTKH MHGOpPMAIIUU HE
MeHee 5 JIeT, IPY HAJIMYMHU YUYeHOM CTETNeHH KaHIuaaTa HayK cTaxk paboThl B 00JaCTH
MEXaHU3alMK U aBTOMATU3aIKU 00paOboTKH HH(OpMAaIKU HEe MeHee 3 JIeT.

4.4,  Jlupexrop lleHTpa HEMOCPEACTBEHHO MOTYUHSACTCS MPOPEKTOPY IIO
aIMUHUCTPATUBHON paboTe M MHPOPMAIIMOHHBIM TE€XHOJIOTHSIM.

4.5.  Jupexrtop LlenTpa n0J>KEH 3HATH:

- 3aKOHBl W HWHbIE HOpPMATUBHBIE TIPaBOBblE aKThl Poccuiickoit
denepanuu 1Mo HAMpPaBICHUIO eaTeNbHOCTH LleHTpa;

- JOKaJIbHbIE HOPMATHBHBIE AaKThl YHHUBEPCUTETa, OTHOCSIIHUECS K
nesirenbHOCTH L{eHTpa;

- oOIeoTpacieBble  PYKOBOSIIME  METOAMYECKHE  MaTepHaIbl
110 CO3/IaHUI0 ABTOMATU3UPOBAHHBIX CUCTEM YIIPABICHUS;

- PYKOBOJSIINE METOIMYECKHUE MaTepUalbl 0 pa3paboTke, BHEAPECHUIO
M DKCIUTyaTallii aBTOMaTHU3UPOBAHHBIX CUCTEM YIIpaBieHUs B chepe oOpa3oBaHus;

- TEXHOJIOTHI0 00paboTKKM MH(POpMAITUU ¢ TIPUMEHEHHUEM COBPEMEHHBIX
TEXHUYECKUX CPEJICTB;

- NepeoBOM OTEYECTBEHHBIM OMBIT HKCIUIyaTallUM U TEXHUYECKOTO
00CTy>KUBaHUSI CPEJCTB U MH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX CHCTEM;

- KOHCTPYKTHBHBIE ~ OCOOCHHOCTHM W  Ha3HAYeHUE MPOTrpaMMHO-
anmapaTHbIX CPEJICTB U CUCTEM Y HUBEPCUTETA;

- OCHOBBI ~ YIIPaBJICHUS TEPCOHAJIOM U COBPEMEHHBIE CIOCOOBI
OpraHu3aluu TPYIa;

- OCHOBBI TPYIOBOTO 3aKOHO/IATEIbCTBA;

- IIpaBWJIa U HOPMBI OXpaHbI TPY/la, TEXHUKU O€30MaCHOCTH;

- HOPMBI ATUKH JEJI0BOT0 OOIICHUS.

4.6. Y ngupekTopa eCTh 3aMECTUTEIH, Ha3HAdaeMble M OCBOOOXKIaeMbIe
OT IOJDKHOCTH MPHUKA30M PEKTOpa MO MpeactaBieHuto aupektopa llentpa
U COTJIACOBAHUIO C POPEKTOPOM o aJIMUHUCTPATUBHOM pabote
1 MHQOPMALIMOHHBIM TE€XHOJIOTHUSIM.



4.7. 3amectutenu aupekropa lleHTpa OCYIIECTBISIOT PYKOBOJCTBO
OTHEJIbHBIMU  HampaBJICHUSIMU  JearesnbHocTH  lleHTpa B COOTBETCTBUU
C pacmpeieieHuEM 00513aHHOCTEH COrJIacCHO JTOMKHOCTHBIM UHCTPYKIUSIM.

4.8. lentp KOMIUIEKTYETCSl ~ pa0OTHUKaMH, KOTOpBIE JTOJIKHBI
COOTBETCTBOBAaTh KBaJU(UKAIMOHHBIM TPEOOBaHUSM IO 3aHUMAEMBIM HMU
TOJDKHOCTSIM, XapaKTepy BBITOTHAEMbIX 00513aHHOCTEH U HECTU OTBETCTBEHHOCTbH 3a
BBITIOJITHEHUE BO3JIO)KEHHBIX Ha HHUX OOSI3aHHOCTEM B  COOTBETCTBUU C
JOJKHOCTHBIMUA UHCTPYKITUSIMH.

4.9. lleHTp wuMeeT B CBOEM COCTaB€ OTJIEJbl, OCYLIECTBISIOLINE
NeATEeNIbHOCTD, MPEyCMOTPEHHYIO HacTosAmuM [lonoxeHuem:

- OTJIeJI BHEAPECHUS U HKCIUTyaTalluv HHHOPMAIIMOHHBIX CUCTEM;

- OTJeJI TeXHUYECKOro OOeCmedYeHUss M IKCIUTyaTalluu WH(POpMAIIMOHHBIX
pECYpCOB.

4.10. Otnensl OCYHIECTBISIOT JEATEIBHOCTh, MPEIYCMOTPEHHYIO Y CTaBOM
VYHupepcuteTa, HacTosuM [lonoxkeHreM, a TakKe MOJOKEHUSIMHA 00 OTeax.

4.11. HavaipHUKH OTAEJIOB HA3HAYAKOTCSA M OCBOOOKIAIOTCS OT JOJKHOCTHU
PUKAa30M PEKTOpa IO TMPEJACTAaBICHUIO aupekropa lleHTpa u coryiacoBaHuio ¢
IIPOPEKTOPOM 10 AIMUHUCTPATUBHOM paboTe U MHPOPMAITMOHHBIM TEXHOJIOTHSIM.

4.12. KowmmeTeHIMs HAYaILHUKOB U PAOOTHUKOB OTJEJIOB OIPEACISIETCS
MOJIOKEHUSMH 00 OT/enax U IOHKHOCTHBIMU MHCTPYKIIUSIMHU PAOOTHUKOB OT/ICJIOB.

4.13. JloJpKHOCTHBIE MHCTPYKUMU paboTHUKOB LleHTpa yTBepxkaaroTcs
PEKTOpOM Y HUBEpPCUTETA.

V. OBA3AHHOCTHU JUPEKTOPA IEHTPA

5.1. Ha nupekropa LlenTpa Bo3naraercs:

5.1.1. HenocpencTBeHHOE pYKOBOACTBO JI€ATeIbHOCTRIO LleHTpa.

5.1.2. YmpaBieHnue kadyecTBOM HHGOPMAIMOHHBIX PECYpCOB YHHUBEpPCUTETA
myTeM CO3JaHus, OOCIYKHUBaHUs, Pa3BUTUS KOMIUIEKCA CPEJCTB BBIUMCIUTEIBHON
TEXHUKW, KOMMYHHUKAllMi W CBA3M A aBTOMAaTU3UPOBAHHON 00paboTKu
uHGOpMAIINH, pEUICHUsT 00pa30BaTENbHBIX, SKOHOMUYECKHX U YIPABICHUECKHX
3ajad.

5.1.3. YnopaBnenue WH(OPMAITMOHHO-TEXHHYECKOMN HHPPACTPYKTYPOM
VYHuBepcuTeTa  MOCPEACTBOM  OOECHEYEHHS  TEXHUYECKOTO  OOCTY>KHBAaHHMS
BBIYHMCIUTEIBHBIX, aNMapaTHBIX CPEJCTB JIOKATHHBIX BBIUMACIUTEIBHBIX CETeH U
KOMMYHUKAIIMOHHOTO 00OPYy/IOBaHUs, TEXHUYECKOE COMPOBOXKICHHE CUCTEMHOTO
MPOTPAMMHOTO OOECIIEYEHUSI BBIYMCIUTEIBHBIX CPEACTB, WHCTPYMEHTAJIBHBIX U
MPUKITATHBIX MPOTPaMMHBIX CPEICTB, OpraHu3aIus IPOBEICHUS
npouakTHIecKuX paboT, yCTpaHEHWE HEUCIPABHOCTEH, BO3HHUKAIONIUX B
MPOIIeCcCe IKCIUTyaTallK CPEJICTB BRIYUCIUTEILHON TEXHUKH.

5.1.4. Yopapnenue pacxojamMud Ha UH(POPMAIMOHHO-TEXHUUYECKYIO 0azy
VYHuBepcuTeTa, B TOM YHCJIEC aHAJIW3, TUITAHUPOBAHWE, COTJIACOBAHME W KOHTPOJIb
pacxonoB, a TaKke OreHKa 3()PEKTUBHOCTH 3aTpaT W MPHHATHE YIPABICHYECCKUX
pEIIEeHHI TT0 pe3yIbTaTaM OICHKH.



5.1.5. YnpapneHve W3MEHEHUSIMU HHPOPMALMOHHO-TEXHUYECKUX PECYPCOB
YHuBepcurera.

- U3yYeHUE W aHalu3 pbhIHKA HHPOPMALMOHHBIX YCIYT C LEJbIO
oOecrieueHus: YHUBEPCUTETA COBPEMEHHBIMU MH(OPMALIMOHHBIMU TEXHOJOTHSIMU U
KOHTPOJIs 3 (PEKTUBHOCTH ACHUCTBUM B YKA3aHHOM YaCTH MHBIX MOAPa3IeICHUN;

- oOecrieueHne OOHOBJIEHMS TexHUYeckod Oa3pl lLleHTpa, BHenpeHue
COBPEMEHHBIX METOJIOB U CPEeACTB 00pabOTKH MHPOpMALUK B paMKax peaau3aluu
€ANMHOW TEXHOJOTMH Pa3BUTHUS  HMHPOPMALUOHHO-BBIUMCIUTENBHBIX  CHUCTEM
yIpaBiieHUs] HAyYHO-00pa30BaTeIbHON U aIMUHUCTPATUBHON €ATEIbHOCTBIO.

5.1.6. YnpagieHue OTHOIIEHUSIMH B 00JacTU HMH(OPMAIMOHHO-TEXHUYECKUX
pPECYpCoOB, a HMEHHO:

- paccMOTpEHHUE 3asiBOK CTPYKTYPHBIX MOJIpa3/ieIeHul Y HUBEpCUTeTa Mo
BOMpPOCaM, OTHECEHHbIM K KoMmneTeHIuu LlenTpa;

- opranuzauus ydactusi LlenTpa B pazpaboTke U pa3BUTUM HOPMATHUBOB U
CTaH/JapTOB HCIOJIb30BAHUSI TMPOTPAMMHO-ANMNapaTHBIX CPEJICTB, METOAMYECKON
0a3pl IS CO3MaHMS W Pa3BUTUA HMHGPOPMAIMOHHO-BBIYUCIUTEIBHON CUCTEMBI
VYHuBepcuteTa, a Takke pazpaboTKe OpraHU3aMOHHO-TEXHUYECKUX MEPONPUITUM
0 BHEAPEHUIO CPEACTB BBIYUCIUTEIBHONM TEXHUKHM C 1EJbI0 TOBBIIICHHUS
3¢b(PeKTUBHOCTH TPYyAa;

- KOHTPOJIb CBOEBPEMEHHOCTH BBITIOJHEHHUSI 00S3aTENBCTB MO J0rOBOPaM,
OTHOCAIIMMCS K KomnereHiuu LlenTpa;

- opraHuzanus Tpyda pabotHukoB IleHTpa B  COOTBETCTBUH C
TpeOOBaHUAMH O€30MAaCHOCTH M TPYAOBBIM 3aKOHOJATEIbCTBOM P®, koHTposb 3a
cOOJI0/IeHNEM TAaTHOU U (PMHAHCOBOW AUCIUIUIMHEI;

- OopraHu3alus BeICHUs 1eTONPONU3BOJICTBA;

- MOJICOTOBKA OTYETOB O AesitenbHocTh LleHTpa;

- obecrieueHrEe XpaHEHHS M OOCTY)KMBaHUS OUOIMOTEKH CTaHIAPTHBIX
IpOrpaMM, COONTIOICHUE MPABUI XPAHEHUSI M DKCIUTYaTallid MAITUHHBIX HOCUTEIICH,
UX CBOEBPEMEHHAs 3aMEHa B CIy4Yae HEMPHUTOJHOCTH.

5.1.7. B3aumojaeicTBue ¢ JAPYTUMH  CTPYKTYPHBIMH  TOJpa3JCICHUSIMHU
VYHuUBepcUTETa U CTOPOHHUMH OPraHU3alMsIMH B paMKaX CBOE KOMIIETCHIINH.

5.1.8. IlogroroBka OTYETHBIX MATEPUAIOB IO pe3yJabTaTaM JAEATeIbHOCTH
Ientpa.

5.1.9. Ucnonw3oBaHue i CIy>)KEOHOW TIEpENUMCKA W OOMEHa padounmu
JOKYMEHTaMH KOpIopaTHUBHON d31ekTpoHHOM mouthl (Outlook, ...@msal.ru) u
CUCTEMBI 3JIEKTPOHHOIO JIOKYMEHTOOOOPOTa, €KEIHEBHBIM MPOCMOTP JOKYMEHTOB,
MOCTYMAIOIMX [0 3JIEKTPOHHOM IIOYT€ M CPEACTBAMU CUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

5.1.10. Opranuzanus BeJeHUsT JOKyMEHTAIMOHHOrO oOecreueHus LleHTpa Ha
OCHOBE IPUMEHEHUSI COBPEMEHHBIX TEXHUYECKHUX CPEACTB, KOHTPOJISI COOJIOJCHHUS
YCTAHOBJIEHHOT'O TOpsIKa PabOThl € JOKYMEHTAaMH, COXPaHHOCTH M NepeAaydu
3aKOHYEHHBIX B JIEJIONPOU3BOJCTBE /1€ B apXUB YPABJICHUS J€IaMU B COOTBETCTBUU
¢ Homenknatypoii YHuBepcuTera.



5.1.11. CocraBnenue akra npuema-niepeaadu Jei, 00pa3oBaBIIUXCS B MPOLIECCE
JESITeNbHOCTH 332 MCTEKLIUI MEPHOJ BPEMEHHU, U COIJIACOBAHUE €ro C YIpaBICHUEM
JIeJTaMH IO CBOETO YBOJIbHEHHUSL.

VI. ITPABA IUPEKTOPA HEHTPA

6.1.  Hupextop Llentpa Brpase:

6.1.1. IlpucyrcTBoBaTh Ha 3acelaHUAX M COBELIAHUAX IO BOIpPOCAM
nesrenpHOCTH LleHTpa.

6.1.2. BHocuTbh Ha pacCMOTpPEHUE PYKOBOJICTBA Y HUBEPCUTETA:

- npe/iCTaBleHusl K MoolpeHnto paboTHukoB LleHTpa u npenoxeHus
0 HAJIO)KCHUH HA HUX JUCIUIUTMHAPHBIX B3BICKAHWH, MPETyCMOTPEHHBIX TPYAOBBIM
3aKOHOJIATEIbCTBOM;

- NPETOKCHUS 1o YIIYUIIEHUIO NesATeIbHOCTH Lentpa,
COBCPIIICHCTBOBAHUS WH(MOPMAIMOHHONW WHMPACTPYKTYphl YHHUBEpPCUTETAa U
UHTETpaIuy HHHOPMAITMOHHBIX TEXHOJIOTHH B JACATCIBHOCTh Y HUBEPCUTETA,;

- IIPOSKTHl TIPUKA30B, PACIOPSOKCHWM W WHBIX IPABOBBIX aKTOB IIO
HaIpaBJICHUIO AesTenbHoCTH LleHnTpa;

- NPEUTOKECHHS 110 I3MEHEHHIO IITaTa u CTPYKTYphI LleHTpa.

6.1.3. 3ampamuBaTh MW TMOJy4aTh OT CTPYKTYPHBIX TOJIpa3CIICHHM
VYHuBepcuteTa JOKYMEHTHI M WH(OOpPMAIUIO, HEOOXOIUMBIE JI BBIMOJHEHUS
dbynakuwmii [enTpa.

6.1.4. 3anpammBaTh  TexHUYecKue  TpeOoBaHMS U  OOOCHOBaHHE
HEOOXOJMMOCTH U  11eJIeCOOOpPAa3HOCTH BHEAPEHUS HOBBIX WU  JTIOpaOOTKU
UMEIOIIUXCS IPOrPAMMHBIX PEIICHUH.

6.1.5. Ilpu npoBeneHWH  MEPONPHUITHUI  WHBEHTAPU3ALMOHHOTO U
TEXHUYECKOTO KOHTPOJISI BXOJUThH B CIIY)KEOHBIE TIOMEIIEHUS, OCMAaTPUBATh CKIIAIbI
U XpaHWINIA, TPUMEHITh cpefcTBa (HOTO- U BUIEO-(PUKCALMHU, 32 UCKIIOUEHHUEM
noMeleHui pekropara u 1-ro (mepBoro) otaena.

6.1.6. TpeGoBaTh OT PyKOBOAMTEICH CTPYKTYPHBIX TOAPa3ACICHUN:

- oOecrieueHus1 BBIMIOJHEHUSI YKa3aHWM 110 OSKCIUTyaTalldd CPEICTB
BBIYUCITUTEIFHON TEXHUKUA, U OOBEKTOB WH(OOPMAIMOHHOW HHQPPACTPYKTYpPHI, B
YCTaHABIMBAEMBbI CPOK YCTPAHSTH BRISIBICHHBIC B YKa3aHHOW YaCTH HEJOCTATKH;

- coOmofieHusi mpaBuil paboThl ¢ WHOOPMAIMOHHBIMU PECYpPCAMHU
YHuBepcuTeTa M 10CTyIa K HUM,

- MOJTHOTO COJICHCTBUSA PYKOBOJCTBY M paboTHukam llenTpa mpu
BBITIOJTHEHUY UMHU CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

VII. OTBETCTBEHHOCTbDb IUPEKTOPA HIEHTPA

7.1.  upextop LleHTpa HECET OTBETCTBEHHOCTb:

7.1.1. 3a HeHaajexailee HCIOJHEHHWE WM HEHUCIIOJHEHHE TpeOOBaHUM
VYcraBa VYHuBepcutera, [IpaBun BHYTPEHHEro TPYJIOBOTO pacHopsiika, HHBIX
JIOKAJIHHBIX HOPMATHBHBIX aKTOB Y HUBEPCHUTETA.

7.1.2. 3a HeHamIexallee HKCIIOJHEHUWE WM  HEHUCIIOJHEHHE  CBOHMX
JTOJDKHOCTHBIX ~ O0SI3aHHOCTEH, TMPEIyCMOTPEHHBIX HacTosmuM I[lomoxxeHuem



B [Ipefenax, OIPEHEICHHBIX IEUCTBYIOIIMM 3aKOHONATEILCTBOM Poccuiickon
Qenepauun.

7.1.3. 3a mnpaBoHapylICHMs, COBEPILICHHbIE B IPOLECCE OCYIIECTBICHUS
CBOEH JCATENBHOCTH, B MPENIEIIax, ONPEAEICHHBIX aIMUHACTPATUBHBIM, YTOJIOBHBIM
U IpaXJaHCKUM 3aKoHoAaresbcTBOM Poccuiickon denepanuu.

7.1.4. 3a npuuMHEHHWE MaTepUaIbLHOTO yiiepba — B  Ipejaenax,
ONPEACICHHBIX TPYIOBBIM M TPAXKIAHCKUM 3aKOHOAATEIbCTBOM Poccuiickon
denepauni.

7.2.  OTBETCTBEHHOCTH pPabOTHUKOB Lentpa YCTaHABJIMBACTCA
COOTBETCTBYIOIIMMH  JIOJDKHOCTHBIMM ~ MHCTPYKIMSIMM, JIOKAQJbHBIMU aKTaMu
YHuBepcureTa U 3aKoHOoAaTebCcTBOM Poccuiickon denepanuu.
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